	ỦY BAN NHÂN DÂN 
TỈNH BẮC GIANG
-------
	CỘNG HÒA XÃ HỘI CHỦ NGHĨA VIỆT NAM
Độc lập - Tự do - Hạnh phúc 
---------------

	Số: 1776/QĐ-UBND
	Bắc Giang, ngày 16 tháng 11 năm 2023


QUYẾT ĐỊNH
VỀ VIỆC CÔNG BỐ DANH MỤC THỦ TỤC HÀNH CHÍNH ĐƯỢC SỬA ĐỔI, BỔ SUNG TRONG LĨNH VỰC CÔNG CHỨNG, NUÔI CON NUÔI THUỘC PHẠM VI, CHỨC NĂNG QUẢN LÝ NHÀ NƯỚC CỦA SỞ TƯ PHÁP
CHỦ TỊCH ỦY BAN NHÂN DÂN TỈNH BẮC GIANG
Căn cứ Luật Tổ chức chính quyền địa phương ngày 19/6/2015;

Căn cứ Luật sửa đổi, bổ sung một số điều của Luật Tổ chức Chính phủ và Luật Tổ chức chính quyền địa phương ngày 22/11/2019;

Căn cứ Nghị định số 63/2010/NĐ-CP ngày 08/6/2010 của Chính phủ về kiểm soát thủ tục hành chính; Nghị định số 92/2017/NĐ-CP ngày 07/8/2017 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến kiểm soát thủ tục hành chính;

Căn cứ Nghị định số 61/2018/NĐ-CP ngày 23/4/2018 của Chính phủ về thực hiện cơ chế một cửa, một cửa liên thông;

Căn cứ Thông tư số 02/2017/TT-VPCP ngày 31/10/2017 của Bộ trưởng, Chủ nhiệm Văn phòng Chính phủ hướng dẫn nghiệp vụ về kiểm soát thủ tục hành chính;

Căn cứ Thông tư số 01/2018/TT-VPCP ngày 23/11/2018 của Bộ trưởng, Chủ nhiệm Văn phòng Chính phủ hướng dẫn thi hành một số quy định của Nghị định số 61/2018/NĐ-CP ngày 23/4/2018 của Chính phủ;

Căn cứ Quyết định số 2683/QĐ-BTP 09/11/2023 của Bộ trưởng Bộ Tư pháp về việc công bố thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực công chứng thuộc phạm vi, chức năng quản lý của Bộ Tư pháp;

Căn cứ Quyết định số 2687/QĐ-BTP 09/11/2023 của Bộ trưởng Bộ Tư pháp về việc công bố thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực nuôi con nuôi thuộc phạm vi, chức năng quản lý của Bộ Tư pháp;

Theo đề nghị của Giám đốc Sở Tư pháp tại Tờ trình số 71/TTr-STP ngày 15/11/2023.

QUYẾT ĐỊNH:
Điều 1. Công bố kèm theo Quyết định này Danh mục thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực công chứng, nuôi con nuôi thuộc phạm vi, chức năng quản lý nhà nước của Sở Tư pháp (có Phụ lục kèm theo).

Điều 2. Giao Giám đốc Sở Tư pháp xây dựng và phê duyệt quy trình nội bộ đối với các thủ tục hành chính tại Điều 1. Phối hợp với Sở Thông tin và Truyền thông rà soát, sửa đổi quy trình điện tử và cập nhật trên Hệ thống thông tin giải quyết thủ tục hành chính tỉnh Bắc Giang trong thời hạn 05 ngày làm việc kể từ ngày Quyết định được ký ban hành.
Điều 3. Thủ trưởng các cơ quan: Văn phòng UBND tỉnh, Sở Tư pháp, Sở Thông tin và Truyền thông; Trung tâm Phục vụ hành chính công, UBND cấp huyện, UBND cấp xã và tổ chức, cá nhân có liên quan căn cứ Quyết định thi hành./.

	
Nơi nhận:
- Như Điều 3;
- Văn phòng Chính phủ (Cục KSTTHC);
- TT Tỉnh ủy, TT HĐND tỉnh;
- Chủ tịch, các PCT UBND tỉnh;
- VP UBND tỉnh:
+ CVP, TH, TTPVHCC, TTTT;
+ Lưu: VT, NC-KSTT.
	KT. CHỦ TỊCH 
PHÓ CHỦ TỊCH




Mai Sơn


	FILE ĐƯỢC ĐÍNH KÈM THEO VĂN BẢN
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Phu luc.pdf
THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VUC NUOI CON NUOI

Phu luc |

THUQC THAM QUYEN GIAI QUYET CUA UBND CAP TINH
(Ban hanh kém theo Quyeét dinh so

PHAN I. DANH MUC THU TUC HANH CHINH

/OP-UBND ngay

/11/2023 cua Chai tich UBND tinh Bac Giang)

Thoi han giai quyét | TP 1€ Thychien qua |
.. £ ., phi . Ghi
Thot han giai quyét cuia cac co quan (sau dich vu chil
7T Misé | Linhvwc/Thi | Co ché cat giam) (VND) BCCI
TTHC | tuc hanh chinh | giai quyét Co quan x ]
. £ Tiep Tra
Theo quy Ce n So Tw phoi hgp n 1
. Sau cat giam } nhan ket
dinh phap giai N .
p ho so qua
quyeét
1) ) @) (4) () (6) ) (8) 9) (10) | 11 | (12
l LINH VUC CONG CHUNG
Muc 1 TTHC méi ban hanh
Coéng nhan hoan
1. 1.012019 | thanh tap sy hanh MC 10 ngay 10 ngay 10 ngay Khong X
nghé cong ching
Muc 2 TTHC dwoc sira d6i, bd sung






Thoi han giai quyét | TP 1€ Thychign qua |
L. P . phi . Ghi
Thot han giai quyét cuia cac co quan (sau dich vu chil
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCC
TTHC | tuc hanh chinh | giai quyét Co quan £ ]
. A Tiep Tra
Theo quy Zo in S6 Tw phoi hop n I
. Sau cat giam , nhan ket
dinh phap giai N .
£ hoso | qua
quyét
TH tu lién hé: TH tu lién TH tu lién
Piang ky tap su 7 ngay hé: 7ngay | hé:7ngay
2. 1.001071 | hanh nghé cong| MC TH S& Tu THS6Tu | THSé Tu Khong X X
chiing phép bé tri: 10 | phap b tri: | phap b tri:
ngay 10 ngay 10 ngay
Thay ddi noi tap
sy hanh nghé
cong chang tur to
céng chung nay 5 ngay hé:5ngay | hé:5ngay
3. 1.001125 | sang t6 chirc hanh MC TH S6 Tu TH S6 Tu TH S6 Tu Khéng X X
nghé cong chung phép bd tri: 10 | phap b tri: | phap bo tri:
khac trong ciing ngay 10 ngay 10 ngay
mot tinh, thanh
phd truc thudc
Trung vong.
Thay ddi noi tap Xo6a bK: 5 Xo6a bK: 5 Xoa bK: 5
sy tr td chuc ~ ngay ngay ngay
hanh nghé cong Tiep nhan mai Tiep nhan Tiep nhan
4, 1.001153 | chitng tai tinh, MC 7 ngay (tu lién | ma&i 7 ngay | méi 7 ngay Khoéng X X
thanh phé  truc hé); 10ngay | (twliénhg); | (tu lién he);
thudc Trung wong (So tu phap bo | 10 ngay (So | 10 ngay (So
nay sang té chirc tri) tu phap b0 | tu phdp bo






Thoi han giai quyét | TP 1€ Thychign qua |
.. £ ., phi . Ghi
Thot han giai quyét cuia cac co quan (sau dich vu chil
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCCI
TTHC | tuc hanh chinh | giai quyét Co quan £ ]
. £ Tiep Tra
Theo quy Zo in S6 Tw phoi hop n £
. Sau cat giam , nhan ket
dinh phap giai N .
£ hoso | qua
quyét
hanh nghé cong tri) tri)
chung tai tinh,
thanh phd truc
thuoc Trung wong
Khéc.
Cham duat tap su
5. 1.001438 | hanh nghé cong MC 5 ngay 5 ngay 5 ngay Khéng X X
ching
DBang ky tap su lai THtulienhe: | THtulien | THtulién
har,‘h nghe cong 7 ngay hé: 7ngdy | hé: 7 ngay
6. 1.001446 Ch?ng sau khi MC TH S6 Tu THS6 Te | THSo Tu Khéng X X
cham dit tip sy phap bé tri: 10 | phap b tri: | phap b tri:
hanh nghe cong ngay 10 ngay 10 ngay
chiing
bang ky tham du
7. 1.001721 | Kiem tra ket qua | e 15 ngay 15 ngay 15 ngay Khong |  x X
tap su hanh nghé
cbng chang






Thai han giai quyét Phi, 1€ | e hign qua .
. £ ., phi e Ghi
Thoi han giai quyet cliia cac co’ quan (sau dich vu chil
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCC
TTHC | tuc hanh chinh | giai quyét Co quan £ ]
. A Tiep Tra
Theo quy Zo o in S6 Tw phoi hgp n z
. Sau cat giam , nhan ket
dinh phap giai N .
£ hoso | qua
quyet
I LINH VU'C NUOI CON NUOI
bang ky lai viéc
8. 1.003179 | nudi con nubi c6 | MCLT 05 ngay 05 ngay 05 ngay Khéng
yéu t6 nudc ngoai
- S& Tu phap - Sé Tuphap | - S¢ Tu
kiém tra hd so | kiém tra ho phap kiém
valdy ykién: |sovaldyy |trahdsova
Gidi quyét viec 20‘ngayike ‘Eu kle‘n: 2(); ‘ lay y lflen:x
o, Ny ngay nhan di | ngay, ké tu 20 ngay, ke 4.500.0
ngudi nudc ngoai > X A B
\ N ho so hop 1¢; ngay nhan du | tir ngay 00
9 1.003160 | HUONG WU & VIEL| 0 ho 50 hop I&; | nhan dit hd ddngtr
' ' Nam nhan tré em - Thoi gian 0 so hop I¢; | nhan uA'O uéﬁ
Viét Nam lam con nhiing nguoi - Thoi gian s0 hop 1¢; hopg
nuoi lién quan thay | nhitng nguoi | - Thoi gian ‘
d6i y kién lién quan nhimng
dong y vé viéc | thay doi nguoi lién
cho tré em lam | kién dongy | quan thay
con nudi nude | vé viée cho d6i y kién






Thoi han giai quyét Phi, 1€ 1 11 yc hign qua :
.. £ ., phi e Ghi
Thot han giai quyét cuia cac co quan (sau dich vu chil
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCCI
TTHC | tuc hanh chinh | giai quyét Co quan £ ]
. £ Tiep Tra
Theo quy Zo ia S6 Tw phoi hgp A )
. Sau cat giam , nhan ket
dinh phap giai N .
£ ho so qua
quyet
ngoai: 15 tré¢ em lam dong y vé
ngay, ké tir con nuoi viéc cho tré
ngay duoc ldy | nudc ngoai: | em lam con
¥ kién. 15 ngay, ké nuodi nudce
_UBND cip ‘uAr n,gé‘l}.lA’dIIO'C ng9al: 1;5 ‘
tinh ra Quyét lay y kién. ng'fly, ke tur
dinh: 15 ngay, |- UBND chp | ngdy duoc
ké tir ngay tinh ra Quyét lay y kien.
nhan dugc hd | dinh: 15 - UBND
so do So Tu ngay, ké tir cap tinh ra
phép trinh ngay nhén Quyét dinh:
duoc ho so 15 ngay, ké
do S¢é Tu tor ngay
phap trinh nhan duoc
hé so do S¢
Tu phép
trinh






Thai han giai quyét Phi, 1€ | e hign qua .
.. £ ., phi e Ghi
Thot han giai quyét cuia cac co quan (sau dich vu chil
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCCI
TTHC | tuc hanh chinh | giai quyét Co quan £ ]
. £ Tiep Tra
Theo quy Zo in S6 Tw phoi hgp n I
. Sau cat giam , nhan ket
dinh phap giai N .
£ hoso | qua
quyeét
Cip Gidy xac
nhan céng dan
Viét nam thuong
trd & khu vuc bién
10| 10 | 2.002349 | 9191 du dieu kien )y, jKhOng - quy | Khong quy | Khong quy Khéng
nhan tré em cua dinh dinh dinh
nuéc lang giéng
cu tra & khu vuc
bién gigi lam con
nuoi
e . e e Co N o1 | X
Thoi gian co Thoi gian co | Thoi gian | Lé phi:
. , .| quan chu
quan chu quan | quan chu co quan chu -~ 19.000.0
A . , , .| quan cua
cho y kién gtri | quan cho y quan cho y o 35 00
Giai quyét viéc S Tw phap: | kién giri S6 | kién giri S& Ubi dong/
nudi con nudi cd 05 ngay lam Tu phap: 05 | Tu phap: 05 duong truong
11} 11 | 1.003976 | Y t‘\’/(fy‘i““t‘;é”ggfr: MCLT | V€% kif“’ ngay Lim‘ ngay Lim‘ (tdy ting | 9P
¢ / 7 m ngay n ‘a_m ‘ viec, ke tu viEc, ke tu truong Trudng
song o co so nuol dugc ho so day | ngay nhan ngay nhan | o h
dudng du, hop 1€ duoc hd so duoc ho so op. €0 op
U, hop . roe ! roe ! quan chi | nhan
- Thoi gian S¢ | 43y du.hop 1 day di, hop | quanco | hai  tre
Tu phép kiém I¢. Ie. thélaSo | em tro
tra ho so, tién | - Thoi gian - Thoi gian | Laodong | len 1






Thoi han giai quyét Phi, 1€ 1 11 yc hign qua :
.. £ ., phi e Ghi
Thot han giai quyét cuia cac co quan (sau dich vu chil
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCC
TTHC | tuc hanh chinh | giai quyét Co quan £ .
. £ Tiep Tra
Theo quy Zo ia S6 Tw phoi hgp A )
. Sau cat giam , nhan ket
dinh phap giai A .
£ ho so qua
quyet
hanh lay y kién | S Tu phap | S& Tu phép | — anh chi
nhitng nguoi kiém tra hd kiém trahd | T _hu’o’ng em rudt
c6 lien quan: | so, tién hanh | so, tién binhva | jam con
20 ngay, ké tr | 14y y kién hanh lay y | X&hdl, | nuoi thi
ngay nhan du | nhitng nguoi | kién nhing PhongA to tré
hé sohop1é. | cd lién quan: | nguoi c6 Lao dong | e thu
o 20 ngay, ké | lienquan: |~ hai tré
- Thoi gian ' .
N 8 o tr ngay nhan | 20 ngay, ké I h Uong | di duoc
nhitng nguoi LA o binh va <
A da ho so hgp | tir ngay o giam
lién quan thay + | x& hi);
431 v ki 1€. nhan du ho 1 50%
o1y kién n Co quan . 1A
A, A A N so hop 1€. N muic ¢
dong y v€ vigc | - Thoi gian cong an i
. \ ~ . N 2 o, . | phi
cho tré¢ em lam | nhitng ngudi | - Thoi gian | cap tinh; . ,
A n - , dang ky
con nudi: 30 lién quan nhitng Uy ban S
ngay ké tir thay do6i y nguoi lién | nhan dan nuol
ngdy duoc ldy |kiénddngy |quanthay |cipxa | O
¥ kién. vé viée cho d6i y kién noi cha nuc?l
) \ X ;A ; nuoc
- Thot gian tre em le}m df’fl gyve m,e deq ngoai
Co , con nudi: 30 | viéc cho tré | cuatre '
ong an tinh oA 1 em ou trd Chi
4c minh ngay ké tu emNam con 1CU | - I
x4 .. | ngay duogc nuoi: 30 cuorcung | phi:
nguon goc tre PR RPN T
2. ..., | lay ykién. ngay ké tir | doi Vol 50.000.
em doi voi tré \
embiboroi: | - Thoi gian | Ngdy duoc | WONd 1000
: hop tré dong/






Thoi han giai quyét Phi, 1€ 1 11 yc hign qua :
.. £ ., phi e Ghi
Thot han giai quyét cuia cac co quan (sau dich vu chil
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCCI
TTHC | tuc hanh chinh | giai quyét Co quan Tid Tra
Theo quy — S¢ Tw | phdi hop P <
. Sau cat giam , nhan ket
dinh phap giai N .
£ hoso | qua
quyet
30ngay kétir | Congantinh | lay y kién. |embibo | truong
. A L L Co
ngay nl:an | xac :nlnrl | - Thesi gian ;(r?cégng hop.
dlnrc_rc fie nghi nguoril. go’c. tré | ~an gan A Trudmg
cua So Tu em doi voi . , Inn da
° . tinh xac 4c minh hop
phap. tré em bij bo : s | Xacmin .
i . minh nguon duoc nhan
\ roi: 30 ngay £ oo - .
Truong hop O goctréem | thanatin | € em
A £ ke tir ngay Ko oo s 9 :
Cong an cap . | doi voi tré - bi
nhén dugc dé . cua cha £
tinh da xac T em bi bo me dé khuyeét
. nghi cia S¢ .. \ - N ’
minh duogc ) roi: 30 ngay nhung tat, mac
thong tin vé Tu phip. ké tir ngay khéng bénh
cha me dé cua | Truong hop nhan duoc lién hé hiém
tré em bi bo Cong an cdp | dé nghi cua duogc. ngheo
roi nhung tinh da xac S& Tu phap. thi
khong 11?1.1 hf? mlAnh (‘I'u.’()rck Truong hop duf(gC
dugc, thoi gian | thong tin ve Co : mién
S¢ Tu phap va | cha me dé ong o = ndp chi
phap - .| tinh da xéc p
UBND cap xa | cua tré em bi minh duoc phi.
noi cu tri cudi | bo roi nhung théne i T A
. ) . A ong tin vé
cung cua cha khong lién hé cha me dé
me dé tré em duogc, thoi cia tré em
t}iuchhﬂlcn mrem g;]a,n S({r Tu bi b6 roi
yejt t' Aong bao 7 phap va . nhung
vé viéc cho tré | UBND cap






Théi han giai quyét Ph'k’],"-* Thyc hign qua | .
Thoi han giai quyét cua céc’c0' quan (sau ph dich vu Chl'JI
STt Mésb | Linhvyc/Thii | Coché cat giam) (VND) BCCI
TTHC tuc hanh chinh | giai quyet C(r,quan Tidp Tra
Theo quy Ze o in S6 Tw phoi hgp n I
dinh Sau cat giam phép qidi ntlz.m ke'E
£ ho so qua
quyet
em bi bd roi xanoi cu tra | khéng lién
lam con nudi cudi cung cua | hé dugc,
tai tru s& co cha me dé tré | thoi gian S&
quan: 60 ngay, | em thuc hién | Tu phap va
ké tir ngay niém yét UBND cap
nhan dugc két | thdng bao vé | xi noi cur
qua xac minh | vi¢c cho tré tra cudi
(d6i v6i So Tu | embiboroi | ciing cua
phap) va 60 lam con nudi | cha me d¢
ngay, ké tir tai tru s& co tré em thuc
ngay nhan quan: 60 hién niém
dugc van ban | ngay, ké tir yét thong
dé nghi cia SO | ngay nhan béo vé viée
Tu phap (d6i dugc két qua | cho tré em
v6i UBND cdp | xac minh (ddi | bi bo roi
X4 noi cu tru v6i So Tu lam con
cudi cung cia | phap) va60 | nudi tai tru
chame détré | ngay, ké tir sO co quan:
em). ngay nhan 60 ngay, ké
- Thoi gian dgqc v"Zln qbén tur flgéy
Cuc Nudi con de: ngh c1}a nf:an d}rq?
nudi kiém tra, SO, Tu p hép ke‘t qua ),(fdc
tham dinh hd (doi1 voi minh (doi






10

Théi han giai quyét Ph'k’ﬂ"-* Thyc hign qua | .
Thot han giai quyét cuia cac co quan (sau P dich vu chil
5 . cat giam BCCI
STt Masé | Linhvuc/Thi | Co ché at giam) (VND)
TTHC tuc hanh chinh | giai quyet Co quan Tié Tra
Theo quy — S¢ Tw | phdi hop P <
. Sau cat giam , nhan ket
dinh phap giai N .
£ hoso | qua
quyet
sO cua nguoi UBND cap v6i SO Tu
nudc ngoai xanoi cu tra | phap) va 60
nhén tré em cudi cing ctia | ngay, ké tir
Viét Nam lam | cha me d¢ tré | ngay nhan
con nudi: 15 em). duogc van
nge‘ly, keAtu - Thoi gian bfln d? nghi
ngay nhan Cuc Nudi con | €12 Sé Tu
dEIQC ho SAO, d;ay nudi kiém tra, pl}?p (doi
dua, hop I¢, ho thédm dinh hd voi UBN]?
so da dugc nop , .. | cap xanoi
o SO cua nguoi A
1€ phi. . \: cu tra cudi
nudc ngoai . i
- Thoi gian S& | nhan tré em C‘ﬁng cua
Tuphdp giéi | ViétNam | chamede
thiéu tré em lam con nui: | ¢ em)-
lam con nudi: | 15 ngay, ké | - Thoi gian
30 ngay, ké tir | tir ngay nhan | Cuc Nudi
ngay nhan duoc ho so con nudi
dugc ho so cua | day du, hop kiém tra,
nguoi nhan 1&, hd so da tham dinh
con nuoi. duogc nop 1€ hd so cua
- Thoi gian phi. ngu’f’_l n;rfyc
UBND tinh ¢c6 | - Thoi gian ngoatn a:m
tré em Viét
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Thoi han giai quyét Phi, 1€ 1 11 yc hign qua :
.. £ ., phi e Ghi
Thot han giai quyét cuia cac co quan (sau dich vu chil
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCCI
TTHC | tuc hanh chinh | giai quyét Co quan £ ]
. £ Tiep Tra
Theo quy Zo ia S6 Tw phoi hgp A )
. Sau cat giam , nhan ket
dinh phap giai N .
£ ho so qua
quyét
v kién d6ivéi | S6 Tu phap | Nam lam
viéc gidi thiéu | gidi thiéu tré | con nudi: 15
tré em lam con | emlamcon | ngay, ké tur
nudi (ddi voi nuoi: 30 ngay nhan
tré em thudc ngay, ké tir duoc ho so
dién thong qua | ngay nhan day du, hop

thu tuc gioi
thi¢u): 10
ngay, ké tir
ngay nhan hd
so do S6 Tu
phép trinh.

- Thot gian
Cuc Nuo6i con
nudi kiém tra
két qua giai
quyét viéc nudi
con nudi theo
quy dinh tai
diém d va
diém d khoan
2 Piéu 28 va
khoan 3 Piéu

duoc hd so
clia nguoi
nhan con
nuoi.

- Thoi gian
UBND tinh
c¢6 v kién dbi
véi viée gidi
thiéu tré em
lam con nudi
(d6i voi tré
em thudc
dién thong
qua thu tuc
gidi thiu):
10 ngay, ké
tur ngay nhan

18, ho so da
duogc ndp 1€
phi.

- Thoi gian
So Tu phap
gi61 thidu
tré em lam
con nudi: 30
ngay, ké tir
ngay nhan
duoc hd so
clia nguoi
nhan con
nuoi.

- Thoi gian
UBND tinh
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Théi han giai quyét Ph'k’],"-* Thyc hign qua | .
Thoi han giai quyét cua céc’c0' quan (sau ph dich vu Chl'JI
STt Mésb | Linhvyc/Thii | Coché cat giam) (VND) BCCI
TTHC tuc hanh chinh | giai quyet C(r,quan Tidp Tra
Theo quy Ze o in S6 Tw phoi hgp n I
dinh Sau cat giam phép qidi ntlz.m ke'E
£ ho so qua
quyet
36 Luat Nuéi | hdsodoSo | coykién
con nudi: 30 | Tu phap dbi voi viee
ngay, ké tir trinh. gigi thiéu
ngay nl?ém , _ Thoi gian tré em lé}m
dlA’IQC bqaoi?fao Cuc Nudi con COEI. nu,c.)l 7
két crlua.glal | nuéi kiém tra (do1 voi tré
quyét Vléc nudi két qua giai e@ thude
ccfn nuoi (Eﬁa quyét viée dién thﬂéng
SoTuphdp. | 51 con nusi qua th‘.lfuc
- Thoi gian theo quy dinh | &' ﬂ?wu);
Cuc Connudi | tai diémdva | 107n8ay, ke
thong béo cho | diém d khoan | & 183
So Tuphap: |2 Diéu2gva | "hanhoso
15 ngay, ké tir | khoan 3 Diéu do ,SG Tu
ngay nhan 36 Luat Nuoi phap trinh.
dugc van ban | con nudi: 30 | - Thoi gian
clia co quan cd | ngay, ké tir Cuc Nudi
tham quyén ngay nhan con nudi
cua nudc noi duoc bao cdo | kiém tra két
nguoi nhan két qua giai qua giai
con nudi quyét viéc quyét viéc
thuong tra nudi con nudi | nudi con
thong bao vé cua So Tu nuoi theo
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Théi han giai quyét Ph'k’ﬂ"-* Thyc hign qua | .
Thot han giai quyét cuia cac co quan (sau P dich vu chil
.y . cat giam BCCI
STt Masé | Linhvuc/Thi | Co ché at giam) (VND)
TTHC tuc hanh chinh | giai quyet Co quan Tié Tra
Theo quy — S¢ Tw | phdi hop P <
. Sau cat giam , nhan ket
dinh phap giai N .
£ hoso | qua
quyet
su dong y ciia | phap. quy dinh tai
neudinhin | gy gign | diémdva
connuot ot cyc con nusi | M
voi tré em thong béo kb?an 2 ‘
du(yf giai ‘ cho Sé Tu Blelf 28 va
quyét cho 1am phép: 15 khoan 3
con nudi, xac PO Diéu 36
ngay, ké tur )
nhén tré em \ R Luét Nuoi
. ngady nhan ..
duoc nhap . 1. con nuoi: 30
; dugc van ban .
canh va thuong | . ngay, ké tir
S TTTe | clia co quan ) A
tr1} tainuée ma | ooa ngay nI}an
tré em duogc A duoc bao
o quyén cua ISR
nhan lam con . . cao két qua
“ nudc noi :
nuol. ngudi nhan g%iu qu}ie.t
- Thoi gian con nudi Vige nuot
UBND tinhra | thuong tr C?n nL710|
Quyét dinh cho | théng béo vé C‘ﬁ} S6 Tu
tré em lam con | sy déng y cua phap.
nuodi nguoi nguoi nhan - Thoi gian
nuée ngoai: 15 | connudi déi | Cuc Con
ngay, ké tir vOi tré em nudi théng
ngay nhan hd | duoc giai béo cho S
so do S¢ Tu quyét cho Tu phap: 15
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Théi han giai quyét Ph'k’ﬂ"-* Thyc hign qua | .
Thot han giai quyét cuia cac co quan (sau P dich vu chil
5 . cat giam BCCI
STt Masé | Linhvuc/Thi | Co ché at giam) (VND)
TTHC tuc hanh chinh | giai quyet Co quan Tié Tra
Theo quy — S¢ Tw | phdi hop P <
. Sau cat giam , nhan ket
dinh phap giai A .
£ hoso | qua
quyet
phép trinh. lam con nudi, | ngay, ké tir
- Thoi gian x4ac nhin tré | ngay nhan
ngudi nhén em duoc duoc van
con Nudi 'C(') nhdp canh va | ban cua co
mit & Viet thuong tra tai quan co ‘
N’(;,m & '[.I'lIC nudc ma tré | tham quyén
i A em duogc cua nudc
tiép nhan con o ] .
nudi: 60 ngay nhén lam con | noi nguoi
ké tir ngdy " | nuéi. nhan con
nhan duoc - Thoi gian n1{01htAhlI0ng
thong bao cua | UBND tinh ”9 t ?ng
So Tuphap | ra Quyétdinh | 230 Ve S¥
hoac khong cho tré em dong‘g Y c‘ia
qua 90 ngay, | 1am con nugi | &Y nhanA
trong truong nguoi nude c?r} n19101 doi
hopco1ydo | ngoai: 15 vot tre em
chinh dang ngay, ké tir duqf gl}iu
khong thé c6 | ngay nhan hd I‘l“yet cho
mit tai 18 giao | so do S¢ Tu | &M €ON
nhéan con nudi | phap trinh. nﬁ?l’ X?C
ding thoihan | .. nhan tre em
60 na - 1hol gian duogc nhap
gay. nguoi nhin canh va






Thai han giai quyét

Phi, 18

Thuwc hién qua

Thoi han giai quyét cuia cac co quan (sau phi dich vu CGhT
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCCI
TTHC | tuc hanh chinh | giai quyét Co quan Tid Tra
Theo quy o S6Tu | phéi hop P '
. Sau cat giam , nhan ket
dinh phap giai N .
£ hoso | qua
quyeét
con nudicd | thuong tru
mat & Viét tai nudc ma
Nam dé truc | tré em duogc
tiép nhan con | nhan lam
nuoi: 60 con nuoi.
nge‘ly, keAtu - Thoi gian
ngdy nhan | yBND (inh
dl:l’(jC ‘fhonfg ra Quyét
bao cu’a So _ | dinh cho tré
Tu phap hodc | oy a0 con
khong qua 90 A \
. nuoi nguo1
ngay, trong . ...
. h nuwoc ngoa{.
tr}m,ng op 15 ngay, ké
cé ly do N
hinh déng | o Lo
CAn@ang | nhan ho so
khvong'th:e €0 | 4o Sé Tur
n?at tal lAe phép trinh.
giao nhan o
con nudi - Thoi gian
ding thoi 60 | nguoi nhan
ngay. con nubi co
mat & Viét
Nam dé truc
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STT

M43 sb
TTHC

Linh vuc/Thua
tuc hanh chinh

Co ché
giai quyét

Thai han giai quyét

Thoi han giai quyét cuia cac co quan (sau
cit giam)
Co quan
The.o a9 | sau cht giam S0 Tw | phoi ?hq’p
dinh phap giai
quyét

Phi, I¢
phi

(VND)

Thuwc hién qua
dich vu

BCCI

Tiép
nhan
ho so

Tra
két
qua

Ghi
chu

tiép nhan
con nudi: 60
ngay, ké tir
ngay nhan
dugc thong
bao ctua S¢
Tu phép
hodc khong
qua 90
ngay, trong
truong hop
cé ly do
chinh dang
khong thé
c6 mit tai 18
giao nhan
con nuodi
ding thot
han 60
ngay.
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Théi han giai quyét Ph'k’],"-* Thyc hign qua | .
Thoi han giai quyét cua céc’c0' quan (sau ph dich vu Chl'JI
STt Méasé | Linhvyc/Thi | Coché cat giam) (VND) BCCI
TTHC tuc hanh chinh | giai quyet C(r,quan Tidp Tra
Theo quy Ze o in S6 Tw phoi hgp n I
. Sau cat giam , nhan ket
dinh phap giai hd so qua
quyet
- Thoi gian S¢ | - Thoi gian - Thoi gian - Muc X
Tu phap kiém | S& Tu phap S¢ Tu phéap thu I¢
tra ho so, tién | kiém tra hd kiém tra hd phi:
hanh 1y y kién S0, tién hanh | so, tiér} + Ap
n}llﬁ'_nAg nguoi lay ¥ kién hél?lh lay y dung
Gl auyit vite o lén uan, | shing gt | K aning i o
uBi con nudi éé Xac nvhar.lktre Cc,) IIenAquar], ggum co gidm dun.g
yéu 6 nuéc ngodi er.I} dl{ diéu X4c nghar‘lktre II?n qu?n, q 50% 1¢ ijl
i vei trrdng k1¢;q lam con erp du diéu Xac nhar‘l‘tre phi tiét
hop cha duong, nu61\ _nu:('yc klé? lélrn’ con erg dﬁ‘ dieu dang ky Xem
12 12 |1.004878 | me ké nhan con| McLT |"90&120 nubinude | kign lam Nuoi tal
ring cua vo hoge ngy, k¢ ti ngoai: %O con nudi con phfn
chdng: ¢o, cau, di, ngay nhan du | ngay, ké tu nuéce ngoai: NUoi d'_‘?f‘
chi, bac ruot ho so hop 1€. ngéy nhan du | 20 ngay, ké nuée gral
nhan chau lam - Thoigian | NOSohoplé ftingdy ngoai: oen
con nuoi nhimg ngudi | - Thoi gian | Mhan duho 4.500.0 "o
lign quan thay | nhiing nguoi | 5¢ MoP 16 00
d6i y kién lién quan - Thoi gian dong/
dong y vé viéc | thay doi nhiing truong
cho tré em lam | kién dongy | ngudi lién hop
con nudi nuée | vé viée cho quan thay nhén 01
ngoai: 30 tré em lam d6i y kién tré em
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Théi han giai quyét Ph'k’],"-* Thyc hign qua | .
Thoi han giai quyét cua céc’c0' quan (sau ph dich vu Chl'JI
STt Mésb | Linhvyc/Thii | Coché cat giam) (VND) BCCI
TTHC tuc hanh chinh | giai quyet C(r,quan Tidp Tra
Theo quy Ze o in S6 Tw phoi hgp n I
dinh Sau cat giam phép qidi ntlz.m ke'E
£ ho so qua
quyet
ngay, ké tir con nudi dong y vé lam con
ngay duoc ldy | nudc ngoai: | viéc cho tré nuoi.
¥ kién. 30 ngay, ké | em lam con N
- Péi voi tlAI n{gé}./;duqc nu61\ _nuc'yc Truong
truomg hop tré lay y kién. ng9a|: 310 ‘ hop
em duoc nhan | - Bdi véi ng'fly, ke tir dong
lam con nudi ¢ | truong hop niga}’/ diqc thoi
nhitng nudc tré em dugc lay y kien. nhén 02
chua c6 quan | nhén lam con | - Di voi tré em
hé hop tac vé | nudi & nhitng | trudng hop trg 1én
nudi con nudi | nudc chua cd | tré em dugc la anh
quéc té véi quan h¢ hop | nhan lam chi em
Viét Nam: tac vé nudi con nuoi ¢ rudt
Thoi gian Cyc | con nudi nhiing nudc lam con
Con nudi kiém | quéc té véi chua co nuoi:
tra, thim dinh | Viét Nam: quan hé hop duoc
hd so cta Thoi gian tac vé nudi lya
ngudi nhan Cuc Con nudi | con nudi chon ap
con nudi, kiém tra, quéc té voi dung
nguoi dugce thdm dinh ho | Viét Nam: muc
nhén lam con | so cuanguoi | Thoi gian giam 1¢
nudi va chuyén | nhan con Cuc Con phi nhu
hd so cho S& nuoi, nguoi nudi kiém trén
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Théi han giai quyét Ph'k’ﬂ"-* Thyc hign qua | .
Thoi han giai quyét cuia cac co quan (sau P dich vu chil
.y . cat giam BCCI
STt Masé | Linhvuc/Thi | Co ché at giam) (VND)
TTHC | tuc hanh chinh | giai quyét Co quan Tid Tra
Theo quy — S¢ Tw | phdi hop P <
. Sau cat giam , nhan ket
dinh phap giai A .
£ hoso | qua
quyet
Tu phap: 15 duoc nhan tra, thAm hodc ap
ngay ké tir lam con nudi | dinh hd so dung
ngdy nhan du | va chuyén hd | ca ngudi mirc
hd so hop 1€, so cho S6 Tu | nhan con giam
h so dd dugc | phap: 15 nudi, ngudi 50% 1é
ndp 1& phi theo | ngay ké tir dugc nhan phi
quy dinh. ngay nhan du | lam con dang ky
- Péi voi h9 so hop I¢, | nudi ya ‘ nuoi
true . | hosoda chuyén ho con
ruong hop tré o ) N
A duoc nop 1€ so cho S& nuoi
em duoc nhan hi th ] ,
1Am con nudi & p' itheoquy | Tu phap. 15 nuo\c_
- . .- | dinh. ngay ké tu ngoal
nhiing nude co . A Aol
quan hé hop - P6i voi neay nhén furtre
C A A \ da ho so em thu
tac vé€ nudi con | truong hop ho 16, ho hai tré
nudi qudc té tré em duogc QENC’ ° d’fu tro
v6i Viét Nam | nhan lam con S(f aAduQ,C ! Ehrqc
trong khuén nudi ¢ nhiing nop I¢ phi n\han
2 . o theo quy lam con
kho Cong uéc | nudc co6 quan | 0 ..
Lahay 1093: | hé hop tac vé | 4inh ot
A A Lo o (muc 1€
+ Thoi gian nudi con nudi | - Boi voi hi
~ | quéc té voi truong hop Phl
Cuc Con nuoi ‘ chua
Kid 2 Viét Nam tré em duoc )
i€m tra, tham R giam:
trong khubn | nhan lam :
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Thoi han giai quyét | TP 1€ Thychign qua |
.. £ ., phi . Ghi
Thoi han giai quyet cliia cac co’ quan (sau dich vu chil
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCCI
TTHC | tuc hanh chinh | giai quyét Co quan Tid Tra
Theo quy — S¢ Tw | phdi hop P <
. Sau cat giam , nhan ket
dinh phap giai N .
£ hoso | qua
quyet
dinh ho so ciia | kho Cong con nudi & 9.000.0
nguoi nhan udc Lahay nhiing nudce 00
con nudi, 1993: ¢ quan hé déng/
nguoi dugce + Thoi gian hop tac vé truong
nhén lam con Cuc Con nudi nudi con hop).
nudi vathong |,z o nudi quoc té - Mt
baochoco |1 dinhng | VOl Viét thu chi
quan c6 tham s0 clia ngudi Nam trong phi:
quyeén cua nhan con khuon kho Khong
nudc noi nguoi nué)i nguoi Cong udce quy
nhan con nudi duoé nhan Lahay dinh
thuong tra: 15 Iérﬁ con .nuﬁi 1993: T
ngdy, Kt | s thang bdo | + Thoi gian
E%ay nhin C}u cho coquan | Cuc Con
080 hop 1¢, ¢ tham nudi kiém
ho so da duoc A 2
o quyén cua tra, tham
nop l? phi theo nudc noi dinh hd so
quy dinh. nguoi nhan cua nguoi
+ Thoi gian con nuoi nhan con
Cuc Con nudi | thuong tra: nudi, nguoi
thong bao cho | 15 ngay, ké duoc nhan
S& Tu phap: tir ngay nhan | lam con
15 ngay, ké tir | di hd so hop | nudi va
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Thai han giai quyét Phi, 1€ | e hign qua .
.. £ ., phi e Ghi
Thot han giai quyét cuia cac co quan (sau dich vu chil
5 A cat giam BCCI
STt Masé | Linhvuc/Thi | Co ché at giam) (VND)
TTHC | tuc hanh chinh | giai quyét Co quan Tid Tra
Theo quy — S¢ Tw | phdi hop P <
. Sau cat giam , nhan ket
dinh phap giai N .
£ ho so qua
quyet
ngay nhan 16, hdsodd | thdng béo
duoc van ban | dugc ndp 1€ cho co quan
clia co quan c6 | phi theo quy | c6 thim
tham quyén dinh. quyén cia
cua P-uoﬁﬂnm + Thoi gian nuor(‘: .n01A
nguot II an Cuc Con nuoi | "9 I}}_lan
COI’]‘I’IUOI o théng b0 con‘nu0| )
thl{(rng :cm Xac | 1o Sy Tu thucmg tru.;
nhan tré em phép: 15 15 ngay, ké
duoc nhap s LA tr ngay
. . ngay, ké tur AN
canh va thuong . A nhan dua ho
A > | ngay nhan A
tra tai nudc ma dugc vin ban scz hop ¢,
tré em duogc , ho so da
cta co quan
nhan lam con r R duogc ndp 1€
. c6 tham hi th
nuoi. quyén cita pf |h eo quy
- Thoti gian nudc noi dinh.
UBND tinhra | nguoi nhan + Thoit gian
Quyét dinh con nuoi Cuc Con
nudi con nudi | thuong tra nuoi thong
¢6 yéu té nudc | xac nhan tré | bao cho S&
ngoai: 15 em dugc Tu phap: 15
ngay, ké tir nhap canh va | ngay, ké tir
ngay nhan thuong tra tai | ngay nhan
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Théi han giai quyét Ph'k’ﬂ"-* Thyc hign qua | .
Thot han giai quyét cuia cac co quan (sau P dich vu chil
5 . cat giam BCCI
STt Masé | Linhvuc/Thi | Co ché at giam) (VND)
TTHC tuc hanh chinh | giai quyet Co quan Tié Tra
Theo quy — S¢ Tw | phdi hop P <
. Sau cat giam , nhan ket
dinh phap giai N .
£ ho so qua
guyet
duoc hdo so do | nudec ma tré duoc van
S& Tu phap em duogc ban cua co
trinh. nhan lam con | quan c6
- Thoi gian nuoi. tham quyén
nguoi nhan - Thoi gian cue.l nuo‘c.
con nudi ¢6 UBND tinh ngi hguot
mat & Viét ra Quyét dinh n e:n con‘
Nam dé truc | nudi con nuai | Mu01 thuong
£ A LA oA tru xac nhan
tiép nhén con co ycu to j d :
nudi: 60 ngay, | nudc ngoai: treAem duoc
ké tir ngay 15 ngay, ké n?afl canh
nhan duoc tor ngay nhan Va, t l‘Iong’
o L \ tra tai nude
thong bao cua | dugc ho so o
S Tuphap | do S& Tu g’a tre ;{n
hodc khong phap trinh. I\UQC nhan
. N am con
qua 90 ”Qay’ - Thoi gian nuoi
trong trudong N '
c nguoi nhin o
hop co6 ly do con nudi cé - Thoi gian
chinh dang < O NTA UBND tinh
1hong th c6 mat 6 Viét .
ong‘t 18 90 Nam dé truc rg Quyet.
mat tai 1€ giao i R dinh nuoi
A . i€p nhan con o
nhan con nudi nuGi: 60 con nudi co

ding thoi han

yeu t0 nudc
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Thoi han giai quyét Phi, 1€ 1 11 yc hign qua :
.. £ ., phi e Ghi
Thoi han giai quyet cliia cac co’ quan (sau dich vu chil
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCCI
TTHC | tuc hanh chinh | giai quyét Co quan £ ]
. £- Tiep Tra
Theo quy Zo ia S6 Tw phoi hgp A )
. Sau cat giam , nhan ket
dinh phap giai N .
£ hoso | qua
quyet
60 ngay. ngay, ké tr | ngoai: 15
ngay nhan ngay, ké tir
duogc thong ngay nhan
bao cua So duoc hd so
Tu phap hoac | do Sé Tu
khong qua 90 | phép trinh.
ngay, trong - Thoi gian
tmimﬁ hop nguoi nhan
co 1y do con nudi co
chinh dal}g mét & Viét
khvong'th:e €0 | Nam dé tryc
mat tai 18 tiép nhan
giao nhan con nudi: 60
con nuoi N
; . ngay, ké tu
dang thoi han \ A
. ngay nhan
60 ngay. duoc thong
bao cua S&
Tu phap
hodc khong
qua 90
ngay, trong
truong hop
cé ly do
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Thai han giai quyét Phi, 1€ | e hign qua .
.. £ ., phi e Ghi
Thot han giai quyét cuia cac co quan (sau dich vu chil
STt Masé | Linhvuc/Thi | Co ché cat giam) (VND) BCCI
TTHC | tuc hanh chinh | giai quyét Co quan £ ]
. £ Tiep Tra
Theo quy Zo o in S6 Tw phoi hgp n I
. Sau cat giam , nhan ket
dinh phap giai N .
£ hoso | qua
quyét
chinh déng
khong thé
co mat tai 1&
giao nhan
con nudi
dang thoi
han 60
ngay.

Ghi chii: - Thoi han giai quyét duogc tinh bang ngay 1am viéc. Nhitng ho so giai quyét trong ngay tiép nhin hd so ma nhan ho
so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay 1am viéc tiép theo.
- Pia diém tiép nhan ho so: Bd phan tiép nhan va Tra két qua Sé Tw phap tai Trung tm Phuc vu hanh chinh cong tinh Biac Giang
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PHAN II: NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
L. Linh vyc cbng ching

1. Pang ky tap sy hanh nghé cong chimng
Trinh tu thuc hién:

- Nguoi duoc té chirc hanh nghé cong chang nhan tap su nop truc tiép hoac giri qua dudng buu chinh
hozc qua Trung tdm dich vy hanh chinh céng 01 b hd so dang ky tap su theo quy dinh tai khoan 2
Diéu3 Thoéng tu s6 08/2023/TT-BTP dén S Tu phap noi ¢6 t6 chirc hanh nghé cong chiing nhan tap
su. Trong thoi han 07 ngay lam viéc ké tir ngay nhan di ho so hop 18, Sé Tu phap ra quyét dinh ding
ky tap su hanh nghé cong chirng va giri quyét dinh cho nguoi dang ky tap su va to chac hanh nghé
cong chirng nhan tap su; trudng hop tir chdi thi phai tra 10 bang van ban c6 néu rd 1y do.

- D6 véi truong hop nguoi du didu kién dang ky tap sy da lién hé vai it nhat 03 t6 chirc hanh nghé
cdng chimg du diéu kién nhan tap su trén dia ban mat tinh, thanh phd truc thudc trung wong hodc da
lién he véi 01 t6 chirc hanh nghé cong ching du diéu kién nhan tap sy trong trudng hop tinh, thanh
phd tryc thudc trung wong c6 tir 03 té chirc hanh nghé cong chang du diéu kién nhan tap su tré xuéng
ma bi tir chdi nhan tap su thi ndp hd so quy dinh tai khoan 2 Diéu 3 Thong tu s6 08/2023/TT-BTP dé
S Tu phap tinh, thanh phé d6 bb tri tap sy va ding ky tap su hanh nghé cong chiing. Trong thoi han
10 ngayké tir ngay nhan du ho so hop 18, S& Tu phap xem xét, chi dinh té chirc hanh nghé cong chang
nhan tap su va ra quyét dinh dang ky tap sw hanh nghé cng chang va giri quyét dinh cho ngudi ding
ky tap su va td chirc hanh nghé cong chirng nhan tap su; trudng hop tai tinh, thanh phd d6 khong con
t6 chirc hanh nghé cdng chimg du didu kién nhan tap su thi phai tra loi bing vin ban ¢ néu rd ly do
cho ngudi dé nghi.

Trong truong hop can thiét, S& Tu phéap thuc hién viéc xac minh dé 1am rd diéu Kién dang ky tap su va
nhan tap su theo quy dinh caa Luat Cong ching Théng tu s6 08/2023/TT-BTP; thoi han xac minh téi
da 12 10 ngay va khong tinh vao thoi gian xem xét, chi dinh té chae hanh nghé cong chiing nhan tap
su, dang ky tap su.

Céch thire thuc hién: Nop truc tiép hodc giri qua dudng buu chinh hodc qua Trung tdm dich vy hanh
chinh cong.

Thanh phan ho so:

a) Giay dang ky tap su hanh nghé cong chiing (Mau TP-TSCC-01a) hoic (Miu TP-TSCC-01b) ban
hanh kém theo Théng tu sé 08/2023/TT-BTP;

b)Gidy chung nhan tét nghiép khoa dao tao nghé cong chirng hoic gidy chirng nhan hoan thanh khoa
bdi dudng nghé cong ching hodc quyét dinh cong nhan twong dwong ddi véi ngudi dugce dao tao nghé
cdng chiing ¢ nudc ngodi (ban sao ¢ ching thuc hodc ban chup kém theo ban chinh dé ddi chiéu).

S6 lwong hd so: 01 bo
Thoi han giai quyét:

- Truong hop ngudi ding ky tap su ty lién hé dwoc vai td chic hanh nghé cong chirng nhan tap sy thi
thoi han giai quyét 12 07 ngay 1am viéc ké tir ngay nhan du hd so hop 18.

- Truong hop ngudi ding ky tap su duoc S& Tu phap b tri tap su va diang ky tap su hanh nghé cong
chung thi thoi han giai quyét 1a 10 ngay ké tir ngay nhan da hd so hop 1é.

Déi twong thuc hién thu tuc hanh chinh: Ca nhan.
Co quan giai quyét thu tuc hanh chinh: S& Tu phap.

Két qua thuc hién thi tuc hanh chinh:Quyét dinh dang ky tap su hanh nghé cong ching(Mau TP-
TSCC-02) hoic van ban tir chéi c6 néu rd 1y do.
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Phi, I1é phi: Khéng.
Yéu cau, diéu kién thyc hién tha tuc hanh chinh:

* Nguoi dang ky tap su phai 1a nguoi du diéu kién dang ky tap su (c6 gidy chirng nhan tt nghiép khoa
dao tao nghé cong chitng hoic gidy chirng nhan bdi dudng nghé cong ching).

* Nguoi thugc mat trong cac truong hop sau day thi khong duoc dang ky tap su:

a) Nguoi dang bi truy ciru trach nhiém hinh su, bi két toi bang ban an da c6 hiéu luc phap luat cua Toa
an vé t6i pham do v6 y ma chua dugc x6a an tich hoic vé toi pham do ¢d y;

b) Ngudi dang bi 4p dung bién phap xir Iy hanh chinh theo quy dinh cua phap luat vé xir Iy vi pham
hanh chinh;

¢) Nguoi bi mat, bi han ché nang luc hanh vi dan sy hoic ¢ kho khan trong nhan thirc, lam cha hanh
Vi;

d)Nguoi dang la can bg, cdng chuc, vién chic (trie vién chic 1am viée tai Phong cdng chung), sy quan,
quan nhan chuyén nghiép, cong nhan quéc phong trong co quan, don vi thuéc Quéan ddi nhan dan; sy
quan, ha sy quan, cong nhan trong co quan, don vi thugc Céng an nhan dan;

d) Can bo bi ky luat bang hinh thirc bai nhiém, céng chic, vién chic bi ky luat bang hinh thice budc
théi viéc hoac sy quan, quan nhan chuyén nghiép, cdng nhén, vién chirc trong co quan, don vi thugc
Quan doi nhan dan, sy quan, ha sy quan, céng nhan, vién chirc trong don vi thuoc Cong an nhan dan bi
ky luat bang hinh thirc tudc danh hiéu quan nhan, danh hiéu Cong an nhan dan hoic dua ra khoi
nganh;

e) Nguoidang lam viéc theo hop ddng lao dong cho co quan, to chirc, doanh nghiép, trir truong hop
lam viéc theo hop dong lao dong tai t chirc hanh nghé cong chimg ma ngudi do6 tap suhodc ky hop
ddng lao d6ng vai co quan, to chic, doanh nghiép ma thai gian 1am viéc khdng tring véi ngay, gio
lam viéc cua t6 chirc hanh nghé cong chiing nhan tap su.

Mau don, mau t& khai:Mau TP-TSCC-01a hoic Mu TP-TSCC-01b; Miu TP-TSCC-02 ban hanh kém
theo Thong tu sb 08/2023/TT-BTP.

Can cu phap ly:
- Luat Céng chung s6 53/2014/QH13;

- Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 cia Bo truéng Bo Tu phap hudng dan tap sy hanh
nghé cong ching.
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Mau TP-TSCC-01a

Ban hanh kém theo Théng tu s& 08/2023/TT-BTP

CONG HOA XA HOI CHU NGHIA VIET NAM

boc 1ap - Tu do - Hanh phuc

GIAY BE NGHI PANG KY TAP SU HANH NGHE CONG CHUNG

(Ap dung ddi vai truong hop ty lién hé tap su va duoc té chirc hanh nghé cong chang nhan
tap su)

Kinh giri: S& Tu phap tinh/thanh phé.........coccovieeeeae

TENEOT A7 .

SiNh NQAY: v NamM/NT: o

NOT O NN T

Can cude cong dan/Chang minh nhan dan SO e : ngay

cap:........ Joveernans Joveerervannen 1101 e o S

S dieN tho@iz.. ..., 1017 UL T

Gidy chting nhan t6t nghiép khoa dao tao nghé céng chang/Gidy chiing nhan hoan thanh khoa boi
dudng nghé cong chimg/Quyét dinh cong nhan twong duong ddi voi ngudi duoc dio tao nghé cong
chung & nudc ngoai (1) sb............. ngy...../...../..... do..... cap.

ba bi truy cau trach nhiém hinh sy, bi xtr ly ky luat, bi &p dung bién phép xur 1y hanh chinh(Truong
hop bi truy ciru trach nhiém hinh sy thi ghi day du toi danh, s6 ban an, co quan ra ban &n va gai kém
ban 4n, vin ban xac nhan xda an tich ciia co quan c6 tham quyén; truong hop bi xi Iy ky luat, ap dung
bién phéap xir 1y hanh chinh thi ghi day du cac hinh thirc va thoi gian bi xir Iy ky luat, 4p dung bién
phép xtr ly hanh chinh; truong hgp khong c6 thi ghi 15 1a “khong ¢6”)

Thudc cac trudng hop khong duoc diang ky tap sy hanh nghé cong chimg khac theo quy dinh cua Luat
Cong ching va khoan 5 Biéu 3 caa Thong tu sé 08/2023/TT-BTP (Ghi rd thudc ddi twong nao; truong
hop khong co thi ghi rd 1a “khong ¢6”)

Thoi gian tap su:......... thang (4).

Téi cam doan nhiing thdng tin minh cung cap trong Gidy dé nghi nay 1a dung su that, chiu trach nhiém
trugc phap luat vé cac théng tin ndy va chiu cac hinh thic xir Iy theo quy dinh néu bi phét hién cé
hanh vi gian dbi, sai pham.

Tbi cam doan chip hanh dung cac quy dinh phap luat va thuc hién day dua cac nghia vu ciia ngudi tap
su hanh nghé cong chung.
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.....,ngay ... thang..ndm.. ,ngay ... thang ... nam ...
Xac nhan caa Truong Phong cong chung/ Ngudi dé nghi
Truéng Van phong cong chirng vé viéc (ky va ghi rd ho tén)

nhan tap su

(ky, ghi r8 ho tén va dong dau)

Chu thich:

(1) Chi chon 01 trong s6 03 loai gidy to duoc liét ké va ghi rd sé cua gidy chang nhan hoic sé quyét
dinh, ngay cép, noi cap.

(2) Ghi rd tén, dia chi tru s& cia Phong cdng chirng hoac Van phong cong chirng nhan tap su.
(3) Ghi rd ho va tén cta cong chirng vién; sb va ngay, thang nam cap Thé cong chirng vién.

(4) Néu thuoc truong hop tap su 06 thang thi ghi rd 1y do va kém theo giy t& chitng minh thuge ddi
tuong nay.
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Mau TP-TSCC-01b

Ban hanh kém theo Théng tu s& 08/2023/TT-BTP

CONG HOA XA HOI CHU NGHIA VIET NAM

boc 1ap - Tu do - Hanh phuc

GIAY BE NGHI PANG KY TAP SU HANH NGHE CONG CHUNG
(Ap dung d6i véi truong hop di lién hé tap su va céc to chirc hanh nghé

cdng chang tir chbi nhan tap sy)

Kinh giri: S& Tu phap tinh/thanh phé.........ccccoveevean

TN 0T A7 vttt
SINN NQAY: .o NAM/NTE o
NOT O N BT e
Cﬁn cuéc cébng dan/Ching minh ’nhén JAN SO oo ; ngay
cap:........ oveenans oveeeeeeeennn 30T CAP? +neeee e

S6 dieN thO@ize...voveeeeeeeeeeeeeeeeeee, BMAIL e

Gidy chtng nhan tbt nghiép khoa dao tao nghé céng ching/Gidy ching nhan hoan thanh khoa boi
dudng nghé cong chig/Quyét dinh cong nhan twong duong ddi voi ngudi duoc dio tao nghé cong
chtng ¢ nudc ngoai (1) so-............. ngay...../...../..... do..... cap.

ba bi truy cau trach nhiém hinh sy, bi xtr ly ky luat, bi &p dung bién phép xtr 1y hanh chinh(Truong
hop bi truy ciru trach nhiém hinh sy thi ghi day du toi danh, s6 ban an, co quan ra ban &n va gai kém
ban &n, vin ban xac nhan xda an tich cua co quan c6 thim quyén; trudng hop bi xir 1y ky luat, 4p dung
bién phap xir Iy hanh chinh thi ghi day du cac hinh thic va thoi gian bi xt ly ky luat, 4p dung bién
phép xtr 1y hanh chinh; truong hgp khong cé thi ghi 15 1a “khong ¢6”)

Thudc cac trudng hop khong duoc ding ky tap su hanh nghé cong chimg khac theo quy dinh cua Luat
Cong ching va khoan 5 Diéu 3 caa Thong tu sé 08/2023/TT-BTP (Ghi rd thudc ddi twong nao; truong
hop khong co thi ghi rd 1a “khong ¢6”)

T6i da ty lién hé tap sy tai cac to chirc hanh nghé cong ching sau ddy va bi tir chbi nhan tap su:

STT T6 chirc hanh nghé cong X&c nhan caa Truong Phong cbng Ghi cha
chung da dén lién hé tap su chirg/Van phong cong chiing

1 2) (3)
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2 ) ©)

3 ) ©)

T6i co nguyén vong dugc tap su hanh nghé cong ching tai tinh/thanh phé. ..., do vay toi dé nghi S
Tu phap b tri tap su cho t6i tai mot to chirc hanh nghé cong chimg di diéu kién nhan tap sy trén dia
ban tinh/thanh phd va dang ky tap sy hanh nghé cdng chang cho toi.

Thoi gian tap su.......... thang (4).

T6i cam doan nhitng théng tin minh cung cap trong Giay dé nghi nay 1a dung su that, chiu trach nhiém
truéc phap luat vé cac thdng tin nay va chiu cac hinh thic xir Iy theo quy dinh néu bi phat hién c6
hanh vi gian déi, sai pham.

T6i cam doan chip hanh dung cac quy dinh phap luat va thuc hién day du cac nghia vu clia nguoi tap
su hanh nghé cong chang.

...... ,ngay ... thang ... nam ...
Ngudi dé nghi

(ky va ghi rd ho tén)

Chu thich:

(1) Chi chon 01 trong s6 03 loai gidy to duoc liét ké va ghi rd sé cua gidy chang nhan hoic sé quyét
dinh, ngay cap, noi cap.

(2) Ghi rd tén, dia chi tru s¢ cua tirng Phong cdng chung hoac Van phong cong chirng.

(3) Ghi 6 ly do tir chéi nhan tap su; ngay thang nam, ho tén cua ngudi ky, ky, dong dau cua td chirc

minh; truong hop t chirc hanh nghé cdng chimng tir chbi nhan tap sy di xac nhan bang vin ban riéng
thi khéng can xac nhan vao muc nay.

(4) Néu thudc trudng hop tap su 06 thang thi ghi rd Iy do va kém theo gidy to ching minh thugc dbi
tuong nay.

Mau TP-TSCC-02

Ban hanh kém theo Théng tu s6 08/2023/TT-BTP

UBND TiNH, TP... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP... Doc 1ap - Tu do - Hanh phic

Sh....... /Qb-STP ... , ngay......thang......nam.....

QUYET PINH

Ding ky tap sy hanh nghé cong ching

GIAM POC SO TU PHAP
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Can cr Luat Cong chang s 53/2014/QH13 ngay 20/6/2014;

Cin ctr Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 ciia Bo truong Bo Tu phap hudng dan tap su
hanh nghé céng chung;

Xét ho so ding ky tap su hanh nghé cdng chiing cia ong/ba........... :
Theo d& nghi cia Truong Phong. ... (1)
QUYET PINH:

Diéu 1. Pang ky tap su hanh nghé cong chimg cho 6ng/ba ................. ,sinh ngay ...../...../.......; Can
cudce cdng dan/chimg minh nhan dansé ................... do....ooooeni. cap ngay:...../.....l......; Noi &

Cong chung vién huéng dan tap su........ (3)

Picu2. Ong/ba................ c6 cac quyén va nghia vu cta ngudi tap su theo quy dinh cua phap luat.
Diéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Diéu 4. Chanh Vian phong, Trudong Phong..... (1),Truéng Phong cong chimg/Vin phong cong
chtng... va éng/ba c6 tén tai Picu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: GIAM POC

- Nhu Diéu 4; (ky, ghi rd ho tén va dong dau)
- Cong Thong tin dién tir S& Tu phép;

- Luu: VT, ...

Cha thich:
(1) Ghi tén Phong chuy&n mén ciia S& Tu phap ¢6 trach nhiém dé nghi.
(2) Ghi rd tén Phong céng chung hoac Van phong cong ching nhan tap su.

(3) Ghi r6 ho va tén cua cong chirng vién; sb va ngay, thang nam cip Thé cong chirng vién.
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2. Dang ky tap su lai hanh nghé céng ching sau khi chim dut tap sy hanh nghé cong chang
Trinh ty thuc hién:

- Nguoi duoc té chirc hanh nghé cong chang nhan tap su nop truc tiép hoic giri qua dudng buu chinh
hozc qua Trung tdm dich vy hanh chinh céng 01 bg hd so dang ky tap su theo quy dinh tai khoan 2
Diéu 3 Thong tu s6 08/2023/TT-BTP dén S¢ Tu phap noi co to chirc hanh nghé cong chang nhan tap
su. Trong thoi han 07 ngay 1am viéc ké tir ngay nhan du hd so hop 18, S& Tu phép ra quyét dinh ding
ky tap su hanh nghé cong ching va giri quyét dinh cho ngudi diang ky tap su va to chic hanh nghé
cdng ching nhan tap su; trudng hop tir chdi thi phai tra 10 bang van ban c6 néu rd ly do.

- D6 véi truong hop nguoi du didu kién dang ky tap sy da lién hé vai it nhat 03 t6 chirc hanh nghé
cong chimg du diéu kién nhan tap su trén dia ban mot tinh, thanh phd truc thudc trung wong hoic da
lien hé vai 01 t6 chie hanh nghé cong chimg du diéu kién nhan tap su trong trudng hop tinh, thanh
phd tryuc thude trung wong c6 tir 03 t6 chirc hanh nghé cong chung du diéu kién nhan tap su trg xuéng
ma bi tir chdi nhan tap su thi nop hd so quy dinh tai khoan 2 Diéu 3 Thong tu s6 08/2023/TT-BTP dé
S& Tu phép tinh, thanh phd d6 bé tri tap su va dang ky tap sy hanh nghé cong chimng.Trong thoi han
10 ngayké tir ngay nhan du hd so hop 18, S& Tu phap xem xét, chi dinh té chirc hanh nghé cong chang
nhan tap sy va ra quyét dinh dang ky tap su hanh nghé cong chang va giri quyét dinh cho ngudi dang
ky tap su va td chirc hanh nghé cong chirng nhan tap su; trudng hop tai tinh, thanh phd d6 khong con
t6 chirc hanh nghé cdng chimg du diéu kién nhan tap su thi phai tra loi bang van ban ¢ néu rd ly do
cho nguoi dé nghi.

Trong truong hop can thiét, S& Tu phap thuc hién viéc xac minh dé 1am rd didu kién dang ky tap su va
nhan tap su theo quy dinh cua Luat Cong ching va Thong tu s6 08/2023/TT-BTP; thoi han xac minh
ti da 14 10 ngay va khong tinh vao thoi gian xem xét, chi dinh té chtrc hanh nghé cong chang nhan
tap su, dang ky tap su.

Céch thire thuc hién: Nop truc tiép hodc giri qua dudng buu chinh hodc qua Trung tdm dich vu hanh
chinh céng.

Thanh phan ho so:

a) Gidy dang ky tap su hanh nghé cong ching (Mau TP-TSCC-01a hoic Mau TP-TSCC-01b) ban
hanh kém theo Théng tu s6 08/2023/TT-BTP.

b)Gidy chung nhan tét nghiép khoa dao tao nghé cong chirng hoic gidy chirng nhan hoan thanh khéa
boi dudng nghé cdng ching hoidc quyét dinh cdng nhan twong dwong dbi véi ngudi duge dao tao nghé
cdng chang & nuéc ngoai (ban sao c6 ching thuc hoac ban chup kém theo ban chinh dé ddi chiéu).

S6 lugng hd so: 01 bd
Thoi han giai quyét:

- Truong hop ngudi diang ky tap su ty lién hé duoc vai to chac hanh nghé cong chitng nhan tap sy thi
thoi han giai quyét 1a 07 ngay 1am viéc ké tir ngay nhan du hd so hop 1.

- Truong hop ngudi diang ky tap su duoc S& Tu phap b tri tap sy va diang ky tap su hanh nghé cong
chtng thi thai han giai quyét 13 10 ngay ké tir ngay nhan dua ho so hop 18.

Pbi twong thyc hién thi tuc hanh chinh: Ca nhan.
Co quan giai quyét thi tuc hanh chinh: S¢ Tu phép.

Két qua thuc hién tha tuc hanh chinh:Quyét dinh ding ky tap sw hanh nghé céng chung (Mau TP-
TSCC-02) hoic vin ban tir chéi c6 néu rd ly do.

Phi, 1& phi: Khong.

Yéu cau, diéu kién thuc hién tha tuc hanh chinh:
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Ngudi da cham dut tap su hanh nghé céng ching theo quy dinh tai khoan 1 Diéu 10 ciia Thong tu s6
08/2023/TT-BTP dugc xem xét ding ky tap su lai khi da diéu kién ding ky tap su theo quy dinh tai
Thong tu nay va thuéc mét trong cac truong hop sau day:

a) Ly do cham dut tap su quy dinh tai cac diém a, b, ¢, d, d va h khoan 1 Diéu 10 ciia Thong tu s6
08/2023/TT-BTP khbng con;

b) Pi c6 quyét dinh dinh chi diéu tra, dinh chi vu an hodc ban an di c6 hiéu lyc cia Toa an tuyén
khong c6 t6i; da dugc x6a an tich, trir truong hop bi két &n ve toi pham do co y;

¢) Pa chap hanh xong bién phép xir Iy hanh chinh theo quy dinh caa phép luat vé xir ly vi pham hanh
chinh;

d) Sau thoi han 02 nam ké tir ngay quyét dinh ctiia S& Tu phéap vé viéc cham dit tap su trong cac
truong hop quy dinh tai diém k, 1 khoan 1 Biéu 10 ciia Thong tur sb 08/2023/TT-BTP ¢6 hiéu lyc.

Mau don, miu to khai:Mau TP-TSCC-01a hoic Mau TP-TSCC-01b; Mau TP-TSCC-02 ban hanh kém
theo Thong tu sb 08/2023/TT-BTP.

Can cu phap ly:
- Luat Céng chung s6 53/2014/QH13;

- Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 ciia Bo truéng Bo Tu phap huéng dan tap sy hanh
nghé cong ching.

Ma3u TP-TSCC-O1a

Ban hanh kém theo Théng tu sé 08/2023/TT-BTP

CONG HOA XA HOI CHU NGHIA VIET NAM

boc lap - Tu do - Hanh phtc

GIAY BPE NGHI DPANG KY TAP SU HANH NGHE CONG CHUNG

(Ap dung ddi vai truong hop ty lién hé tap su va duoc to chirc hanh nghé cdng chang nhan
tap su)

Kinh guri: S& Tu phap tinh/thanh phd........ocooeveveveeene.
LI 00 (0 - SRRSO SUSUSPSSRSIR

SINN NGAY: e NAM/NTE oo

Cin cudc cong dan/Ching minh NhAN dan S6: ..........oceeveeceeeveveeeeeeeeeeeeee e ; ngay
CAp:........ oveernans oveeeeeeanenn SN0T CAP? <o,
S6 dien tho@i:.. ... EMAIL e

Gidy chtng nhan t6t nghiép khod dao tao nghé céng ching/Gidy ching nhan hoan thanh khoa bdi
dudng nghé cong ching/Quyét dinh cong nhan twong duong ddi voi ngudi duoc dio tao nghé cong
chang o nudc ngoai (1) sb:............ ngay...../...../..... do..... cap.
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Pa bi truy ctru trdch nhiém hinh su, bi xir ly ky luét, bi 4p dung bién phap xur 1y hanh chinh(Truong
hop bi truy ciru trach nhiém hinh su thi ghi ddy du toi danh, s6 ban 4n, co quan ra ban &n va guai kém
ban 4n, vin ban xac nhan xda an tich cua co quan c6 thim quyén; trudng hop bi xir 1y ky luat, 4p dung
bién phap xir Iy hanh chinh thi ghi day du cac hinh thirc va thoi gian bi xtr ly ky luat, 4p dung bién
phéap xu 1y hanh chinh; truong hop khong co thi ghi rd 1a “khong c6”)

Thudc cac trudng hop khong duoc diang ky tap sy hanh nghé cong chimg khac theo quy dinh cua Luat
Cong chiing va khoan 5 Diéu 3 caa Thong tu sb 08/2023/TT-BTP (Ghi rd thudc ddi twong nao; truong
hop khong co thi ghi rd 1a “khong ¢6”)

Thoi gian tap su:......... thang (4).

T6i cam doan nhitng théng tin minh cung cap trong Giay dé nghi nay 1a dung su that, chiu trach nhiém
truéc phap luat vé cac thdng tin nay va chiu cac hinh thic xir Iy theo quy dinh néu bi phat hién c6
hanh vi gian déi, sai pham.

T6i cam doan chip hanh dung cac quy dinh phap luat va thuc hién day du cac nghia vu ciia ngudi tap
su hanh nghé cong chang.

.....,ngay ... thang..ndm.. ,ngay ... thang ... nam ...
Xac nhan caa Truéng Phong cong chung/ Ngudi dé nghi
Truéng Van phong cong chirng vé viéc (ky va ghi rd ho tén)

nhan tap su

(ky, ghi rd ho tén va dong dau)

Chu thich:

(1) Chi chon 01 trong s6 03 loai gidy to duoc liét ké va ghi rd s6 cua gidy ching nhan hoac sb quyét
dinh, ngay cép, noi cap.

(2) Ghi rd tén, dia chi tru s¢ cia Phong cdng chirng hoac Van phong cong chirng nhan tap su.
(3) Ghi r6 ho va tén cta cong chirng vién; sb va ngay, thang nam cip Thé cong chirng vién.

(4) Néu thudc trudng hop tap su 06 thang thi ghi rd Iy do va kém theo gidy to ching minh thugc dbi
tuong nay.
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Mau TP-TSCC-01b

Ban hanh kém theo Théng tu s& 08/2023/TT-BTP

CONG HOA XA HOI CHU NGHIA VIET NAM

boc 1ap - Tu do - Hanh phuc

GIAY BE NGHI PANG KY TAP SU HANH NGHE CONG CHUNG
(Ap dung d6i vai truong hop di lién hé tap su va céc to chirc hanh nghé

cdng chang tir chbi nhan tap sy)

Kinh giri: S& Tu phap tinh/thanh phé.........ccccoveevean

TN TOT LA vttt
SINN NQAY: .o NAM/NTE o
NOT O N BT e e
Cﬁn cuéc cébng dan/Ching minh ’nhén JAN SO oo ; ngay
cap:........ oveenans oveeeeeeeennn 30T CAP? +neeee e

S6 dieN thO@ize...voveeeeeeeeeeeeeeeeeee, BMAIL ettt

Gidy chtng nhan tbt nghiép khoa dao tao nghé céng ching/Gidy ching nhan hoan thanh khoa boi
dudng nghé cong chig/Quyét dinh cong nhan twong duong ddi voi ngudi duoc dio tao nghé cong
chtng ¢ nudc ngoai (1) so-............. ngay...../...../..... do..... cap.

ba bi truy cau trach nhiém hinh sy, bi xtr ly ky luat, bi &p dung bién phép xtr 1y hanh chinh(Truong
hop bi truy ciru trach nhiém hinh sy thi ghi day du toi danh, s6 ban an, co quan ra ban &n va gai kém
ban an, vin ban xac nhan xda an tich cua co quan c¢6 thim quyén; trudng hop bi xur 1y ky luat, 4p dung
bién phap xir Iy hanh chinh thi ghi day du cac hinh thic va thoi gian bi xt ly ky luat, 4p dung bién
phép xtr 1y hanh chinh; truong hgp khong coé thi ghi 15 1a “khong ¢6”)

Thudc cac trudng hop khong duoc ding ky tap su hanh nghé cong chimg khac theo quy dinh cua Luat
Cong ching va khoan 5 Diéu 3 caa Thong tu sé 08/2023/TT-BTP (Ghi rd thudc ddi twong nao; truong
hop khong co thi ghi rd 1a “khong ¢6”)

Toi da ty lién hé tap sy tai cac to chirc hanh nghé cong ching sau ddy va bi tir chbi nhan tap su:

STT T6 chirc hanh nghé cong X&c nhan caa Truong Phong cbng Ghi cha
chung da dén lién hé tap su chirg/Van phong cong chiing

1 2) (3)
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2 ) ©)

3 ) ©)

T6i co nguyén vong dugc tap su hanh nghé cong ching tai tinh/thanh phé. ..., do vay toi dé nghi S
Tu phap b tri tap su cho t6i tai mot to chirc hanh nghé cong chimg di diéu kién nhan tap sy trén dia
ban tinh/thanh phd va dang ky tap sy hanh nghé cdng chang cho toi.

Thoi gian tap su.......... thang (4).

T6i cam doan nhitng théng tin minh cung cap trong Giay dé nghi nay 1a dung su that, chiu trach nhiém
truéc phap luat vé cac thdng tin nay va chiu cac hinh thic xir Iy theo quy dinh néu bi phat hién c6
hanh vi gian déi, sai pham.

T6i cam doan chip hanh dung cac quy dinh phap luat va thuc hién day du cac nghia vu clia nguoi tap
su hanh nghé cong chang.

...... , ngdy ... thang ... ndm ...
Nguoi dé nghi
(ky va ghi rd ho tén)

Chu thich:

(1) Chi chon 01 trong s6 03 loai gidy to duoc liét ké va ghi rd s6 cua gidy ching nhan hoac sb quyét
dinh, ngay cép, noi cap.

(2) Ghi rd tén, dia chi tru s¢ cua tirng Phong cdng chung hoac Van phong cong chirng.

(3) Ghi 6 ly do tir chéi nhan tap su; ngay thang nam, ho tén cua ngudi ky, ky, dong dau cua t chic

minh; truong hop t chirc hanh nghé cdng chimng tir chbi nhan tap sy di xac nhan bang vin ban riéng
thi khdng can xac nhan vao muc nay.

(4) Néu thudc trudng hop tap su 06 thang thi ghi rd Iy do va kém theo gidy to ching minh thugc dbi
tuong nay.

Ma3u TP-TSCC-02

Ban hanh kém theo Théng tw s6 08/2023/TT-BTP

UBND TINH, TP... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP... Poc 1ap - Ty do - Hanh phic

S6 ... /Qb-sTP ... , ngay......thang......nam.....

QUYET PINH

Ding ky tap sy hanh nghé cong ching

GIAM POC SO TU PHAP
Cin cir Luat Cong chang s 53/2014/QH13 ngay 20/6/2014;
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Cin ctr Théng tur s6 08/2023/TT-BTP ngay 02/10/2023 cua Bo truéng Bo Tu phap hudéng dan
tap su hanh nghé cdng chung;
Xét ho so ding ky tap su hanh nghé cdng chiing cia ong/ba........... :
Theo dé nghi cia Truéng Phong..... (1)
QUYET PINH:

Diéu 1. Pang ky tap su hanh nghé cong chimg cho 6ng/ba ................. ,sinh ngay ...../...../.......; Can
cudc cdng dan/chimg minh nhan dansé ................... do....ooeoeni. cap ngay:..... ... ......; Noi &

Diéu2. Ong/ba................ c6 cac quyén va nghia vu cta ngudi tap su theo quy dinh cua phap luat.
Diéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Diéu 4. Chanh Vian phong, Trudong Phong..... (1),Truéng Phong cong chimg/Vin phong cong

chung....... va ong/ba c6 tén tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhan: GIAM POC
- Nhu Diéu 4; (ky, ghi rd ho tén va dong dau)

- Cong Thong tin dién tir S& Tu phép;

- Luu: VT, ...
Cha thich:
(1) Ghi t&n Phong chuy&n mon cia S& Tu phap ¢6 trach nhiém dé nghi.
(2) Ghi rd tén Phong cdng chiing hoac Van phong cong chirng nhan tap su.

(3) Ghi r6 ho va tén cua cong chirng vién; sb va ngay, thang nam cip Thé cong chirng vién.
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3. Thay d6i noi tap su hanh nghé cong chirng tir td chirc hanh nghé cdng chirng nay sang té chirc hanh
nghé cong chirng khac trong ciing mét tinh, thanh phé truc thudc Trung wong

Trinh ty thyc hién:

Ngudi tap su tu lién hé noi tap su moi hodc dé nghiSe Tu phap bd tri noi tap sy méi theo quy dinh tai
Diéu 3 caa Thong tu sé 08/2023/TT-BTP.

- Trong thoi han 03 ngay 1am viéc ké tir ngay dugc nhan tap sy tai to chirc hanh nghé cng chitng méi,
ngudi tap su g gidy dé nghi thay ddi noi tap su hanh nghé cong chimg dén S¢ Tu phap noi ding ky
tap su. Trong thai han 05 ngay lam viéc ké tir ngay nhan dwoc gidy dé nghi, S& Tu phap théng bao
bang vin ban cho nguoi tap sy, t6 chirc hanh nghé cong ching nhan tap su va to chirc hanh nghé cong
chimg ma ngudi tap su xin chuyén dén vé viée thay doi noi tap su; truong hop tir chéi thi phai tra 10i
bang van ban ¢ néu rd 1y do cho nguoi dé nghi.

- Truong hop ngudi tap sy khong tu lién hé duoc noi tap sw méi va dé nghi Sé Tu phap bé tri noi tap
sy méi thi trong thoi han 10 ngay ké tir ngay nhan duoc gidy dé nghi bé tri noi tap sw méi, Sé Tu phap
xem xét, chi dinh t6 chirc hanh nghé cong chiing nhan tap su, théng bao bang vin ban cho nguoi tap
su va t6 chirc hanh nghé cong chirng nhan tap su; trudng hop tir chdi thi phai tra 161 bang vin ban co
néu rd 1y do cho nguoi dé nghi.

Céch thire thuc hién: Nop truc tiép hodc giri qua dudng buu chinh hodc qua Trung tdm dich vu hanh
chinh céng.

Thanh phan ho so:Giay dé nghi thay doi noi tap su hanh nghé céng chiing(Mau TP-TSCC-03) ban
hanh kém theo Thong tu s6 08/2023/TT-BTP.

S6 lwong hd so: 01 bo.
Thoi han giai quyét:

- Truong hop ngudi tap sy tu lién hé tap su duoc véi t chire hanh nghé cong chiing khac nhan tap su
thi thoi han giai quyét 1a 05 ngay 1am viéc ké tir ngay nhan duoc Gidy dé nghi thay d6i noi tap sy hanh
nghé cong ching;

- Trudng hop ngudi tap su khong tu lién hé dugc noi tap sy méi va dé nghi S¢ Tu phap b tri noi tap
su mai thi thoi han giai quyét 1410 ngay ké tir ngay nhan duoc Gidy dé nghi thay doi noi tap su hanh
nghé cong chung.

Déi twong thuc hién thu tuc hanh chinh: Ca nhan.
Co quan giai quyét thu tuc hanh chinh: S& Tu phap.

Két qua thuc hién thi tuc hanh chinh: Thong bao vé viéc thay d6i noi tap su hodc vin ban tir chbi co
néu rd ly do.

Phi, & phi: Khéng.
Y&u cau, diéu kién thuc hién thu tuc hanh chinh:

Ngudi tap su duoc thay d6i noi tap sy hanh nghé cong chirng trong tinh, thanh phé truc thugc trung
uwong trong cac truong hop sau day:

a) T chirc hanh nghé cong chiing nhan tap sy bi dinh chi hoat dong c6 thoi han, cham dat hoat dong
hozdc chuyén dbi, giai thé theo quy dinh cia Luat Cng chimg va cac van ban quy pham phép luat c6
lién quan;

b) T4 chirc hanh nghé cong chiing nhan tap su khong con du cac didu kién nhan tap su theo quy dinh
cua Luat Cong chang;
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c) Cq(”)ng chung vién hu’érng dan tap su thudc truong hop phai thay déitheo‘ quy dinh cua TI~16ng tu nay
va to chac hanh nghé cong chirmng khdng con cdng chimg vién khac dua diéu kién hudng dan tap su;
d) La vién chirc ciia Phong cong ching duoc diéu dong dén Phong cong chiing khac.
Mau don, miu to khai:Mau TP-TSCC-03 ban hanh kém theo Thong tur sb 08/2023/TT-BTP.
Cin ctr phép ly:
- Luat Céng chung s6 53/2014/QH13;

- Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 cia Bo truéng Bo Tu phap huéng dan tap sy hanh
nghé cong ching.

Ma3u TP-TSCC-03

Ban hanh kém theo Théng tu s& 08/2023/TT-BTP

CONG HOA XA HOI CHU NGHIA VIET NAM
boc lap - Tu do - Hanh phtc

GIAY BE NGHI THAY BOI NOI TAP SU HANH NGHE CONG CHUNG

Kinh giri: S6 Tu phéap tinh/thanh pho.........c..ccceeveeeervencee..
TENTOI L. .ottt ae s

SINN NGAY: oo NAM/NTE oo





Cin cudc cong dan/Ching minh NhAN AN SO: ........ceecvececeeieeeee e

Ngay cip: ........ Joveeunn voreeeeennn, NOT CAP: oo
S6 dieN tho@iz.....oveeeeeeeeeeeeeeeen, BTt
Di duoc dang ky tap su theo Quyét dinh sd:......... ngay...... loid i, ciia Giam d6¢ S¢ Tu phap

(* Truong hop da tu lién hé va khong tim dugc noi tap sy mai thi muc (3) va (4) duoc thay bang noi
dung sau:

T6i da tyr lién hé dé tiép tuc tap su tai cac t6 chirc hanh nghé cong chimg sau day va bi tir chbi nhan tap
su:

STT | T chtic hanh nghé cong Xéc nhan caa Truéng Phong cong Ghi chu
chung da dén lién hé tiép tuc | ching/Vian phong cong chimng
tap su

1 () (6)

2 ) (6)

3 () (6)

T6i c6 nguyén vong dugc tiép tuc tap su hanh nghé cong ching tai tinh/thanh phé. ..., do vay toi dé
nghi S& Tu phap bd tri cho tdi tiép tuc tap su tai mot t6 chirc hanh nghé cdng chimg du diéu kién nhan
tap sy trén dia ban tinh/thanh phd).

T6i cam doan nhitng thdng tin cung cip trong Gidy dé nghi nay 1a ding sy that, chiu trach nhiém truéc
phap luat vé& céc théng tin nay va chiu cac hinh thirc xir 1y theo quy dinh néu bi phét hién c6 hanh vi
gian déi, sai pham.

T6i cam doan chip hanh dung cac quy dinh phap luat va thuc hién day du cac nghia vu clia ngudi tap
su hanh nghé cong ching.

............ ,ngay....... thang...... ndm.....
Ngudi dé nghi
(ky, ghi rd ho tén)






Xé&c nhan ctaa Truéng Phong céng chirng/
Truong Van phong cong chirng nguoi tap su
dang tap su (7)

(ky, ghi 18 ho tén va dong dau)
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Xé&c nhan cuaa Truéng Phong cdng chirng/
Truong Van phong céng chirng nguoi tap sy
xin chuyén dén (8)

(ky, ghi rd ho tén va dong dau)

Cha thich:
(1) Ghi rd tén va dia chi cta Phong cdng ching hoac Van phong cong chirng noi minh dang tap su.

(2) Ghi r6 1y do, dugc quy dinh tai diém, khoan, diéu nao cua Thong tu nay; truong hop thay d6i noi
tap su sang tinh, thanh phé truc thudc trung wong khéc thi ghi 16 dia phwong mubn chuyén dén.

(3) Ghi rd tén va dia chi ciia Phong cong ching hozdc Vin phong cong chimg noi minh xin chuyén dén.

(4) Ghi r6 ho va tén ctia cong chirng vién; sb va ngay, thang, nam cap Thé cong ching vién (truong
hop d& nghi thay d6i noi tap sy sang tinh, thanh phd truc thudc trung wong khac thi bé qua muyc (3) va
(4).

(5) Ghi 10 tén, dia chi try s¢ cua tirng Phong cong chung hoac Van phong cong ching.

(6) Ghi r6 ly do tir chéi nhan tap su; ngay thang nam, ho tén caa ngudi ky, ky, dong dau cua td chic
minh; truong hop t6 chirc hanh nghé cong ching tir chbi nhan tap sy di xac nhan bang van ban riéng
thi khdng can xac nhan vao muc nay.

(7) Xéc nhan vé thoi gian tap su; s6 1an va ly do tam nging tap su (néu c6); viéc thyuc hién quyén,
nghia vu ctia ngudi tap su tai td chirc minh.

(8) Xéc nhan vé viéc nhan tap su va phan cong cong chimg vién du didu kién hudng dan tap su

(truong hop dé nghi thay doi noi tap su sang tinh, thanh phé truc thudc trung wong khéc thi khong can
ghi muc nay).
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4. Thay doi noi tap sy hanh nghé cong ching tir to chirc hanh nghé cdng chiing tai tinh, thanh phd truc
thudc Trung wong nay sang td chirc hanh nghé cong ching tai tinh, thanh phd truc thudc Trung wong
khac

Trinh tu thuc hién:

- Nguoi tap sy gui gidy dé nghi thay ddi noi tap su hanh nghé cong chimg dén S¢ Tu phap noi da ding
ky tap su. Trong thoi han 05 ngay lam viéc ké tir ngy nhan duoc gidy dé nghi cia ngudi tap su, So Tu
phap ra quyét dinh xoa dang ky tap sy hanh nghé cong ching, giri cho ngudi tap su va t6 chirc hanh
nghé céng chitng nhan tap su.

- Nguoi tap sy tu lién hé tap sy hoidc dé nghi b tri tap sy va ding ky tap sy tai S Tu phép noi co to
chirc hanh nghé cong chiing ma minh chuyén dén theo quy dinh tai Biéu 3 ciia Thong tu s
08/2023/TT-BTP dé tiép tuc viéc tap su; hd so dang ky tap su phai kém theo quyét dinh xo6a dang ky
tap su, cu thé:

(i) Nguoi dugc to chie hanh nghé cong chitng nhan tap su nop truc tiép hoic guri qua duong buu
chinh hoic qua Trung tdm dich vu hanh chinh céng 01 bo ho so dang ky tap su dén S¢ Tu phap noi co
td chtre hanh nghé cong chirng nhan tap su. Trong thoi han 07 ngay 1am viéc ké tir ngay nhan da ho so
hop 18, S& Tu phap ra quyét dinh ding ky tap su hanh nghé cong chiing va giri quyét dinh cho ngudi
dang ky tap su va t chirc hanh nghé cong chirng nhan tap su; trudng hop tir chdi thi phai tra 161 bang
van ban c6 néu rd ly do.

(i) Pdi véi truong hop nguoi du didu kién dang ky tap su da lién hé vai it nhat 03 t6 chirc hanh nghé
cdng chimg du diéu kién nhan tap su trén dia ban mot tinh, thanh phé truc thudc trung wong hodc da
lien hé véi 01 t6 chire hanh nghé cong chimg du diéu kién nhan tap su trong trudng hop tinh, thanh
phd tryc thudc trung wong c6 tir 03 té chirc hanh nghé cong chang du diéu kién nhan tap su tré xuéng
ma bi tir chdi nhan tap su thi nop hd so dé S¢ Tu phap tinh, thanh phd d6 bé tri tap su va dang ky tap
su hanh nghé cong ching. Trong thoi han 10 ngayké tir ngay nhan du hd so hop 18, S¢ Tu phap noi
chuyén dén xem xét, chi dinh t6 chirc hanh nghé cong chiing nhan tap su va ra quyét dinh dang ky tap
su hanh nghé cong ching va giri quyét dinh cho ngudi ding ky tap su va to chiic hanh nghé cong
chung nhan tap su; truong hop tai tinh, thanh phé d6 khong con té chirc hanh nghé cong ching du
diéu kién nhan tap su thi phai tra 10 bang van ban ¢ néu rd 1y do cho nguoi dé nghi.

Trong truong hop can thiét, S& Tu phap thuc hién viéc xac minh dé lam rd didu kién dang ky tap su va
nhan tap su theo quy dinh caa Luat Cong chimg va Théng tu nay; thoi han xac minh tbi da 1a 10
ngayva khong tinh vao thoi gian xem xét, chi dinh té chire hanh nghé cong chiing nhan tap su, dang ky
tap su.

Céch thire thuc hién: Nop truc tiép hoidc giri qua dudng buu chinh hodc qua Trung tdm dich vy hanh
chinh cong.

Thanh phan ho so:

- Pi véi So Tu phéap noi di diang ky tap su: Gidy dé nghi thay d6i noi tap suhanh nghé cong
chiing(MAu TP-TSCC-03)ban hanh kém theo Thong tu sé 08/2023/TT-BTP.

- Di véi S¢ Tu phép noi chuyén dén:

+ Gidy dé nghi dang ky tap su hanh nghé cong ching (Mau TP-TSCC-01a hoic Mau TP-TSCC-01b)
ban hanh kém theo Thong tu s6 08/2023/TT-BTP.

+ Gidy chang nhan tét nghiép khoa dao tao nghé cong chirng hoic gidy chirng nhan hoan thanh khéa
boi dudng nghé céng ching hodc quyét dinh cong nhan twong dwong ddi voi nguoi dugce dio tao nghé
cong chang ¢ nude ngoai (ban sao ¢d chimng thyuc hoic ban chyup kém theo ban chinh dé ddi chiéu).

+ Quyét dinh xo4 ding ky tap su hanh nghé cong chiing ciia S Tu phéap noi di dang ky tap su (MAu
TP-TSCC-04).
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S6 luogng hd so: 01 bd.
Thoi han giai quyét:

- Thoi han dé So Tu phap noi ngudi tap su da dang ky tap su ra quyét dinh xoa dang ky tap su
1a 05 ngay 1am viéc ké tir ngay nhan duoc gidy dé nghi cua nguoi tap su.

- Thoi han dé So Tu phap noi ngudi tap su chuyén dén thyc hién viéc dang ky tap su:

(i) Truong hop ngudi dang ky tap su tu lién h¢ duoc vai to chire hanh nghé cdng ching nhan tap su thi
thoi han giai quyét 12 07 ngay 1am viéc ké tir ngay nhan du ho so hop 18.

(ii) Truong hop nguoi dang ky tap sw dugc S Tu phap bo tri tap su va dang ky tap su hanh nghé cng
chtng thi thoi han giai quyét 1a 10 ngay ké tir ngay nhan dua ho so hop 18.

Déi tuong thuc hién tha tuc hanh chinh:Cé nhan.

Co quan giai quyét thu tuc hanh chinh: S& Tu phap.

Két qua thuc hién tha tuc hanh chinh:

- Quyét dinh x6a dang ky tap su hanh nghé céng ching cua Sé Tu phapnoi da tap su hodc van ban tir
choi c6 néu rd ly do.

- Quyét dinh dang ky tap su ciia So Tu phap noi chuyén dén hodc van ban tir chdi ¢6 néu rd ly do.
Phi, I1é phi: Khéng.

Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

Ngudi tap su duoc thay d6i noi tap sy hanh nghé cong chieng tir to chire hanh nghé céng ching tai
tinh, thanh phé truc thuéc Trung wong nay sang t6 chirc hanh nghé cong ching tai tinh, thanh phé truc
thudc Trung wong khac trong cac truong hop sau day:

a) T6 chtrc hanh nghé cong chang nhan tap su bi dinh chi hoat dong c6 thai han, chim dut hoat dong
hozic chuyén dbi, giai thé theo quy dinh ctia Luat Cong chimg va cac vin ban quy pham phép luat c6
lién quan;

b) T4 chirc hanh nghé cong chiing nhan tap su khong con du cac didu kién nhan tap su theo quy dinh
cua Luat Cong chang;

¢) Cong chtng vién hudng dan tap su thude trudng hop phai thay dditheo quy dinh ciia Thong tu nay
va t6 chirc hanh nghé cong ching khdng con cong chimg vién khac du diéu kién hudng dan tap su.

Mau don, mau to khai:Mau TP-TSCC-03, MauTP-TSCC-04, Mau TP-TSCC-01a hoiac Mau TP-
TSCC-01bban hanh kém theo Théng tu s6 08/2023/TT-BTP.

Can cu phap ly:
- Luat Céng chung s6 53/2014/QH13.

-Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 cua Bo trusng Bo Tu phap hudng dan tap su hanh
nghé cong chung.
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M3u TP-TSCC-03

Ban hanh kém theo Théng tu s& 08/2023/TT-BTP

CONG HOA XA HOI CHU NGHIA VIET NAM

boc 1ap - Tu do - Hanh phuc

GIAY BE NGHI THAY BOI NOI TAP SU HANH NGHE CONG CHUNG

Kinh gtri: S& Tu phap tinh/thanh phd..........ccccvvevevreveevennn.

TEN 0T A7 ..o
SINN NGAY: e NAM/NTE o
NOT O N AT
Cin cudc cong dan/Ching minh NhAN daN S6: ........c.eveeveveeceeeeeeeece e,
Ngay cip: ........ " R NOTCAP: et
S6 dien tho@i:.. ... BMAIL e
Pa duoc déng ky tap su theo Quyét dinh sé:......... ngay...... loid il ctia Giam dbc¢ S¢ Tu phap
tinh/thanh pho.....

Thaoi gian tap su dugc dang ky:........ thang; noi tap su dugc dang ky: ......... (1
Thoi gian da tap su:...... thang..... ngay (tr ngay..../..../.... dén ngay..../..../....)
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T6i da tu lién hé va dugc nhan tiép tuc tap su tai Phong cong chimg/Vin phong cong ching

(* Truong hop da ty lién hé va khong tim dugc noi tap sy méi thi muc (3) va (4) duogc thay bang noi
dung sau:

T6i da ty lién hé dé tiép tuc tap su tai cac t6 chirc hanh nghé cong chimg sau day va bi tir chbi nhan tap
su:

STT T6 chirc hanh nghé cong X&c nhan caa Truong Phong cong Ghi cha
ching da dén lién hé tiép tuc | chimg/Vin phong cong ching
tap su

1 ®) (6)

2 ©) (6)

3 ©) (6)

T6i c6 nguyén vong duoc tiép tuc tap su hanh nghé cong ching tai tinh/thanh phé. ..., do vay toi dé
nghi S& Tu phap bd tri cho tdi tiép tuc tap su tai mot t6 chirc hanh nghé cong chimg du diéu kién nhan
tap su trén dia ban tinh/thanh phd).

T6i cam doan nhitng thdng tin cung cip trong Gidy dé nghi nay 1a dtng sy that, chiu trach nhiém truéc
phép luat vé cac thong tin ndy va chiu cac hinh thirc xir Iy theo quy dinh néu bi phat hién cé hanh vi
gian déi, sai pham.

T6i cam doan chip hanh dung cac quy dinh phap luat va thuc hién day du cac nghia vu clia ngudi tap
su hanh nghé céng chung.

............ ,ngay....... thang...... nam.....
Ngudoi dé nghi
(ky, ghi rd ho tén)

Xac nhan caa Trudng Phong cong chang/
Truong Van phong cong chirng nguoi tap su
dang tap su (7)

(ky, ghi rd ho tén va dong dau)

Chu thich:

Xac nhan caa Trudéng Phong cong chang/
Truong Van phong cong chirng nguoi
xin chuyén dén (8)

(ky, ghi r8 ho tén va dong dau)

tap su
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(1) Ghi rd tén va dia chi cua Phong cdng chirng hodc Van phong céng chirng noi minh dang tap su.

(2) Ghi 15 1y do, dugc quy dinh tai diém, khoan, diéu nao cua Thong tu nay; truong hop thay doi noi
tap su sang tinh, thanh phd tryc thudc trung wong khac thi ghi & dia phuong mudn chuyén dén.

(3) Ghi 15 tén va dia chi ciia Phong cdng chiing hoidc Vin phong cong chimg noi minh xin chuyén dén.

(4) Ghi r6 ho va tén ciia cong chirng vién; sb va ngay, thang, nam cap Thé cong ching vién (truong
hop dé nghi thay doi noi tap sy sang tinh, thanh pho truc thudc trung wong khac thi bo qua muc (3) va

(4)).
(5) Ghi 16 tén, dia chi try s¢ cua tirng Phong cdng chitng hoac Van phong cong ching.

(6) Ghi r6 ly do tir chéi nhan tap su; ngay thang ndm, ho tén cua ngudi ky, ky, dong dau cua to chic
minh; truong hop t6 chirc hanh nghé cong chimng tir chéi nhan tap sy di xac nhan bang van ban riéng
thi khdng can x4c nhan vao myc nay.

(7) Xéac nhan vé thoi gian tap su; s6 1an va ly do tam ngirng tap su (néu cé); viéc thuc hién quyén,
Nghia vu ctia nguoi tap su tai to chic minh.

(8) Xéc nhan vé viéc nhan tap su va phan cong cong chimg vién du diéu kién hudng dan tap su
(truong hop dé nghi thay doi noi tap su sang tinh, thanh phé truc thudc trung wong khéc thi khong can
ghi muc nay).
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Ma3u TP-TSCC-04

Ban hanh kém theo Théng tw s6 08/2023/TT-BTP

UBND TINH, TP... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Doc 1ap - Tu do - Hanh phtc

ST /QDb-STP ..., ngay......thang......nam.....

QUYET DPINH

Xoba dang ky tap su hanh nghé céng ching

GIAM POC SO TU PHAP
Can ctr Luat Cong ching s6 53/2014/QH13 ngay 20/6/2014;

Cin cit Thong tu so....... /2023/TT-BTP ngay ........ /..../2023 ctia Bo truong Bo Tu phap hudéng dan
tap sy hanh nghé cdng chang;

Xét gidy dé nghi thay déi noi tap su cua ong/ba.......;

Theo dé nghi caa Truong phong Phong.......,(1)

QUYET DBINH:

Diéu 1. X6a dang ky tap sw hanh nghé cong chang tai tinh/thanh phé.......... dbi voi dng/ba
................. :sinh ngay...../.....[.....;can cudc cdng dan/chirng minh nhan dansé...................
do...cooeeiiiiiil cap ngay.....[..../.....

Diéu 2. X&c nhan 6ng/ba..................... da co qua trinh tap su tai tinh/thanh ph................ , cu thé nhu
sau:

(3 T Y SR 3)
S6 1an tam nging tap Sui...c..veeceen.n.. » Iy do tam ngung tap Su.......cceevecencee, (4)
S6 1an thay doi noi tAp SU:....eveeveeveeennen. . 1y do thay ddi noi tap Su:................ (4)

Diéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Diéu 4. Chanh Van phong, Trudong phong Phong........ (1),Truéng Phong céng ching/Trudong Van

phong cong ching. ... va ong/ba c6 tén tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhan: GIAM POC
- Nhu Diéu 4; (ky, ghi rd ho tén va dong dau)

- Cong Thong tin dién tir S& Tu phép;

- Luu: VT,...

Chd thich:

(1)Ghi tén Phong chuyén mdn cia So Tu phap 6 trach nhiém dé nghi.

(2) Ghi cu thé sb thang va ngay (néu khong du thang) nguoi tap su di tap su tai dia phuong.
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(3)Ghi ro tén, dia chi tru so cua tirng Phong céng ching hode Van phong cong chirng noi nguoi tap su
da tap su.

(4) Néu co thi ghi rd s6 1an va ly do; néu khong c6 thi ghi “khong c6” va bo tréng phan ly do.
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Mau TP-TSCC-01a

Ban hanh kém theo Théng tu s& 08/2023/TT-BTP

CONG HOA XA HOI CHU NGHIA VIET NAM

boc 1ap - Tu do - Hanh phuc

GIAY BE NGHI PANG KY TAP SU HANH NGHE CONG CHUNG

(Ap dung ddi vai truong hop ty lién hé tap su va duoc té chirc hanh nghé cong chang nhan
tap su)

Kinh giri: S& Tu phap tinh/thanh phé.........ccccoveiveee

TENEOT A7 oo e

SiNh NQAY: v NamM/NIT: o

NOT O NN T

Can cuge cong dan/Chang minh nhan dan SO e : ngay

cap:........ Joveernans Joveerervannen 1101 e o S

S dieN tho@iz.. ..o 1017 UL T

Gidy chting nhan t6t nghiép khoa dao tao nghé céng chang/Gidy chiing nhan hoan thanh khoa boi
dudng nghé cong chig/Quyét dinh cong nhan twong duong ddi voi ngudi duoc dio tao nghé cong
chung & nudc ngoai (1) sb:............ ngay.....[...../..... do..... cAp.

ba bi truy cau trach nhiém hinh sy, bi xtr ly ky luat, bi &p dung bién phép xur 1y hanh chinh(Truong
hop bi truy ciru trach nhiém hinh sy thi ghi day du toi danh, s6 ban an, co quan ra ban &n va gai kém
ban 4n, vin ban xac nhan xda an tich ciia co quan c6 tham quyén; truong hop bi xi Iy ky luat, ap dung
bién phéap xir 1y hanh chinh thi ghi day du cac hinh thirc va thoi gian bi xir Iy ky luat, 4p dung bién
phép xtr 1y hanh chinh; truong hgp khong coé thi ghi 15 1a “khong ¢6”)

Thudc cac trudng hop khong duoc diang ky tap sy hanh nghé cong chimg khac theo quy dinh cua Luat
Cong chiing va khoan 5 Diéu 3 caa Thong tu sé 08/2023/TT-BTP (Ghi rd thudc ddi twong nao; truong
hop khong c6 thi ghi rd 1a “khong ¢6”)

Thoi gian tap su:......... thang (4).

Téi cam doan nhiing thdng tin minh cung cap trong Gidy dé nghi nay 1a dung su that, chiu trach nhiém
trugc phap luat vé cac théng tin ndy va chiu cac hinh thic xir Iy theo quy dinh néu bi phét hién cé
hanh vi gian dbi, sai pham.

Tbi cam doan chip hanh dung cac quy dinh phap luat va thuc hién day dua cac nghia vu ciia ngudi tap
su hanh nghé cong chung.





o1

.....,ngay ... thang..ndm.. ,ngay ... thang ... nam ...
Xac nhan caa Truong Phong cong chung/ Ngudi dé nghi
Truéng Van phong cong chirng vé viéc (ky va ghi rd ho tén)

nhan tap su

(ky, ghi r8 ho tén va dong dau)

Chu thich:

(1) Chi chon 01 trong s6 03 loai gidy to duoc liét ké va ghi rd sé caa gidy chang nhan hoic sé quyét
dinh, ngay cép, noi cap.

(2) Ghi rd tén, dia chi tru s¢ caa Phong céng ching hodac Van phong cong chirng nhan tap su.
(3) Ghi rd ho va tén caa cong chimng vién; sé va ngay, thang nam cap Thé cong chimng vién.

(4) Néu thudc trudng hop tap su 06 thang thi ghi rd 1y do va kém theo gidy t& chitng minh thuge doi
tuong nay.
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Mau TP-TSCC-01b

Ban hanh kém theo Théng tu s& 08/2023/TT-BTP

CONG HOA XA HOI CHU NGHIA VIET NAM

boc 1ap - Tu do - Hanh phuc

GIAY BE NGHI PANG KY TAP SU HANH NGHE CONG CHUNG
(Ap dung d6i véi truong hop di lién hé tap su va céc to chirc hanh nghé

cdng chang tir chbi nhan tap sy)

Kinh giri: S& Tu phap tinh/thanh phé.........ccccoveevean

01 (o I - TR
SINN NQAY: .o NAM/NTE o
NOT O N BT e e
Cﬁn cuéc cébng dan/Ching minh ’nhén JAN SO oo ; ngay
Cap:........ T [iveereerenannn STOT CAP: L vttt e

S6 dieN thO@ize...voveeeeeeeeeeeeeeeeeee, BMAIL ettt

Gidy chtng nhan tbt nghiép khoa dao tao nghé céng chang/Gidy ching nhan hoan thanh khoa boi
dudng nghé cong chig/Quyét dinh cong nhan twong duong ddi voi ngudi duoc dio tao nghé cong
chtng ¢ nudc ngoai (1) so-............. ngay...../...../..... do..... cap.

ba bi truy cau trach nhiém hinh sy, bi xtr ly ky luat, bi &p dung bién phép xtr 1y hanh chinh(Truong
hop bi truy ciru trach nhiém hinh sy thi ghi day du toi danh, s6 ban an, co quan ra ban &n va gai kém
ban an, vin ban xac nhan xda an tich cua co quan c¢6 thim quyén; trudng hop bi xur 1y ky luat, 4p dung
bién phap xir Iy hanh chinh thi ghi day du cac hinh thic va thoi gian bi xt ly ky luat, 4p dung bién
phép xtr 1y hanh chinh; truong hgp khong coé thi ghi 15 1a “khong ¢6”)

Thudc cac trudng hop khong duoc ding ky tap su hanh nghé cong chimg khac theo quy dinh cua Luat
Cong ching va khoan 5 Diéu 3 caa Thong tu sé 08/2023/TT-BTP (Ghi rd thudc ddi twong nao; truong
hop khong co thi ghi rd 1a “khong ¢6”)

Toi da ty lién hé tap sy tai cac to chirc hanh nghé cong ching sau ddy va bi tir chbi nhan tap su:

STT T6 chirc hanh nghé cong X&c nhan caa Truong Phong cbng Ghi cha
chung da dén lién hé tap su chirg/Van phong cong chiing

1 2) (3)
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2 ) ©)

3 ) ©)

T6i co nguyén vong dugc tap su hanh nghé cong ching tai tinh/thanh phé. ..., do vay toi dé nghi S
Tu phap b tri tap su cho t6i tai mot to chirc hanh nghé cong chimg di diéu kién nhan tap sy trén dia
ban tinh/thanh phd va dang ky tap sy hanh nghé cdng chang cho toi.

Thoi gian tap su.......... thang (4).

T6i cam doan nhitng théng tin minh cung cap trong Giay dé nghi nay 1a dung su that, chiu trach nhiém
truéc phap luat vé cac thdng tin nay va chiu cac hinh thic xir Iy theo quy dinh néu bi phat hién c6
hanh vi gian déi, sai pham.

T6i cam doan chip hanh dung cac quy dinh phap luat va thuc hién day du cac nghia vu clia nguoi tap
su hanh nghé cong chang.

...... , ngdy ... thang ... ndm ...
Nguoi dé nghi
(ky va ghi rd ho tén)

Chu thich:

(1) Chi chon 01 trong s6 03 loai gidy to duoc liét ké va ghi rd s6 cua gidy ching nhan hoac sb quyét
dinh, ngay cép, noi cap.

(2) Ghi rd tén, dia chi tru s¢ cua tirng Phong cdng chung hoac Van phong cong chirng.

(3) Ghi r6 ly do tir chéi nhan tap su; ngay thang nam, ho tén cua ngudi ky, ky, dong dau cua td chic
minh; truong hop t chirc hanh nghé cdng chiing tir chbi nhan tap sy di xac nhan bang vin ban riéng
thi khdng can xac nhan vao muc nay.

(4) Néu thudc truong hop tap su 06 thang thi ghi rd Iy do va kém theo gidy to ching minh thugc dbi
tuong nay.

5. Cham dut tap sy hanh nghé cong ching
Trinh ty thyuc hién:

- Trong thoi han 05 ngay lam viéc ké tir ngay ngudi tap su cham dut tap su trong cac trudng hop quy
dinh tai cac diéma, b, ¢, d, d, e, g, h, i va | khoan 1 Diéu 10 Thong tu sé 08/2023/TT-BTP, té chuc
hanh nghé cong chiing nhan tap su phai bao cao S Tu phap bang van ban, trong d6 néu 13 1y do
ngudi tap su cham dirt tap su.

- Trong thoi han 05 ngay lam viéc ké tir ngay nhan duoc bao c4o cua to chirc hanh nghé céng ching,
S& Tu phép ra quyét dinh chim dit tap sy hanh nghé cong ching, gai quyét dinh cho ngudi tap su va
t6 chirc hanh nghé cong ching nhan tap su.

Céch thire thuc hién: Nop truc tiép hodc giri qua dudng buu chinh hodc qua Trung tdm dich vu hanh
chinh cong.

Thanh phan hd so:Bao c4o bang vin ban cua td chirc hanh nghé cong chirtng vé viéc cham dit tap su
hanh nghé cong ching.
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S6 luogng hd so: 01 bd.

Thoi han giai quyét: Trong thoi han 05 ngay 1am viéc ké tir ngay nhan duoc béo céo cua to chic hanh
nghé cong chung.

Déi twong thyc hién thi tuc hanh chinh: T6 chirc hanh nghé cong chimng.

Co quan giai quyét thu tuc hanh chinh: S& Tu phap.

Két qua thuc hién tha tuc hanh chinh: Quyét dinh cham dut tap sy hanh nghé cong chang.
Phi, I1é phi: Khéng.

Y&u cau, diéu kién thyc hién thii tuc hanh chinh:

Nguoi tap su thuéc mét trong cac trueong hop sau day:

a) Tu cham dut tap su;

b) Puoc tuyén dung la can bo, cong chirc, vién chic (trir vién chic 1am viéc tai Phong cong chang), sy
quan, quan nhan chuyén nghiép, cong nhan qudc phong trong co quan, don vi thudc Quéan ddi nhan
dan; sy quan, ha sy quan, cong nhéan trong co quan, don vi thugc Céng an nhan dan;

¢) Ky hop dong lao dong véi co quan, to chirc, doanh nghiép, trir truong hop Ky hop dong lao dong
Véi t6 chirc hanh nghé céng ching nhan tap su hodc ky hop dong lao dong véi co quan, to chic, doanh
nghiép ma thoi gian lam viéc khdng tring vai ngay, gio 1am viéc cua to chire hanh nghé cdng ching
nhan tap su;

d) Khong con thuong tra tai Viét Nam;

d) Bi mat hoic bi han ché ning luc hanh vi dan su; co kho khin trong nhan thirc, 1am chu hanh vi;
e) Bi truy ctru trach nhiém hinh su hodc bi két toi bang ban an da ¢ hiéu luc phép luat cua Toa an;
g) Bi ap dung bién phép xtr ly hanh chinh;

h) Khdng thyc hién viéc tap su trong thoi han 30 ngay ké tir ngay quyét dinh dang ky tap su cua S¢ Tu
phép c6 hiéu luc;

i) Tam nging tap su khdng thudc cac truong hop quy dinh; tam ngirng tap su qua s6 lan quy dinh hoic
da hét thoi han tam ngirng tap su theo quy dinh ma khéng tiép tuc tap su;

) Thudce trudng hop khong duoc ding ky tap su hanh nghé cong ching tai thoi diém dang ky tap su.
Mau don, mau to khai:Mau TP-TSCC-05ban hanh kém theo Thong tu s6 08/2023/TT-BTP.

Can cu phap ly:

- Luat Céng chung sé 53/2014/TT-BTP;

- Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 cia Bo truéng B Tu phap hudng dan tap sy hanh
nghé cong chung.
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M3u TP-TSCC-05

Ban hanh kém theo Théng tu s6 08/2023/TT-BTP

UBND TINH, TP... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Doc 1ap - Tu do - Hanh phuc

ST /Qb-STP ... , ngay......thang......nam.....

QUYET PINH

Cham dut tap su hanh nghé céng chiing

GIAM POC SO TU PHAP
Cin ctr Luat Cong chimng sé 53/2014/QH13 ngay 20/6/2014;

Cin cir Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 cua Bo truong  Bo Tu phap huéng dan tap
su hanh nghé cong chimng;

Xét bdo cao cua Truong Phong cong chirng/Van phong cong chiing..........ccooveevverveeenne. (1)

Theo dé nghi caa Truéng Phong ......(2)

QUYET BINH:

Diéu 1. Cham dut tap su hanh nghé cong ching tai tinh/thanh phé.......... dbi véi 6ng/ba
................. ;sinh ngay......[.....[......; can cudc cdng dan/ching minh nhan dan s......................... do
................................. Cap NQAY......)....].......

Ly do ChAm dtt tAP S ...veeeeceeeeeeeeeeeeeseneeene, (3)

Diéu 2. Ong/ba............. cham dut cAc quyén va nghia vu ctia ngudi tap sy theo quy dinh cua phéap
luat.

Diéu 3. Quyét dinh nay cd hiéu luc ké tir ngay ky.
Diéu 4. Chanh Vian phong, Truong Phong ......(2),Truéng Phong cong chimg/Vin phong cong
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chung....... va dng/ba c6 tén tai Didu 1 chju trach nhiém thi hanh Quyét dinh nay./.
Noi nhan: GIAM bOC
- Nhu Diéu 4; (ky, ghi 18 ho tén va dong dau)

- Céng Théng tin S¢ Tu phap;
- Luu: VT,...

Chu thich:

(1) Ghi r6 tén ciia Phong cong ching/Vian phong cong chimg da bao cdo; truong hop quy dinh tai diém
k khoan 1 Diéu 10 ctia Thong tu thi khong can ghi noi dung nay.

(2) Ghi tén Phong chuy@n mén cua Sé Tu phap cd trach nhiém dé nghi.

(3) Ghi r8 ly do cham dut tap sy, dugc quy dinh tai diém nao cua khoan 1 Diéu 10 ciia Thong tu nay.
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6. Cong nhan hoan thanh tap sy hanh nghé cong ching
Trinh tu thyuc hién

- Trong thoi han 15 ngay keé tir ngay ket thic thoi gian tap su, nguoi tap s c6 vin ban dé nghi cdng
nhan hoan thanh tap su, kém theo B&o céo két qua tap su, S6 nhat ky tap su (ban sao c6 ching thuc
hozc ban chup kém theo ban chinh dé di chiéu) giri S6 Tu phép noi dang ky tap su.

- Trong thoi han 10 ngay ké tir ngay nhan duoc d& nghi,So Tu phap ra quyét dinh cdng nhan hoan
thanh tap sy hanh nghé cong chimg; truong hop tir chéi thi phai tra 1oi bang van ban c6 néu rd ly do.

Céch thire thuc hién: Nop truc tiép hoic giri qua dudng buu chinh hodc qua Trung tdm dich vu hanh
chinh céng.

Thanh phan ho so
- Vian ban dé nghi cong nhan hoan thanh tap su;

- B4o céo két qua tap su va S6 nhat ky tap sy (ban sao ¢ ching thuc hozc ban chyup kém theo ban
chinh dé dbi chiéu).

S6 lugng hd so: 01 bo

Thoi han giai quyét:10 ngay ké tir ngay nhan dua hd so hop 1.
Déi tuong thyc hién tha tuc hanh chinh: Ca nhan.

Co quan giai quyét thu tuc hanh chinh:S¢ Tu phap.

Két qua thyc hién thi tuc hanh chinh:Quyét dinh cdng nhan hoan thanh tap sy hanh nghé cong chiing
hoac van ban tir chdi c6 néu rd ly do.

Phi: Khéng.
Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

Ngudi tap sy duoc ¢ong nhan hoan thanh tap sy hanh nghé cong ching khi dap tng cac didu kién sau
day:

a) Nguoi tap su co du diéu kién tap su va khdng thudc cac truong hop khong duge dang ky tap su;

b) Cong chimg vién huéng dan tap su du didu kién hudng dan tap sy va khong thude cac truong hop
phai thay ddi cong chimg vién hudng din tap su trong qué trinh hudng dan tap su;

¢) Nguoi tap su hoan thanh thoi gian tap su; c6 Bao céo két qua tap su, S6 nhat ky tap su nop ding
thoi han, dép (g cac yéu cau quy dinh tai Thong tu nay va biéu mau kém theo; thuc hién day du cac
nghia vu kKh&c ctia nguoi tap su.

Mau don, mau to khai:Mau TP-TSCC-08 ban hanh kém theo Thong tu s6 08/2023/TT-BTP.
Can cu phap ly:
- Luat Céng chung sé 53/2014/TT-BTP;

- Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 cua B truong Bo Tu phap huéng dan tap sy hanh
nghé cong chung.
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Mau TP-TSCC-08

Ban hanh kém theo Théng tu s6 08/2023/TT-BTP

UBND TiNH, TP... CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Doc 1ap - Tu do - Hanh phtc

ST /Qb-STP ..., ngay......thang......nam.....

QUYET PINH

Coéng nhan hoan thanh tap sy hanh nghé cong ching

GIAM POC SO TU PHAP
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Can cr Luat Cong chang s 53/2014/QH13 ngay 20/6/2014;

Cin ctr Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 ciia B truong  Bo Tu phap huéng dan tap
su hanh nghé cong ching;

Xét @& nghi cong nhan hoan thanh tap s hanh nghé céng ching cua 6ng/ba.......

Theo d& nghi cia Truong Phong.....(1)

QUYET PINH:

Piéu 1. Cong nhan hoan thanh tap sy hanh nghé cong ching dbi véi dng/ba ................. , sinh ngay
...... I........., can cudc c¢éng dan/chieng minh nhan dan sb: ...............do ..................CAp ngay
..... [oid......

Diéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Diéu 3. Chanh Vian phong, Trudong Phong..... (1) va dng/ba c6 tén tai Biéu 1 chju trach nhiém thi
hanh Quyét dinh nay./.

Noi nhan: GIAM POC

- Nhu Diéu 3; (ky, ghi rd ho tén va dong dau)
- Cong Thong tin dién tir S& Tu phép;

- Luu: VT,...

Cha thich:

(1) Ghi tén Phong chuy&n mon ciia S& Tu phap ¢6 trach nhiém dé nghi.
7. Pang ky tham duy kiém tra két qua tap su hanh nghé cong chiing
Trinh ty thuc hién:

- Nguoi ding ky tham dy kiém tra nop truc tiéphoic guri qua dudng buu chinh hodc qua Trung tam
dich vu hanh chinh céng 01 bo hd so dang ky tham du kiém tra dén S¢ Tu phép noi ding ky tap su;

- Trong thoi han 15 ngay ké tir ngay nhan du ho so hop 1&, S& Tu phap théng bao bang vian ban cho
nguoi dang ky tham du kiém tra vé viéc du diéu kién dé nghi Bo Tu phap cho tham dy kiém tra;
truong hop tir chéi thi phai thong bao bang van ban c6 néu rd ly do.

Céch thire thuc hién: Nop tryc tiéphoic gui qua dudng buu chinh hoic qua Trung tdm dich vy hanh
chinh cong.

Thanh phan ho so:

a) Gidy dang ky tham du kiém tra két qua tap sy hanh nghé céng ching (Mau TP-TSCC-10);
b) Quyét dinh cdng nhan hoan thanh tap sy hanh nghé cong ching;

¢) Béo céo két qua tap su hanh nghé cong ching;

d) Gidy to chirng minh da nop phi thim dinh tiéu chuén, diéu kién hanh nghé cong ching.
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Cac gidy tor quy dinh tai diém b, ¢ va d 1a ban sao c6 ching thuc hogc ban chup kém theo ban chinh dé
dbi chiéu. Ngudi duoc hodn tham du ky kiém tra truéc nop Gidy dang ky tham du kiém tra, trong do6
c6 ghi r6 viéc dugc hodn tham du ky kiém tra trude do.

S6 lwong hd so: 01 bo.

Thoi han giai quyét: Trong thoi han 15 ngay ké tir ngay nhan da ho so hop I¢.
Dbi twong thuc hién thu tuc hanh chinh: Ca nhan.

Co quangiai quyét thii tuc hanh chinh: S Tu phép.

Két qua thyc hién thi tuc hanh chinh: S¢ Tu phép thong béo bang vin ban cho ngudi ding ky tham du
kiém tra vé viéc du diéu kién dé nghi Bo Tu phéap cho tham dy kiém tra; truong hop tir chdi thi phai
thong bao bang vin ban ¢é néu rd Iy do.

Phi: 3.500.000 dong/hd so.

Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

Nhitng ngudi sau day duoc diang ky tham dy kiém tra:

a) Bi duoc cong nhan hoan thanh tap su theo quy dinh tai Biéu 12 cua Thong tu sb 08/2023/TT-BTP;

b) Bu diéu kién tham du ky kiém tra trudc nhung c6 don xin hodn tham du va duoc Hoi dong kiém tra
két qua tap su hanh nghé cong ching cho phép hoan tham duy ky kiém tra do;

¢) bi tham du nhung khong dat yéu cau trong ky kiém tra trudc, trir trudng hop khong dat yéu cau
trong ba ky kiém tra truéc ma chua tap su lai.

Mau don, mau t& khai:Mau TP-TSCC-10 ban hanh kém theo Théng tu sb 08/2023/TT-BTP.
Cin ctr phép ly:
-Luat Cong ching s 53/2014/QH13;

- Thong tu s6 08/2023/TT-BTP ngay 02/10/2023 ciia B truéng B Tu phap hudng dan tap sy hanh
nghé cong ching;

- Thong tu sb 257/2016/TT-BTC ngay 11/11/2016 ciia Bo truéng B Tai chinh quy dinh muc thu, ché
d6 thu, nop, quan ly, sir dung phi céng ching; phi chiing thyuc; phi thdm dinh tiéu chuan, didu kién
hanh nghé cong chung; phi tham dinh diéu kién hoat dong Van phong cong chirng; 18 phi cap thé cong
ching vién, dugc sira d6i, bd sung boi Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cta B truong
B6 Tai chinh.
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Mau TP-TSCC-10

Ban hanh kém theo Théng tw s& 08/2023/TT-BTP

CONG HOA XA HOI CHU NGHIA VIET NAM

boc lap - Tu do - Hanh phtc

GIAY DANG KY THAM DU

KIEM TRA KET QUA TAP SU HANH NGHE CONG CHUNG
(Ky kiém tra két qua tap su hanh nghé cong chimg .......) (1)
Kinh gui: Bo Tu phap

B IR0 (o T AP PTR

Cﬁn cuéc cébng dan/Chang minh NhAN dAN SO: ..., ngay

cap:........ oveenans [veeeeeeaennn 1010 o7 1 PSR

NOT O BN BT oo e e e,

SO dien thoai:.....oevv e, semaili.

T6i da hoan thanh thoi gian va nghia vu clia nguoi tap su tai ....... 2)

Cong chimg vién huwrdnNg dan tAP SU....veevcvceeieieeeee e, (3)

Thoi gian tap su:........ thang, tir ngay ..../..../....dénngay ..../..../....

i duoc cong nhan hoan thanh tap su theo quyét dinh sé:.......... ngdy ..../..../.... ciia S& Tu phap
tinh/thanh phé............

Di ting tham du ky kiém tra két qua tap sw hanh nghé céng ching............. 4)

Téi xin cam doan chap hanh dung cac quy dinh phap luat va thuc hién day du cac nghia vu cua thi sinh
tham du kiém tra.

Xacnhanco,a , ngay ... thang ... nam ...

Trusng Phong cong ching/ Truéng Vian phong Nguoi dé nghi

cong chun
g chung (ky va ghi 16 ho tén)

(X4c nhan céac thong tin ngudi tap su cung cap, ky,
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ghi rd ho tén va dong dau)

Chd thich:
(1) Ghi rd ky kiém tra mudn dang ky tham du, vi du: “lan thir nim”

(2) Ghi rd tén, dia chi tru s¢ cua Phong cong chung/Van phong cong chimng noi da tap sy; truong hop
thay doi noi tap su thi ghi dy du thdng tin vé cac to chiic hanh nghé cong chung da tap su.

(3) Ghi r6 ho va tén; s6 va ngay, thang nam cua Thé cdng chimg vién huéng dan tap su;
truong hop thay doi cong chimg vién hudng dan tap su thi ghi day du théng tin vé céc cong chang
vién da ting hudng dan.

(4) Ghi r ky kiém tra da tham dy, vi du: “1an thi ba”; truong hop da tham du nhiéu hon 01 ky kiém
tra thi ghi cac ky kiém tra da tham dy. Di v6i nguoi lan dau dang ky tham dy kiém tra thi ghi: “Chua
tham du ky kiém tra két qua tap sy hanh nghé cong chimg nao”. Bdi voi ngudi duoc hodn tham du ky
Kiém tra trudc thi ghi: “Da dugc Hoi dong kiém tra ky kiém tra lan thir... cho phép hoan tham du ky
kiém tra”.

II. Linh vuc nubi con nubi

1. Thii tuc Giai quyét viéc nudi con nudi ¢ yéu td nudc ngoai ddi vai tré em sdng ¢ co so nudi dudng
Trinh ty thyc hiénl:

Lap hd so tré em dwoc nhan lam con nudi

Co s6 nudi dudng danh gia viéc tré em can duoc nhan 1am con nudi, 1ap hd so tré em, xin y Kién co
quan chi quan (13 co quan truc tiép quan 1y co s& nudi dudng, tly ting trudng hop, co quan chu quan
c6 thé 1a So Lao dong — Thuong binh va Xa hoi, Phong Lao dong — Thuong binh va xi hoi). Co quan
cha quan cho y kién gtri S& Tu phap kém theo hd so tré em.

ii) Tim nguoi nhan tré em lam con nudi

- Khi tiép nhan hd so tré em, néu cd cong dan Viét Nam thudng tra trén dia ban tinh dang ky nhu cau
nhan con nuéi thi S& Tu phéap giao 01 bd hd so tré em cho ngudi nhan con nudi va c6 vin ban gioi
thiéu ngudi nhan con nudi dén Uy ban nhan dan cip xa noi ¢o tru s¢ cia co s nudi dudng dé xem
Xét, giai quyét theo quy dinh phap luat.

1 Phan in nghiéng 13 ndi dung thay déi.
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- Néu khong c6 cong dan Viét Nam thuong trd ¢ trong nude diang ky nhu cau nhan tré em lam con
nuoi:

*) Doi véi tré em khuyét tat, tré em méc bénh hiém nghéo thudc dién quy dinh tai khoan 1 Diéu 3
Nghi dinh s6 19/2011/ND-CP (d4 dugc sira d6i, bo sung theo Nghi dinh s 24/2019/ND-CP) duoc
nhan dich danh 1am con nuéi, S& Tu phap x4c nhan tré em du diéu kién 1am con nudi ¢ nudc ngoai va
giri B6 Tu phap (Vu Con nudi) ho so tré em dé tim ngudi nhan con nudi dich danh c6 diéu kién phu
hop véi viéc cham sdc va nudi dudng tré em.

*) D6i voi tré em khong thudc dién quy dinh tai khoan 1 Biéu 3 Nghi dinh s6 19/2011/NP-CP (da
duoc sira ddi, bo sung theo Nghi dinh s6 24/2019/ND-CP):

+) S& Tu phap thong bao tim ngudi trong nude nhan tré em lam con nudi. Néu khong cé cong dan
Viét Nam thuong trd ¢ trong nudc nhan tré em lam con nudi thi S& Tu phap gui ho so tré em cho Bo
Tu phap (Vu Con nubi) dé thong bao tim nguoi nhan con nudi ¢ cap Trung uong.

+) B6 Tu phap (Vu Con nudi) thong bao tim ngudi trong nudc nhan tré em 1am con nudi. Néu co
ngudi trong nudc nhan tré em lam con nudi thi ngudi d6 lién hé véi Uy ban nhan dan cap xa noi co tru
s& clia co so nudi dudng dé duoc xem xét, giai quyét. Truong hop khong co nguoi Viét Nam thuong
trd ¢ trong nudce nhan tré em lam con nubi, B Tu phap (Vu Con nudi) théng béo lai cho S& Tu phap.

iii) Xé4c nhan tré em du diéu kién dé cho lam con nudi nudc Ngoai

+) S& Tu phap tham dinh hd so ctia tré em va déi chiéu vai cac quy dinh vé ddi twong, do tudi cua tré
em dugc nhan lam con nudi, treong hop duoc nhan dich danh, treong hop phai théng qua thu tuc gidi
thiéu; hd so phai c6 du cac gidy to hop Ié.

+) Péi vé6i trudong hop tré em bi bo roi, S& Tu phap dé nghi co quan cong an cap tinh xac minh nguon
goc tré em. Co quan cong an c6 van ban xac minh va ket luan rd rang vé nguon goc tré em bi bo roi,
khong xac dinh dugc cha me de.

Truong hop Cong an cap tinh xac minh duoc thdng tin vé cha, me dé va So Tu phép lién hé duoc Voi
cha, me dé thi S¢ Tu phap tién hanh Iy y kién caa cha, me dé truéc khi xac nhan tré em du diéu kién
lam con nubi.

Truong hop khdng thé lién hé duoc vai cha, me d¢, So Tu phap niém yét tai try s6 Sé Tu phép trong
thoi han 60 ngay ké tir ngay nhan duoc két qua xac minh, déng thoi cé van ban dé nghi Uy ban nhan
dan cép xa noi cu tri cubi cling cua cha, me dé niém yét tai tru so Uy ban nhan dan cap xa vé viéc cho
tré em lam con nudi. Thai han niém yét 1a 60 ngay ké tir ngdy Uy ban nhan dan cip x4 nhan dwoc vin
ban d& nghi cua Sé Tu phap.

+) S Tu phap lay y kién dong y ctia cha me dé cua tré em; néu cha dé hoic me dé da chét, mat tich,
mét nang luc hanh vi dan sy hoic khong xac dinh dugc thi phai duoc su déng y cua ngudi con lai; néu
ca cha me dé déu da chét, mét tich, mét ning luyc hanh vi dan sy hoic khong xac dinh duoc thi phai
dugc sy dong ¥ cia ngudi gidm ho; trudng hop nhan tré em tir du 09 tudi tré 18n 1am con nudi thi con
phai dugc sy ddng y cua tré em do; trudng hop tré em dang song tai co s nudi dudng thi phai c6 vin
ban ldy y kién cta Giam dbc co s¢ nudi dudng vé viéc cho tré em lam con nuoi.

Khi lay y kién cua nhiing nguai lién quan, céng chirc phai:

*) Tu van dé tré em tiép tuc duoc cham soc, nudi dudng, gido duc phi hop véi diéu kién va kha ning
thuc té cua gia dinh;

*#¥) Tur van ddy da cho cha me dé hodc ngudi gidm ho vé muc dich nudi con nudi; quyén va nghia vu
phét sinh giita cha me nudi va con nudi sau khi ding ky nudi con nudi; vé viéc cha me dé s& khong con
cac quyén, nghia vu chiam soc, nudi dudng, cip dudng, dai dién theo phép luat, bdi thuong thiét hai,
quan 1y, dinh doat tai san riéng ddi vi con da cho 1am con nuéi néu cha me dé va cha me nudi khdng
¢0 thoa thuan khéc;
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**¥) Gijai thich cho nhitng ngudi lién quan vé quyén thay ddi y kién ddng y trong thoi han 30 ngay ké
tir ngdy duoc ldy y kién dong y: Trong thai han ndy, nhitng ngudi lién quan (trir trudng hop ngudi
dugc lay y kién 1a Giam ddc co so nudi dudng) do chua nhan thire day du, chua hiéu rd nhitng van dé
duoc tu van hodc bi anh huong, tic dong boi yéu tb tam ly, sirc khoé da dong y cho tré em 1am con
nudi sau d6 mudn thay doi y kién thi phai théng béo bang vian ban cho S¢ Tu phap noi dang giai quyét
hd so nudi con nudi. Hét thoi han nay, nhimg ngudi lién quan khong duge thay dbi y kién vé viéc cho
tré em lam con nudi.

+) S& Tu phap x4c nhan tré em du diéu kién 1am con nudi nudc ngoai, giri Bo Tu phap (Vu Con nubi)
van ban xac nhan tré em du diéu kién duoc cho 1am con nudi, vin ban xac minh cua Cong an cap tinh
dbi véi trueong hop tré em bi bo roi, vin ban iy y kién cua cha, me dé hodc ngudi giam ho va y kién
ctia tré em tir du chin tudi tré 18n vé viéc dong y cho tré em lam con nudi; truong hop tré em dang
sbng tai co so nudi dudng thi phai cé van ban lay y kién cua Giam dbc co s nudi dudng vé viéc cho
tré em lam con nu6i.

iv) Nop ho so, kiém tra va thim dinh hd so ciia ngudi nhan con nudi

- Vin phong con nudi nudc ngodi nop hd so cuia ngudi nhan con nudi cho Bo Tu phap (Vu Con nubi),
nguodi nude ngoai dang lam viéc, hoc tap ¢ Viét Nam it nhat 1a 01 nam nop ho so cia minh va ho so
cua tré em cho B Tu phap (Vu Con nudi).

- Cin cir vao s6 lugng tré em du diéu kién 1am con nudi nuéc ngoai, Bo Tu phap (Vu Con nudi) tiép
nhan ho so cua ngudi nhan con nudi.

- Bo Tu phéap (Vu Con nudi) kiém tra, thim dinh hd so ctia ngudi nhan con nudi. Trudng hop chip
thuan hd so, Bo Tu phap (Vu Con nudi) tién hanh cac thi tuc tiép theo. Truong hop khdng chap thuan
hé so, Bd Tu phap (Vu Con nudi) tra lai hd so va néu rd Iy do bang vin ban.

v) Truong hop gidi thiéu tré em

+) Bo Tu phap (Vu Con nudi) chuyén hd so ciia nguoi nhan con nudi thdng qua thu tuc gioi thiéu cho
S¢ Tu phap céan cir vao so lugng tré em c6 du diéu kién lam con nudi nudc ngoai va sé lugng ho so
cuia nguoi nhan con nudi da duoc chap thuan.

+) S& Tu phap giGi thiéu tré em va bao cdo UBND cip tinh cho y kién.

Trudc khi xem xét, giGi thiéu tré em lam con nudi nudc ngoai, néu co nguoi trong nudc nhan tré em
Iam con nudi thi S¢ Tu phap giao 01 bd hd so tré em cho nguoi nhan con nudi va giodi thidu ngudi do
lien hé véi UBND cép x4 noi o tru s6 clia co sé nudi dudng dé duoc xem xét, giai quyét. Néu viéc
nhan con nuéi da hoan thanh thi UBND c4p x& b&o céo S¢ Tu phap dé chdm dat viéc gigi thiéu tré em
lam con nudi nwdc ngoai.

+) Trudng hop UBND cép tinh chap thuan, S Tu phap chuyén cho Bo Tu phap (Vu Con nudi) 01 bo
hd so ctia tré em kém theo vin ban dong y cia UBND cap tinh. Truong hop khéng chap thuan, UBND
cap tinh thong bao rd ly do bang vin ban dé S¢ Tu phap tién hanh gigi thiéu lai. Trudong hop S¢ Tu
phép khong giéi thiéu duoc thi gui tra lai ho so ciia ngudi nhan con nudi cho Bo Tu phap (Vu Con
nubi) kém theo vin ban néu rd ly do.

vi) Kiém tra va thong bao két qua giai quyét viéc nudi con nudi nude ngoai

- Bo Tu phéap (Vu Con nudi) kiém tra két qua giai quyét viéc nudi con nudi nude ngoai theo quy dinh
tai diém d va diém d khoan 2 Diéu 28, khoan 3 Diéu 36 Luat Nudi con nudi, Diéu 20 Nghi dinh sb
19/2011/ND-CP stra d6i, bd sung bai Nghi dinh s 24/2019/ND-CP. Néu can thiét, Bo Tu phap (Vu
Con nubi) lay y kién cua cac chuyén gia trong linh vuc tam ly, y té, gia dinh, x4 hoi.

- Néu tré em c6 du diéu kién dé cho lam con nudi & nudc ngoai, viéc giai quyét cho tré em lam con
nubi bao dam dung trinh tu, thi tuc quy dinh va dap tng loi ich tot nhat caa tré em, thi B6 Tu phap
(Vu Con nudi) thdong bao bang van ban cho ngudi nhan con nuoi, Co quan Trung wong vé nudi con
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nudi cta nude ngoai hitu quan kém theo bao céo danh gia vé tré em du didu kién cho Iam con nudi &
nude ngoai va van ban lay y kién cua cha, me dé hodc nguoi giam ho va y kién cua tré em tir du chin
tudi tré 18n vé viéc dong y cho tré em 1am con nudi; van ban ldy y kién cua Giam déc co s¢ nudi
dudng vé viéc cho tré em 1am con nuéi. Trudng hop tré em khong du diéu kién dé cho lam con nuéi,
viéc giai quyét cho tré em lam con nudi khdng bao dam ding trinh tu, thi tuc quy dinh va khong dap
tng loi ich tét nhat cua tré em, thi B6 Tu phap (Vu Con nudi) thdng béo cho Sé Tu phap.

- Vin phong con nudi nudc ngoai/Co quan Trung wong vé nudi con nudi ciia nwdc ngoai hiru
quan/ngudi nhan con nudi giri Bo Tu phap (Vu Con nudi) vin ban déng y cua ngudi nhan con nudi vé
tré em duoc gidi thidu va vin ban déng y ciia co quan c6 tham quyén cua nudc ngoai hiru quan xéac
nhan tré em dugc nhap canh va thuong trd tai nuéc ma tré em dugce nhan lam con nudi.

- B6 Tu phéap (Vu Con nudi) thdng béo cho S¢ Tu phéap vé y kién dong y cua co quan ¢d thim quyén
clia nuéc ngodi, y kién cia ngudi nhan con nudi.

(vii) Truong hop nhan dich danh tré em khuyét tat, tré em méac bénh hiém nghéo

Bo Tu phap (Vu Con nudi) tién hanh kiém tra va thong béo két qua giai quyét viéc nudi con nudi nudc
ngoai (nhu bude “vi”), sau d6 chuyén hd so ctia ngudi nhan con nudi cho S¢ Tu phap noi ngudi duoc
giai thiéu 1am con nuoi thuong tru dé trinh Uy ban nhan dan cap tinh xem xét, quyét dinh.

(viii) Quyét dinh cho tré em lam con nudi nuwdc ngoai va té chic 18 giao nhan con nudi
- S& Tu phép trinh Uy ban nhan dan cip tinh ra Quyét dinh nudi con nudi c6 yéu té nudc ngoai.
- Uy ban nhan dén c4p tinh ra quyét dinh cho tré em 1am con nudi ngudi nuwdc ngoai.

- Sau khi c¢6 quyét dinh cua Uy ban nhan dan cip tinh, S& Tu phap théng bao cho ngudi nhan con nudi
dén Viét Nam dé nhan con nuéi.

- S& Tu phéap dang ky viéc nudi con nudi va td chirc 18 giao nhan con nudi. Tai I giao nhan con nubi,
S6 Tu phap giao cho cha, me nudi 01 bo hd so tré em gom céc gidy to quy dinh tai khoan 1 Diéu 32
ctia Luat nudi con nudi va vin ban lay y kién cuia cha, me dé hodc ngudi giam ho va y kién cua tré em
tir da chin tudi tro 18n vé viéc dong y cho tré em 1am con nudi; trudng hop tré em dang song tai co so
nudi dudng thi phai ¢6 vin ban lay y kién cua Giam déc co s¢ nudi dudng vé viéc cho tré em lam con
nuoi.

- Bo Tu phép cap Gidy chung nhan viéc nudi con nudi c6 yéu té nuéc ngoai phii hop Cong woc La
Hay (néu c6 yéu cau).

Céch thure thuc hién2:

- Hd so ctia ngudi duoc nhan 1am con nudi: Co s nudi dudng 1ap, chuyén Co quan chi quan cho y
kién, Co quan cht quan cua co s nudi dudng giri S6 Tu phap kém theo van ban cho y kién.

- Hd so ctia ngudi nhan con nudi:

Néu ngudi nhan con nudi thuong tri tai nude 1a thanh vién caa didu woc qudc té vé hop tac nudi con
nudi vai Viét Nam thi nop hd so cho Bé Tu phap (Vu Con nudi) théng qua té chirc con nudi cia nudc
d6 duoc cAp phép hoat dong tai Viét Nam; néu nude do khong c6 té chirc con nudi dugc cip phép hoat
dong tai Viét Nam, thi ngudi nhan con nudi nop hd so cho Bo Tu phéap (Vu Con nudi) thong qua Co
quan dai dién Ngoai giao hoac Co quan Lanh sy ctia nude do6 tai Viét Nam.

Déi véi truong hop ngudi Viét Nam dinh cu & nudc ngoai, ngudi nude ngoai thudng trd ¢ nudc ngoai
dugc nhan con nudi dich danh, nop hd so truc tiép tai Bo Tu phap (Vu Con nudi). Trudng hop ¢ Iy do
chinh dang ma khong thé truc tiép nop hd so tai Bd Tu phap (Vu Con nudi), ngudi nhan con nudi uy
quyén bang vin ban cho ngudi c6 quan hé ho hang, than thich thuong tri tai Viét Nam nop ho so tai

2 Phan in nghiéng 13 ndi dung thay déi.
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Bo6 Tu phap (Vu Con nudi) hoic giri hd so cho Bo Tu phap (Vu Con nudi) qua dudng buu dién theo
hinh thuc gtri bao dam.
Thanh phan hd so3:
Ho so ciia ngudi nhan con nudi gém co:

- Pon xin nhan tré em Viét Nam lam con nudi (Str dung cho trudng hop nhan tré em séng & co s& nudi
dudng, song ngir Viét - Anh);

- Ban sao Ho chiéu hoac gidy to ¢6 gia tri thay thé;

- Van ban cho phép dugc nhan con nudi ¢ Viét Nam;

- Ban diéu tra vé tam 1y, gia dinh;

- Van ban xac nhan tinh trang suc khoe;

- Van ban xac nhan thu nhap va tai san;

- Phiéu ly lich tu phap;

- Van ban xac nhan tinh trang hdn nhan:

+ Trudng hop ngudi nhan con nudi 1a cap vo chong nhan con nudi: Gidy ching nhan két hon.

+ Truong hop ngudi nhin con nudi 1a ngudi doc than nhan con nudi: Gidy xac nhan tinh trang hon
nhan.

- Gidy xac nhan cua Uy ban nhan dan hodc Cong an cip xi noi cu tri tai Viét Nam va gidy to, tai lisu
khac dé chirg minh ngudi nhan con nuéi 14 ngudi nude ngoai dang lam viée, hoc tap lién tuc tai Viét
Nam trong thoi gian it nhat 1a 01 nam, tinh dén ngay nop ho so tai B6 Tu phap (Vu Con nudi) (d6i véi
truong hop ngudi nude ngoai dang 1am viéc, hoc tap ¢ Viet Nam trong thoi gian it nhat 1a 01 nam).

Luu y: Cac gidy to do co quan c6 thim quyén cua nuéc ngodi lap, cap phai dugc:

*) Hop phép hoa lanh sy tai Cuc Lanh su, Bd Ngoai giao Viét Nam, Co quan dai dién Ngoai giao hoac
Co quan Lanh sy cua Viét Nam & nudc ngoai, trir truong hop duge mién hop phéap héa lanh su theo
Diéu ude qudc té ma nuée Cong hoa xa hoi chu nghia Viét Nam 1a thanh vién hodc theo nguyén tic co
di 6 lai.

*) Dich ra tiéng Viét va ban dich phai dugc cong ching hoic ching thuc chit ky ngudi dich theo quy
dinh cua phap luat Viét Nam.

Ho so ciia ngudi duoc nhan lam con nudi gom:

- Giay khai sinh;

- Gidy kham sirc khoe do co quan y té cdp huyén tré 1én cap;

- Hai anh toan than, nhin thiang chup khéng qua 06 thang;

- Bién ban xac nhan do Uy ban nhan dan cap xa hoic Cong an cip xi noi phét hién tré bi bo roi 1ap
dbi véi tré em bi bo roi; gidy chang tir caa cha dé, me dé hozc quyét dinh cia Toa an tuyén bd cha dé,
me dé cuia tré em da chét dbi vai tré em mo cbi; quyét dinh ciia Toa &n tuyén bd cha deé, me dé cua
ngudi duoc gigi thiéu 1am con nudi mat tich dbi véi ngudi dugc gisi thiéu 1am con nudi ma cha dé, me
dé mat tich; quyét dinh cua Toa &n tuyén bd cha dé, me dé ciia ngudi duoc gigi thiéu 1am con nudi mat
nang lyc hanh vi dan sy ddi voi ngudi duoc gidi thiéu 1am con nudi ma cha dé, me dé mit ning luc
hanh vi dan su;

3 Phan in nghiéng 13 ndi dung thay déi.
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- Quyét dinh tiép nhan tré em vao co sé nudi dudng;
- Vin ban vé dic diém, so thich, thoi quen déng luu y cua tré em;

- Tai liéu chimg minh da thyc hién viéc tim gia dinh thay thé trong nudc cho tré em theo quy dinh
nhung khong thanh d6i véi tré em thudc dién thdng qua thu tuc gioi thiéu.

- Trudng hop nhan dich danh tré em 14 anh, chi, em rudt cua con nudi trude d6: Ban sao quyét dinh
Cua co quan c¢6 tham quyén Viét Nam cho nguoi nhan con nubi nhan con nudi trudge do va giay to, tai
liéu dé chirng minh nguoi con nudi d6 vai tré em dugc nhan lam con nudi la anh, chi em ruot.

- 86 luong hd so4:
Ho so ciia ngudi nhan con nudi: 02 bo.

H0 so cua tré em dwoc nhan 1am con nudi: 03 b hd so ndp cho Sé Tu phap va 01 ban chup bo hd so
khi nop hd so nguai nhan con nudi tai Bo Tu phap (Vu Con nudi) (d6i véi truong hop nguoi nude
ngoai dang lam viéc, hoc tap & Viét Nam it nhat 1a 01 ndm nhan tré em Viét Nam lam con nudi).

Thoi han giai quyéts:

- Thoi gian co quan chi quan cho y kién gari Sé Tu phap: 05 ngay lam viéc, ké tir ngay nhan dugc hd
so day du, hop Ié.

- Thoi gian S¢ Tu phap kiém tra hd so, tién hanh Iy y kién nhitng nguoi lién quan: 20 ngay, ké tir
ngay nhan da hd so hop 8.

- Thoi gian nhitng ngudi lién quan thay ddi y kién dong y vé viéc cho tré em lam con nudi: 30 ngay ké
tir ngay duoc lay y kién.

- Thoi gian co quan cong an cap tinh xac minh ngudn gbc tré em ddi véi tré em bi bo roi: 30 ngay ké
tir ngdy nhan dugc dé nghi ciia S& Tu phap.

Trudng hop Cong an cap tinh da xac minh dwgc théng tin vé cha me dé cia tré em bi bo roi nhung
khéng lién hé duoc, thoi gian S¢ Tu phap va Uy ban nhan dan cap xa noi cu tra cudi cling caa cha me
dé tré em thuc hién niém yét thong béo vé viéc cho tré em bi bo roi 1am con nudi tai tru s¢ co quan: 60
ngay, ké tir ngay nhan duoc két qua xac minh (d6i v6i S& Tu phap) va 60 ngay, ké tir ngay nhan dugc
van ban dé nghi ciia So Tu phép (d6i véi Uy ban nhan dan cép xa noi cu tr cudi cling cua cha me dé
tré em).

- Thoi gian Bo Tu phap (Vu Con nudi) kiém tra, tham dinh ho so ciia ngudi nudc ngoai nhan tré em
Viét Nam lam con nudi: 15 ngay, ké tir ngay nhan dugc hd so day du, hop 18, hd so da dugc nop 1é
phi.

- Thoi gian S¢ Tu phap gigi thiéu tré em 1am con nubi: 30 ngay, ké tir ngay nhan dugc ho so cua
nguoi nhan con nudi.

- Thoi gian Uy ban nhan dén cép tinh c6 y kién dbi véi viéc gioi thiéu tré em 1am con nudi (dbi véi tré
em thudc dién thdng qua tha tuc giGi thiéu): 10 ngay, ké tir ngdy nhan dwoc hd so do S¢ Tu phap trinh.
- Thoi gian S¢ Tu phap thyc hién gigi thiéu tré em [am con nudi lai trong truong hgp Uy ban nhén dan

cap tinh khong dong y vai viéc gidi thiéu trude (ddi vai tré em thude dién théng qua tha tuc gisi
thiéu): 90 ngay, ké tir ngay Uy ban nhan dan cap tinh c6 van ban khong dong y.

4 Phan in nghiéng |3 ndi dung thay déi.

5 Phan in nghiéng 13 ndi dung thay déi.
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- Thoi gian S¢ Tu phap chuyén cho B Tu phap (Vu Con nubi) 01 bd hd so cua tré em kém theo vin
ban dong y cua Uy ban nhan dan cap tinh (d6i vai tré em thudc dién thdng qua tha tuc gidi thiéu): 05
ngay lam viéc, ké tir ngay Uy ban nhan dan cip tinh dng y.

- Thoi gian B Tu phap (Vu Con nudi) kiém tra ket qua giai quyét vigc nudi con nudi theo quy dinh tai
diém d va diém d khoan 2 Diéu 28 va khoan 3 Diéu 36 Luat nudi con nudi: 30 ngay, ké tir ngay nhan
duoc bao céo két qua giai quyét viéc nudi con nudi cia S¢ Tu phép.

- Thoi gian Bo Tu phap (Vu Con nubi) thdng bao cho So Tu phap: 15 ngay, ké tir ngay nhan duoc vin
ban cta co quan c6 thim quyén ciia nude noi ngudi nhan con nudi thudng trd théng béo vé sy dong y

clia ngudi nhan con nudi ddi vai tré em dugc giai quyét cho lam con nudi, xac nhan tré em duoc nhap

canh va thuong trd tai nudc ma tré em dugc nhan lam con nudi.

- Thoi gian Uy ban nhan déan cap tinh ra quyét dinh cho tré em Iam con nudi nguoi nudc ngoai: 15
ngay, ké tir ngay nhan duoc hd so do S& Tu phép trinh.

- Thoi gian ngudi nhan con nudi c6 mat & Viét Nam dé tryc tiép nhan con nudi: 60 ngay, ké tir ngay
nhan dugc thdng bdo cua S& Tu phap hoac khong qua 90 ngay, trong truong hop co ly do chinh dang
khong thé c6 mat tai 1& giao nhan con nudi ding thoi han 60 ngay.

Déi tuong thyc hién tha tuc hanh chinh:

Van phong con nudi nudc ngoai, ngudi nude ngoai thuong trd ¢ nude ngoai, nguoi Viét Nam dinh cu
O nudc ngoai va nguoi nudc ngoai dang lam viéc, hoc tap tai Viét Nam trong thoi gian it nhat la 01
nam nop ho so ctia ngudi nhan con nudi, I¢ phi va chi phi (néu c6) khi thuc hién thu tuc hanh chinh.

Co s6 nudi dudng tré em nop hd so cua tré em duoc gidi thiéu 1am con nudi.

Co quan c6 tham quyén quyét dinh: UBND cap tinh noi thuong tri caa ngudi dugce nhan 1am con
nuoi.

Co quan tric tiép thuc hién thu tuc TTHC6: B Tu phap (Vu Con nuéi); Uy ban nhan dan cap tinh; S¢
Tu phap.

Co quan phdi hop7: Co quan cha quan cia co so nudi dudng (tly ting trudng hop, co quan chu quan
cothé la So Lao dong Thuong blnh va Xa hoi, Phong Lao dong — Thuong b1nh va xa hoi); Co quan
cdng an cap tinh; Uy ban nhan dan cip xd noi cha me dé cua tré em cu tri cudi cung di vé6i trudng
hop tré em bi bo roi Cong an cap tinh da xac minh dwoc théng tin cua cha me dé nhung khong lién hé
duoc.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh nudi con nudi c¢é yéu té nudc ngoai.
Lé phi, chi phi8:
Hinh thirc ndp 16 phi: chuyén khoan hoic nop truc tiép tai Kho bac nha nuée Ba Dinh.

Truong hop ngudi nude ngoai thudng tri ¢ nude ngoai, ngudi Viét Nam dinh cu & nudc ngoai nop hd
so nhan tré em Viét Nam lam con nudi thong qua Van phong con nudi nugc ngoai thi ngp I€ phi, chi
phi théng qua Van phong con nudi nudc ngoai.

Muc thu 1€ phi va chi phi:
+) L& phi : 9.000.000 (chin triéu) dong/trudng hop

6 Phan in nghiéng |a ndi dung thay dai.
7 Phan in nghiéng 13 ndi dung thay déi.

8 Phan in nghiéng |3 ndi dung thay déi.
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Truong hop nhan hai tré em tré 1&n 1a anh chi em ruét lam con nuéi thi tir tré em thir hai tré di dugc
giam 50% murc I€ phi dang ky nud6i con nubi nudc ngoai.
+) Chi phi: 50.000.000 (nim muoi triéu) déng/truong hop
Truong hop nhan tré em bi khuyét tat, mac bénh hiém nghéo thi dugc mién chi phi.
Thoi diém nop Ié phi va chi phi:

+) D4i véi I phi: Nguoi nude ngoai thudng tri & nude ngoai, ngudi Viét Nam dinh cu ¢ nudc ngoai
va ngudi nudc ngoai dang lam viéc, hoc tap tai Viét Nam trong thoi gian it nhat 1a 01 nam nop sau khi
B6 Tu phap (Vu Con nubi) tiép nhan va cap ma so6 ho so cta nguoi nhan con nudi.

+) P4i v6i chi phi: Ngudi nudce ngoai thuong tri & nude ngoai, ngudi Viét Nam dinh cu & nude ngoai
va nguoi nudce ngoai dang lam viéc, hoc tap tai Viét Nam trong thoi gian it nhat 1a 01 nam nop sau khi
ngudi nhan con nudi dong y voi két qua gidi thiéu tré em.

Tén mau don, mau to khai9:

- Pon xin nhan tré em Viét Nam 1am con nudi nuéc ngoai (sir dung cho truong hop nhan tré em song
& co s& nudi dudng, song ngir Viét-Anh);

- Vin ban vé dic diém, so thich, théi quen dang luu y ciia tré em duoc nhan lam con nudi.

Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

- Ngudi nhan con nudi ¢ du cac didu kién sau:

+) Pép tmg du cac diéu kién theo quy dinh phép luat ciia nudc noi ngudi nhan con nudi thuong tri;
+) Pap tng cac diéu kién theo quy dinh tai Biéu 14 caa Luat Nudi con nudi, gom:

i) C6 nang luc hanh vi dan sy day du;

ii) Hon con nudi tur 20 tudi tro 1én:

iii) Co diéu kién vé sirc khoe, kinh té, chd ¢ bao dam viéc chiam soc, nudi dudng, gido duc con nudi;
iv) C6 tu cach dao duc tot;

v) Khéng thudc mot trong cac truong hgp khong dugc nhan con nudi sau day:

+) Pang bi han ché mot s6 quyén caa cha, me ddi véi con chwa thanh nién;

+) Pang chip hanh quyét dinh xir Iy hanh chinh tai co s& gido duc, co so chira bénh;

+) Pang chap hanh hinh phat to;

+) Chua dugc x6a an tich v& mot trong cac toi ¢d y xam pham tinh mang, sic khoe, nhan pham, danh
du ciia ngudi khac; nguoc dai hoic hanh ha dng ba, cha me, vo chdng, con, chau, ngudi c6 cong nudi
dudng minh; du d, ép budc hoic chira chip nguoi chua thanh nién vi pham phép luat, mua ban, danh
trao, chiém doat tré em.

- Nguoi duoc nhan 1am con nudi ¢ du diéu kién:
+) Dudi 16 tudi;

+) La tré em bi bo roi, tré em md cdi, tré em c6 hoan canh dic biét khac dang song tai co so nudi
dudng;

+) Mot ngudi chi dugc lam con caa mot ngudi doc than hoic cua ca hai ngudi 1a vo chong.

9 Phan in nghiéng |3 ndi dung thay déi.
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Cin ctr phép ly10:
- Luat Nudi con nubi;

- Nghi dinh s 19/2011/ND-CP ngay 21 thang 3 nim 2011 ctia Chinh phu quy dinh chi tiét thi hanh
maot s diéu caa Luat Nudi con nudi:

- Nghi dinh s6 24/2019/ND-CP ngay 05 thang 3 ndam 2019 cta Chinh phu stra ddi, b6 sung mot s6
diéu ciia Nghi dinh 19/2011/NB-CP ngay 21 thang 3 nam 2011 caa Chinh pha quy dinh chi tiét thi
hanh mot sé diéu caa Luat Nudi con nudi;

- Nghi dinh s 114/2016/NB-CP ngay 8 thang 7 nim 2016 ctia Chinh phu quy dinh I& phi dang ky
nudi con nudi, 1& phi cip gidy phép hoat dong cua té chirc con nudi nuwdc ngoai;

- Nghi dinh s6 98/2022/ND-CP ngay 29 thang 11 nam 2022 cua Chinh phu quy dinh chirc nang, nhiém
vu, quyén han va co cau t6 chirc ciia Bo Tu phap;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nim 2020 cua Bo truong B Tu phap vé viéc ban
hanh, huéng dan viéc ghi chép, sir dung, quan 1y va luu trir s6, mau gidy to, hd so nudi con nudi.

- Thong tu lién tich sé 146/2012/TTLT-BTC-BTP ngay 7 thang 9 nam 2012 giita B6 Tai Chinh va Bo
Tu phap quy dinh viéc lap dy toan, quan Iy, sir dung va quyét toan kinh phi hoat dong chuyén mén,
nghiép vu trong linh vyc nudi con nudi tir ngudn thu 1é phi dang ky nudi con nudi, 1¢ phi cap, gia han,
stra ddi gidy phép cua to chirc con nudi nuc ngoai, chi phi giai quyét nudi con nudi nudc ngoai;

- Thong tu s6 21/2011/TT-BTP ngay 21 thang 11 ndm 2011 ctia Bo Tu phap vé viéc quan 1y vin
phong con nudi nudc ngoai tai Viét Nam;

- Thong tu s6 267/2016/TT-BTC ngdy 14 thang 11 ndm 2016 cua By truong Bo Tai chinh hudng dan
1ap du toén, quan ly, stt dung va quyet toan kinh phi ngan sach nha nudc bao dam cho céng tac nudi
con nudi va cép, gia han, stra doi gidy phép hoat dong cua t6 chirc con nudi nudc ngoai tai Viét Nam:;

- Thong tu s6 11/2021/TT-BTP ngay 28 thang 12 nim 2021 ctia B truong Bo Tu phap sira doi, bo
sung mot sé diéu cua Thong tu sé 21/2011/TT-BTP ngay 21 thang 11 nim 2011 cua B truéng Bo Tu
phap vé viéc quan 1y vin phong con nudi nudc ngodi tai Viét Nam;

- Thong tu s6 07/2023/TT-BTP ngay 29 thang 9 nam 2023 ciia Bo truong Bo Tu phap sira doi, bd
sung mot sé diéu cua Thong tu sé 10/2020/TT-BTP ngay 28 thang 12 nim 2020 cua B truéng Bo Tu
phap vé viéc ban hanh, hudng dan viéc ghi chép, st dung, quan 1y va luu tri s6, mau gidy to, hd so
nudi con nudi.

10 Phan in nghiéng 1a néi dung thay déi.
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Prospective

DON XIN NHAN TRE EM VIET NAM

LAM CON NUOI NUOC NGOAI

(Str dung cho truong hop nhan tré em song & co s nudi dudng)

Anh chan
dung cla
nguoi nhan
con nudi (Ba),
kich c& 4x6
cm

APPLICATION FOR INTERCOUNTRY ADOPTION OF A VIETNAMESE CHILD

(Used for adoption of a child living in an institution)

Kinh gtri: Bo Tu phap nuéc Cong hoa x& hoi chu nghia Viét Nam

To: Ministry of Justice of the Socialist Republic of Vietham

1. Phan khai vé ngudoi nhan con nudi/Information of prospective adoptive parent(s)

Thong tin/Information

Ong/Mr

Ba/Ms

Ho, chit dém, tén /Full name

Ngay, thang, nam sinh/Date of
birth

Quoc tich/Nationality

Ho chiéu/Passportll

Nghé nghiép/Occupation

Noi cu tru/Place of residence

11 Ghi rd s8, co quan cap, ngay cap.Vi du: H6 chiéu s6 1089123, do B Ngoai giao va Hop tic qudc té

I-ta-li-a c3p ngay 02/02/2015.

Specify number, issuing authority and date of issuance. For example: Passport No. 1089123, issued
by the Ministry of Foreign Affairs and International Cooperation of Italia, on 2/2/2015.
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bién thoai/ thu dién ta/Phone
number/email

2. Nguyén vong vé tré em dugc nhan 1am con nudi/Desire for adopting a child with
Do tudi/Age:

Giai tinh/Sex:

Tinh trang suc khoé/Health status:

Cac dic diém khac (néu cé)/other characteristics (if any):

3. Phan cam doan/Declaration

Chung t6i/T6i cam doan nhirng |61 khai trén day 1a dang su that, viéc nhan con nudi la tu nguyén,
nham xac 1ap quan hé cha, me va con lau dai, bén viing, vi loi ich tét nhat cia con nudi. Ching toi/Toi
cam két s& cham soc, nudi dudng, gido duc chau nhu con dé caa minh va thuc hién moi nghia vu cia
cha me d6i vé6i con theo quy dinh phap luat. Ching toi/T6i cam két trong thoi han 03 nim, ké tir ngay
giao nhan con nudi, dinh ky 06 thang mot lan, giri bao céo vé tinh hinh phat trién caa con nudi (c6
kem theo anh) cho B Tu phap va Co quan dai dién Viét Nam ¢ nudce noi chiing t6i/t6i thuong trd.

Dé nghi B6 Tu phap xem xét, giai quyét./.

We/l hereby certify that the above statements are true and the application for adoption is voluntary, for
the purpose of establishing a long-term, sustainable parent-child relationship in the best interest of the
child. We/l commit to take care, nurture and educate the child as we/l do for our/my biological child,
and fulfill all parental obligations towards the child in accordance with the law. We/l commit, every 6
months for a period of 03 years as of the date of handover of the adopted child, to send reports on the
development of the child (with photos) to the Ministry of Justice and the Representative Mission of
Vietnam in the country where we/l permanently reside.

We/l would like to submit to Ministry of Justice for consideration and approval of the application.

Lamtai .............. ,NZAY .o, thang .............. NaMm................
Done in............ ,on day.......... month......... year............
ONG /Mr BA/Ms
(Ky, ghi rd ho, chix dém, tén) (Ky, ghi rd ho, chir dém, tén)

(Signature, full name) (Signature, full name)
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VAN BAN

VE BAC PIEM, SO THICH, THOI QUEN PANG LUU Y CUA TRE EM BUGC NHAN LAM
CON NUOI

I. THONG TIN VE TRE EM
1. Ho, chir dém, tén: Nam [ N& U
2. Ngay, thang, nam sinh:

3. Noi cu tru:

4. Hoan canh gia dinh:

[ Bi bo roi

] Mo cdi ca cha va me

[1 Hoan canh dic biét khac (néu rd):

II. PAC PIEM VE THE CHAT, PHAT TRIEN VAN BPONG, TAM LY

1. Tién sir ca nhan (sinh thuong/sinh non, tuan sinh, can nang Idc sinh, c6 méc bénh gi lic sinh
khong):

2. Tién st gia dinh (cha, me dé c6 méc bénh tam than, truyén nhidm hoic cac bénh hiém nghéo khac
khong):

3. Phét trién thé chat, tim than véan dong:

Chiéducao ....... Cannang ..........

Suc khoe hién tai:

[] Binh thuong

[ 1 Khuyét tat hoic méc bénh hiém nghéo

Néu bi khuyét tat hozc mac bénh hiém nghéo thi néu rd:

[] Loai khuyét tat, bénh hiém nghéo:

C6 dang dugc diéu tri khong?

[ Khéng
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L1co

Neéu “c6”, néu thuoc dang dung va cach dieu tri:

4. Kha nang van dong, tuong tac, ngdn ngi:

Vin dong (néu rd kha nang truon, bo, di, dung, ngdi, cAm niam dd vat... cta tré em nho tudi, do tudi
cua tré em khi dat dugc nhitng kha nang do):

Tuong tac (néu rd kha nang tiép xuc cua tré em vai nhiing tré khac, co tréng tré, nguoi la; dé tiép xuc
hay khé gan; kha ning chi y, tap trung cua tré em, thich/khong thich dwgc dm bé, an i, so tiéng dong
I6m; c6 thai do hay lo au, céu gian khong. .. Tré em trén 05 tudi thich xem phim/doc truyén/choi thé
thao...):

Ngbn ngir (Tap nai, biét néi vai tir, cau ddy du chua, phat am dé dang hay kho khan, ngdn ngit cir chi
dbi vai tré em khiém thinh. D4i véi tré em trén 05 tudi can danh gia kha nang dién dat suy nghi, cam
xUc cua tré, kha nang doc, viét chinh ta, doc truyén thanh 10i, néi lap hay khong, noi, viét co rd nghia
khong....):

Tré em c6 gap van dé gi dic biét khong?

Tré em co dang phai tri liéu van d& gi khong?
[ Khéng
[1co

Néu “c6”, dé nghi néu rd viéc tri liéu (ngdn ngit, van dong...):
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I11. SO THICH, THOI QUEN PANG LUU Y CUA TRE EM:

1. S¢ thich (Néu s¢ thich ndi bat caa tré em vé an udng, vui choi, 4m nhac, van dong...):

2. Thoi quen dang luu ¥ cua tré em (thoi quen vé an udng, loai thire 4n b di ¢ng; thdi quen vé sinh
hoat, gio gidc (tu thé ngi1, nga c6 dén hay tat dén, do vat cam khi ngu; tré em trén 05 tudi c6 thoi quen
nao dac biét nhat trong sinh hoat, hoc tap va giao tiép):

Lam tai................. , NZAY ..o thang........... nam...........
Xéc nhan cua Giam déc co s¢ nudi dudngl2 Ngudi 1ap bao c4013

(Ky, ghi rd ho, chir dém, tén)

12 Chi thyc hién d6i véi tré em séng & co s& nudi dudng.

13 Da8i véi tré em séng & co s& nudi dudng thi nhan vién cla co s& nudi dudng lap bdo cdo, ddi vdi
tré em thudc dién chdu rudt thi cha/me dé hodc ngudi gidm ho cla tré em |ap bao céo.
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2. Thu tuc Giai quyét viéc nudi con nudi co yéu td nudce ngoai ddi véi truong hop cha duong, me ké
nhan con riéng caa vo hoac chong; ¢o, cau, di, cha, bac ruét nhan chau lam con nubi

Trinh ty thyc hiénl4:

i) Cha me d¢ hodc nguoi giam ho lap hd so ctia ngudi dugc nhan 1am con nudi giri S& Tu phap noi
nguoi dugc nhan lam con nudi thuong tra.

- S¢ Tu phap co trach nhiém kiém tra hd so, tién hanh lay y kién cua nhitng nguoi lién quan ké tur
ngay nhan du ho so hop 1€.

- Sau khi kiém tra, néu thiy ngudi duoc nhan 1am con nudi c6 du diéu kién dé cho 1am con nuéi nudc
ngoai thi S& Tu phéap xac nhan du diéu kién cho 1am con nuéi nude ngoai, théng bao cho ngudi nop hd
so va giri B6 Tu phap (Vu Con nudi) ho so ctia nguoi dugc nhan lam con nudi kém theo vin ban xac
nhan ngudi duoc nhan 1am con nudi da didu kién duoc cho 1am con nudi, van ban lay y kién cua cha
me dé hodc nguoi giam ho va y Kién ciia nguoi duoc nhan 1am con nudi tir da 09 tudi tre 1én veé viéc
ddng y cho 1am con nudi.

ii) Nguoi nhan con nudi nép hd so ciia minh va ban chup hd so ctia ngudi dugc nhan 1am con nudi cho
B6 Tu phap (Vu Con nubi).

- Bo Tu phap (Vu Con nudi) kiém tra, tham dinh hd so ctia ngudi nhan con nudi, ngudi dugc nhan lam
con nubi. Truong hop khdng chap thuan ho so, tra lai ho so cho ngudi nhan con nudi, néu ré ly do
bang van ban.

Trudng hop chép thuan hd so:

+) Bdi voi truong hop ngudi nhan 1am con nudi thudng trd & nhitg nudce chua 14 thanh vién cia diéu
wdc qudc té vé hop tac nudi con nudi vai Viet Nam: B Tu phap (Vu Con nudi) chuyén hd so cta
ngudi nhan con nudi cho S¢ Tu phap noi ngudi dugc nhan 1am con nudi thudng tri dé trinh Uy ban
nhan dan cap tinh xem xét, quyét dinh viéc nudi con nudi cd yéu td nudc ngoai.

+) Bdi voi truong hop nguoi nhan 1am con nudi thuong trd ¢ nhitng nudc 14 thanh vién cia diéu woc
qudc té vé hop tac nudi con nudi vai Viét Nam: Bo Tu phap (Vu Con nudi) théng bao bang vin ban
cho ngudi nhan con nudi va Co quan Trung wong vé nudi con nudi cia nurdc ngoai hiru quan, kém
theo bao cao danh gia vé ngudi dugc nhan lam con nudi di diéu kién cho 1am con nudi ¢ nudc ngoai
va van ban lay y kién cua cha, me dé hodc nguoi giam ho va y kién cia ngudi duoc nhan lam con nudi
tir du 09 tudi tré 18n vé viéc dong y cho 1am con nudi.

Sau khi nhan dugc van ban ctia Co quan Trung wong vé nudi con nudi clia nudc ngoai hiru quan xac
nhan nguoi dugc nhan lam con nudi sé dugc nhap canh va thuong trd tai nudc nhan nguoi d6 lam con
nudi, Bo Tu phap (Vu Con nu0|) chuyén hd so ctia nguoi nhan con nudi vé S Tu phap, dé nghi So Tu
phép trinh Uy ban nhan dan cap tinh xem xét, quyét dinh viéc nuéi con nudi c6 yéu té nudc ngoai.

Truong hop Co quan Trung wong vé nudi con nudi cua nudc ngoai hiru quan khdng chap thuan, Bo Tu
phép (Vu Con nudi) tra lai ho so va néu rd 1y do bang vin ban cho ngudi nhan con nudi va thong béo
cho S¢ Tu phap.

- Sau khi c6 quyét dinh ciia Uy ban nhan dan cAp tinh, S Tu phéap thong béo cho nguoi nhan con nudi
dén Viét Nam dé nhan con nuoi.

- S¢ Tu phap dang ky viéc nudi con nudi va to chirc I& giao nhan con nuéi. Tai I& giao nhan con nuoi,
S6 Tu phap giao cho cha, me nudi 01 bo hd so ngudi dugc nhan 1am con nudi, van ban liy y kién cua
cha, me d¢ hodc nguoi giam ho va y kién ciia ngudi dugc nhan 1am con nubi tir da 09 tudi tro 18n vé
viéc ddng y cho 1am con nudi.

14 Phan in nghiéng 13 néi dung thay déi.
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- Bo Tu phép cip Gidy ching nhan viéc nudi con nudi ¢ yéu té nudc ngoai phi hop voi Cong uéc La
Hay (néu c6 yéu cau).
Céch thuc thuc hiénl5:
- Hd so ctia ngudi duoc nhan 1am con nudi: ndp tai S& Tu phap.

- Hb so ctia ngudi nhan con nudi: nop tai Bo Tu phap (Vu Con nudi) théng qua cac hinh thac: nop hd
so truc tiép tai Bo Tu phap (Vu Con nudi); ty quyén bang vin ban cho nguoi ¢6 quan hé ho hang, than
thich thudng trd tai Viét Nam nop hd so tai Bo Tu phap (Vu Con nudi) hoic ndp qua duong buu dién
theo hinh thirc bao dam cho B Tu phap (Vu Con nubi).

Luu y: Trudng hop phai chimg minh noi thudng tri cua ngudi duge nhan 1am con nudi khi nop hd so
cua nguoi dugc nhan lam con nudi tai S& Tu phap, can bd, cdng chuc, vién chirc, ca nhan duoc giao
trach nhiém tiép nhan, giai quyét ho so phai khai thac, sir dung théng tin vé cu tra cua céng dan trong
Co sé dir liéu qudc gia vé dan cu theo cac phuong thic néu tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu.

Trudng hop khdng thé khai thac duoc thong tin cu tra cta cong dan theo cac phuong thirc trén thi co
thé yéu cau ngudi ndp hd so nop ban sao hoac xuat trinh mot trong cac gidy to ching minh thdng tin
V& cu tra cua nguoi dugc nhan lam con nudi, bao gom: Thé cin cude cong dan; Chang minh nhan dan;
Gidy xac nhan thong tin vé cu trt, Gidy théng bao sé dinh danh c& nhan va thong tin céng dan trong
Co so dir liéu qudc gia vé dan cu.

Thanh phan ho so16:
Ho so ciia ngudi nhan con nudi:

- Bon xin nhan tré¢ em Viét Nam lam con nu6i nudc ngoai (st dung cho truong hgp nhan con riéng,
chau rudt, song ngir Viét-Anh);

- Ban sao Ho chiéu hoic gidy to co gia tri thay thé;

- Van ban cho phép dugc nhan con nudi ¢ Viét Nam;

- Ban diéu tra vé tam 1y, gia dinh;

- Vin ban xac nhan vé tinh trang stc khoe;

- Vin ban xé&c nhan vé thu nhap va tai san;

- Phiéu ly lich tu phép;

- Van ban xac nhan tinh trang hdn nhan:

+ Trudng hop nguoi nhan con nudi 1a cap vo chong nhan con nudi: Gidy ching nhan két hon.

+ Trudng hop ngudi nhan con nudi 1a ngudi doc than nhan con nudi: Gidy xac nhan tinh trang hén
nhan.

- Tai liéu chirng minh thudc truong hop dugc xin dich danh, bao gom:

+) Ban sao gidy chung nhan két hdn cua cha duong hodc me ké véi me dé hoic cha dé cua ngudi duoc
nhan lam con nudi.

+) Gidy to, tai liéu dé chirng minh ngudi nhan con nudi 1a ¢, cau, di, chl, bac rudt cia ngudi duoc
nhan lam con nudi.

15 Phan in nghiéng 1a néi dung thay déi.

16 Phan in nghiéng 1a néi dung thay déi.
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Luu y: Cac gidy to do co quan c6 thAm quyén cia nuéc ngodi lap, cap phai dugc:

*) Hop phép hod lanh sy tai Cuc Lanh sy, Bd Ngoai giao Viét Nam, Co quan dai dién Ngoai giao hoac
Co quan Lanh sy cta Viét Nam & nudce ngoai, trir trudng hop dugc mién hop phap hoa 1anh sy theo
Piéu udc qudc té ma nuwde Cong hoa xa hoi chi nghia Viét Nam 1a thanh vién hoic theo nguyén tic co
di ¢6 lai.

*) Dich ra tiéng Viét va ban dich phai dugc cong ching hoic ching thuc chit ky ngudi dich theo quy
dinh cta phap luat Viét Nam.

Ho so ciia ngudi duoc nhan 1am con nudi:

- Gidy khai sinh;

- Gidy kham siic khoe do co quan y té cAp huyén tr 1én cap;
- Hai anh toan than, nhin thang chup khdng qua 06 thang;

- Gidy chting tir cua cha dé, me dé hodc quyét dinh caa Toa &n tuyén bd cha dé, me dé cua tré em 1a da
chét d6i vai tré em mo cdi; quyét dinh ctia Toa an tuyén b cha dé, me dé cua nguoi dugc gioi thiéu
lam con nudi mat tich dbi véi ngudi dugc gisi thidu 1am con nudi ma cha dé, me dé mat tich; quyét
dinh ciia Toa an tuyén bd cha dé, me dé ctia ngudi dugc giGi thiéu lam con nudi mat nang lyc hanh vi
dan su déi v6i nguoi dugc gidi thiéu 1am con nudi ma cha dé, me dé mit nang luc hanh vi dan su;

- Vin ban lay y kién dong y vé viéc cho tré em lam con nudi cua cha me dé, ngudi giam ho va cua tré
em tu du 9 tudi tro 1én;
- Vin ban ciia So Tu phéap xac nhan tré em da diéu kién cho 1am con nudi nuée ngoai.

- Vin ban vé dic diém, so thich, théi quen dang luu ¥ ciia tré em dugc nhan 1am con nudi (d6i véi
truong hop ¢d, cau, di, chi, bac rudt nhan chau [am con nubi).

- Truong hop nhan dich danh tré em 1a anh, chi, em rudt cta con nudi trude do: Ban sao quyét dinh
Cta co quan c¢6 tham quyen Viét Nam cho nguoi nhan con nudi nhan con nudi trude do va giay to, tai
liéu dé chirng minh ngudi con nudi do vai tré em dugc nhan lam con nudi 1a anh, chi em rudt.

S6 luogng hd sol7:
Ho so ciia ngudi nhan con nudi: 02 bo.

Hb so ctia ngudi duoc nhan lam con nudi: 03 bo ndp cho S& Tu phap va 01 ban chup bo hd so khi nop
hd so ctia nguoi nhan con nudi tai Bo Tu phap (Vu Con nubi).

Thoi han giai quyét18:

- Thoi gian S¢ Tu phap kiém tra ho so, tién hanh ldy y kién nhitng nguoi lién quan, xac nhan nguoi
duoc nhan lam con nudi du dieéu kién lam con nuéi nuwde ngoai: 20 ngay, ké tir ngay nhan da ho so hop
1é.

- Thoi gian nhitng nguoi lién quan thay ddi y Kién dong y vé viéc cho tré em lam con nudi nudc ngoai:
30 ngay, ké tir ngay duoc lay y kién.

- Béi véi truong hop viée nudi con nudi ¢é lién quan téi nhitng nudc chua 14 thanh vién cia didu woc
qudc té vé hop tac nudi con nudi vai Viét Nam: Thoi gian Bo Tu phap (Vu Con nudi) kiém tra, tham

dinh hd so ctia nguoi nhan con nudi, ngudi duge nhan 1am con nudi va chuyén hd so cho S& Tu phép:
15 ngay ké tir ngdy nhan da hd so hop 18, hd so di duoc ndp 16 phi theo quy dinh.

17 Phan in nghiéng 13 néi dung thay déi.

18 Phan in nghiéng 1a néi dung thay déi.
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- Déi véi truong hop viéc nudi con nudi c6 lién quan téi nhitng nuée 1a thanh vién caa didu woc quéc
té vé hop tac nudi con nudi véi Viét Nam:

+ Thoi gian B Tu phap (Vu Con nudi) kiém tra, tham dinh hd so ctia nguoi nhan con nudi, nguoi
dugc nhan 1am con nudi va thong bao cho co quan c6 tham quyen cuia nude noi nguoi nhan con nudi
thuong trd: 15 ngay, ké tir ngay nhan da ho so hop 1€, ho so da duoc nop 1¢ phi theo quy dinh.

+ Thoi gian By Tu phap (Vu Con nubi) thdng béo cho S Tu phap: 15 ngay, ké tir ngdy nhan dugc van
ban cta co quan c6 thim quyén ciia nude noi ngudi nhan con nudi thudng trd xac nhan nguoi duoc
nhan lam con nuéi dwgc Nhap canh va thuong trd tai nude do.

- Thoi gian Uy ban nhan dan cap tinh ra Quyét dinh nudi con nudi cd yéu té nuéc ngoai: 15 ngay, ké
tir ngay nhan dugc hd so do S Tu phap trinh.

- Thoi gian ngudi nhan con nudi c6 mat & Viét Nam dé truc tiép nhan con nudi: 60 ngay, ké tir ngay
nhéan dugc thdng bao cua S¢ Tu phap hodc khong qua 90 ngay, trong truong hop c6 1y do chinh dang
khong thé c6 mat tai I giao nhan con nudi ding thoi han 60 ngay.

Co quan c6 thim quyén quyét dinh: UBND cap tinh noi thudng trd caa ngudi dugce nhan 1am con
nuoi.

Co quan tryc tiép thuc hién thiu tuc TTHC19: So Tu phap; Bo Tu phap (Vu Con nubi).
Déi twong thuc hién tha tuc hanh chinh:

- Nguoi nhan con nudi thuong trd ¢ nude ngoai la cha dugng/me ké, cd, cau, di, chd, bac ruét cua
nguodi dugc nhan lam con nudi.

- Cha me dé hozc ngudi giam ho 1ap ho so cta nguoi dugce nhan 1am con nudi.
Tén mau don, mau t& khai20:

- Bon xin nhan tré em Viét Nam lam con nuéi nudc ngoai (st dung cho truong hgp nhan con riéng,
chau ruét, song ngtr Viét-Anh) (néu nguoi yéu cau lya chon nop ho so theo hinh thuc tryc tiep);

- Biéu miu dién tir trong tac Giai quyét viéc nudi con nudi ¢ yéu td nudc ngoai ddi véi trudng hop
cha dugng, me ké nhan con riéng cua vo hoic chdng; o, cau, di, chl, bac rudt nhan chau lam con nuai
(do nguoi yéu cau cung cép thong tin theo huong dan trén Cong dich vu ¢éng, néu TTHC c6 cung cip
dich vu cdng truc tuyén va nguoi c6 yéu cau lya chon nop hd so theo hinh thirc truc tuyén);

- Vin ban vé dic diém, sé thich, théi quen dang luu ¥ cta tré em dugc nhan 1am con nudi (d6i véi
truong hop ¢d, cau, di, chi, bac rudt nhan chau lam con nubi).

Lé phi va chi phi21:
Hinh thac nop 1é phi: chuyén khoan hoac nop tryc tiép tai Kho bac nha nude Ba Pinh.
Mic thu 1€ phi:

+ Ap dung mirc giam 50% 1& phi dang ky nudi con nudi co yéu td nude ngoai: 4.500.000 (bdn tridu
nam trim nghin) dong/trudng hop nhan 01 tré em 1am con nudi.

+ Trudng hop dong thoi nhan hai tré em tra 18n 1a anh chi em rudt 1am con nudi: dugc lya chon &p
dung muc giam I€ phi nhu trén hodc &4p dung mac giam 50% 1€ phi dang ky nudi con nudi co yéu to

19 Phan in nghiéng 1a ndi dung thay déi.
20 Phan in nghiéng la ndi dung thay déi.

21 Phan in nghiéng la ndi dung thay déi.
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nudc ngoai tur tré em thir hai tré di dugc nhan lam con nuéi (muc 1€ phi chua giam: 9.000.000 (chin
triéu) dong/trudng hop).
Muc thu chi phi: Khong quy dinh.

Thoi diém nop 1é phi: Nop sau khi Bo Tu phap (Vu Con nudi) tiép nhan va cip ma sb hd so cua nguoi
nhan con nudi.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh nudi con nudi c¢d yéu té nudc ngoai.
Yéu cau, diéu kién thuc hién tha tuc hanh chinh (néu co):

Ngudi nhan con nudi phai cé du cac diéu kién sau day:

+) Pap ung du cac diéu kién theo quy dinh phép luat cia nude noi nguoi nhan con nudi thuong tra.
+) Pap tng cac diéu kién theo quy dinh tai Diéu 14 cua Luat nudi con nudi, gom:

i) C6 nang luc hanh vi dan sy day du;

ii) C6 tu cach dao duc tét;

iii) Khéng thugc mot trong cac truong hop khong dugc nhan con nubi sau day:

+) Pang bi han ché mot s6 quyén caa cha, me dbi véi con chua thanh nién;

+) Pang chip hanh quyét dinh xir Iy hanh chinh tai co s& gido duc, co so chira bénh;
+) Pang chap hanh hinh phat tu;

+) Chua dugc x6a an tich v& mot trong cac toi ¢d y xam pham tinh mang, sic khoe, nhan pham, danh
du ciia ngudi khac; nguoc dai hodc hanh ha dng ba, cha me, vo chdng, con, chau, ngudi c6 cong nudi
dudng minh; du d, ép budc hoic chira chip nguoi chua thanh nién vi pham phép luat, mua ban, danh
trdo, chiém doat tré em.

Theo khoan 3 Diéu 14 cua Luat Nubi con nudi, tha tuc ndy khdng ap dung cac diéu kién: ngudi nhan
con nudi hon con nudi tir 20 tudi trd 1€n va c6 dieu kién vé stirc khoe, kinh t€, cho & bao dam viéc
cham sdc, nubi dudng, gido duc con nuoi.

Ngudi duoc nhan lam con nudi phai c6 du diéu kién sau day:

+) La nguoi dudi 18 tudi;

+) Mot ngudi chi dugc lam con caa mot ngudi doc than hoac cua ca hai ngudi 1a vo chong.
Cén ctr phap 1y22:

- Luat Nuéi con nubi 2010;

- Nghi dinh s 19/2011/ND-CP ngay 21 thang 3 nam 2011 ctia Chinh phu quy dinh chi tiét mot s6 diéu
cua Luat Nudi con nubi;

- Nghi dinh s6 24/2019/ND-CP ngay 05 thang 3 ndm 2019 cta Chinh phu stra ddi, b6 sung mot sé
diéu ciia Nghi dinh 19/2011/ND-CP ngay 21 thang 3 nam 2011 caa Chinh phu quy dinh chi tiét thi
hanh mot sé diéu cua Luat Nudi con nuoi;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nim 2020 ctia Bo truong Bo Tu phéap vé viéc ban
hanh, huéng dan viéc ghi chép, st dung, quan 1y va luu trit s6, mau gidy to, hd so nudi con nudi;

22 Phan in nghiéng la ndi dung thay déi.
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- Nghi dinh sb 114/2016/ND-CP ngay 8 thang 7 nam 2016 cua Chinh phu quy dinh 1¢ phi dang ky
nudi con nudi, 1& phi cAp gidy phép hoat dong cua té chirc con nudi nuwdc ngoai;

- Nghi dinh sb 98/2022/ND-CP ngay 29 thang 11 nam 2022 cua Chinh phu quy dinh chirc ndng, nhiém
vu, quyén han va co cau to chirc ciia Bd Tu phap;

- Nghi dinh s 104/2022/NB-CP ngay 21 thang 12 ndm 2022 ctia Chinh phu sira d6i, b6 sung mot sé
diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau, s6 tam tri gidy khi thuc hién tha
tuc hanh chinh, cung céap dich vu cong;

- Thong tu s6 267/2016/TT-BTC ngély 14 thang 11 nim 2016 cua Bo trudng Bo Tai chinh huéng dan
lap du toén, quan ly, sir dung va quyet toan kinh phi ngan sach nha nudc bao dam cho céng tac nudi
con nudi va cap, gia han, stra doi gidy phép hoat dong cua té chirc con nudi nuée ngoai tai Vit Nam;

- Thong tu s6 07/2023/TT-BTP ngay 29 thang 9 nam 2023 ciia Bo trudng Bo Tu phap sira di, bd
sung mot sé diéu ctua Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua B truong Bo Tu
phap Vvé viéc ban hanh, huéng dan viéc ghi chép, st dung, quan 1y va luu trir $6, mau gidy to, ho so
nudi con nudi.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Anh chandung O - Hanh phic
clia ngwdi nhan
con nudi (Ong),

Anh chan dung
clia nguwdi nhan

REPUBLIC OF VIETNAM con nubi (Ba),

kich c& 4x6 cm o
-Freedom-Happiness kich c@ 4x6 cm

Prospective
adoptive

Prospective
adoptive

DON XIN NHAN TRE EM VIET NAM

LAM CON NUOI NUGC NGOAI

(Su dung cho truong hop nhan con riéng, chau rugt)

APPLICATION FOR INTERCOUNTRY ADOPTION OF A VIETNAMESE CHILD
(Used for adoption of a step-child or biological niece/nephew)

Kinh gtri: Bo Tu phap nuéc Cong hoa x& hoi chu nghia Viét Nam

To: Ministry of Justice of the Socialist Republic of Vietnam

1. Phan khai v& ngudi nhan con nudi/Information of prospective adoptive parent(s)

Thong tin/Information Ong/Mr Ba/Ms

Ho, chir dém, tén /Full name

Ngay, thang, nam sinh/Date of
birth

Quoc tich/Nationality

Ho chiéu/Passport23

Nghé nghiép/Occupation

23 Ghi rd s6, co quan cap, ngay cap. Vi du: H6 chiéu s6 1089123, do Bd Ngoai giao va Hop tac quéc té
I-ta-li-a c3p ngay 02/02/2015.

Specify number, issuing authority and date of issuance. For example: Passport No. 1089123, issued
by the Ministry of Foreign Affairs and International Cooperation of Italia, on 2/2/2015.
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Noi cu tru/Place of residence

Dbién thoai/ thu dién ta/Phone
number/email

2. Phan khai v& nguoi dugc nhan lam con nudi/Information of the child to be adopted
Ho, chit dém, tén/Full name: Gidi tinh/Sex:

Ngay, thang, nam sinh/Date of birth:.......................ooviiiii Qudc tich/Nationality:

Noi cu tru/Place of residence:

Hién dang song tai gia dinh ciia Ong/Ba/currently living with Mr/Ms:
Ho, chit dém, tén/Full name:

Noi cu tru/Place of residence:

Dbién thoai/thu dién ta/Phone number/email:
3. Phin cam doan/Declaration

Chung t6i/T6i cam doan nhirng loi khai trén day 1a dang sy that, viéc nhan con nudi la tu nguyén,
nham xéc 1ap quan hé cha, me va con lau dai, bén viing, vi lgi ich tét nhat caa con nudi. Ching toi/Toi
cam két s& cham soc, nudi dudng, gido duc chau nhu con dé cua minh va thuc hién moi nghia vu cua
cha me ddi véi con theo quy dinh phap luat. Chiing t6i/Tdi cam két trong thdi han 03 nam, ké tir ngay
giao nhan con nudi, dinh ky 06 thang mét lan, giri bao céo vé tinh hinh phat trién cua con nudi (c6
kem theo anh) cho B Tu phap va Co quan dai dién Viét Nam & nude noi ching t6i/téi thudng tra.

Dé nghi Bo Tu phap xem xét, giai quyét./.

We/l hereby certify that the above statements are true and the application for adoption is voluntary, for
the purpose of establishing a long-term, sustainable parent-child relationship in the best interest of the
child. We/l commit to take care, nurture and educate the child as we/l do for our/my biological child,
and fulfill all parental obligations towards the child in accordance with the law. We/l commit, every 6
months for a period of 03 years as of the date of handover of the adopted child, to send reports on the
development of the child (with photos) to the Ministry of Justice and the Representative Mission of
Vietnam in the country where we/l permanently reside.

We/l would like to submit to Ministry of Justice for consideration and approval of the application.






Done in............ ,onday.......... month......... year............
ONG /Mr BA/Ms
(Ky, ghi rd ho, chr dém, tén) (Ky, ghi rd ho, chir dém, tén)

(Signature, full name) (Signature, full name)
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NOI DUNG MAU BIEN TU GIAI QUYET VIEC NUOI CON NUOI CO YEU TO NUGC NGOAI
POI VOI TRUONG HOP CHA DUGCNG, ME KE NHAN CON RIENG CUA VO HOAC CHONG;
cO, CAU, DI, CHU, BAC RUOT NHAN CHAU LAM CON NUOI

. Thdng tin vé ngudi nhan con nudi (Ong)

(1) Ho, chir @ém, tén;

(2) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(3) Quéc tich;

(4) S6 Ho chiéu;

(5) Noi cu tru;

(6) Dién thoai/thu dién t;

1. Théng tin vé nguoi nhan con nudi (Ba)

(7) Ho, chir déém, tén;

(8) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngady, thang, nam);
(9) Quéc tich;

(10) Sb Ho chiéu;

(11) Noi cu tru;

(12) Bién thoai/thu dién tu;

I11. Théng tin vé ngudi duoc nhan lam con nudi

(13) Ho, chir dém, tén;

(14) Giéi tinh;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(16) Quéc tich;

(17) S6 dinh danh c4 nhan;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

* Trudng hop théng tin vé noi cu tri dugc khai théc tir Co so dir lidu quéc gia vé dan cu duoc hé
thdng dién ty dong thi khdng phai cung cip thong tin nay.

* MAu dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc cung cip
thong tin; ngudi yéu cau trude do da dang nhap vao hé thdng, thuc hién xac thuc dién ti theo quy
dinh.

* Ngudi yéu cau dang ky nudi con nudi nhan Quyét dinh nudi con nudi cd yéu té nuéc ngodi (ban
chinh) truc tiép tai S& Tu phap noi dang ky viéc nudi con nudi vao thoi diém giao nhan con nudi.
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VAN BAN

VE BAC PIEM, SO THICH, THOI QUEN PANG LUU Y CUA TRE EM BUGC NHAN LAM
CON NUOI

I. THONG TIN VE TRE EM
1. Ho, chir dém, tén: Nam [ N& U
2. Ngay, thang, nam sinh:

3. Noi cu tru:

4. Hoan canh gia dinh:

[ Bi bo roi

] Mo cdi ca cha va me

[1 Hoan canh dic biét khac (néu rd):

II. PAC PIEM VE THE CHAT, PHAT TRIEN VAN BPONG, TAM LY

1. Tién sir ca nhan (sinh thuong/sinh non, tuan sinh, can nang Idc sinh, c6 méc bénh gi lic sinh
khong):

2. Tién st gia dinh (cha, me dé c6 méc bénh tam than, truyén nhidm hoic cac bénh hiém nghéo khac
khong):

3. Phét trién thé chat, tim than véan dong:

Chiéducao ....... Cannang ..........

Suc khoe hién tai:

[] Binh thuong

[ 1 Khuyét tat hoic méc bénh hiém nghéo

Néu bi khuyét tat hozc mac bénh hiém nghéo thi néu rd:

[] Loai khuyét tat, bénh hiém nghéo:

C6 dang dugc diéu tri khong?

[ Khéng
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L1co

Neéu “c6”, néu thuoc dang dung va cach dieu tri:

4. Kha nang van dong, tuong tac, ngdn ngi:

Vin dong (néu rd kha nang truon, bo, di, dung, ngdi, cAm niam dd vat... cta tré em nho tudi, do tudi
cua tré em khi dat dugc nhitng kha nang do):

Tuong tac (néu rd kha nang tiép xuc cua tré em vai nhiing tré khac, co tréng tré, nguoi la; dé tiép xuc
hay khé gan; kha ning chi y, tap trung cua tré em, thich/khong thich dwgc dm bé, an i, so tiéng dong
I6m; c6 thai do hay lo au, céu gian khong. .. Tré em trén 05 tudi thich xem phim/doc truyén/choi thé
thao...):

Ngbn ngir (Tap nai, biét néi vai tir, cau ddy du chua, phat am dé dang hay kho khan, ngdn ngit cir chi
dbi vai tré em khiém thinh. D4i véi tré em trén 05 tudi can danh gia kha nang dién dat suy nghi, cam
xUc cua tré, kha nang doc, viét chinh ta, doc truyén thanh 10i, néi lap hay khong, noi, viét co rd nghia
khong....):

Tré em c6 gap van dé gi dic biét khong?

Tré em co dang phai tri liéu van d& gi khong?
[ Khéng
[1co

Néu “c6”, dé nghi néu rd viéc tri liéu (ngdn ngit, van dong...):
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I1l. SO THICH, THOI QUEN PANG LUU Y CUA TRE EM:

1. S¢ thich (Néu s¢ thich ndi bat caa tré em vé an udng, vui choi, 4m nhac, van dong...):

2. Thoi quen dang luu ¥ cua tré em (thoi quen vé an udng, loai thire 4n bi di tng; thdi quen vé sinh
hoat, gio gidc (tu thé ngi1, nga c6 dén hay tat dén, d6 vat cam khi ngu; tré em trén 05 tudi c6 thoi quen
nao dac biét nhat trong sinh hoat, hoc tap va giao tiép):

Lam tai.......c........ , NQAY............ thang........... nam...........
Xéc nhan cua Giam dbc co sé nudi dudng24 Ngudi 1ap bao c4025

(Ky, ghi rd ho, chir dém, tén)

24 Chi thyc hién d6i vdi tré em séng & co s& nudi dudng.

25 D6i vdi tré em sdng & co s& nudi dudng thi nhan vién cla co s& nudi dudng 1ap bdo cdo, d6i vai
tré em thudc dién chdu rudt thi cha/me dé hodc ngudi gidm ho cla tré em |ap bao céo.
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3. DBang ky lai viéc nudi con nudi c6 yéu té nude ngoai
Trinh ty thuc hién:

- Ngudi ¢6 yéu cau dang ky lai viéc nudi con nudi nop hd so dang ky lai viéc nudi con nudi tai S¢ Tu
phap noi cha me nudi va con nudi thuong trd hoac noi da dang ky viéc nudi con nudi trude day.

- S& Tu phap trinh Uy ban nhan dan cép tinh ky Quyét dinh cho tré em Viét Nam lam con nudi nudc
ngoai dé cip cho ngudi yéu cau dang ky lai.

Céch thic thuc hién26: Nop tai S& Tu phap.
Luuy:

Trudng hop phai chimg minh noi thuong trd caa cha me nudi va con nudi khi nop hd so tai So Tu
phap, can bg, cdng chirc, vién chire, ca nhan duoc giao trach nhiém tlep nhan, giai quyét phai khai
théc, sir dung thong tin vé cu tra cua cong dan trong Co s¢ dir liéu qudc gia vé dan cu theo cac phuong
thire néu tai khoan 2 Biéu 14 Nghj dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi.

Truong hop khdng thé khai thac duoc thong tin cu tri ctia cong dan theo cac phuong thirc trén thi co
thé yéu cau ngudi ndp hd so nop ban sao hoic xuat trinh mot trong cac gidy to ching minh thdng tin
Vvé cu tri, bao gdm: Thé cin cudc cong dan; Ching minh nhan dan; Gidy xéac nhan thong tin vé cu tra,
Gidy thong bao sé dinh danh c4 nhan va thong tin céng dan trong Co s¢ dit liéu qudc gia vé dan cu.

Thanh phan ho so:

T khai dang ky lai viéc nudi con nudi. Truong hop yéu cau dang ky lai tai S& Tu phap khong phai la
noi trudc day da dang ky viéc nudi con nudi, thi To khai phai c6 cam két cua nguoi yéu cau dang ky
lai V& tinh trung thuc cua viéc dang ky nudi con nudi trude do va cé chir ky caa it nhat hai nguoi 1am
chung.

Thoi han giai quyét: 05 ngay 1am viéc, ké tir ngay nhan du ho so hop 18.

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap tinh.

Co quan truc tiép thuc hién tha tuc TTHC: S¢ Tu phap.

Co quan phdi hop: Khong

Déi tugng thyuc hién tha tuc hanh chinh: Ca nhan nguoi ¢ yéu cau dang ky lai viéc nudi con nudi.
Tén mau don, mau to khai: To khai dang ky lai viéc nudi con nudi.

Lé phi: Khéng.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh nudi con nudi cd yéu té nudc ngoai.

Yéu cau, diéu kién thyc hién thu tuc hanh chinh (néu co):

Viéc nudi con nudi da dugc dang ky tai co quan nha nuéc ¢ tham quyén cua Viét Nam nhung s6 hd
tich va ban chinh gidy to dang ky nudi con nudi bi mat hozc hu hong khong sir dung duoc;

Cha, me nudi va con nudi déu con sdng vao thoi diém yéu cau dang ky lai.
Cén cir phép 1y27:

- Luat Nubi con nubi 2010;

26 Phan in nghiéng la ndi dung thay déi.

27 Phan in nghiéng la ndi dung thay déi.
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- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nim 2011 cua Chinh pha quy dinh chi tiét mot sé diéu
cua Luat Nudi con nubi;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua B9 truong BO Tu phap vé viéc ban
hanh, huéng dan viéc ghi chép, sir dung, quan 1y va luu trit s6, mau gidy to, hd so nudi con nudi;

- Nghi dinh s 114/2016/NB-CP ngay 8 thang 7 nim 2016 ctia Chinh phu quy dinh I8 phi dang ky
nudi con nudi, 1& phi cip gidy phép hoat dong cua té chirc con nudi nuwdc ngoai;

- Nghi dinh s 104/2022/NB-CP ngay 21 thang 12 ndm 2022 ctia Chinh phu sira ddi, b6 sung mot sé
diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau, s6 tam tri gidy khi thuc hién tha
tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 267/2016/TT-BTC ngély 14 thang 11 nim 2016 cua Bo trudng Bo Tai chinh huéng dan
lap du toén, quan ly, sir dung va quyet toan kinh phi ngan sach nha nudc bao dam cho céng tac nudi
con nudi va cap, gia han, stra doi gidy phép hoat dong cua té chirc con nudi nuée ngoai tai Viét Nam;

- Thong tu s6 07/2023/TT-BTP ngay 29 thang 9 nam 2023 ciia Bo trudng Bo Tu phap sira dbi, bd
sung mot sé diéu cua Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nim 2020 cua B truéng Bo Tu
phap Vvé viéc ban hanh, hudng dan viéc ghi chép, st dung, quan 1y va luu trir s6, mau gidy to, ho so
nudi con nudi.
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CONG HOA XA HOI CHU NGHIA VIET NAM

bac lap - Ty do - Hanh phuc

TO KHAI DANG KY LAI VIEC NUOI CON NUOI

Ho, chir dém, tén ngudi yéu cau:

Noi cu tru:
S Can cude cdng dan/Ching minh nhan dan/Ho chiéu29:

Dé nghi dang ky lai viéc nudi con nudi cho ngudi co tén dudi day:

Ho, chir dém, tén: Gigai tinh:

Noi cu tru:
La con nubi cua:
Ho, chit dém, tén cha nubi:
Ngay, thang, nam sinh: Qudc tich30:

S6 Can cude cdng dan/Ching minh nhan dan/Ho chiéu8:

Noi cu tru:

Ngay, thang, nam sinh: Qudc tich90:

S6 Can cude cdng dan/Ching minh nhan dan/Ho chiéu8o:

28 Ghi rd tén co quan thyc hién dang ky lai viéc nudi con nudi.

29 Ghi rd loai gidy to, s6, co quan cap, ngay cap gidy t& dé. Vi du: Can cude cong dan s6 033181012161,
do Cuc Canh sat quan ly hanh chinh vé trat tu x3 hoi cap ngay 12/12/2022. Trudng hop khéng cé Can
cwdc cong dan hodc Chirng minh nhan dan thi cé thé sir dung gidy t& ¢ gia tri thay thé khac.

30 Déi vai trwdng hop dang ky lai viéc nudi con nudi cé yéu td nwdc ngoai.





Noi cu tri:
ba dang ky nudi con nudi tai3l:

Gidy chtng nhan nudi con nudi trong nudc/Quyét dinh nudi con nudi ¢d yéu td nudc ngoai

10 SO ngay ........ thang ....... nam......... 32

T6i cam doan nhitng ndi dung khai trén day 1a dung su that va da ndp day du cac gidy to hién cé. Téi chiu
trach nhiém trudc phap luat vé viéc cam doan cua minh.

Lamtai .....ccoevenenee. , NGAY ... thang............ nam............
Ngudi yéu cau

(Ky, ghi rd ho, chit dém, tén)

Xac nhan cta ngudi lam ching thi nhat Xéc nhan cia ngudi lam chimg thi hai

TOTEEN [31..eeeees oo seeeeeeeseesseeeseessseesessesseeeessesseeee s seees oo Toiten
= PP RR
S6 Can cudc cong dan/Chirng minh nhan dan89.........c.cevveecercrenennns L o ) _ o
S6 Can cudc cong dan/Chirng minh nhan dango....
LOL 4 (VIS = R
............................................................................................................. Cu tru
o i . .. A, T £ | OO UUPPRPRR
T6i xin lam ching viéc nudi con nudi trén la duang sy that va toi xin
chirng cdia minh.
................. gAY thANG. s DA
(Ky, ghi rd ho, chit dém, tén) . . . . . .

31 Ghi tén Uy ban nhan dan cip x3 noi d3 dang ky viéc nudi con nudi trong nudc; tén S& Tu phap noi d3
dang ky viéc nudi con nudi cé yéu té nudc ngoai.

32 P6i vdi tredng hop cé thdng tin vé Gidy chirng nhan nudi con nudi trong nwdc/Quyét dinh nudi con
nudi cé yéu té nudc ngoai.
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4. Giai quyét viéc nguoi nude ngoai thudng trd & Viét Nam nhan tré em Viét Nam lam con nuoi
Trinh ty thuc hién33:

- Nguoi nude ngoai thuong trd tai Viét Nam nhan con nudi nop hd so cia minh va caa ngudi dugc gioi
thiéu lam con nudi tai S& Tu phap noi ngudi dugc gidi thiéu lam con nubi thuong trd;

- S& Tu phép kiém tra ho so, lay y kién cua nhitng nguoi lién quan:

+ COng chuc kiém tra ho so. Khi kiém tra hd so, cong chuc phai nghién ciu, tim hiéu tam tu, nguyén
vong va hoan canh cua nhirng nguoi lién quan. Truong hop nguoi dugc nhan lam con nudi c6 cha me dé,
thi cong chire kiém tra viéc cha me dé c6 thoa thuan vai cha me nudi dé giir lai quyén, nghia vu ddi véi
con va cach thire thuc hién quyén, nghia vu d6 sau khi da cho 1am con nudi.

+ CoOng chuc lay y kién caa nhitng nguoi lién quan:
Khi ldy y kién cua nhitng ngudi lién quan, cong chirc phai:

i) Tu van deé tré em tiép tuc dugc cham séc, nudi dudng, giao duc phi hop véi didu kién va kha niang thuc
te cua gia dinh;

ii) Tu vin diy du cho cha me d¢ hoic nguoi gidm ho vé muc dich nudi con nudi; quyén va nghia vu phét
sinh gitra cha me nudi va con nudi sau khi dang ky nudi con nuéi; vé viéc cha me dé s& khdng con céc
quyén, nghia vu cham séc, nudi dudng, cap dudng, dai dién theo phap luat, bdi thuong thiét hai, quan Iy,
dinh doat tai san riéng ddi voi con da cho 1am con nudi néu cha me dé va cha me nudi khdng c6 thoa
thuan khac;

iii) Giai thich cho nhitng ngudi lién quan vé quyén thay doi y kién ddng y trong thoi han 15 ngay ké tir
ngay duoc ldy y kién @ong y. Hét thoi han nay, nhitng ngudi lién quan khong duoc thay ddi y kién vé viéc
cho tré em lam con nuéi.

- S& Tu phép trinh Uy ban nhan dan cap tinh xem xét, quyét dinh;
- Uy ban nhan dan cap tinh ra Quyét dinh nudi con nudi ¢ yéu té nuéc ngoai:

- S& Tu phéap ding ky viéc nudi con nudi theo quy dinh cua phép luat vé ding ky ho tich, t6 chic I giao
nhan con nuéi tai tru s& S& Tu phap.

- Truong hop tir chdi thi Sé Tu phap phai tra i bing vin ban va néu rd 1y do.
Cach thuc thuc hién34: Nop tai S6 Tu phap.

Thanh phan hé so35:

Hb so ctia ngudi nhan con nubi:

- Bon xin nhan con nudi;

- Ban sao Ho chiéu, Chirng minh nhan dan hozc gidy to 6 gié tri thay thé;

- Phiéu Iy lich tu phép;

- Van ban xac nhan tinh trang hdn nhan:

+ Truong hop nguoi nhan con nudi 1a cap vo chong nhan con nudi: Gidy chang nhan két hon.

33 Phan in nghiéng 1a ndi dung thay déi.
34 Phan in nghiéng la ndi dung thay déi.

35 Phan in nghiéng la ndi dung thay déi.
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+ Trudng hop ngudi nhan con nudi 1 ngudi doc than nhan con nuéi: Gidy xac nhan tinh trang hén nhan.

- Gidy kham sirc khoe do co s¢'y té cap huyén tro 1én cap (trir truong hop cha dugng nhan con riéng cua
vg, me ké nhan con riéng ctaa chong lam con nudi hoac ¢6, cau, di, chu, bac rudt nhan chau lam con
nubi);

- Vin ban x&c nhan hoan canh gia dinh, tinh trang chd o, diéu kién kinh té do UBND cip x4 noi nguoi
nhan con nudi thuong trd cap (tri truong hop cha dugng nhan con riéng cua vg, me ké nhan con riéng cua
chong lam con nudi hoac ¢d, cau, di, chd, béac ruét nhan chau lam con nubi).

Ho so cla nguoi dugce nhan lam con nuodi:

- Gidy khai sinh;

- Gidy kham siic khoe do co quan y té cAp huyén tr 1én cap;
- Hai anh toan than, nhin thang chup khdng qua 06 thang;

- Bién ban xac nhan do Uy ban nhan dan hoic Cong an cap x4 noi phat hién tré bi bo roi 1ap d6i véi tré
em bi bo roi; Gidy ching tir cua cha dé, me dé hodc quyét dinh cua Toa an tuyén b cha dé, me dé cua tré
em la da chét d6i vai tré em mo ¢bi; quyét dinh ctia Toa an tuyén b cha dé, me dé cia nguoi duoc gioi
thiéu lam con nudi mat tich d6i v&i nguoi duoc giodi thiéu 1am con nudi ma cha dé, me dé mat tich; quyét
dinh cua Toa an tuyén bb cha dé, me dé cua nguoi dugc gisi thidu 1am con nudi mit niang luc hanh vi dan
su dbi v6i nguoi dugc gidi thidu 1am con nudi ma cha dé, me dé mat nang luc hanh vi dan sy;

- Quyét dinh tiép nhan ddi véi tré em & co s¢ nudi dudng.
Luuy:

Truong hop phai ching minh noi thuong trd ctia ngudi nhan con nudi/nguoi dugc gidi thiéu lam con nudi
khi d& nghi UBND cap xa cap Vin ban xac nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té
hozc khi nop hd so tai S& Tu phap, can bd, cdng chirc, vién chire, ca nhan duoc giao trach nhiém tiép
nhan, giai quyét phai khai théc, sir dung thdng tin vé cu tra ciia cong dan trong Co so dit lidu qudc gia vé
dan cu theo cac phuong thirc néu tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022
caa Chinh phu.

Truong hop khong thé khai thac dugc thong tin cu tri ciia cong dan theo cac phuong thic trén thi co the
yéu cau nguol nhan con nudi ndp ban sao hoac xuat trinh mot trong céc gidy to ching mmh thdng tin vé
cu tra, bao gdm: Thé cin cudc ¢ong dan; Ching minh nhan dan; Giy xé&c nhan thong tin vé cu tra, Gidy
thong bao sé dinh danh c4 nhan va thong tin céng dan trong Co sé dit liéu qudc gia vé& dan cu.

S6 lugng hd so: 01 bo.
Thoi han giai quyét:
- S& Tu phép kiém tra hd so va 13y y kién: 20 ngay, ké tir ngay nhan du ho so hop 1¢;

- Thoi gian nhitng ngudi lién quan thay ddi y kién dong y vé viéc cho tré em lam con nudi nude ngoai: 15
ngay, ké tir ngay dugc lay y kién.

- Uy ban nhan dén cip tinh ra Quyét dinh: 15 ngay, ké tir ngay nhan dwoc hd so do S& Tu phép trinh.

Co quan c6 thAm quyén quyét dinh: UBND c4p tinh noi thuong tri caa ngudi dugc nhan 1am con nudi.
Co quan tryc tiép thuc hién thi tuc TTHC: S¢ Tu phap noi thuong trd ciaa ngudi dugc nhan lam con nudi.
Co quan phéi hop: Khong.

Déi twong thyc hién thi tuc hanh chinh: Ngudi nude ngoai thudng trd ¢ Viet Nam nhan tré em Viét Nam
lam con nuéi.





96

Tén mau don, mau t& khai36:
- Pon xin nhan con nudi trong nudc (néu ngudi yéu cau lya chon nop hd so theo hinh thic tryuc tiép);

- Biéu mau dién tir twong tac Giai quyét viéc ngudi nude ngoai thuong tri ¢ Viét Nam nhan tré em Viét
Nam lam con nudi (do ngudi yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong, néu
TTHC ¢6 cung cap dich vu cong truc tuyén va nguoi co yéu cau lua chon nop ho so theo hinh thuc truc
tuyén);

- Vin ban xac nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té cia nguai nhan con nuoi.
Lé phi37: 4.500.000 (bén tri¢u nam tram nghin) dong/truong hop.

Két qua thuc hién tha tuc hanh chinh: Quyét dinh nudi con nudi ¢ yéu té nuéc ngoai.

Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

Ngudi nhan con nudi phai co du diéu kién nhu sau:

- C6 ning luc hanh vi dan su day du;

- Hon con nudi tir 20 tuoi tré 1én — khong ap dung doi vai truong hop cha dugng nhan con riéng cua v,
me k& nhan con riéng ctia chong lam con nudi hoac co, cau, di, chu bac rudt nhan chau lam con nudi;

- Co diéu kién vé siic khoe, kinh té, chd ¢ bao dam viéc cham séc, nudi dudng, gido duc con nudi - khong
ap dung doi voi truong hop cha dugng nhan con riéng cia vg, me ké nhan con riéng cia chong lam con
nudi hodc ¢6, cau,di, chl bac rudt nhan chau lam con nudi;

- C6 tu cach dao duc tét.

Cac truong hgp khong dugc nhan con nudi

- Pang bi han ché mot s quyén cua cha, me ddi voi con chua thanh nién;

- Pang chip hanh quyét dinh xt ly hanh chinh tai co s¢ gido duc, co sé chira bénh;
- Pang chap hanh hinh phat t0;

- Chua duoc x06a an tich vé mot trong cac toi ¢d ¥ xam pham tinh mang, sirc khoé, nhan pham, danh du
ctia ngudi khac; nguoc dai hodc hanh ha dng ba, cha me, vo chdng, con, chau, ngudi co cong nudi dudng
minh; du d&, ép budc hoic chira chdp ngudi chua thanh nién vi pham phap luat; mua ban, danh trao,
chiém doat tré em.

Tré em duoc nhan 1am con nudi phai c6 du didu kién nhu sau:

+ La tré em dudi 16 tudi; 1a tré em tir da 16 tudi dén dudi 18 tudi néu thude trudng hop duoc cha dugng,
me ké, ¢, cau, di, chl, bac ruot nhan lam con nuéi;

+ M6t ngudi chi dugc 1am con cua mot ngudi doc than hodc cua ca hai ngudi 1a vo chong.
Cén ctr phép 1y38:
- Luat Nuéi con nubi 2010;

- Nghi dinh s 19/2011/ND-CP ngay 21 thang 3 nim 2011 ciia Chinh phu quy dinh chi tiét mot sé diéu
cua Luat Nudi con nubi;

36 Phan in nghiéng 1a ndi dung thay déi.
37 Phan in nghiéng la ndi dung thay déi.

38 Phan in nghiéng la ndi dung thay déi.
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- Nghi dinh sb 104/2022/ND-CP ngay 21 thang 12 nam 2022 cta Chinh phu sira d6i, bé sung mot sé diéu
ctia cac nghi dinh lién quan dén viéc nop, xuit trinh s ho khau, s tam tra gidy khi thuc hién thu tuc hanh
chinh, cung cép dich vu cong;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 ndm 2020 cta Bo truong B Tu phap vé viéc ban hanh,
hudng dan viéc ghi chép, sir dung, quan 1y va luu trit s6, mau gidy to, hd so nudi con nudi;

- Nghi dinh s 114/2016/NB-CP ngay 8 thang 7 nim 2016 ctia Chinh phu quy dinh 18 phi dang ky nubi
con nudi, I phi cap gidy phép hoat dong cua td chirc con nudi nude Ngoai;

- Thong tu s6 267/2016/TT-BTC ngay 14 thang 11 nim 2016 cua Bo truong Bo Tai chinh huéng dan lap
du toan, quan ly, st dung va quyét toan kinh phi ngén sach nha nuéc bdo dam cho cdng tac nudi con nudi
va cap, gia han, stra doi gidy phép hoat dong cua t6 chirc con nudi nudc ngoai tai Viét Nam;

- Thong tu s6 07/2023/TT-BTP ngay 29 thang 9 niam 2023 ciia Bo trudng Bo Tu phap sira dbi, b sung
Mot s6 diéu cia Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 ndm 2020 cua B trusng Bo Tu phép vé
viéc ban hanh, hudng dan viéc ghi chép, st dung, quan 1y va luu trir s6, mau gidy to, hd so nudi con nudi.





CONG HOA XA HOI CHU NGHIA VIET NAM

- Daalaa—T9r do - Hanh phic
Anh chan dung

clia ngudi nhan
con nudi (Ong),
kich c& 4x6 cm
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Anh chan dung
clia nguwdi nhan
con nudi (Ba),

kich c@ 4x6 cm

INHAN CON NUOI TRONG NUOC

Phan khai vé ngudi nhan con nudi

Ong Ba

Ho, chir dém, tén

Ngay, thang, ndm sinh

Quoc tich

S6 Can cude cdng dan/Ching
minh nhan dan40

Noi cu tra

bién thoai/Thu dién tir

Phan khai vé ngudi dugc nhan 1am con nudi

39 Trudong hop dédng ky viéc nudi con nudi tai Uy ban nhan dan cap x3, thi ghi Uy ban nhan dan cép x3a
noi dang ky viéc nudi con nudi. Trwvong hgp dang ky viéc nudi con nudi tai Co quan dai dién Viét Nam
& nwdc ngoai, ghi Co quan dai dién Viét Nam noi dang ky viéc nudi con nubi. Trudng hop ngudi nudce
ngoai thuong tri & Viét Nam nhan tré em Viét Nam lam con nudi, ghi S& Tw phap noi dang ky viéc
nudi con nudi. Trwdng hop dé nghi xdc nhan cdng dan Viét Nam thudng trd & khu vue bién gidi du
diéu kién nhan tré em cla nwdc lang giéng cu tri & khu viee bién gidi 1am con nuéi, ghi S& Tu phap
noi thudng trd. Trudng hop dé nghi xac nhan cdng dan Viét Nam & trong nudc du diéu kién nhan tré
em nudc ngoai lam con nudi, ghi B6 Tu phap.

40 Ghi rd loai gidy td, s6, co quan cap, ngay cap gidy to dé. Vi du: Can cuéc cdng dan s6
033181012161, do Cuc Canh sat quan ly hanh chinh vé trat tu x3 hdi cap ngay 12/12/2022. Trudng
hop khéng cé Can cudc cdng dan hodc Chirng minh nhan dan thi cé thé sir dung gidy to cé gia tri thay
thé khac.
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Ho, chir dém, tén: Giai tinh:
Ngay, thang, nam sinh: Qudc tich:
Sé dinh danh c& nhan:

Noi sinh:

Noi cu tru:

Thudc dbi tuongal:

0 Hién dang song tai gia dinh ciia Ong/Ba:
Ho, chir dém, tén:

Noi cu tru:

bién thoai/Thu dién ta:

0 Hién dang song tai Co so nudi dudng:

Tén/dia chi co s& nudi dudng:

3. Cam doan

Chung t6i/T6i cam doan nhirng |61 khai trén day 1a dang su that, viéc nhan con nudi la tu
nguyén, nham xac 1ap quan hé cha, me va con lau dai, bén viing, vi loi ich tét nhit cua con nubi.
Chung ti/Toi cam két s& cham soc, nudi dudng, gido duc chau nhu con dé cua minh va thuc hién moi
nghia vu ctia cha me d6i véi con theo quy dinh cua phép luat. Chung t6i/Tdi cam két trong thoi han 03
nam, ké tir ngay giao nhan con nudi, dinh ky 06 thang mat lan, giri béo cao vé tinh hinh phat trién cua
con nudi cho Uy ban nhan dan cp xi noi chiing t6i/toi cu tri42.

Dé nghi Co quan c6 tham quyén xem xét, giai quyét.

ONG BA
(Ky, ghi rd ho, chix dém, tén) (Ky, ghi rd ho, chix dém, tén)

41 Ghi rd ddi tugng: tré em bj bd roi/tré em md cdi cd cha va me/tré em c6 hoan canh dic biét
khac/con riéng/chau ruét.

42 Trudng hop ngwdi nhan con nudi va ngwdi dugc nhan lam con nudi tam trd & nudc ngoai, thi gl
Co quan dai dién Viét Nam & nudc ngoai.

Theo quy dinh tai diém c khodn 1 Biéu 62 Nghi dinh s6 82/2020/ND-CP ngay 15/7/2020, ngudi khéng
thue hién nghta vu bdo cdo tinh hinh phat trién cta con nudi trong nudc sé& bj phat tién tir 1.000.000
déng dén 3.000.000 dong.
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NOI DUNG MAU BIEN TU TUONG TAC GIAI QUYET VIEC NGUOI NUGC NGOAI THUONG
TRU O VIET NAM NHAN TRE EM VIET NAM LAM CON NUOI

. Théng tin vé nguoi nhan con nudi (Ong)

(1) Ho, chir @ém, tén;

(2) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(3) Quéc tich;

(4) S6 Ho chiéu;

(5) Noi thuong tri;

(6) Pién thoai/thu dién ti;

I. Théng tin vé ngudi nhan con nudi (Ba)

(7) Ho, chir dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(9) Quéc tich;

(10) Sb Ho chiéu;

(11) Noi thuwong tra;

(12) Bién thoai/thu dién tu;

I11. Thang tin vé nguoi duoc nhan 1am con nudi

(13) Ho, chir dém, tén;

(14) Gii tinh;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong théng tin ngay, thang, nam);
(16) Quéc tich;

(17) Sé dinh danh ca nhan;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

* Trudng hop théng tin vé noi cu tri dugc khai théc tir Co so dit lidu quéc gia vé dan cu duoc hé
thdng dién ty dong thi khdng phai cung cip thong tin nay.

* MAau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc cung cap
thong tin; ngudi yéu cau trude do da dang nhap vao hé thdng, thuc hién xac thuc dién ti theo quy
dinh.

* Nguoi yéu cau dang ky nudi con nudi nhan Quyét dinh nudi con nudi ¢d yéu td nuéc ngoai (ban
chinh) truc tiép tai S& Tu phap noi dang ky viéc nudi con nudi vao thoi diém giao nhan con nudi.
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CONG HOA XA HOI CHU NGHIA VIET NAM

bac lap - Ty do - Hanh phuc

VAN BAN XAC NHAN HOAN CANH GIA PINH, TINH TRANG CHO O, BIEU KIEN KINH TE
CUA NGUOI NHAN CON NUOQI

I. THONG TIN VE NGUOI NHAN CON NUOI

Ong Ba

Ho, chir dém, tén

Ngay, thang, ndm sinh

S6 Can cude cdng dan/Ching
minh nhan dan43

Noi cu tra

Il. HOAN CANH GIA DINH CUA NGUOI NHAN CON NUOI

1. Tinh trang hon nhan, gia dinh

] Chuwakéthon (1 Két hon Ly hén (] Chdng/vo di chét

[J Chua c6 con dé

[1Da c6 con @é [1Da c6 con nudi Néu rd s lugng con: .........
Thanh vién khéc séng cung:

- Néu s6 thanh vién sdng cling véi ngudi nhan con nudi: ..........

- Néu rd mdi quan hé gia dinh v6i nguoi nhan con nudi:

43 Ghi rd loai gidy t, s6, co quan cap, ngay cap gidy to dé. Vi du: Can cuéc cdng dan s6
033181012161, do Cuc Canh sat quan ly hanh chinh vé trat tu x3 hdi cap ngay 12/12/2022. Trudng
hop khéng cé Can cudc cdng dan hodc Chirng minh nhan dan thi cé thé sir dung gidy to cé gia tri thay
thé khac.
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- Y Kién, thai do ctia thanh vién trong gia dinh ddi véi viéc nhan con nudi:

[ Pi duogc thdng bao vé viéc nhan con nudi

] Chua biét v& viéc nhan con nudi

1 Ung hé viéc nhan con nudi [1 Khéng ung ho viéc nhan con nudi

1 Y kién khac:

I1I. TINH TRANG CHO O, PIEU KIEN KINH TE

1. Nha ¢

Dién tich:

UJ Nha thuoc so hitu U Nha thué [J Nha ¢ khac
Khéng gian danh cho con nuébi:

1 Co

'1 Khong

2. Nghé nghiép, thu nhap

- Nghé nghiép (néu rd lam nghé gi):

- Thu nhap:

() Tién Tuong thang (N8U SO BN ........vveveveeesesesess et )

1] San xuét, kinh doanh, hanh nghé doc 14p (NBU SO tIN:........c..cveveeeeeeeeeeeeeee e, )

(1 Phy CAP, trgr CAP (NBU SO tIEN:......veoeeeeeeeceeeeecee e )

[ Cac ngudn thu nhap KN&C..........cc.vvceevveenne, (tai khoan tiét kiém, cho thué bat dong san, cho ting cua

ngudi than, ban quyén...)

3. C4c tai san khéc (néu cd, ghi cu thé):

Diéu kién kinh té dam bao cho viéc nudi dudng con nudi: [ CH 1 Khdng
Lamtai.........ccccceeeeenen, NEAY...e. thang.......... nam..............
Nguoi nhan con nudi

(Ky, ghi rd ho, chix dém, tén)

IV. PHAN Y KIEN, PANH GIA

1. Y kién cua T6 truong t6 dan phd/Trusng thon vé ngudi nhan con nudid4:

44 Khdng ap dung cho viéc dang ky nudi con nudi tai Co quan dai dién Viét Nam & nwdc ngoai.





Tb truong t6 dan phd/Truang thén

(Ky, ghi rd ho, chit dém, tén)

2. Panh gia vé hoan canh gia dinh, tinh trang chd ¢, diéu kién kinh té caa nguoi nhan con nu6i4s

Xéc nhan cua co quan c6 thim quyén noi ngudi Ngudi danh gia

nha 01 cu trad6 i .
an con ot e iy (Ky, ghi rd ho, chit dém, tén)

Xéc nhan chit ky bén 1a cia Ong/Ba
.................................................... 1a ngudi da tién
hanh xac minh, danh gia hoan canh gia dinh, tinh
trang chd &, diéu kién kinh té cua ngudi nhan con

45 Panh gid ngudi nhan con nudi dd hay khéng du diéu kién dé nhan con nudi. Néu viéc dang ky nudi
con nudi dugc thuc hién tai ny ban nhan dan cap x3 thi cong chirc tv phdp - hé tich cla ny ban nhan
dan cap xa noi ngudi nhan con nudi cu trd thyc hién viéc danh gid. Néu viéc dang ky nudi con nudi
duwoc thuc hién tai Co quan dai dién Viét Nam & nudc ngoai thi vién chirc 13nh sw/ngoai giao thuc
hién viéc danh gid

46 Néu viéc dang ky nudi con nudi duoc thuc hién & trong nudc thi Uy ban nhan dan cip x3 noi
ngudi nhan con nudi cu trd xac nhan. Néu viéc dang ky nudi con nudi duoc thuc hién tai Co quan dai
dién Viét Nam & nwdc ngoai thi Co quan dai dién Viét Nam & nudc ngoai xac nhan.





QUYEN HAN, CHUC VU CUA NGUOI KY
(Chir ky ctia ngudi c6 tham quyen, dau)

Ho va tén
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5. Tha tuc Cap gidy xac nhan cdng dan Viét Nam thuong tri khu vuc bién gisi da diéu kién nhan tré
em cua nudc lang giéng cu trt & khu vuc bién gidi lam con nudi
Trinh ty thyc hién:

- Cong dan Viét Nam thuong trd ¢ khu vyc bién gidi nop hd so tai S¢ Tu phap dé duoc xem xét, xac
nhan du diéu kién nhan tré em ctia nudc lang giéng cu tru ¢ khu vuc bién gigi lam con nuéi;

- S& Tu phép kiém tra hd so va xac nhan néu ngudi nhan con nudi c6 da didu kién nudi con nudi theo
quy dinh cua phép luat Viét Nam.

Céch thuc thuc hiénd7: Nop tai So Tu phap.

Thanh phan ho so48:

- Pon xin nhan con nudi;

- Ban sao Ho chiéu, Chirg minh nhan dan hozc gidy to 6 gié tri thay thé;

- Phiéu y lich tu phap;

- Van ban xac nhan tinh trang hdn nhan:

+ Trudng hop nguoi nhan con nudi 1a cap vo chong nhan con nudi: Gidy ching nhan két hon.

+ Trudng hop nguoi nhan con nudi 1a ngudi doc than nhan con nudi: Giay xac nhan tinh trang hén
nhan.

- Gidy khém strc khoe do co sé'y té cap huyén tro 18n cap;

- Vin ban x&c nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh t& do UBND cép x4 noi nguoi
nhan con nudi thuong trd cap;

- Céc gidy to khac theo quy dinh cua phap luat nude lang giéng.
Luuy:

Truong hop phai chirmg minh noi thudng tri cua nguoi nhan con nudi khi d& nghi UBND cip x4 lap
Vin ban xac nhan hoan canh gia dinh, tinh trang chd ¢, diéu kién kinh té hozc khi nop hd so tai So Tu
phéap, can bg, cong chuc, VIen chirc, ca nhan dugc giao trdch nhiém tlep nhan, glal quyét phai khai
thac, str dung thong tin vé cu tra caa cong dan trong Co s¢ dir liéu qudc gia vé& dan cu theo cac phuong
thirc néu tai khoan 2 Biéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 caa Chinh phu.

Trudng hop khdng thé khai thac duoc thong tin cu tra cta cong dan theo cac phuong thirc trén thi co
thé yéu cau ngudi nhan con nudi nop ban sao hoac xuét trinh mét trong céc gidy to ching minh thong
tin v& cu tra, bao gdm: Thé cin cude cdng dan; Chang minh nhan dan; Gidy xac nhan thdng tin vé cu
trd, Gidy thdng béo sb dinh danh c4 nhén va thong tin cong déan trong Co s dit liéu qudc gia vé dan
cu.

S6 luong hd so: Khong quy dinh.

Thoi han giai quyét: Khong quy dinh.

Co quan c6 tham quyén quyét dinh: S¢ Tu phap.

Co quan tryc tiép thuc hién thi tuc TTHC: S¢ Tu phap.
Co quan phdi hop : Khdng

47 Phan in nghiéng la ndi dung thay déi.

48 Phan in nghiéng la ndi dung thay déi.
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Déi twong thuc hién tha tuc hanh chinh: Céng dan Viét Nam thuong trd & khu vuc bién gii nhan tré
em caa nudc lang giéng cu tra & khu vuc bién gii lam con nudi.
Tén mau don, mau to khaid9:
- Pon xin nhan con nudi trong nudc (néu ngudi yéu cau lya chon nop hd so theo hinh thirc truc tiép);

- Biéu mau dién tir trong tac CAp gidy xac nhan cong dan Viét Nam thuong tri & khu vuc bién gisi du
diéu kién nhan tré em cua nudc lang giéng cu trii & khu vuc bién gigi lam con nudi (do ngudi yéu cau
cung cép thong tin theo hudng dan trén Cong dich vu cong, néu TTHC ¢6 cung cap dich vu cong truc
tuyén va ngudi ¢6 yéu cau lya chon nop hd so theo hinh thuc truc tuyén);

- Vin ban xac nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té cua nguai nhan con nuoi.
Lé phi (néu c6): Khong.

Két qua thuc hién tha tuc hanh chinh: Gidy xac nhan cong dan Viét Nam thuong tri & khu vuc bién
giai du dieu kién nhan tré em caa nudc lang giéng cu tra tai khu vygc bién gigi lam con nudi.

Yéu cau, diéu kién thuc hién tha tuc hanh chinh (néu c6)50:
Ngudi nhan con nudi phai co du diéu kién nhu sau:
- C6 ning luc hanh vi dan su day du;

- Hon con nudi tir 20 tudi tré 1én — khong ap dung ddi voi truong hop cha duong nhén con riéng cua
vg, me¢ ké nhan con riéng cia chong 1am con nuoi hodc cd, cau, di, chi bac rudt nhan chau lam con
nuoi;

- Co diéu kién vé stc khoe, kinh té, chd & bao dam viéc cham soc, nudi dudng, gido duc con nudi -

khong ap dung d6i véi truong hop cha dugng nhéan con ri€ng cua vo, me ké nhan con riéng ctia chong
lam con nudi hodc ¢6, cau, di, chtl bac rudt nhan chau lam con nudi;

- C6 tu cach dao duc tot.

- Céc diéu kién theo quy dinh phép luat cia nudc lang giéng.

Cac truong hgp khong dugc nhan con nudi

- Pang bi han ché mot s quyén cua cha, me ddi voi con chua thanh nién;

- Pang chip hanh quyét dinh xt ly hanh chinh tai co s¢ gido duc, co sé chira bénh;
- Pang chap hanh hinh phat t0;

- Chua duoc x06a an tich vé mot trong cac toi ¢d y xam pham tinh mang, strc khoé, nhan pham, danh
du ciia ngudi khac; nguoc dai hoic hanh ha dng ba, cha me, vo chdng, con, chau, ngudi c6 cong nudi
dudng minh; du dd, ép budc hoic chira chap ngudi chua thanh nién vi pham phép luat; mua ban, danh
trao, chiém doat tré em.

Cén cir phép ly51:

- Luat Nubi con nubi 2010;

- Nghi dinh s 19/2011/ND-CP ngay 21 thang 3 nim 2011 ctia Chinh phu quy dinh chi tiét mot s6 diéu
cua Luat Nudi con nubi;

49 Phan in nghiéng la ndi dung thay déi.
50 Phan in nghiéng la ndi dung thay déi.

51 Phan in nghiéng la ndi dung thay déi.
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- Nghi dinh s6 104/2022/ND-CP ngay 21 thang 12 nam 2022 cua Chinh phu sira d6i, bo sung mot s6
diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau, s6 tam tra gidy khi thuc hién tha
tuc hanh chinh, cung cip dich vu cong;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nim 2020 cua Bo truong B Tu phap vé viéc ban
hanh, huéng dan viéc ghi chép, sir dung, quéan 1y va luu trit s6, mau gidy to, hd so nudi con nudi;

- Thong tu s6 07/2023/TT-BTP ngay 29 thang 9 nam 2023 cuia Bo trudng Bo Tu phap sira dbi, bd
sung mot sé diéu ctua Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua B truong Bo Tu
phap Vé viéc ban hanh, huéng dan viéc ghi chép, sir dung, quan 1y va luu trix $6, mau giy to, ho so
nudi con nudi.
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CONG HOA XA HOI CHU NGHIA VIET NAM

- Daalaa—T9r do - Hanh phic
Anh chan dung

clia ngudi nhan
con nudi (Ong),
kich c& 4x6 cm

Phan khai vé ngudi nhan con nudi

INHAN CON NUOI TRONG NUOC

Anh chan dung
clia nguwdi nhan
con nudi (Ba),

kich c& 4x6 cm

Ong

Ba

Ho, chir dém, tén

Ngay, thang, ndm sinh

Quoc tich

S6 Can cude cdng dan/Ching
minh nhén dan53

Noi cu tra

bién thoai/Thu dién tir

Phan khai vé ngudi dugc nhan 1am con nudi

52 Trudong hop déng ky viéc nudi con nudi tai Uy ban nhan dan cap x3, thi ghi Uy ban nhan dan cdp x3a
noi dang ky viéc nudi con nudi. Trwvong hgp dang ky viéc nudi con nudi tai Co quan dai dién Viét Nam
& nwdc ngoai, ghi Co quan dai dién Viét Nam noi dang ky viéc nudi con nubi. Trudng hop ngudi nudce
ngoai thuong trd & Viét Nam nhan tré em Viét Nam lam con nudi, ghi S& Tw phap noi dang ky viéc
nudi con nudi. Trwdng hop dé nghi xdc nhan cdng dan Viét Nam thuong trd & khu vue bién gidi du
diéu kién nhan tré em cla nwdc lang giéng cu tri & khu viee bién gidi 1am con nuéi, ghi S& Tu phap
noi thudng trd. Trudng hop dé nghi xac nhan cdng dan Viét Nam & trong nudc du diéu kién nhan tré
em nudc ngoai lam con nudi, ghi B6 Tu phap.

53 Ghi rd loai gidy td, s6, co quan cap, ngay cap gidy to dé. Vi du: Can cudc cdng dan s6

033181012161, do Cuc Canh sat quan ly hanh chinh vé trat tu x3 hdi cap ngay 12/12/2022. Trudng
hop khéng cé Can cudc cdng dan hodc Chirng minh nhan dan thi cé thé sir dung gidy to cé gia tri thay

thé khac.
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Ho, chir dém, tén: Giai tinh:
Ngay, thang, nam sinh: Qudc tich:
Sé dinh danh c& nhan:

Noi sinh:

Noi cu tru:

Thuoc dbi tuong54:

0 Hién dang song tai gia dinh ciia Ong/Ba:
Ho, chir dém, tén:

Noi cu tru:

bién thoai/Thu dién ta:

0 Hién dang song tai Co so nudi dudng:

Tén/dia chi co s& nudi dudng:

3. Cam doan

Chung t6i/T6i cam doan nhirng |61 khai trén day 1a dang su that, viéc nhan con nudi la tu
nguyén, nham xac 1ap quan hé cha, me va con lau dai, bén viing, vi loi ich tét nhit cua con nubi.
Chung ti/Toi cam két s& cham soc, nudi dudng, gido duc chau nhu con dé cua minh va thuc hién moi
nghia vu ctia cha me d6i véi con theo quy dinh cua phép luat. Chung t6i/Tdi cam két trong thoi han 03
nam, ké tir ngay giao nhan con nudi, dinh ky 06 thang mat lan, giri béo cao vé tinh hinh phat trién cua
con nudi cho Uy ban nhan dan cap xi noi chiing t6i/toi cu tri55.

Dé nghi Co quan c6 tham quyén xem xét, giai quyét.

ONG BA
(Ky, ghi rd ho, chix dém, tén) (Ky, ghi rd ho, chix dém, tén)

54 Ghi rd déi tugng: tré em bi bd roi/tré em mé cdi ca cha va me/tré em c6 hoan canh déic biét
khac/con riéng/chau ruét.

55 Trudng hgp ngudi nhan con nudi va ngudi dugc nhan 1am con nudi tam trd & nudc ngoai, thi gl
Co quan dai dién Viét Nam & nudc ngoai.

Theo quy dinh tai diém c khodn 1 Biéu 62 Nghi dinh s6 82/2020/ND-CP ngay 15/7/2020, ngudi khéng
thue hién nghta vu bdo cdo tinh hinh phat trién cta con nudi trong nudc sé& bj phat tién tir 1.000.000
déng dén 3.000.000 dong.
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NOI DUNG MAU BIEN TU CAP GIAY XAC NHAN CONG DAN VIET NAM THUONG TRU O
KHU VUC BIEN GIOI bU PIEU KIEN NHAN TRE EM CUA NUGC LANG GIENG CU TRU O
KHU VUTC BIEN GIOI

LAM CON NUOI

. Thong tin vé nguoi nhan con nudi (Ong)

(1) Ho, chir dém, tén;

(2) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(3) Quéc tich;

(4) S6 Can cude cdng dan/Ching minh nhan dan;

(5) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(6) bién thoai/thu dién tu.

I. Théng tin vé ngudi nhan con nudi (Ba)

(7) Ho, chir dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(9) Quéc tich;

(10) Sé Can cudc cdng dan/Chirng minh nhan dan;

(11) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(12) bién thoai/thu dién tu.

* Truong hop théng tin vé noi cu tri duoc khai théc tir Co s6 dir liéu qudc gia vé dan cu dugc hé
thdng dién ty dong thi khdng phai cung cip thong tin nay.

* MAu dién tir trong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, ndm) hoan tit viéc cung cp
thong tin; ngudi yéu cau trude do da dang nhap vao hé thdng, thuc hién xac thuc dién ti theo quy
dinh.





CONG HOA XA HOI CHU NGHIA VIET NAM

boc 1ap - Tu do - Hanh phuc

VAN BAN XAC NHAN HOAN CANH GIA PBiNH, TINH TRANG CHO O, BIEU KIEN KINH TE
CUA NGUOI NHAN CON NUOI

I. THONG TIN VE NGUOI NHAN CON NUOI

Ho, chir dém, tén

Ngay, thang, ndm sinh

S6 Can cudc cdng dan/Ching
minh nhan dan56

Noi cu tra

II. HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI

1. Tinh trang hon nhan, gia dinh

I Chuakéthén [ Két hon 7Ly hon 1 Chonglvo da chét

[J Chua c6 con dé

[0Paco con dé [0 ba c6 con nudi Néu rd sb lugng con: .........
Thanh vién khéc sdng cung:

- Néu sé thanh vién sng cing véi nguoi nhan con nudi: .........

- Néu rd méi quan hé gia dinh v6i nguoi nhan con nubi:

56 Ghi rd loai gidy t&, s6, co quan cap, ngay cap gidy to dé. Vi du: Can cwédc cdng dan s6
033181012161, do Cuc Canh sat quan ly hanh chinh vé trat tu xa héi cap ngay 12/12/2022. Trudng
hop khéng cé Cin cwdc cdng dan hodc Chirng minh nhan dan thi cé thé sir dung gidy to ¢ gid tri
thay thé khac.






- Y kién, thai do cua thanh vién trong gia dinh ddi vai viéc nhan con nuéi:

1 Pa duoc thdng bao vé viéc nhan con nubi

"] Chua biét vé viéc nhan con nudi

1Ung ho viéc nhan con nudi [J Khbng ung hé viéc nhan con nudi

1Y kién khéc:

1. TINH TRANG CHO O, PIEU KIEN KINH TE

1. Nha ¢

Dién tich:

[J Nha thudc so hitu [J Nha thué [J Nha ¢ khac
Khéng gian danh cho con nubi:

11Cé

[J Khéng

2. Nghé nghiép, thu nhap

- Nghé nghiép (néu rd 1am nghé gi):

- Thu nhap:

() Tién lwong thang (18U SO TN .........o.eveeereeeeeere et seeneees )

"1 San xuat, kinh doanh, hanh nghé doc 18p (NBU S& tIdN:..........ccveveeeeeereeeeeeeree e, )

[ Phu CAP, trgr CAP (NBU SO tIEN:......voveeceevee e )

"1 Céc ngudn thu nhap KNAC...........cc..cvevverenen. (tai khoan tiét kiém, cho thué bat dong san, cho tang

ctia nguoi than, ban quyén...)

3. Céc tai san khéc (néu co, ghi cu thé):

Diéu kién kinh té dam bao cho viéc nuéi dudng con nudi: [ Co ] Khéng
Lamtai.........ccccceeeerenen, NEAY....... thang.......... nam..............
Nguoi nhan con nudi

(Ky, ghi rd ho, chix dém, tén)

IV. PHAN Y KIEN, DPANH GIA
1. Y kién cua T6 truong to dan phd/Trudng thon vé ngudi nhan con nudis7:

57 Khéng ap dung cho viéc dang ky nudi con nudi tai Co quan dai dién Viét Nam & nwdc ngoai.





T6 truong to dan phd/Truong thon

(Ky, ghi rd ho, chir dém, tén)

2. Panh gia vé hoan canh gia dinh, tinh trang chd &, diéu kién kinh té ciia ngudi nhan con nudiss

X&c nhan cua co quan c¢6 thim quyén noi nguoi Nguoi danh gia

nha 5i cu trii59
4 con nuot e (K, ghi 6 ho, chit dém, tén)

Xéc nhan chit ky bén 1a caa Ong/Ba
.................................................... 1a ngudi da tién
hanh xac minh, danh gi4 hoan canh gia dinh, tinh
trang chd o, diéu kién kinh té ciia ngudi nhan con
nuoi.

58 Danh gia ngudi nhan con nudi dd hay khdng du diédu kién dé nhan con nudi. N&u viéc dang ky
nudi con nudi dugc thuwe hién tai Uy ban nhan dan cdp x3 thi cdng chirc tu phap - hd tich cla Uy ban
nhan dan cap xa noi ngudi nhan con nudi cu trd thuce hién viéc danh gid. Néu viéc dang ky nudi con
nudi dugc thuc hién tai Co quan dai dién Viét Nam & nwdc ngoai thi vién chire 13nh sw/ngoai giao
thyc hién viéc danh gia

59 Néu viéc ddng ky nudi con nudi duoc thuc hién & trong nudc thi Uy ban nhan dan cdp x3 noi
nguwdi nhan con nudi cu trd xac nhan. Néu viéc dang ky nudi con nudi dwoc thuce hién tai Co quan dai
dién Viét Nam & nudc ngoai thi Co quan dai dién Viét Nam & nwdc ngoai xac nhan.





QUYEN HAN, CHUC VU CUA NGUOI KY
(Chix ky cta ngudi c6 tham quyén, dau)

Ho va tén





Phu luc 1l

THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VU'C HQ TICH
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN ,
(Ban hanh kém theo Quyeét dinh so /OD-UBND ngay /11/2023 cua Chu tich UBND tinh Bac Giang)

PHAN I. DANH MUC THU TUC HANH CHINH

, PRI IE | 1o
Thoi han giai quyét phi Thuyc hién qua Ghi
Thei han giai quyét Ciia cdc co’ quan (sau cit dich vu chii
.y o giam) BCCI
STT Ma so Linh vec/Tha tuc | Co ché giai (VND)
TTHC hanh chinh quyét
Co quan X .
Sau cit phéi hep Tiep | Trd
Theo quy dinh s S¢ Tw phap Lt nhanho | ket
giam giai .
< o qua
quyét
(1) (@) 3) (4) () (6) (7) (8) ) (10) | (11) | (12)
biang ky khai sinh ) Ngay trong 50.000
L 1 | 9000528 cO yéu t0 nudc MC Ngay trong ngay ngdy  tiép d/ .
‘ ' ngoal tiép nhan ho so ahan hd so truong
hop
) 1.000.00
bang ky két hon . . 0
2. | 2 |2.000806 | co yéu 5 nude MC | 15 ngay 15 ngay d/truong
ngoai hop






] P& | 1 hia
Théi han giai quyét phi uc hign qua Ghi
Thoi han giai quyét ciia cAc co quan (sau cat dich vy ohii
y . giam) BCCI
STT Ma so Linh vec/Thi tuc | Co ché giai (VND)
TTHC hanh chinh quyét C
Sau cit t?;")?lt:?rn Tiep Tra
Theo quy dinh 2 Sé Tu phap | P iﬁi.p nhanhd | két
g glal S0 qua
quyet
Ngay trong
ngdy  tiép
Ngay trong nga nhan ho so;
g y A gkg y truong  hop
tiép nhan ho so; nhan hd so
truong hop nhan : -
A -\ sau 15 gio
ho so sau 15 gio ma khén
ma khong giai %
o Tha quyét duoc ngay drot o 50.000
bang ky khai tir thi tra két qua s gké{ Y
CO ycu to nuoc MC trong ngay lam . X X
3. 1.001766 J. . , qua  trong truong
ngoal viéc tiep theo. o am h
Truong hop can gay 9 op
. . N VIEC tiep
X4 minh thi .
. theo. Truong
thoi  han giai hop cin xéc
quyet khong gua minh thi thoi
03 ngay lam han  giai
viee. quyét khong
qua 03 ngay
lam viéc.






] P& | 1 hia
Thoi han giai quyét phi uc hign qua Ghi
Thei han giai quyét Ciia cac co’ quan (sau cit dich vu ohii
y . giam) BCCI
STT Ma so Linh vuc/Thi tuc | Co ché giai (VND)
TTHC hanh chinh quyét
Co quan X .
Sau cat héi ho' Tiep Tra
Theo quy dinh u Sé Twphap | PO NOP nhan hd | két
giam giai .
£ sO qua
quyet
] o 1.000.00
bang ky nhan MC 15 ngay 15 ngay 0d/
4. 2.000779 | cha, me, con co truong
yéu to nudc ngoai hop
05 ngay lam
05 ngay lam viéc viée ddi véi
g i ddi voi viée dang viéc dang ky
Pang ky giam h¢ ky gidm ho cir gidm ho ct, 50500
5. 1.001669 co \Yeu to nuoc MC 03ngay Iam viéc 03 ngay Iam truong X
ngoal doi véi viéc ding viec doi voi ho
ky gigm  ho viéc ding ky P
duong nhién giam ho
duong nhién
bang ky chdm 02 nody I3 50300
dat giam ho co MC 02 ngay lam viéc - hogay 1am X X
. 2.000756 yéu to nudc ngoai viee truong
hop
Thay doi, cai - Ngay trong - Ngay trong 25.000
chinh, bd sung ngay lam viéc ngay lam viéc d/
7. 2.000748 | thong tin h tich, MC ddi vsi viec bd doi voi viec trudng X X
xac dinh lai dan sung théng tin ho bo sung théng hop
toc tich, truong hop tin ho tich,






, Phi, I8 .A
Théi han giai quyét phi Th‘-"c. hign qua Ghi
Thoi han giai quyét ciia cAc co quan (sau cat dich vy chl'JI
.y ; . . giam) BCCI
STT Ma so Llllh\Vl.l’C/T!'lll tuc | Co ché giai (VND)
TTHC hanh chinh quyet
Co quan X .
Sau cat phdi hop Tiep | Tra
Theo quy dinh s Sé Tw phap o nhanho | ket
giam giai v qui
quyet
nhan hd so sau truong  hop
15 gio ma khong nhan hd so
giai quyét duoc sau 15 gio ma
ngay thi tra két khong  giai
qua trong ngay quyét  duoc
lam viéc tiép ngay thi tra
theo. két qua trong
N ngay lam viéc
- 03 rgay lam i heo
Viéc doi vadi viéc
thay doi, cai - 03 ngay lam
chinh ho tich, viéc ddi voi
xac dinh lai dan viéc thay doi,
toc. Truong hop cai chinh ho
cin phai  xac tich, xac dinh
minh thi thoi lai dan
han duoc kéo toc. Truong
dai khong qué hop can phai
06 ngay lam xac minh thi
Viéc. thoi han
duoc kéo dai
khdéng qua 06
ngay lam
Viéc.






) Phi, 1¢ Thue hié
Théi han giai quyét phi uc hign qua Ghi
Thoi han giai quyét ciia cAc co quan (sau cat dich vy ohii
, o giam) BCCI
STT Ma so Linh vec/Thi tuc | Co ché giai (VND)
TTHC hanh chinh quyét
Co quan X .
Sau cat phdi hop Tiep | Tra
Theo quy dinh s Sé Tw phap o nhanho | ket
giam giai .
quyé't SO qua
Ghi vao s6 ho tich
viéc két hon cua
cong dan Viét 25;_300
8. 2.002189 Nan} da ‘dl.IC_)'C glai MC 12 ngay 12 ngay truong X X
quyet tgu CO quan
c6 tham quyén hop
ctia nugc ngoai
Ghi vao s6 ho tich
viéc ly hoén, huy
viéc két hon cua 25.000
cong dan Viét . . d/
9. 2.000554 | Nam di duoc giai MC 12 ngay 12 ngay truong X X
quyet tai co quan hop
c6 tham quyén
ciia nudc ngoai






] P& | 1 hia
Thoi han giai quyét phi uc hign qua Ghi
Thoi han giai quyét ciia cAc co quan (sau cat dich vu chii
, _— giam) BCCI
STT Ma so Linh vec/Thi tuc | Co ché giai (VND)
TTHC hanh chinh quyét C
Sau cit t?;")?lt:?rn Tiep Trd
Theo quy dinh u Sé Twphap | PO NOP nhan hd | két
giam gidi o Ui
quyét g
Ngay trong
ngdy  tiép
nhan hd so,
Ngay trong truone h
STy A g hop
ngay tiép nhan ahan ho so
Ghi vao s6 h¢ tich ho so, truong sau 15 gio
viéc hd tich khac hop nhan ho so ma khon
cta cong dan Viét sau 15 gid ma A%
Nam da ‘duqc giai khong gidi ilal qr:l};e
qlrlyet tf;ll co quan quyét duoc ﬂg@ctré Ei(é)z 25,000
10 gza ﬂrllallrrcr')’lc %llg};e; MC ngay thi trd ket qua  trong d/ X X
10. 2.000547 (khai sinh; giam q‘ua troEg nge:y ngdy IAm trudng
A 1A lam viéc ti€p A . hop
ho; nhan cha, me, viée tiép i
con; xac dinh cha, theo.  Trong theo. Trong
me, con; nudi con tmqng hop truong  hop
nudi; khai tr; thay phai xac minh phai  xdc
doi ho tich) thi thoi han minh thi
gidi quyet thot han
khéng qua 3 "t
v 1am vie giai  quye
ngay lam viéc. Khong qué 3
ngay lam
viéc.






] PRI IE [ e
Théi han giai quyét phi uc hign qua Ghi
Thoi han giai quyét ciia cAc co quan (sau cat dich vy ohii
.y ; . o giam) BCCI
STT Ma so Linh vec/Thi tuc | Co ché giai (VND)
TTHC hanh chinh quyét
, Co quan Tié Tra
. Sau cat N , phoi hep n X A X
Theo quy dinh giam Sé Tw phap gii nhanho | ket
quyé't SO qU{l
05 ngay lam 05 ngay lam
viéc. Truong hop xlec' E:t_mng 50.000
Ding ky lai khai phai c6 vin ban op E, al co Y
sinh ¢o éu té , R - van ban Xac
11.| 1| 2000522 | S0 €0 Y MC | xac minh thi thei minh thi thoi rong | X
nudc ngoai han giai quyét X
khong qua 25 han giai quyet hop
o3 khong qué 25
gay. ngay.
05 ngay lam 05 ngay lam
k¥ kh h Viéc Truong hop vige. Truong
bang ky khai sin ¥ - 5 6
b yéu 1 mube phii c6 van bin  an e o
12.| 1211000893 | ngodi cho ngupi | MC | xecmihnl o minh thi tho wuong | %
da ¢o ho so, gid an g quye i4i quyé
& ot ahan o khong qua 25 han gia quyet hop
0 ca nhan o khong qué 25
gay. ngay.
05 ngay lam 0.5 ngay lam
. in ;! Viéc; truong
Pang ky lai két viees truong hop hop phai xéc HON.00
13 hon c6 yeu to| mc | P MM minh thi thoi
13. 2.000513 . . thoi  han giai - . truon
nudc ngoai an-— g ] & 9
ugc ngoa quyét khong qua han giai quyet hop
25 Nait khéng qua 25 i
gay- ngay.






, PILIE | o o
Théi han giai quyét phi uc hign qua Ghi
Thoi han giai quyét ciia cAc co quan (sau cat dich vy ohii
y . giam) BCCI
STT Ma so Linh vec/Thi tuc | Co ché giai (VND)
TTHC hanh chinh quyét
Co quan X .
Sau cit héi he Tiep Tra
Theo quy dinh u Sé Twphap | PO NOP nhan hd | két
giam giai v qui
quyét
X . 05 ngay lam
0.5A nga‘y lam viéc; truong
sro 1o lai Khai vicc; trutng hop hop phai tién 50.000
bing ky lai khai phai tién hanh hér?hp v Y
14. 14 2.000497 tu C\O_ yeu to nuoc MC xac minh thi thoi minh thi thoi truon
ngoal han khong qua ~ g
N . han  khong hop
10 ngay lam Ud 10 nod
Viéc. q\ . 9ay
; lam viéc.

Ghi chii: - Thoi han giai quyét duogc tinh bang ngay 1am viéc. Nhitng ho so giai quyét trong ngay tiép nhin hd so ma nhan ho

so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép theo.

- Dia diém tiép nhan ho so: Bd phan mét cira UBND céap huyén






PHAN II: NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
1. Tha tuc dang ky khai sinh cé yéu té nwéc ngoai

Trinh tw thuc hién

- Néu Iya chon hinh thirc nop hd so truc tiép, nguoi ¢ yéu cau ding ky khai
sinh nop hd so ding ky khai sinh tai Bo phan mot cira/Trung tdm hanh chinh cong
ctia UBND cép huyén c6 tham quyén; nop 1é phi néu thudc truong hop phai nop 16
phi dang ky khai sinh; ndp phi cap ban sao Gidy khai sinh néu c6 yéu cau cap ban
sao Giay khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau ding ky
khai sinh truy cap Cong dich vu cbng quéc gia hodc Cong dich vu cdng cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
cotham quyen.

Nguoi ¢6 yéu cau ding ky khai sinh tryc tuyén cung cap théng tin theo
mau ho tich dién tr twong tac dang ky khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc nang thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1 caa hd so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢d yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thirc nop hd so tryc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tr hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lua chon
hinh thirc ndp ho so truc tuyén);chuyén ho so dé cdng chic 1am cong tac ho tich
xu ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i):
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(iii) Truong hop nguoi c6 yéu cau dang ky khai sinh khéng bo sung, hoan
thién duoc hd so thi bao cao Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau dang ky khai sinh.

- Cong chiic 1am cdng tac ho tich tham tra hd so (tham tra tinh théng nhat,
hop 1 cua cac théng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau ndp, Xuat
trinh hoic dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cdng chuac lam cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu 6 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢O yéu cau (néu ngudi cd yéu cau lya chon hinh thic ndp hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thac nop ho so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
diang ky khai sinh theo hinh thic tryc tiép, thi cong chac 1am cong tac ho tich thyuc
hién viéc ghi vao Sb ding ky khai sinh, cap nhat théng tin ding ky khai sinh trén
Phan mém ding ky, quan Iy ho tich dién tir ding chung, luu chinh thac va chuyén
thong tin dén Co so dit liéu qudc gia vé dan cu (CSDLQGVDC) d lay S6 dinh
danh ca nhan.

Trudng hop tiép nhan hd so ding ky khai sinh theo hinh thuc truc tuyén,
cdng chue 1am cong tac ho tich gui lai biéu mau Gidy khai sinh dién tir véi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giay khai sinh dién tr va xac nhan (t6i da mot ngay).

Néu nguoi ¢4 yéu cau xac nhan thong tin da théng nhat, diy du hoic
khdng ¢ phan hoi sau thoi han yéu cau thi cdng chac 1am cong tac ho tichthuc
hién viéc ghi ndi dung vao So6 dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va Iuu chinh thic trén Phan mém dang ky, quan Iy ho tich dién ta ding chung.
Truong hop cha, me lwa chon quéc tich Viét Nam cho con thi chuyén thong tin
dén CSDLQGVDC dé lay Sé dinh danh ¢4 nhan.
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- Sau khi CSDLQGVDC tra vé& S6 dinh danh c& nhan, céng chic lam cong
tac ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén toi Bo phan mot
ctra dé tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Giay khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai
sinh.

Cach thirc thue hién:

Ngudi c6 yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén
cho nguoi khac thyc hién nop hd so truc tiép tai B phan mot cura/Trung tam
hanh chinh céng ctia UBND cdp huyén hodc giri hd so qua hé thdng buu chinh
hoic nop hdé so truc tuyén trén Cong dich vu cong quic gia
(https://dichvucong.gov.vn)  hoic  Coéng dich vu cong cap tinh
(https://dichvucong.bacgiang.gov.vn).

Thanh phan hd so:

- T khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau lya chon nop
hé so theo hinh thire truc tiép);

- Mau hé tich dién tir twong tdc ding ky khai sinh (do nguoi yéu cau cung

cdp thong tin theo hudng dan trén Cong dich vu cong, néu nguoi cé yéu cau lwa
chon nép hé so theo hinh thire truec tuyén);

- Nguoi ¢6 yéu cau dang ky khai sinh thuc hién viéc nop/xuét trinh (theo
hinh thire tryc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giay ching sinh.

Truong hop khdng c6 Gidy ching sinh thi thay thé bang: van ban cua
ngudi 1am ching xac nhan vé viéc sinh, néu khong c6 van ban cua nguoi lam
chtng thi thay thé bang van ban cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nudc ngoai thi nop Giay ching sinh hoac
gidy to khac do co quan c6 tham quyén nudc ngoai cap xac nhan vé viéc tré em
duoc sinh ra & nudc ngoai va quan hé me - con;

+ Truong hop cha hoac me hoac ca cha, me la nguoi nudce ngoai thi phai
nop vin ban thoa thuan caa cha, me vé viéc lya chon qudc tich cho con. Trudng
hop cha, me lua chon qudc tich nuéc ngoai cho con, thi ngoai van ban thoa
thuan lya chon qudc tich con phai c6 x4c nhan cia co quan c6 tham quyén cua
nudc ma tré duoc lya chon mang quéc tich vé viéc tré c¢6 qudc tich 1a pha hop
quy dinh phép luat cua nude do;
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+ Van ban ay quyén (dugc chang thuc) theo quy dinh cua phép luat
trong truong hop ty quyén thyuc hién viéc diang ky khai sinh. Truong hop nguoi
di dang ky khai sinh cho tré em la dng, ba, nguoi than thich khac thi khdng phai c6
vin ban uy quyén cia cha, me tré em, nhung phai théng nhat véi cha, me tré em vé
noi dung  khai sinh;

* Gidy to phai xuit trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cude cdng dan hoic
cac gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gid tri sir dung dé ching minh vé nhan than cua ngudi c6 yéu cau ding ky
khai sinh. Truong hop céc thong tin c& nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, Co s& dit liéu ho tich dién tor (CSDLHTDT), duoc hé théng
dién tu dong thi khéng phai tai Ién (theo hinh thuc truc tuyén);

- Gidy to 6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to chimg minh noi cu trt da dugc khai thac tir Co s dit lidu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thwc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

- Gidy chiing nhan két hon néu cha, me di dang ky két hon. Truong hop
da c6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuat trinh (theo hinh thirc truc tiép) hoac tai 1én (theo hinh thuc
truc tuyén):

- Gidy to ching minh viéc tré em nhap canh hop phéap vao Viét Nam
(nhu: ho chiéu, gidy to co gia tri di lai quéc té, co dau xac nhan nhap canh cua
co quan quan ly xuat, nhap canh) va vin ban xac nhan cta co quan coéng an cd
tham quyén vé viéc tré em dang cu tr tai Viét Nam trong truong hop tré em
sinh ra ¢ nudc ngoai, c6 cha hoic me 1a cdng dan Viét Nam hoac cha va me déu
la cdng dan Viét Nam, chua duoc diang ky khai sinh & nuéc ngoai, vé cu tra tai
Viét Nam.

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao 6 chang thuc cac giay to phai xuét trinh néu trén.

* Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:





13

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
t& dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhéan, khong duoc yéu cau ngudi di dang ky nop ban sao gidytd
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap lut ho tich, khéng duoc yéu cau ngudi ding ky ho
tich nop thém gidy to ma phép luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to gti kém theo hd so ding ky khai sinh truc tuyén
phéi bao dam 10 nét, déy du, toan ven vé ndi dung, 1a ban chup béng may anh, di¢n
thoai hodc duoc chup, dugc quét bang thiét bi dién tt, tir gidy to dugc cap hop 1¢,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gii kém trong ho so dang ky khai sinh
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duogc st dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh) ngudi c¢6 yéu ciu dang ky khai sinh phai nop ban chinh Gidy
chimg sinh; xuat trinh gidy to tuy than; ban chinh Gidy ching nhan két hon (néu
cha me tré di dang ky két hon va thong tin vé viéc két hon chua co trong
CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 thAm quyén cia nudc ngoai cap, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky khai sinh khéng cung cap dugc gidy
td néu trén theo quy dinh hoic gidy to ndp, xuat trinh bi tdy x6a, stra chita, lam
gia thi co quan dang ky ho tich c6 tham quyén hiy bo két qua ding ky khai
sinh.

- Béi voi viée xac dinh ho, dan toc, qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop vaéi phap
luat va y8u cau giit gin ban sic dan toc, tdp quan, truyén théng vin hoa tot dep
cua Viét Nam; khong dat tén qua dai, kho str dung.
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+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc Xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cia cha hoac me.

S6 lwong hd so: 01 bd

Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; trudng hop nhan
hd so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viéc tiép theo.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan déan cdp huyén noi cu trd cia nguoi cha hodc ngudi me
thue hién ding ky khai sinh d6i véi tré em sinh ra & Viét Nam trong cac trudng
hop:

+ Cha hodc me la cong dan Viét Nam con nguoi kia 1a ngudi nude ngoai
hoic nguoi khéng qudc tich.

+ Cha hodc me 1a cong dan Viét Nam cu tri ¢ trong nudce con nguoi kia
la cdng dan Viét Nam dinh cu ¢ nude ngoai.

+ Cha va me¢ la cong dan Vi¢t Nam dinh cu & nudc ngoai.

+ Cha va me 13 ngudi nude ngoai hoic ngudi khong qudc tich.

- Uy ban nhan dan cép huyén noi cu tra cua tré em, c6 cha hoac me hoac
ca cha va me 1a cong dan Viét Nam, thuc hién dang ky khai sinh d6i véi tré em
sinh ra & nudc ngoai, chua dugc dang ky khai sinh, vé cu tra tai Viét Nam.

Co quan thyce hién tha tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Giy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Bdn dién tir sé tw déng giri vé Kho qudn Iy
div liéu dién tir cuia cd nhan/dia chi thu dién ti/thiét bi so/dién thoai ciia nguoi
yéu cdau sau khi dd hoan tat thii tuc dang ky khai sinh tai co quan dang ky hé
tich).

Phi, I€ phi:

- Muc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién & phi cho ngudi thudc gia dinh co6 cong voi cdch mang; nguodi
thudc ho nghéo; nguoi khuyét tat.
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- Phi cép ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bé Tai chinh.

M3u do'n, mau to khai:
+ To khai dang ky khai sinh (néu nop hd so theo hinh thic tryc tiép);

+ Mau hé tich dién tir tuong tic ding ky khai sinh (néu ngp hé so theo hinh
thzc truc tuyén).

Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: Khong cé
Can cw phap ly:
- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 ciia B trusng Bo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong B Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién ttr, ddang ky ho tich truc tuyén;

- Théng nr sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé trudng Bé Tur
phép sita doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phui quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Théng tu s 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;
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- Thong tu sd 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi_chl: Phdn chiz in nghiéng 1a néi dung sita doi, bé sung, thay thé.
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NAM SINh: e, DAN tOC: ... QUABC tich: v,
B[ T R 0 T

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung sy that, duoc sy thoa
thuan nhat tri cia cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan cua minh.

Ngudi yéu cau

(Ky, ghi r6 ho, chiz dém, tén)

SO lugng:....... ban e,
Ch thich:
WGhi 15 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong tr(; néu khong c6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trd thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tily than cua ngudi di dang ky, ghi rd sé, co quan c4p, ngay
cap ho chiéu, chang minh nhan dan hoic giay to hop 18 thay thé (Vi du: Ching minh nhén
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

® Truwong hop sinh tai co so y té thi ghi rd tén co sd' y té va dia chi tru 56 co sd' y té do.

Vi du:- Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Pinh, Ha Noi

- Tramy té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.
Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x, huyén,

tinh), noi sinh ra.
Vi du: xa Pinh Bang, huyén Tur Son, tinh Bic Ninh.
®) Ghi ddy du ngay, thang sinh cua cha, me (néu co).

©) P& nghj danh ddu X vao 6 néu cé yéu cu cap ban sao va ghi rd sb luong..
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé ngudi yéu ciu ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé); sd,
ngay, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguoi dugce khai sinh.

II. Théong tin vé nguwoi dwge ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nim sinh; hé thong tu
d6ng chuyén ndi dung tir s6 sang ghi bang chit);

(8) Giéi tinh;
(9) Dan tdc;
(10) Quédc tich;

(11) Noi sinh (gém céc trudng thong tin tach biét riéng theo dia danh hanh chinh: sé nha; dudng/phd;
thon/td/ban/ap; xa, phuong, thi tran; quan, huyén, thi xa, thanh phd thudc tinh, thanh phd thudc thanh
phé truc thudc Trung wong; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi dwoge Khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Sb dinh danh ca nhan;

(16) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy to hop 16 thay thé); sd,
ngdy, thang, nam cap, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Quédc tich;

(19) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé ngudi cha clia nguoi dwgc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) Sb dinh danh c4 nhan;
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(23) Gidy to tiy than: Loai gidy t& st dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); sd,
ngay, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh sdng);
(27) Bé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cip, ndi dung d& nghi ding ky khai sinh cho tré em 1a
dang sy that, da c6 su thoa thuan nhét tri cua cha, me tré theo quy dinh phap luat va chiu hoan toan
trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra da dugc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, pht, gidy, ngdy, thang, nim) hoan tit viéc cung cp
thong tin; nguoi yéu ciu trude d6 da dang nhap vao hé thong, thuc hién xac thuc dién tir theo quy
dinh.

Ngudi yéu ciu ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan diang ky ho
tich.

Ban dién tir s& tw dong giri vé Kho quan 1y dit lidu dién tir cua ca nhan/dia chi thu dién tu/thiét b
s6/dién thoai ctia ngudi yéu cu sau khi di hoan tit thu tuc ding ky khai sinh tai co quan dang ky ho
tich.
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2.Thii tuc ding ky két hon c6 yéu to nuéc ngoai
Trinh tw thuc hién:

- Néu Iya chon hinh thiic nop hd so truc tiép, nguoi c6 yéu cau dang ky két
hdn nop hd so diang ky két hon tai Bo phan mét cira/Trung tdm hanh chinh cong
cua UBND cip huyén cd tham quyén; nop 1é phi néu thudc trudng hop phai nop 18
phi ding ky két hon.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
két hon truy cap Cdng dich vu cong quéc gia hoac Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua cé tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé théng, xac dinh dung Uy ban nhan dan cap huyén co
tham quyén.

Nguoi c6 yéu cau dang ky két hon truc tuyén cung cap thong tin theo mau
ho tich dién tur twong tacdang ky két hdn (cung cap trén Cong dich vu c¢ong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), chuyén hé so dé cdng chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai Bo phan mot cira thuc hién s6 hda (sao chup, chuyén thanh tai ligu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop nguoi ¢ yéu cau dang ky két hén khong bo sung, hoan
thién duoc hd so thi bao cdao Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau dang ky két hon.
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- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1 cua cac thng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau ndp, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

Truong hop c6 khiéu nai, t6 céo viéc két hon khong da diéu kién két hon
theo quy dinh ciia Luat Hon nhan va gia dinh hodc xét thay c6 van dé can lam rd
vé nhan than caa bén nam, bén nir hoac gidy to trong ho so dang ky két hon,cong
chuc 1am cong tac ho tich béo cao Trudng phong Tu phap dé phdi hop véi co quan
c6 lién quan xac minh lam r8.Trong qua trinh tham tra, x4 minh hé so, néu thay
can thiét, thilam viéc truc tiép voi cac bén dé 1am rd vé nhan than, su tw nguyén két
hon, muc dich két hon.

+ Néu thay ho so day dua, hop 1€, cac bén co du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, truong hop tiép nhan ho so dang ky két hdn theo hinh thac
truc tiép, thi cdng chixc 1am cong tac ho tich thuc hién viéc ghi vao S6 dang ky két
hon, cap nhat thong tin ding ky két hén trén Phan mém dang ky, quan Iy ho tich
dién tir dung chung, luu chinh thuec.

Truong hop tiép nhan hd so dang ky két hon theo hinh thuc truc tuyén, cong
chuc 1am cong tac hé tich gui lai biéu mau Gidy chang nhan két hon dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
théng tin trén biéu mau Giay chung nhan két hon dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chic 1am cong tac ho tichthuc
hién viéc ghi noi dung vao So dang ky két hon, cap nhat thong tin dang ky két hon
va luu chinh thie trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.
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- Cong chiic 1am cdng tac ho tich in Gidy chiing nhan két hon, trinh Lanh
dao UBND ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi 6 yéu cau.

- Nguoi ¢6 yéu cau ding ky két hon (hai bén nam, nit phai 6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chung nhan két hon,
trong S6 ding ky két hon, khang dinh su tu nguyén két hén va ky tén vao Sb ding
ky két hdn, ky tén vao Gidy chang nhan két hén, mdi bén nam, nit nhan 01 ban
chinh Gidy chang nhan két hon.

Truong hop mot hoic hai bén nam, nit khdng thé c6 mat dé nhan Giay
chting nhan két hén thi theo dé nghi bang van ban cua ho, cong chtc 1am cong
tac ho tich bao cao Trudng phong Tu phapthuc hién gia han thoi gian trao Gidy
chang nhan két hon nhung khong qua 60 ngiy, ké tir ngdy Cha tich Uy ban
nhan dan cap huyén ky Giay ching nhan két hon.

Hét 60 ngay ma hai bén nam, nit khong dén nhan Giay ching nhan két
hén thi cdng chirc 1am cong tac ho tich bdo céo Chu tich Uy ban nhan dan cap
huyén hiay Gidy chiang nhan két hon dd ky. Néu sau d6 hai bén nam, nit van
muén két hon vai nhau thi phai tién hanh thi tuc dang ky két hon tir dau.

Cach thure thuwe hién:

Nguoi co yéu cau diang ky két hon thuc hién ndp ho so truc tiép tai Bo
phan mot ctra/Trung tAm hanh chinh cong cia UBND cép huyén hodc ndp ho so
trie tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong
dich vy cong cap tinh (https://dichvucong.bacgiang.gov.vn) (bén nam hoic bén
nit ¢6 thé ndp hod so ma khong can ¢ van ban ty quyén ciia bén con lai).

Thanh phan hd so:

- To khai dang ky két hon theo mau, c¢6 du thong tin cua hai bén nam, nir.
Hai bén nam, nit c¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
co yéu cau lya chon nop hd so theo hinh thire truc tiép);

- Madu hé tich dién tir trong tdc ding ky két hon (do nguoi yéu cau cung cdp
théng tin theo hudng dan trén Cong dich vu cong, néu nguoi cé yéu cau lwa chon
nép hoé so theo hinh thirc triec tuyén);

- Nguoi ¢6 yéu cau dang ky két hdn thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hoidc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy tor phdi ngp:

- Gidy xac nhan cua t6 chic y té c6 tham quyén cua Viét Nam hoic nuéc
ngoai xac nhan cac bén két hon khéng mac bénh tdm than hoac bénh khac ma
khong c6 kha nang nhan thirc, lam chu dugc hanh vi cia minh;

- Giay to ching minh tinh trang hén nhan ctia nguoi nudc ngoai do co
quan c6 tham gquyen cua nudc ma nguoi do la cong dan cap con gid tri sir dung,
xac nhan hién tai ngudi do khong cd vo hoac khdng co chong; truong hop nudc
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ngoai khdng cap xac nhan tinh trang hén nhan thi thay bang giay to do co quan
c6 tham quyén nudc ngodi Xac nhan ngudi d6 ¢ du diéu kién két hon theo phap
luat nude do.

Gia tri st dung cua gidy to chang minh tinh trang hén nhan cia ngudi
nude ngoai dugc xac dinh theo thoi han ghi trén gidy to d6.Truong hop gidy to
ching minh tinh trang hén nhan khdng ghi thoi han st dung thi gidy to nay va
gidy x4c nhan cua té chic y té c6 gia tri trong thai han 06 thang, ké tir ngay cap.

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu & nudc ngoai phai nop
ban sao ho chiéu/gidy to co gia tri thay thé ho chiéu.

- Gidy xé&c nhan tinh trang hén nhan caa céng dan Viét Nam cu tra trong
nudc. Truong hop da c6 thong tin tinh trang hon nhan trong CSDLHTDT,
CSDLQGVDC thi khdng phai xuat trinh (theo hinh thuc truc tiép) hoac tai 1én
(theo hinh thic truc tuyén).

* Ngoai gidy to néu trén, tly timg truong hop, bén nam, bén nix phai nop
gidy to tuong tng sau day:

- Cong dan Viét Nam da ly hon hodc huy viéc két hon tai co quan co
tham quyén caa nudc ngoai phai nop ban sao trich luc ho tich vé viéc da ghi vao
s6 viéc ly hon hoac huy viéc két hon trai phap luat (Trich luc ghi chd ly hon);

- Cong dan Viét Nam la coéng chuc, vién chuc hoac dang phuc vu trong
luc lugng vii trang phai ndp van ban cia co quan, don vi quan ly Xac nhan viéc
két hon voi nguoi nudc ngoai khdng trai véi quy dinh caa nganh do;

- Truong hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao
dong co thoi han ¢ nudc ngoai thi phai nop Giay xac nhan tinh trang hén nhan
do Co quan dai dién ngoai giao, Co quan dai dién lanh sy caa Viét Nam & nudc
ngoai cap.

* Gidy to phai xuat trinh:

- H6 chiéu hodc chang minh nhan dan hoic thé can cudc cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri sir dung dé chitng minh vé nhan than cua céng dan Viét Nam. Trudng
hop cac théng tin ca nhan trong cac gidy to nay da c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién ty dong thi khdng phai tai 1&n (theo hinh thac
truc tuyén);

- Ngudi nudc ngoai xuét trinh ban chinh ho chiéu dé ching minh vé nhan
than; trudng hop nguoi nudc ngodi khéng co ho chiéu dé xuat trinh thi c6 thé
Xuat trinh gidy to di lai quéc té hoac thé cu tru;

- Giay to 6 gia tri chizng minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khéng thé khai thac duoc thdng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu. Truong hop cac théng tin
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vé giay to chang minh noi cu tra da duoc khai thac tir Co sé dix liéu qudc gia
vé dan cu bang cac phuong thic nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thwc truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

*Luuy

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhén c¢6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup véi ban
chinh va ky x4c nhén, khong duoc yéu cau ngudi di dang ky ndp ban sao gidytd
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky hod
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Pdi véi gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire tryc tuyén:

+ Ban chyp cac gidy to giri kém theo hd so diang ky két hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc dugc chup, dugc quét bang thiét bi dién i, tir gidy t& duoc cap hop 18,
con gia tri st dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so dang ky két hon truc
tuyén di co ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu
cau duoc sir dung ban di¢n tir nay.

+ Khi dén co quan diang ky ho tich nhan két qua (Gidy chiing nhan két hon),
ngudi c0 yéu cau dang ky két hon phai nop ban chinh Gidy xac nhan tinh trang hon
nhan (néu théng tin vé tinh trang hon nhan chua c6 trong CSDLQGVDC,
CSDLHTDT), gidy to chitng minh tinh trang hdn nhan, gidy xac nhan cua té chic
y te.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cta phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky két hén khong cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to nop, xuét trinh bi tiy xda, stra chira, 1am
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky két hon.

S6 lwong ho so: 01 bo
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Thoi han gii quyét: 15 ngay.

Poi twong thue hién thii tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhan déan cap huyén noi cu tra ctia cong dan Viét Nam thyc hién
dang ky két hon giita cong dan Viét Nam véi ngudi nudce ngoai; giira cong dan
Vi¢t Nam cu tra ¢ trong nudc voi cong dan Viét Nam dinh cu ¢ nudc ngoai;
gifta cong dan Viét Nam dinh cu & nudc ngoai véi nhau; gilta cong dan Viét
Nam dong thoi ¢6 quc tich nude ngoai véi cong dan Viét Nam hodc v6i ngudi
nudc ngoai.

Truong hop nguoi nude ngoai cu tra tai Viét Nam c6 yéu cau ding ky két
hén thi Uy ban nhan dan cdp huyén noi cu trGi ctia mot trong hai bén thyc hién
dang ky két hon.

Co quan thyc hién tha tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC, co quan c6 lién
quan.

Két qua thuc hién thu tuc hanh chinh:

- Giay chtng nhan két hdn (02 ban chinh), mdi bén vg, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tw sé tu dong gui vé Kho quan
ly dir lieu dién tu cua ca nhan/dia chi thu dién ti/thiét bi so/dién thoai cua
ngueoi yéu cau sau khi da hoan tat thi tuc dang ky két hén tai co quan ding ky
ho tich).

Phi, 1& phi:

- Mic 1& phi cu thé do Hbi dong nhan dan tinh, thanh phé tryc thudc
Trung uong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

MAau don, mau to khai:

+ To khai dang ky két hén (néu nop hd so theo hinh thic truc tiép);

+ Mdu hé tich dién tr tuwong tacding ky két hén (néu ngp hé so theo hinh
thirc tryc tuyén).

Yéu cau, diéu Kién thue hién thi tuc hanh chinh:

- Nam tir du 20 tudi tré 1én, nit tir &t 18 tudi trd 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Céc bén khong bi mat nang luc hanh vi dan sy;
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- Cong dan Viét Nam dinh cu ¢ nude ngoai phai co gidy to cho phép cu
trd do co quan ¢ tham quyén nude ngoai cap.

- Viéc két hon khong thudc mot trong cac truong hop cdm két hon theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Piéu 5 cta Luit Hon nhan va gia
dinh, gom:

+ Két hén gia tao;

+ Té4o hon, cudng €p két hon, lira ddi két hon, can tro két hon;

+ Nguoi dang c6 vo, co chong ma két hon véi ngudi khac hodc chua co
vo, chua co chéng ma két hon voi nguoi dang co ché)ng, cO VO;

+ Két hon gitta nhitng nguoi cing dong mau vé tryc hé; giita nhimg
nguodi ¢o ho trong pham vi ba doi; gitta cha, me nudi véi con nudi; gitra ngu:ol
da timg 13 cha, me nudi v6i con nudi, cha chéng véi con dau, me vo véi con ré,
cha duong vdi con riéng ciia vo, me ké véi con riéng ciia chong.

* Nha nudc khong thira nhan hon nhan gitta nhitng ngudi cung gioi tinh.

Cin ¢ phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dix lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBd Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéngBo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng ne sé 03/2023/TT-BTP ngay 02/8/2023 cia Bg triwong Bo Tir
phap sita doi, bé sung mét sé néi dung ciia Thong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phép thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phui quy
dinh vé Co sé dit liéu hg tich dién tir, dang ky ho tich truc tuyén;
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va sir dung phi khai théc, sir dung
thdng tin trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cia Bo truongBo Tai
chinh stra doi, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé trec thuoe Trung wong.

Ghi chd: Phan chi in nghiéng 1a ngi dung sita doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

(1) )ANG KY KET HON (2)

KINN QU @

Thong tin Bén nir B&n nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tly than ©

Két hon lan tha may

Chiing t6i cam doan nhiing loi khai trén day 1a ding sy that, viéc két hdn cia chling t6i 1a tu nguyén, khdng vi
pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.
Ching tdi chiu hoan toan trach nhiém trudc phép luat vé noi dung cam doan ctia minh.
Pé nghi Quy co quan dang ky.
veieen, NQAY thang .......... nam...............

Bén nir Bén nam

(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)
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Dé nghj cép ban sao®: Co [, Khong []

Chu thich:

W® Treong hop 1am tha tuc dang ky két hon cé yéu té nudc ngoai, thi phai dan anh cua hai
bén nam, nir.

®) Ghi rd tén co quan dang ky két hon.

“Ghi theo noi ding ky thuong trd, néu khong co noi dang ky thudng tra thi ghi theo noi
dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy t& tiy than nhu: ho chiéu, chitng minh nhan dan hodc gidy to hop 18
thay thé (vi du: Ching minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cap ngay
20/10/1982).

©Ppé nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sé lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (trudng hop lam thu tuc dang ky két hon c6 yéu td nude ngoai);

(2) Ho, chit dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngdy, thang, nam);
(4) Dan tdc;

(5) Qudc tich;

(6) S6 dinh danh c4 nhan;

(7) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy td hop 18 thay thé); sb,
ngdy, thang, ndm cap, co quan cip; ban chup dinh kém;.

(8) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(9) Két hon 1an thir may.

I1. Thdng tin bén nam

(10) Anh (truong hop 1am tha tuc ding ky két hon c6 yéu t6 nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(13) Dan toc;

(14) Quédc tich;

(15) Sb dinh danh c4 nhan;

(16) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy td hop 16 thay thé); s6,
ngdy, thang, ndm cap, co quan cip; ban chup dinh kém;

(17) Noi cu tra (noi thudng tri/noi tam tria/noi dang sinh sdng);
(18) Két hon 1an the may;

(19) D& nghi cap ban sao:

oCo

Sb lwong ban sao yéu cau: ...

o Khong

(20) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, viéc két hon ciia hai bén 1a hoan
toan tu nguyén, khong vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam, chiu hoan toan
trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.
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* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tit viéc cung cip
thong tin; nguoi yéu cau truge do da dang nhap vao hé théng, thuc hién xac thyc dién ti theo quy
dinh.

Nguoi yéu cau dang ky két hon nhan ban chinh Gidy chimg nhan két hon truc tiép tai co quan ding ky
ho tich.

Bén dién tr s€ tw dong guri vé Kho quan ly dir liéu dién tr cua cé nhan/dia chi thu dién tir/thiét bi
s6/dién thoai ctia ngudi yéu cau sau khi d hoan tat thi tuc dang ky két hon tai co quan ding ky ho
tich.
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3. Thii tuc ding ky khai tir c6 yéu té nwéc ngoai
Trinh tw thuc hién:

- Néu lra chon hinh thirc nop hd so truc tiép, nguoi ¢ yéu cau dang ky khai
tir nop hd so dang ky khai tir tai Bo phan mot cira/Trung tam hanh chinh cng cua
UBND cép huyén c6 tham quyén; nop 1& phi néu thude truong hop phai nop 1é phi
dang ky khai tir; nop phi cap ban sao Trich luc khai tir néu 6 yéu cau cip ban sao
Trich luc khai ttr.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
khai tir truy cap Cong dich vu cdng quédc gia hodc Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén co
tham quyén.

Nguoi ¢6 yéu cau ding ky khai tir truc tuyén cung cap théng tin theo mau
ho tich dién tir twong tacdang ky khai tir (cung cap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi,
1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢d yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lua chon hinh thirc nop ho so tryc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tor hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lua chon
hinh thtrc nép hd so truc tuyén);chuyén hd so dé cong chic 1am cdng tac ho tich
Xt ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop ngudi ¢ yéu cau dang ky khai tir khdng bo sung, hoan
thién duoc hd so thi bao cao Truéng bo phan mot cta c6 théng béo tir chéi giai
quyét yéu cau dang ky khai tir.
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- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1 cua cac thng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau ndp, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho so
dang ky khai ttr theo hinh thic truc tiép, thi cong chtc 1am cong tac ho tich thuc
hién viéc ghi vao So dang ky khai tir, cap nhat thong tin dang ky khai tir va luu
chinh thtc trén Phan mém dang ky, quan ly ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky khai tir theo hinh thac truc tuyén cong
chic 1am cong tac ho tich giri lai biéu mau Trich luc khai tur dién tir vai thong tin
day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
théng tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy du hoic
khdng ¢ phan hdi sau thoi han yéu cau thi cdng chac 1am cong tac ho tichthuc
hién viéc ghi noi dung vao So ding ky khai tir, cap nhat thong tin dang ky khai tir
va luu chinh thic trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chuc lam cong tac ho tich in Trich luc khai ti, trinh Lanh dao UBND
ky, chuyén Bo phan mot ctra tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai tu,
trong S6 dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

Cach thirc thye hién:

Nguoi c6 yéu cau dang ky khai tir truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién nop hd so truc tiép tai B phan mot ctra/Trung tam hanh
chinh cong cia UBND cip huyén hoic giri ho so qua hé thong buu chinh hodc ndp
hé so truc tuyén trén Cong dich vu cong qubc gia (https://dichvucong.gov.vn) hoic
Cdng dich vu cong cap tinh (https://dichvucong.bacgiang.gov.vn).
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Thanh phan h so:

- To khai dang ky khai tir theo mau (néu ngudi ¢6 yéu cau lya chon nop hd
so theo hinh thuc truc tiép);

- Mau h¢ tich dién tir twong tdc ding ky khai tir (do nguwoi yéu cau cung cdp
théng tin theo hudng dan trén Cong dich vu cong, néu ngudi cé yéu cau liwa chon
nép hoé so theo hinh thirc triec tuyén);

- Nguoi ¢6 yéu cau dang ky khai tir thuc hién viée ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Giay béo ttr hoic gidy to thay thé Gidy béo tir do co quan c6 thim quyén cap;

- Gidy to, ti liéu, ching ct do co quan, to chtc ¢6 tham quyén cap hoic xac
nhan hop 18 chiig minh sy kién chét déi véi truong hop dang ky khai tir cho ngudi
chét da 1au, khong c6 Gidy béo tir hoac gidy to thay thé Gidy bao tu;

- Vin ban ay quyén (dugc chang thuc) theo quy dinh caa phép luat trong
treong hop ty quyén thuc hién viée dang ky khai tir. Trudng hop ngudi c6 trach
nhiém ding ky khai tir iy quyén cho ngudi khac thuc hién viéc dang ky khai tir ma
nguoi duoc uy quyén 1a éng, ba, cha, me, con, vo, chdng, anh, chi, em ruét cua
ngudi iy quyén thi van ban ty quyéen khdng phai chiing thyc.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cudc cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié tri str dung dé ching minh vé nhan than cua ngudi ¢ yéu cau ding ky
khai tir. Truong hop cac thdng tin ca nhan trong cac giay to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khdng phai tai lén
(theo hinh thire truc tuyén);

- Gidy to 6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé giay to ching minh noi cu tra di duoc khai thac tir Co sé dix liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao ¢ ching thuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:
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+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duogc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky xéac nhdn, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan co trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Dbi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky khai tir tryc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tri sir dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so ding ky khai tir truc
tuyén di co ban sao dién tir hodc di co ban dién tir gidy to ho tich thi ngudi yéu
cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai tr/ban sao
Trich luc khai tir), ngudi c6 yéu cau ding ky khai tir phai xuét trinh gidy to tuy
than, ndp ban chinh cac gidy to 14 thanh phan hd so dang ky khai tir theo quy dinh
phép luat ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngoai cdp, cong chimg
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky khai tir khong cung cap dugc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuét trinh bj tay x6a, stra chita, lam gia
thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky khai tir.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan
ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khong qua 03
ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tra cudi cling ctua nguoi chét thyuc
hién viéc dang ky khai tir cho ngudi nudc ngoai hoac cong dan Viét Nam dinh
cu & nudc ngodi chét tai Viét Nam;
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- Uy ban nhan dan cap huyén noi nguoi d6 chét hoic noi phat hién thi thé
ngudi chét thuc hién viéc ding ky khai tir trong truong hop khéng xac dinh
duoc noi cu trii cudi cling caa ngudi chét.

Co quan thye hién thu tuc hanh chinh:

Phong Tu phép cdp huyén tiép nhan hd so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tir(treong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tur Trich luc khai tw(Ban dién tu sé tw dong gui vé Kho quan ly
dir liéu dién tir cuia cd nhan/dia chi thu dién ti/thiét bi so/dién thoai ciia nguoi
yéu cau sau khi da hoan tat thi tuc dang ky khai tir tai co quan dang ky hé tich).

Phi, 1é phi:

- Mc 1¢é phi cu thé do Héi dong nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh c6 cong voi cdch mang; ngudi
thuoc hd nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

M3au don, miu to khai:

+ To khai dang ky khai tir (néu nop hd so theo hinh thic truc tiép);

+ Mcfu’ hé tich dién tir twong tacding ky khai tir (néu nép hé so theo hinh
thazc truc tuyen).

Yéu cau, diéu kién thyc hién tha tuc hanh chinh: Khong cé

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 caa Chinh phu stra di,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuit trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;
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- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B¢ trudng Bo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s diéu va
bién phéap thi hanh Luat Ho tich;

_ Thong tu sb 01/2022/TT-BTP ngdy 04/01/2022 cia Bo trusng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trueng B Tw
phap sita doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/NB-CP ngay 28/7/2020 cia Chinh phui quy
dinh vé Co sé dit liéu g tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thdng tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhéan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chi: Phdn chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KINA QU B
Ho, Chir dém, t81n NEUWOT YEU CAUS ..oooooooeeeeeeesoeeee oo
INOT CU T @ ettt ettt oottt ettt ettt
GIAY 1O Y thANT @ ettt ettt ettt
QUAN NE VOT NGUTT A8 CHELL .ooooosee et oo

Pé nghi co quandiing ky khai tir cho ngudi ¢é tén dwéi diy:

Ho, Chit @@, TEN: ..o ettt e e ee e reenee e

Ngay, thang, NAM SINN: ..o e

GiGi tinh: e, DAN EOC vvevevererereeeeeeeeeeeenn, QUAC tiCh: e,

Da chét vao 10C: ..o ([ A phat, ngay ... thang .......

N OT Gt e

NGUYBN NNAN CREL: ..ot ettt

Sb Gidy béo tu/ Gidy to thay thé Gidy bao tir: @ .o 3 [C T
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T6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trdch nhiém trudc
phap luat vé cam doan cua minh.

Lam tai: ..o, ngay ... thang ... nam

Nguwoi yéu cau

(Ky, ghi rd ho, chir dém, tén)

SO lugng:....... ban
Chu thich:
WGhi rd tén co quan dang ky khai ttr.
@ Ghi theo noi ding ky thuong trd; néu khong c6 noi dang ky thudng trd thi ghi

theo noi dang ky tam tra; truong hop khong co noi dang ky thuong tri va noi dang ky
tam trd thi ghi theo noi dang sinh séng.

®) Ghi thong tin v& gidy to tiy than nhu: ho chiéu, chaeng minh nhan dan hoic gidy
td hop 1é thay thé (vi du: Chitng minh nhan dan s6 001089123 do Cdng an thanh phé Ha
Noi cip ngay 20/10/2004).

“ Néu ghi theo Gidy béo tu, thi gach cum tir “Gidy to thay thé Gidy bao tir”; néu
ghi theo sb Gidy to thay thé Gidy béao tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir”; truong hop khong c6 thi muc nay dé tréng

®) P& nghj danh ddu X vao 6 néu cé yéu cu cip ban sao va ghi rd s6 luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé ngudi yéu cau ding ky khai tir
(1) Ho, chit dém, tén;
(2) Sé dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé); s,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi dugce khai ti.

II. Thong tin vé nguoi duwge ding ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh ca nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1& thay thé); s,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tri/noi tam tri/noi dang sinh séng);

(11) Thoi gian chét: gid, phut, ngdy, thang, nim (tach biét riéng cac truong thong tin gio, phat, ngay,
thang, nam);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh duoc/chua rd thi dé trng);

(14) Gidy bao t/Gidy to thay thé gidy bao tir: s§, ngdy, thang, nim cp, co quan cip (tach biét riéng
cac trudng thong tin sd, ngay, thang, nim, co quan cip; co chi thich néu khong co thi dé tréng);

(15) Bé nghi cép ban sao:

oCo

S6 lwong ban sao yéu cau: ...

o Khéng

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that va chiu hoan toan trach nhiém trudce
phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da dwgc khai thac tir CSDLQGVDC,
duogc hé thdng dién tu dong thi khong phai xudt trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh
thirc tryc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc cung cap
thong tin; nguoi yéu cAu trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir theo quy
dinh.
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Nguoi yéu cau dang ky khai tir nhan Trich luc khai tr (ban chinh) truc tiép tai co quan ding ky hod
tich.

Bén dién tr s€ tu dong guri vé Kho quan ly dir liéu dién tr cua cé nhan/dia chi thu dién tir/thiét bi
s6/dién thoai ctia nguoi yéu ciu sau khi di hoan tat thu tuc dang ky khai tir tai co quan dang ky ho
tich.
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4. Thi tuc ding ky nhan cha, me, con c6 yéu té nwéc ngoai
Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi cd yéu cau ding ky
nhan cha, me, con nép hd so dang ky nhan cha, me, con tai Bo phan mot
ctra/Trung tam hanh chinh cng cia UBND cap huyén cd tham quyén; nop Ié phi
néu thudc truong hop phai nop 1€ phi ding ky nhan cha, me, con; nop phi cap ban
sao Trich luc ding ky nhan cha, me, con néu cd yéu cau capban sao Trich luc
dang ky nhan cha, me, con.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
nhan cha, me, con truy cap Cong dich vu cng quéc gia hoac Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong
tin theo mau ho tich dién tir twong tacdang ky nhan cha, me, con (cung cap trén
Cdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, 1& phi thdng qua chic ning thanh toén truc tuyén hosc
bang céch thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 Yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén); chuyén hd so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién s6 hda (sao chup, chuyén thanh tai ligu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop nguoi c6 yéu cau dang ky nhan cha, me, con khdng bo
sung, hoan thién dugc hd so thi bao cao Truong bd phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.





46

- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1 cua cac thng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau ndp, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Cdng chuc 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru s& Uy ban nhan dan c4p huyén trong thoi gian 07 ngay lién tuc, dong thoi
giri vian ban dé nghi Uy ban nhan dan cap xa noi thuong tri cua ngudi duoc nhan
la cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai tru s¢ Uy ban nhan déan
cap Xa.

+ Néu thay viéc nhan cha, me, con 1a dung va khong co tranh chap, hd so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan hd so dang ky nhan cha, me,
con theo hinh thic tryc tiép, thi cong chtc 1am cdng tac hé tich thuc hién viéc ghi
vao So6 dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con
va luu chinh thic trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thic truc
tuyén, cdng chac 1am cong tac ho tich gui lai biéu mau Trich lyc dang ky nhan
cha, me, con dién tir v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc
thiét bj s6.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Trich luc ding ky nhan cha, me, con dién tir va xac nhan
(toi da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chic lam cong tac ho tichthuc
hién viéc ghi noi dung vao So6 dang ky dang ky nhan cha, me, con, cap nhat théng
tin dang ky nhan cha, me, con va luu chinh thuc trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.





47

- Cong chte lam cong tac ho tich in Trich luc dang ky nhan cha, me, con,
trinh Lanh dao UBND ky, chuyén tgi Bo phan mét cira dé tra két qua cho ngudi ¢6
y&u cau.

- Ngudi ¢6 yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mat, xuat
trinh gidy to tuy than dé di chiéu) kiém tra thdng tin trén Trich luc dang ky nhan
cha, me, con, trong S6 ding ky nhan cha, me, con va ky tén vao S6 ding ky nhén
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thirc thue hién:

Nguoi co yéu cau dang ky nhan cha, me, con thuc hi¢n ndp hd so truc
tiép tai Bo phan mot cira/Trung tm hanh chinh céng ctia UBND cép huyén hodc
ndp ho so truc tuyén trén Cong dich vu cong quédc gia (https://dichvucong.gov.vn)
hoac Cong dich vu cong cap tinh(https://dichvucong.bacgiang.gov.vn) (mdt bén
c6 thé ndp hd so ma khong phai c¢6 van ban ty quyén cua bén con lai).

Thanh phan ho so:

- T& khai dang ky nhan cha, me, con theo mau (néu nguoi cd yéu cau lya
chon nop hé so theo hinh thire truc tiép);

- Mau hé tich dién tir twong tacdang ky nhén cha, me, con (do nguoi c6 yéu
cau cung cap thong tin theo hwéng dan trén Cong dich vu cong, néu ngueoi cé yéu
cau lwa chon nop hé so theo hinh thire truec tuyén);

- Nguoi ¢6 yéu cau dang Ky nhan cha, me, con thuc hién viéc ndp/xuat
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to phdi ngp:

- Chiing cir chitng minh quan hé cha, con hodc quan hé me, con gom mot
trong cac gidy to, tai liéu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan, to chuc khac
cd tham quyen ¢ trong nudc hoac nudc ngoai xac nhan quan hé cha con, quan
hé me con.

+ Truong hop khong c6 chang cir chirng minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cua cac bén nhan cha, me, con, c0 it nhat hai
ngudi lam chirng vé moi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitta cbng dan Viét Nam vai
ngudi nudc ngoai hoac gitta ngudi nudc ngoai vGi nhau thi ngudi nudc ngoai
phai nop ban sao ho chiéu hoic gidy to c6 gié trj thay ho chiéu dé chitng minh
vé nhan than.

* Gidy tor phdi xudt trinh:

- Ho chiéu hodc Chang minh nhan dan hoac Thé cin cudc cdng dan hoic
cac giay to khac cd dan anh va thong tin ca nhan do co quan c6 tham quyén cap,





48

con gié tri st dung dé ching minh vé nhan than cua ngudi ¢ yéu cau ding ky
nhan cha, me, con. Trudng hop cac thong tin ca nhan trong céc gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khéng
phai tai 1én (theo hinh thuc truc tuyén):;

- Gidy to 6 gia tri chizng minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to chirng minh noi cu tra da duoc khai thac tir Co so dit liéu qudc gia
vé dan cu bing cac phuong thirc nay thi ngudi c6 yéu cau khdng phai xuit
trinh (theo hinh thic tryuc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

*Luwuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup v6i ban chinh
va ky xéac nhén, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Pdi véi gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire truc tuyén:

+ Ban chup céc giéy to gui kem theo ho so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
anh, dién thoai hodc duoc chup, duoc quét bang thiét bi dién tir, tir gidy to duogc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gii kém trong hd so ding ky nhén cha,
me, con truc tuyén da c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi
ngudi Yeu cau duogc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky nhan
cha, me, con/ban sao Trich luc ding ky nhan cha, me, con) nguoi c6 yéu cau ding
ky nhan cha, me, con phai xuat trinh gidy to tiy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu laching ctr ching minh quan hé cha, con hoic quan hé
me, con.
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- Gidy to do co quan c6 thim quyén cia nudc ngodi cdp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky nhan cha, me, con khong cung cap
duoc gidy to néu trén theo quy dinh hoic gidy t& ndp, xuit trinh bj tdy x0a, sira
chita, 1am gia thi co quan ding ky ho tich c6 thim quyén hiy bo két qua dang
Ky nhan cha, me, con.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam
doan vé ndi dung y&u cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huay bo két qua dang ky ho tich, néu c6 co s xac dinh noi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 15 ngay

Poi twong thue hién thi tuc hanh chinh: Ca nhén

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu tri caa nguoi duoc nhan 1a cha, me,
con thuc hién dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi
nudC ngoai; gitra cong dan Viét Nam cu tri ¢ trong nudc véi cong dan Viét
Nam dinh cu ¢ nudc ngoai; gitta cong dan Viét Nam dinh cu & nudc ngoai vai
nhau; giira cong dan Viét Nam dong thoi co qudc tich nudc ngoai véi cong dan
Viét Nam hoac véi ngudi nudc ngoai; gitra nguoi nwdc ngoai véi nhau ma mot
hoac ca hai bén thuong tru tai Viét Nam.

Co quan thyce hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cdp xa noi cu tr cia ngudi duge nhan 14 cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky nhéan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhan
cha, me, con).

- Ban dién tw Trich luc dang ky nhan cha, me, con (Ban dién tw sé ty
dong gui vé Kho quan ly dir lieu dién tw cua ca nhan/dia chi thw dién ti/thiét bi
so/dién thoai ciia nguoi yéu cau sau khi da hoan tat thi tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).
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Phi, 1& phi:

- Mic 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu cd yéu cau) thuc

hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai
chinh.

M3u do'n, mau to khai:

+ To khai dang ky nhan cha, me, con(néu nop ho so theo hinh thic truc
tiép);

+ Mdu hé tich dién tir twong ticding ky nhdn cha, me, con(néu nép hé so
theo hinh thuzc tryc tuyén).

Yéu cau, diéu kién thyc hién tha tuc hanh chinh: Khong cé

Cin ¢ phap ly:
- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,

b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBd Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéngBo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
sb 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng te sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé truong Bé Tu
phap sira doi, b sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay





51

04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu g tich dién tir, dang ky hé tich truc tuyén.

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Thong tu sd 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truongBo Tai
chinh stra d6i, bé sung mot so diéu cua Thong tu so 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhéan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chd: Phan chiz in nghiéng 1a néi dung siza déi, bé sung, thay thé.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

IR QU Do eeeesesesesesesseseseees sesesnene

Ho, Chilt d8m, t&N MEUWOT YEU CAUL.....oooovvooooooooeoeeeeee s eeeeseseeeeee e eesssesseneee

P& nghi cldp ban sao ©: Cbé [] Khéng []
s6 luongr:... .ban





Quan hé v6i ngudi NhAN Cha/ME/CON: @
Pé nghico quan cong nhin ngudi cé tén duéi diy:

[ [o T oA 10 e £=1 1 0 O (= TR
Ngay, thang, NAM SINN: ...t

LA s cua nguwoi cé tén dwoi day:

HO, CRT AEM, TN oottt e ettt s et n et en et anseeas
Ngay, thang, NAM SINR: ..o
GiGH NN, DAN TOC .v.oeeevveeeeeeereeeeeeseeeesesseens QUABC HIC: e

To61 cam doan vi€c nhan...........ccccoooeevvecvicrinne, noi trén 1a dang su that, tu nguyén, khong co
tranh chap va chiu trach nhiém trudc phéap luat vé cam doan cia minh.

Nguoi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Y kién ciia nguoi hién dang 12 me hoiic cha®

Chu thich:

@ Ghi 16 tén co quan dang ky nhan cha, me, con;

@Ghi theo noi dang ky thudng tr; néu khong ¢6 noi ding ky thudng tré thi ghi theo noi
dang ky tam tru; truong hgp khong co noi dang ky thuong tra va noi dang ky tam tru thi ghi theo
noi dan% sinh s6ng.

?) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic gidy to hop
1é thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay
20/10/2004).

®) Chi khai trong trueong hop ngudi khai khong dong thoi 1a nguoi nhan cha/me/con.

®) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hodc nguoi da thanh nién
nhung mat nang luc hanh vi dan sy, ghi y kién ctia nguoi cha néu me 1a nguoi yéu cau, y kién nguoi me
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néu cha 13 nguoi yéu cau (trir trudng hop nguoi d6 da chét, mit tich, mat ning lyc hanh vi dan su hoic
han ché nang lyc hanh vi dan sy).

© P& nghi danh diu X vao 6 néu co6 yéu ciu cp ban sao va ghi rd s lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Thong tin vé ngudi yéu ciu ding ky nhin cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1& thay thé); s,
ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé v6i nguodi duge nhan cha/me/con.

IL. Théng tin vé ngwdi nhin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Déan toc;

(10) Qudc tich;

(11) S dinh danh c4 nhan;

(12) Gidy to tiy than: Loai gidy t& sit dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); sd,
ngdy, thang, ndm cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

II1. Thong tin vé ngwdi dwgc nhan

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(16) Gidi tinh;

(17) Dan toc;

(18) Quédc tich;

(19) Sb dinh danh c4 nhan;

(20) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy to hop 16 thay thé); sd,
ngay, thang, nam cip, co quan cép; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);
(22) Bé nghi cip ban sao:
o Co

S6 lugng ban sao yéu cau: ...
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o Khong
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la dang sy that va chiu hoan toan trach nhiém trudc
phap luét vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra da dugc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc cung cap
thong tin; nguoi yéu cau truge do da dang nhap vao hé théng, thuc hién xac thyc dién ti theo quy
dinh.

Nguodi yéu cau dang ky nhan cha, me, con nhén Trich luc dang ky nhan cha, me, con (ban chinh) truc
tiép tai co quan dang ky ho tich.

Bén dién tr s€ tu dong guri vé Kho quan ly dir liéu dién tr cua cé nhan/dia chi thu dién tir/thiét bi
sb/dién thoai cua ngudi yéu cau sau khi di hoan tat thu tuc dang ky nhan cha, me, con tai co quan
dang ky ho tich.
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5. Thii tuc ding ky giam hd c6 yéu té6 nwéc ngoai
Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi cd yéu cau ding ky
giam ho nop hd so dang ky giam ho tai Bo phan mét cira/Trung tdm hanh chinh
cdng cia UBND cap huyén c6 tham quyén; nop 1& phi néu thudc trudng hop phai
nop 18 phi ding ky giam ho; nop phi cap ban sao Trich luc dang ky giam ho néu
cd yéu cau cap ban sao Trich luc dang ky giam h.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
giam ho truy cap Cong dich vu céng qudc gia hodc Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén co
tham quyén.

Nguoi c6 yéu cau ding ky giam ho truc tuyén cung cap théng tin theo
mau ho tich dién tir twong tacdang ky giam ho (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hoic bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 Yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi cO yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén); chuyén hod so dé cong chic 1am
cong tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop ngudi c6 yéu cau dang ky giam ho khdng bd sung, hoan
thién duoc hd so thi bao cao Truéng bo phan mot cta c6 théng béo tir chéi giai
quyét yéu cau dang ky giam ho.
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- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1 cua cac thng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau ndp, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thdy yéu cau dang ky giam ho du diéu kién theo quy dinh phap
luat, hd so day du, hop 1¢, ding quy dinh, truong hop tiép nhan hd so dang ky
giam ho theo hinh thic truc tiép, thi cong chic 1am cong tac ho tich thuc hién viéc
ghi vao S6 dang ky giam ho, cap nhat thong tin dang ky giam ho va luu chinh thic
trén Phan mém ding ky, quan 1y ho tich dién tir diing chung.

Truong hop tiép nhan ho so dang ky giam ho theo hinh thic truc tuyén,
cong chic 1am cong tac ho tich gui lai biéu mau Trich luc dang ky giam ho dién
tirvoi thong tin day da cho ngudi yau cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
théng tin trén biéu mau Trich luc ding ky giam ho dién tir va xac nhan (toi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cdng chic 1am cdng tac ho tich thuc
hién viéc ghi noi dung vao So6 dang ky gidm ho, cap nhat thong tin dang ky giam
hova luu chinh thie trén Phan mém ding ky, quan Iy ho tich dién tr ding chung.

- Cong chtrc 1am cdng tac ho tich in Trich luc dang ky giam ho, trinh L&nh
dao UBND ky, chuyén Bo phan mot ctra tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢ yéu cau dang ky giam ho kiém tra théng tin trén Trich luc ding
ky giam ho, trong S6 dang ky dang ky giam ho, ky tén vao S6 dang ky giam ho,
nhan Trich luc dang ky giam ho.

Cach thirc thye hién:

Nguoi ¢6 yéu cau dang ky giam hotruc tiép thuc hién hodc oy quyén cho
nguoi khac thyc hién ndp hd so truc tiép tai B0 phan mot cua/Trung tdm hanh
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chinh cong ctia UBND cap huyén hodc giri hd so qua hé thong buu chinh hodc nop
hé so truc tuyén trén Cong dich vu cong qubc gia (https:/dichvucong.gov.vn) hoic
Cdng dich vu cong cap tinh(https://dichvucong.bacgiang.gov.vn).

Thanh phan hd so:

- To khai dang ky giam ho theo mau (néu ngudi yéu cau lya chon ndp hd so
theo hinh thirc truc tiép);

- Mau hé tich dién tir twong tac dang ky gidm hé (do nguoi yéu cau cung
cdp théng tin theo hwéng dan trén Cong dich vu cong néu nguoi cé yéu cau lya
chon ndp hé so theo hinh thire trie tuyén);

- Nguoi ¢6 yéu cau dang ky giam ho thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hoidc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Van ban cir ngudi gidm ho theo quy dinh caa Bo luat Dan su ddi Véi
truong hop dang ky giam ho ctr; gidy to chimg minh diéu kién giam ho duong
nhién theo quy dinh cua Bo luat Dan su dbi véi truong hop dang ky giam ho
duong nhién; truong hop c6 nhiéu ngudi cing du diéu kién 1am giam ho duong
nhién thi nop thém vin ban thoa thuan vé viéc cr mot ngudi 1am giam ho duong
nhién;

- Vian ban ay quyén (duoc ching thuc) theo quy dinh cua phap luat trong
truong hop ay quyén thuc hién dang ky giam ho. Truong hop ngudi duoc uy
quyén la éng, ba, cha, me, con, vg, chong, anh, chi, em rudt cua ngudi uy quyén
thi vin ban ay quyén khéng phai chiing thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cude cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gid tri sir dung dé chung minh vé nhan than ciia nguoi c6 yéu cau dang ky
giam ho. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khdng phai tai 1én
(theo hinh thire truc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu tra trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu. Truong hop cac théng tin
vé gidy to chirg minh noi cu tra da duoc khai thac tir Co so dit liéu quoc gia
vé dan cu bang cac phuong thic nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thic truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban

sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.
* Luuy
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- D6i v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi théng tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
t& dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cta phép luat hd tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

- Ddi véi gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky giam ho truc tuyén phai
bao dam rd nét, day du, toan ven vé nodi dung, 1a ban chup bang may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
CcOn gia tri st dung.

+ Truong hop gidy to, tai lieu phai gai kém trong ho so dang ky giam ho
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duogc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding ky giam
ho/ban sao Trich luc ding ky giam ho), nguoi ¢d yéu cau diang ky giam ho xuat
trinh gidy to tuy than, nop ban chinh cac gidy to 1a thanh phan hd so ding ky giam
ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngoai cp, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cta phap luat, trir truong hop dugc mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky giam ho khong cung cap dugc gidy
t& néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tdy x0a, stra chita, lam
gia thi co quan ding ky ho tich c6 thim quyén huy bo két qua dang ky giam ho.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc doi voi viée dang ky giam ho cir, 03
ngay lam viéc d6i vai viée dang ky giam ho duong nhién.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phéap nhan.

Co quan cd thim quyén quyét dinh:
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Uy ban nhan dan cap huyén noi cu trii cia ngudi duoc giam ho hoic nguoi
gidm ho thuc hién dang ky giam ho gitta cong dan Viét Nam va ngudi nudc ngoai
cung cu tra tai Viét Nam.

Co quan thye hién thu tuc hanh chinh:

Phong Tu phép cdp huyén tiép nhan hd so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc dang ky giam hd (ban chinh), ban sao Trich luc dang ky giam
ho (trudong hop yéu cau cp ban sao Trich luc ding ky giam hd).

- Ban dién tu Trich luc dang ky giam ho (Ban dién tw sé ty dong gui ve
Kho quan Iy dit liéu dién tir ciia cd nhan/dia chi thie dién ti/thiét bi so/dién
thoai ciia ngwoi yéu cau sau khi dd hoan tat thi tuc dang ky gidm hé tai co
quan dang ky ho tich).

Phi, 1é phi:

- Mc 1¢& phi cu thé do Héi dong nhan dan tinh, thanh phé tryc thudc
Trung uong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh c6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky giam ho (néu cd yéu cau) thuc hién theo
quy dinh tai Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

M3u do'n, mau to khai:
+ To khai dang ky giam ho (néu nop hé so theo hinh thirc truc tiép);

+ Mdu hg tich dién tir twong tdcdang ky giam hé (néu ngp hé so theo hinh
thzc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc giam ho gitra cong dan Viét Nam va nguoi nude ngoai cung cu tri
tai Viét Nam.

- Ca nhan c6 du cac diéu Kién sau day co thé lam ngudi giam ho:
+ C6 nang luc hanh vi dan su day du.

+ C6 tu cach dao duc tét va cac diéu kién can thiét dé thuc hién quyen,
nghia vu ctia nguoi giam ho.
+ Khéng phai la nguoi dang bi truy cieu trach nhiém hinh sy hoac nguoi

bi két an nhung chua dugc x04 &n tich vé mot trong c4c toi ¢ y xam pham tinh
mang, stuc khoe, danh du, nhan pham, tai san caa ngudi khac.
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+ Khong phai 1a nguoi bi Toa an tuyén bd han ché quyén doi véi con
chua thanh nién.

- Phap nhan c6 du cac diéu kién sau day c6 thé lam ngudi giam ho:

+ C6 nang luc phép luat dan su phu hgp véi viéc giam ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu ctia ngudi giam ho.

Can ctr phap ly:
- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vy cong;

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBo Tu phép
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cta Bo truongBo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién ttr, ddang ky ho tich truc tuyén;

- Théng nr sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé trudng Bé Tur
phap sita doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1 nguoi gbc Viét Nam, 1¢ phi qudc tich;

_ Thong tu s& 85/2019/TT-BTC ngay 29/11/2019 cia B truongBo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;
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- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bé truongBé Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO

KINA QU B
Ho, Chir dém, t8N M@WOT YU CAU ... oo oo
INOT CU T @ ettt ettt ettt ettt
GIAY 1O Y thANT @)oottt ettt

Pé nghi co quanding ky viéc giam hd giira nhirng nguoi ¢ tén dwéi day:

Nguwoi gidm h:

[ (o T ®E 0 1  £ 10 TR0 =T o OO
Ngay, thang, NAM SINN: ....cociiii e
GiGi tinh: e, DAN EOC e, QUABC ICh: v,
INOT CU T @) e e e
GIAY 10 Y thANT @)ttt ettt oottt

Nguwoi dwgc gidm ho:

[ (o T o1 01 e £ 10 TR =T o OO
Ngay, thdng, N8mM SINN: ..o
GiGi tinh: e, DAN EOC v, QUABC ICh: v
NG CU T P ee s s es sttt e
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Ly do dang KY @AM RO ..o

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.

Lam tai: ................ ngay .....thang ......... nam ...

Ngudi yéu cau

(Ky, ghi r6 ho, chiz dém, tén)

,Dn‘ﬁ fmhi rAn han can®@- CA |:| KhAnn |:|
Chd thich:

@ Ghi 16 tén co quan dang ky giam ho.

@ Ghi theo noi ding ky thuong trd, néu khong ¢6 noi ding ky thudng tra thi ghi theo noi dang ky
tam tra; trudng hop khong c6 noi dang ky thudng trii va noi ding ky tam tra thi ghi theo noi dang sinh sdng.

®)Ghi théng tin V& gidy to tily than nhu: ho chiéu, chiing minh nhan dan hoac gidy to hop 16 thay
thé (vi du: Chang minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

P& nghi danh diu X vao 6 néu co yéu ciu cip ban sao va ghi rd s lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Thong tin vé ngudi yéu ciu ding ky giam hd
(1) Ho, chit dém, tén;
(2) Sé dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay thé); so,
ngay, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(4) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh sng).

IL. Théng tin vé nguoi giam hj

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) S dinh danh c4 nhan;

(11) Gidy to tiy than: Loai gidy t& sit dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); sd,
ngay, thang, nim cip, co quan cép; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

II1. Théng tin vé ngudi dwoc giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) Giéi tinh;

(16) Dan toc;

(17) Qudc tich;

(18) Sb dinh danh ca nhan;

(19) Giay to iy than: Loai gidy to sir dung (Gidy khai sinh/Thé CCCD/CMND/H$ chiéu/Gidy t& hop
1¢ thay thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng);
(21) Ly do dang ky giam ho;

(22) Dé nghi cép ban sao:

oCo

S6 luong ban sao yéu cau: ...

o Khong
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(23) Hd so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that va chiu hoan toan trach nhi¢ém trudc
phép luét vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC,
dugc hé thong dién ty dong thi khong phai xudt trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh
thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc cung cip
thong tin; nguoi yéu cau truge do da dang nhap vao hé théng, thuc hién xac thyc dién ti theo quy
dinh.

Ngudi yéu cau dang ky giam ho nhan Trich luc ding ky giam ho (ban chinh) tryc tiép tai co quan
dang ky ho tich.

Ban dién tir s& tw dong giri vé Kho quan 1y dit liéu dién tr ciia ca nhan/dia chi thu dién tir/thiét bi
s6/dién thoai ctia ngudi yéu ciu sau khi da hoan tat thu tuc dang ky giam ho tai co quan dang ky ho
tich.
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6. Thii tuc ding ky cham diit giam ho cd yéu té nuéc ngoai
Trinh tw thuc hién:

- Néu lya chon hinh thic nop hd so truc tiép, ngudi cd yéu cau ding ky
cham dutgiam ho nop ho so diang kycham dat gidm ho tai Bo phan mot cira/Trung
tdm hanh chinh cng cua UBND céap huyén cé tham quyén; nop 1é phi néu thuoc
tredng hop phai nop 18 phi ding ky cham dat giam ho: nop phi cap ban sao Trich
luc dang ky chdm dat gidm ho néu co yéu cau cip ban sao Trich luc dang ky
cham dut giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
cham dit giam ho truy cap Cong dich vu cdng quédc gia hoic Cong dich vu céng
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau dang ky cham datgiam ho truc tuyén cung cap thong
tin theo mau ho tich dién tir twong tacdang ky cham dat giam ho (cung cap trén
Cdng dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hosc
bang céch thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 Yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), chuyén hé so dé cdng chic 1am
cong tac ho tich xu ly;

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién s6 hda (sao chup, chuyén thanh tai ligu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
budc (i):

(iii) Truong hop nguoi c6 yéu cau dang ky cham duat giam ho khdng bo
sung, hoan thién dugc hd so thi bao cao Truong bd phan mét cua c6 théng bao
tir chdi giai quyét yéu cau dang ky cham dat giam ho.
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- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1 cua cac théng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau ndp, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho so
dang ky cham dat giam ho theo hinh thic truc tiép, thi cdng chirc 1am cong tac ho
tich thyc hién viéc ghi vao So diang kycham datgiam ho, cap nhat thong tin dang
ky cham dat giam ho va luu chinh thuc trén Phan mém dang ky, quan Iy ho tich
dién tir dung chung.

Truong hop tiép nhan ho so dang ky cham duat giam ho theo hinh thuc truc
tuyén, cong chtc 1am cdng tac ho tich giri lai biéu mau Trich luc dang ky cham
dut gidm ho dién tr voi thong tin day du cho ngudi yéu cau qua thu dién tor
hoic thiét bi sé.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Trich lyc ding ky cham dut giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khdng cé phan hdi sau thoi han yéu cau thi cong chic 1am cong tac ho tich thuc
hién viéc ghi noi dung vao S6 ding ky cham dut giam ho, cap nhat thong tin dang
ky cham dartgiam hova luu chinh thac trén Phan mém dang ky, quan Iy ho tich
dién tir dung chung.

- Cong chuac 1am cdng tac ho tich in Trich luc dang ky cham dut giam ho,
trinh Lanh dao UBND Ky, chuyén Bo phan mét cira tra két qua cho nguoi ¢6 yéu
cau.

- Nguoi di dang ky cham dut giam ho kiém tra thong tin trén Trich luc dang
ky cham dut giam ho, trong S6 dang ky dang ky cham duat gidam ho, ky tén vao So
dang ky cham dut giam ho, nhan Trich luc ding ky cham dut giam ho.
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Cach thirc thye hién:

Nguoi ¢o yéu cau ding ky chdm dutgiam hotruc tiép thuc hién hodc uy
quyén cho ngudi khac thuc hién ndp hd so truc tiép tai BO phan mdt ctra/Trung
tam hanh chinh céng cia UBND cép huyén hodc giri ho so qua hé thong buu chinh
hoic nop hdé so truc tuyén trén Cong dich vu cong quic gia
(https://dichvucong.gov.vn) hoic Coéng dich vu coéng cdp tinh
(https://dichvucong.bacgiang.gov.vn).

Thanh phan hd so:

- To khai dang ky chdm dit giam ho theo mau(néu nguoi yéu cau lya chon
ndp hd so theo hinh thire truc tiép);

- Mau hé tich dién tir twong tdc ding ky cham diit gidm hé (do nguoi yéu
cau cung cdp théng tin theo hwéng dan trén Cong dich vu cong néu nguoi cé yéu
cau lwa chon nop hé so theo hinh thire truec tuyéh);

- Nguoi ¢6 yéu cau dang ky chidm dutgiam ho thuc hién viéc ndp/xuat
trinh (theo hinh thtc truc tiép) hodc tai 18n (theo hinh thire truc tuyén) cac gidy
to sau:

* Gidy to phdi ngp:

- Gidy to 1am can cir cham dut giam ho theo quy dinh caa Bo luat Dan su.

- Vin ban iy quyén (dugc chang thuc) theo quy dinh cia phép luat trong
truong hop ay quyén thyc hién dang ky chdm dut giam ho. Truong hop nguoi
duoc ty quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cia nguoi Gy
quyén thi vin ban ty quyén khéng phai chang thyc.

* Gidy to phdi xudt trinh:

Ho chiéu hoic Ching minh nhan dan hoic Thé can cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gid tri sir dung dé chung minh vé nhan than cia nguoi c6 yéu cau dang ky
cham dut giam ho. Truong hop céc thdng tin c& nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
tai 18n (theo hinh thic tryc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.
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+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
t& dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, da hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky chim dut giam ho truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may
anh, dién thoai hodc dugc chup, duoc quét bang thiét bi dién tir, tir gidy to dugc
cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky cham dut
giam ho truc tuyén da c6 ban sao dién tr hodc da co ban dién tir gidy to ho tich thi
ngudi Yéu cau dugc sir dung ban dién tir nay.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky cham dut
giam ho/ban sao Trich luc ding ky chdm dut giam ho), ngudi ¢6 yéu cau dang ky
cham dut gidm ho xuit trinh gidy to tuy than, nop ban chinh cac gidy to 1 thanh
phan hé so ding ky chdm dat giam ho theo quy dinh phap luat h tich.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cp, cong chimg
hodc x4c nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi cd yéu cau dang ky cham dut giam ho khong cung
cap dugc gidy to néu trén theo quy dinh hodc gidy td ndp, xuat trinh bi tay xoa,
sira chita, 1am gia thi co quan dang ky ho tich c6 tham quyén hiy bo két qua
dang ky chdm dut giam ho.

S6 lwgng ho so: 01 bo

Thei han giai quyét: 02 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan cd thim quyén quyét dinh:

Uy ban nhan déan cap huyén noi da ding ky giam ho thyc hién dang ky cham
dut gidm ho.

Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Cha tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.
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Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc ddng ky chdm dirt giam ho (ban chinh), ban sao Trich luc ding
ky cham dut giam ho (truong hop yéu cau cdp ban sao Trich luc dang ky chim
dut giam ho).

- Ban dién tw Trich luc dang ky cham dirt giam ho (Ban dién twr sé tu dong
gui vé Kho quan ly dir lieu dién tw cua ca nhan/dia chi thu dién ti/thiét bi
so/dién thoqi ciia ngwoi yéu cau sau khi da hoan tdt thi tuc dang ky cham dirt
giam ho tai co quan dang ky ho tich).

Phi, 1é phi:

- M 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich lyc dang ky cham dut giam ho (néu c6 yéu cau) thyc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.,

MAau don, mau to khai:

+ To khai dang ky cham dat giam ho (néu nop ho so theo hinh thic truc
tiép);

+ Mdu hé tich dién tir twong tacding ky cham dit gidm hé (néu nép hé so
theo hinh thizc tryc tuyén).

Y&u cau, diéu kign thuc hién thi tuc hanh chinh: Khéng c6

Can cw phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dit liéu h tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truongBd Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
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123/2015/NB-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truongBo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sé dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé trueng Bé Tu
phap sita doi, b sung mét sé ngi dung cia Thong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh ph quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thdng tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia Bo trusngBo Tai
chinh stra d6i, bé sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 18 phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phac

TO KHAI PANG KY CHAM DUT GIAM HO

IR QU @ et ee e
Ho, Chir dém, t8Nn NEWOT YU CAU......c..cveveeeeeeeeseeseeceeeeesee et
INOT CU TPttt
GIAY 1O TUY ThANT @) ettt ettt

Pé nghi co quan ding ky cham dirt viéc giam hé giira:

Nguwoi gidm ho:

[ Co T 411 e 1< 1 AN (=] SO
Ngay, thang, na3m SINN: ...
GiGi tinN: oo, DAN O vveveveverereeeeeeeeeeeena, QUABC iCh: v,
INGT CU P oottt ettt et e e e s e e et et e eeeen e es e e e e eeneaees
GiAy to tY thAN: @ s

Nguwoi dwgc gidm ho:

[ Fo T 41V e £ 0 AN (=] o SO
Ngay, thang, nam SINN: ...
GiGi tinh: e, DAN EOC v, QUABC tiCh: v,
INOT CU EITID ettt ettt ettt e et et et e et e et ee et e e e e s e e nenees
Gidy khai sinh/Gidy to tly thAN®: ...

D3 ding ky giam ho tai @
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To1 cam doan nhitng nd1 dung khai trén day la dang su that va chiu trach nhiém trudce
phap luit vé cam doan cta minh.
Lam t@i: .o , NQay ......... thang ....... nam.......

Nguwoi yéu cau

(Ky, ghi rd ho, chir dém, tén)

Dé nghj cap ban sao®: Co [, Khong []
S6 luong:...ban

Chu thich:
@ Ghi 15 tén co quan diang ky chdm dut giam ho.

@ Ghi theo noi dang ky thuong trd, néu khong c6 noi diang ky thuong tra thi ghi theo noi ding
ky tam tri; truong hop khong cé noi dang ky thudng tri va noi dang ky tam tra thi ghi theo noi dang
sinh sbng.

®) Ghi thong tin vé gidy to tily than nhu: ho chiu, chirng minh nhan dan hozc gidy to hop 18
thay thé (vi du: Chang minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2014).

“) Ghi rd tén co quan ding ky giam ho trude ddy (s6, ngy thang nim dang ky).

® P& nghi danh ddu X vao 6 néu cé yéu ciu cip ban sao va ghi ré sb luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC

PANG KY CHAM DUT GIAM HO

I. Thong tin vé ngudi yéu ciu ding ky cham dit giam hd
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop 1& thay thé); s,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh sng).

II. Thong tin vé nguoi giam ho

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Déan toc;

(9) Qudc tich;

(10) Sb dinh danh c4 nhan;

(11) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1 thay thé); sd,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

II1. Théng tin vé ngudi dwoc giam hd

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quédc tich;

(18) Sb dinh danh ca nhan;

(19) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy t& hop 18
thay thé); s6, ngay, thang, nim cip, co quan cp; ban chup dinh kém;

(20) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);

(21) Pang ky giam ho: s, ngay, thang, nim ding ky, co quan dang ky;
(22) Ly do chdm dit giam ho;

(23) dé nghi cap ban sao:

o Co
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S6 lwong ban sao yéu cau: ...
o Khong
(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that va chiu hoan toan trach nhiém trudc
phép luét vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc cung cip
thong tin; nguodi yéu cau trude dé da dang nhap vao hé théng, thuc hién xac thuc dién tir theo quy
dinh.

Ngudi yéu cau ding ky chAm dit giam ho nhan Trich luc dang ky chidm dut giam ho (ban chinh) truc
tiép tai co quan dang ky ho tich.

Ban dién tir s& tw dong giri vé Kho quan 1y dit liéu dién tr ciia ca nhan/dia chi thu dién tir/thiét bi
s6/dién thoai ctia ngudi yéu cau sau khi di hoan tat thu tyc dang ky cham dut giam ho tai co quan
dang ky ho tich.
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7. Thu tuc thay doi, cai chinh, bé sung théng tin hd tich, xac dinh lai
dan toc

Trinh tw thuc hién:

- Néu lya chon hinh thic nop hé so truc tiép, ngudi c6 yéu cau ding ky thay
dbi, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc nop ho so thay doi,
cai chinh, b sung théng tin ho tich, xac dinh lai dan toctai Bo phan mot
ctra/Trung tm hanh chinh cng caa UBND cép huyén cd tham quyén; nop 1é phi
néu thudc truong hop phai nop 1é phi thay d6i, cai chinh, bd sung théng tin ho
tich, xac dinh lai dan toc; nop phi cdp ban sao Trich luc thay d6i, cai chinh, bd
sung thdng tin ho tich, xac dinh lai dan toc néu cd yéu cau cap ban sao Trich luc
thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc.

- Néu lua chon hinh thirc nop ho so truc tuyén, nguoi co yéu cau thay doi,
cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc truy cap Cong dich vu
cdng quéc gia hodc Cong dich vu cong cap tinh, ding ky tai khoan (néu chua co
tai khoan), xac thuc nguoi dung theo huéng dan, dang nhap vao hé thong, xéac
dinh dtng Uy ban nhan dan cap huyén c6 thim quyén.

Nguoi ¢6 yéu cau dang kythay d6i, cai chinh, bd sung thdng tin ho tich,
xéc dinh lai dan toc truc tuyén cung cap thong tin theo mau ho tich dién tir twong
tacthuc hién dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai
dan toc (cung cap trén Cong dich vu cong), dinh kém ban chup hoac ban sao dién
tir c4c gidy to, tai liéu theo quy dinh; nop phi, 18 phi théng qua chic ning thanh
toan truc tuyén hoic bang céch thire khac theo quy dinh phap luat, hoan tat viéc
nop ho so.

- Cén bo tiép nhan ho so tai Bo phan mot cira c¢d trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1 caa hd so.

(i) Truong hop ho so day du, hop Ié thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho ngudi ¢6 yéu cau thay ddi, cai chinh thong tin ho tich, xac dinh lai dan
toc, bd sung thong tin ho tich (néu tiép nhan hd so bd sung thng tin ho tich sau 15
gio) (néu nguoi c6 yéu cau lya chon hinh thac nop hd so truc tiép) hodc gui
ngay Phiéu hen, tra két qua qua thu dién tr hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lua chon
hinh thirc ndp ho so truc tuyén);chuyén ho so dé céng chuac 1am cong tac ho tich
xu ly.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai BO phan mat cira thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé théng thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.
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(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so duge b sung, thuc hién lai
budc (i):

(iii) Truong hop nguoi ¢ yéu cau ding kythay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc khong bo sung, hoan thién duoc hd so thi
béo cao Truong bo phan mot cira c6 thong bao tir chdi giai quyét yéu cau dang
kythay dbi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc.

- Cong chiic 1am cong tac ho tich tham tra hd so (tham tra tinh théng nhat,
hop 1 cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, Xuat
trinh hoic dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang hé so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
nguoi cO yéu cau (néu ngudi cd yéu cau lya chon hinh thitc nop ho so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢d yéu cau (néu nguoi c6 yéu cau lua
chon hinh thic nop hd so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, b sung thong tin ho tich, xac dinh lai
dan toc 1a co co sa, phu hop vai quy dinh cua phap luat dan sy va phéap luat co
lien quan, ho so day di, hop 18, dung quy dinh, truong hop tiép nhan ho so ding
ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc theo hinh
thirc tryc tiép, thi cong chic 1am cdng tac ho tich thuc hién viéc ghi vao S6 ding
kythay doi, cai chinh, b6 sung thdng tin ho tich, xac dinh lai dan toc, cap nhat
thong tin dang ky thay doi, cai chinh, bo sung théng tin ho tich, xac dinh lai dan
toc va luu chinh thac trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan hé so dang ky thay doi, cai chinh, bo sung thong tin
ho tich, xac dinh lai dan toc theo hinh thic truc tuyén, cong chic 1am cong tac ho
tich guri lai biéu mau Trich luc thay ddi, cai chinh, bé sung théng tin ho tich, xéac
dinh lai dan toc dién tirvoi thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc
thiét bi so.

Nguoi yeu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Trich luc thay doi, cai chinh, bo sung théng tin ho tich,
xéac dinh lai dan toc dién tir va xac nhan (t6i da mot ngay).
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Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, diy du hoic
khdng cd phan hdi sau thoi han yéu cau thi cong chic 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao Sb dang ky thay ddi, cai chinh, bo sung théng tin ho
tich, xac dinh lai dan toc, cap nhat thong tin ding thay d6i, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc va luu chinh thuc trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

- Cong chtic 1am cong tac ho tich in Trich luc thay di/cai chinh/bd sung
théng tin ho tich/xac dinh lai dan toc twong ng, trinh Lanh dao UBND ky,
chuyén Bo phan mét cira tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢d yéu cau dang ky thay d6i, cai chinh, bd sung thdng tin ho tich,
xéac dinh lai dan tockiém tra thdng tin trén Trich luc thay di/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc, trong S6 ding ky thay doi, cai chinh, bo
sung théng tin ho tich, xac dinh lai dan toc, ky tén vao S6 dang kythay doi, cai
chinh, bd sung théng tin ho tich, xac dinh lai dan toc, nhan Trich lucthay di/cai
chinh/bd sung théng tin ho tich/xac dinh lai dan toc.

Cach thure thuwe hién:

Ngudi ¢o yéu cau dang ky thay do6i, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc truc tiép thuc hién hodc uy quyén cho nguo1 khac thyc hién
nop hd so truc tiép tai B0 phan mot ctra/Trung tam hanh chinh cong cia UBND
cap huyén hodc gtri hd so qua hé thong buu chinh hodic ndp hd so truc tuyén trén
Cong dich vu cong qudc gia (hitps://dichvucong.gov.vn) hoic Cong dich vu cong
cap tinh (https://dichvucong.bacgiang.gov.vn).

Thanh phan ho so:

- To khai ding ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh
lai dan tdc theo mau (néu nguoi cd yéu cau lua chon nop hé so theo hinh thirc truc
tiép);

- Mau hé tich dién tr twong tac thue hién dang ky thay doi, cdi chinh, bo
sung thdng tin hé tich, xdc dinh lai déan téc (do nguwoi yéu cau cung cdp thong tin
theo hudng dan trén Cong dich vu cong, néu ngudi cé yéu cau lwa chon ndp hé so
theo hinh thirc triec tuyén);

- Nguoi ¢6 yéu cau dang kythay doi, cai chinh, bo sung thong tin ho tich,
xéac dinh lai dan tdcthuc hién viéc nop/xuit trinh (theo hinh thire truc tiép) hodc
tai 18n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Gidy to lién quan dén viéc thay doi, cai chinh, bo sung thong tin h tich,
xac dinh lai dan tdc;

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cua phép luat trong
truong hop Uy quyén thuc hién viéc dang ky thay doi, cai chinh, bd sung thong
tin hg tich, xac dinh lai dan toc. Trudong hop nguoi dugc uy quyén la ong, ba,
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cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van ban uy
quyén khong phai ching thuc.
* Gidy to' phdi xudt trinh:

- Ho chiéu hodc Chiing minh nhan dan hoic Thé can cude ¢dng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gié tri str dung dé chang minh vé nhan than cia ngudi ¢6 yéu cau dang ky
thay ddi, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc. Truong hop céc
thong tin c& nhan trong cac gidy t& nay di cO trong
CSDLQGVDC,CSDLHTPDT, duoc hé thdng dién tu dong thi khdng phai tai lén
(theo hinh thirc truc tuyén);

- Gidy to 6 gié tri chitng minh théng tin vé cu trt trong truong hop co
quan diang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé giay to chang minh noi cu tra da duoc khai thac tir Co sé dix liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thwc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thyuc cac giay to phai xuat trinh néu trén.

*Luwuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup vdi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Péi v6i gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire truc tuyén:

+ Bén chyp cac gidy to giri kém theo hd so dang ky thay ddi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan toc truc tuyén phai bao dam rd nét, day du,
toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai hodc dugc chyp, dugc
quét bang thiét bi dién tir, tir gidy to duoc cap hop 18, con gia tri st dung.
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+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky thay doi,
cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc truc tuyén da c6 ban sao
dién tir hodc da co ban dién tir gidy to ho tich thi ngudi yéu cau dugc st dung ban
dién ta nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc thay déi/cai
chinh/ b6 sung théng tin ho tich/xac dinh lai dan toc/ban sao Trich luc thay doi/
cai chinh, bo sung thong tin ho tich/ xac dinh lai dan toc), nguoi ¢ yéu cau ding
ky thay d6i, cai chinh, bo sung thdng tin ho tich, xac dinh lai dan toc xuét trinh
gidy to tuy than, nop ban chinh cac gidy to 1a thanh phan hé so ding ky thay doi,
cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc theo quy dinh phép luat
ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cp, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cuia phéap luat, trir truong hop dugc mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi ¢ yéu cau dang ky thay doi, cai chinh, bo sung thong
tin ho tich, x4c dinh lai dan tockhong cung cip dugc gidy to néu trén theo quy
dinh hoac giéy to nop, xuét trinh bi téy x0a, sura chira, lam gia thi co quan dang
ky ho tich c6 thAm quyén huy bo két qua dang ky thay doi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc.

S6 lwong ho so: 01 bo

Thoi han gidi quyét:

- Ngay trong ngay lam viéc ddi vai viéc bo sung théng tin ho tich, truong
hop nhan hd so sau 15 gid ma khdng giai quyét duoc ngay thi tra két qua trong
ngay 1am viéc tiép theo.

- 03 ngay lam viéc dbi vai viéc thay ddi, cai chinh ho tich, xac dinh lai dan
toc. Truong hop can phai xac minh thi thoi han duoc kéo dai khdng quéa 06 ngay
lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi di dang ky ho tich trudc day hodc noi cu tra
cua ngudi nudc ngoadi giai quyét viéc cai chinh, bd sung thdng tin ho tich cua
ngudi nude ngoai da dang ky ho tich tai co quan c6 tham quyén caa Viét Nam.

- Uy ban nhan dan cap huyén noi dé ding ky ho tich trude day giai quyét viéc
thay doi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc cho nguoi Viét
Nam dinh cu ¢ nudc ngoai.
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- Uy ban nhan dan cap huyén noi da dang ky ho tich trudc day hodc noi cu tra
cua ca nhan giai quyét viéc thay doi, cai chinh ho tich cho cong dan Viét Nam tur
da 14 tudi tro 18n cu tri trong nudc; xac dinh lai dan toc.

-Uy ban nhan dan cap huyén noi da dang ky khai tir trudc day thyc hién viec
cai chinh noi dung dang ky khai tir trong Trich luc khai tir hodc Gidy ching ti.

- Truong hop thay déi, cai chinh, bd sung thong tin hé tich, xac dinh lai dan
toc ma viéc ho tich trudc day dugce ding ky tai S¢ Tu phap thi tham quyén giai
quyét dugc xac dinh nhu sau:

+ Truong hop nguoi yeu cau 1a cong dan Viét Nam cu trii & nudc ngoai thi
Uy ban nhan dan cap huyén noi cu tri trudc khi xuat canh thuc hién thay doi, cai
chinh, b6 sung théng tin hé tich, xac dinh lai dan toc;

+ Trudng hop nguoi yéu cau 1a nguoi nude ngoai cur tra tai Viét Nam thi Uy
ban nhan dan cap huyén noi cu tri ciia ngudi d6 thuc hién cai chinh, bd sung théng
tin ho tich.

+ Truong hop nguoi Yéu cau 13 ngudi nude ngoai khong cu tra tai Viét Nam
thi Uy ban nhan dan cap huyén noi c6 tru s& cua S¢ Tu phap da dang ky viéc ho
tich trudc day thuc hién cai chinh, bo sung thong tin ho tich.

Co quan thyc hién tha tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich lyc thay ddi/cai chinh/bd sung thong tin ho tich/xac dinh lai dan toc
(ban chinh), ban sao Trich luc thay doi/cai chinh/bd sung théng tin ho tich/xac
dinh lai dan toc (truong hop yéu cau cp ban sao Trich luc thay d6i/cai chinh/bd
sung thong tin hg tich/xac dinh lai dan toc).

- Ban dién tir Trich luc thay déi, cdi chinh, bé sung théng tin hé tich, xdc
dinh lai ddn téc (Ban dién tir sétw dong giri vé Kho quan Iy dir lidu ciia cd
nhéan/dia chi thw dién ti/thiét bi so/dién thoai cua nguoi yéu cau sau khi da
hoan tdt thi tuc dang ky thay doi, cdi chinh, bo sung théng tin hé tich, xdc dinh
lai dan toctai co quan dang ky ho tich).

Phi, I€ phi:

- Mic 1é phi cu thé do Hbi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién I& phi cho ngudi thudc gia dinh c6 cong voi cadch mang; nguodi
thudc ho nghéo; nguoi khuyét tat.
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- Phi cap ban sao Trich luc dang ky thay doi, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan toc (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6
281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

M3u do'n, mau to khai:

+ To khai dang ky thay dbi, cai chinh, b6 sung théng tin ho tich, xac dinh lai
dan toc (néu ndp hd so theo hinh thirc truc tiép):;

+ Mdu hé tich dién tir tuong tdc thuc hién ding ky thay déi, cdi chinh, bo
sung thdng tin hé tich, xdc dinh lai dan téc(néu nép hé so theo hinh thirc truc
tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:
+ Viéc cai chinh ho tich chi duoc giai quyét sau khi xac dinh c6 sai s6t

trong dang ky ho tich; khéng cai chinh noi dung trén gidy to ho tich da duoc cap
hop 1& nham hop thirc héa thdng tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich dugc cap hop 16 ké tir ngay 01/01/2016 ma thdng tin ho
tich con thiéu thi duoc bo sung, néu cé gidy to, tai liéu do co quan, to chac co
tham quyén cap hop 1é chang minh.

Yéu cau ghi bo sung qudc tich Viét Nam chi thuc hién dbi vai gidy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi di xac dinh nguoi yéu cau dang co
qudc tich Viét Nam theo quy dinh ctua Luat Qudc tich Viét Nam.

Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé
Co so dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truongBo Tu phéap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong B Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bj trucng B Tw
phap sita doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/NB-CP ngay 28/7/2020 cuia Chinh phui quy
dinh vé Co sé dit liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nép, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1é phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cia B truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo trusngBo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhéan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chd: Phan chiz in nghiéng 1a ngi dung siza déi, bé sung, thay thé.
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T6i cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc phép luat vé cam doan
cua minh.

Nguwoi yéu cau

(Ky, ghi r6 ho, chiz dém, tén)

Y kién clia nguoi duoc thay déi ho, chir dém, Y kién cta cha va me (néu thay d6i ho, chi
tén (néu nguoi dé tir 0 9 tudi trd 1én); xac dinh dém, tén cho nguoi dudi 18 tudi)

lai dan téc (néu ngudi do tir dd 15 tudi dén
dudi 18 tusi)

) Ghi 15 tén co quan ding ky viéc thay doi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc.

@ Ghi theo noi dang ky thuong trd; néu khong ¢6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi ding ky thudng tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

® Ghi thong tin vé gidy to tiy than, ghi 18 s6, co quan cip, ngay cép hé chiéu, ching
minh nhan dan hoac giay to hop 1€ thay the (Vi du: Chung minh nhan dan s6 001089123 do
Codng an thanh pho Ha Noi cap ngay 20/10/2004).

“ Ghi r8 noi dung loai viéc d& nghi dang ky.

9 Vi du: thay doi ho, tén/ cdi chinh phan khai vé chir dém caa ngudi me/ xac dinh lai dan
toc/ bo sung phan khai vé nam sinh ctia ngudi cha.

®) Ghi 15 loai viéc ho tich da dang ky trudc day co6 lién quan.

Vi dy: Pa ding ky khai sinh tai UBND x& Ha Hoi, huyén Thuong Tin, thanh phé Ha Noi
ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

© Ghi r8 noi dung thay déi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan toc

Vi du: - Puoc thay doi ho tir Nguyén Vian Nam thanh Vii Vin Nam.

- Pugc cai chinh nam sinh tir 1975 thanh 1976

P& nghi danh diu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HQ TICH,
XAC PINH LAI DAN TQC

I. Théong tin vé ngudi yéu cau ding ky thay doi, cai chinh, bo sung théng tin hd tich, xac dinh lai
dan toc

(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé); s6, ngay
cap, co quan cdp; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh song);

(5) Quan hé véi nguoi dugc thay ddi, cai chinh, bd sung thong tin ho tich, x4c dinh lai dan tc.
IL. Théng tin vé nguoi c6 ndi dung thay ddi

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngdy, thang, ndm);

(8) Gioi tinh;

(9) Déan toc;

(10) Qudc tich;

(11) Sé dinh danh c4 nhan;

(12) Gidy to tiy than: Loai gidy t& sit dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); sd,
ngdy cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra: (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé ndi dung dé nghi ding ky thay doi, cai chinh, bo sung thong tin hd tich, xac
dinh lai dén tc

(14) Tén loai Gidy to ho tich da dang ky (sd, quyén sb, ngay, thang, nam dang ky);

(15) N6i dung dé nghi thay ddi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay ddi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan tdc;

(17) Bé nghi cép ban sao:

oCo

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:

o Truc tiép
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o Truc tuyén (ban dién tir s& duoc giri vé& Kho quan 1y dit liéu cua ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai clia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhén).
(19) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding sy that va chiu hoan toan trach nhiém trudc
phép luét vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thic truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc cung cp
thong tin; ngudi yéu cau trude do di dang nhap vao hé thong thong qua viée xac thuc dién tir theo quy
dinh.
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8. Thi tuc ghi vao So6 hé tich viéc két hon caa cong dan Viét Nam da
dwoc giai quyét tai co quan c6 tham quyeén ciia nwéc ngoai

Trinh tw thuc hién:

- Néu Iya chon hinh thic nop hé so truc tiép, nguoi c6 yéu cau ghi vao So
ho tich viéc két hon da duoc giai quyét tai co quan co tham quyén cua nudc
ngoai (sau day goi la ghi chi két hdn) nop hd so ghi chd két hon tai Bo phan mot
ctra/Trung tm hanh chinh cong caa UBND cép huyén cd tham quyén; nop 1é phi
néu thude trudng hop phai nop 1& phi ghi cha két hon, nop phi cap ban sao Trich
luc ghi chi két hdn néu c6 yau cau cap ban saoTrich lucghi chu két hon.

- Néu lya chon hinh thirc nép ho so truc tuyén, ngudi c6 yéu cau ghi chi
két hon truy cap Cdng dich vu cong quéc gia hoiac Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua cé tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén co
tham quyén.

Nguoi ¢d yéu cau ghi chi két hon truc tuyén cung cap thdng tin theo mau
ho tich dién tir twong tacghi vao S6 ho tich viéc két hén(cung cap trén Cong dich
vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc nang thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thac nop ho so truc tuyén), chuyén ho so dé cong chic 1am
cong tac ho tich xu ly;

Sau khi tiép nhan ho so theo hinh thtc ndp truc tiép, can b tiép nhan ho
so tai Bo phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai lidu dién tu
trén hé thong thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hda theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai
budc (i);
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(iii) Truong hop ngudi ¢d yéu cau ghi chi két hén khong bo sung, hoan
thién duoc hd so thi bao cao Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau ghi cha két hon.

- Cong chic 1am cong tac ho tich tham tra hd so (thdm tra tinh thdng nhat,
hop 1 cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bé phan mot cia dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu 6 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢O yéu cau (néu ngudi cd yéu cau lya chon hinh thic ndp hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thac nop ho so truc tuyén).

+ Néu thay yéu cau ghi chd két hon du diéu kién, khong thuoc truong hop
tir chdi ghi vao sb viéc két hon theo quy dinh, truong hop tiép nhan ho so ghi chi
két hon theo hinh thuc truc tiép, thi cdng chirc 1am cong tac ho tich thuc hién viéc
ghi vao S6 dang ky két hon, cap nhat théng tin ghi cha két hén trén Phan mém
dang ky, quan ly h¢ tich dién tir dung chung.

Trudng hop tiép nhan hd so ghi chi két hdn theo hinh thie truc tuyén, cong
chac 1am cong tac ho tich guri lai biéu mau Trich luc ghi chi két hon dién tavéi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc ghi chi két hon dién tir va xac nhan (toi da
mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khdng cé phan hdi sau thoi han yéu cau thi cong chic 1am cong tac ho tich thuc
hién viéc ghi noi dung vao So dang ky két hon, cap nhat thong tin ghi cha két hdn
va luu chinh thie trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chuc 1am cdng tac ho tich in Trich luc ghi chi két hén, trinh L&nh
dao UBND ky, chuyén Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau ghi chl két hon dugc nhan két qua theo mot trong cac
phuong thuc sau day:





91

+ Nhan ban dién tir Trich luc ghi chd két hdn gui qua thu dién ta, Kho
quan ly dir liéu dién tir cua ca nhan do;

+ Nhan ban dién ta Trich luc ghi cha két hon giri vao thiét bi sb, thdng qua
phuong phap truyén sé liéu phi hop, dam bao an toan, bao mat thong tin;

+ Nhan két qua 1a Trich luc ghi chd két hdn thong qua hé théng buu chinh;
+ Nhan két qua 1a Trich luc ghi cht két hdn tai co quan dang ky ho tich.

Céch thirc thye hién:

Nguoi co yéu cau ghi chu két hontruc tiép thuc hién hodc uy quyén cho
nguodi khac thyc hién ndp hd so truc tiép tai B0 phan mot cua/Trung tdm hanh
chinh cong cia UBND cip huyén hoic giri hd so qua hé théng buu chinhhodc ndp
ho so truc tuyén trén Cong dich vu cong qubc gia (https://dichvucong.gov.vn) hoic
Céng dich vu cong cép tinh (https://dichvucong.bacgiang.gov.vn).

Thanh phan hé so:

- To khai ghi cha két hén theo mAu (néu ngudi c6 yéu cau lira chon ndp hd
so theo hinh thtc truc tiép);

- Mau hé tich dién ur tuong tacghi vao S6 hé tich viéc két hén(do nguoi
Yéu cdu cung cdp théng tin theo hudng dan trén Cong dich vu cong néu nguoi c6
Yéu cdu lywa chon nép hé so theo hinh thirc triec tuyén);

- Nguoi ¢O yéu cau ghi chi két honthyc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hoidc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao gidy to ching nhan viéc két hon do co quan c6 tham quyén cua
nudc ngoai cap;

- Néu cong dan Viét Nam di ly hon hoac hay viéc két hon tai co quan co
tham quyén nudc ngoai thi phai nop Trich luc vé viéc dd ghi vao S6 ho tich viéc
ly hén hozc hity viéc két hon (Trich luc ghi chd ly hon).

- Vin ban ay quyén (duoc ching thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién viéc ghi cha két hon. Truong hop nguoi duoc ty
quyén 1a dng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cua ngudi uy quyén
thi van ban uy quyén khdng phai chiing thuc.

* Gidy tor phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cudc cdng dan hoic
cac gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gié tri sir dung dé ching minh vé nhan than caa ngudi c6 yéu cau ghi chi
két hén. Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khdng phai tai lén
(theo hinh thire truc tuyén);
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- Gidy to 0 gié tri chitng minh théng tin vé cu trt trong truong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s
104/2022/NB-CP ngay 21/12/2022 cua Chinh phu. Truong hgp céc thong tin
vé gidy to chimg minh noi cu tra dd dugc khai thac tir Co sé dir liéu quéc gia
vé dan cu bang cac phuong thic nay thi ngudi c6 yéu cau khong phai xuat
trinh (theo hinh thwc truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, doi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup vdi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du ho so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Ddi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Bén chyp cac gidy to giri kém theo ho so ghi cha két hon truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodac dugc chup, dugce quét béng thiét bj dién tir, tir giéy to duoc cép hop 1€,
con gia tr1 str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so ghi cha két hon truc
tuyén d3 c6 ban sao dién tir hodc dd co ban dién tir gidy to ho tich thi nguoi yéu
cau duoc st dung ban dién tr nay.

+ Truong hop nhan két qua (Trich luc ghi chu két hon/ban sao Trich luc ghi
cha két hon) tai co quan dang ky ho tich, ngudi c6 yéu cau ghi chu két hon phai
Xuét trinh gidy to tuy than, ndp cac gidy to, tai lidu 1 thanh phan ho so ghi chu két
hon theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngoai cdp, cong chimg
hozc xac nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop





93

phap héa lanh su theo quy dinh ciia phap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong hd so: 01 bo

Thoi han gidi quyét: 12 ngay.

Poi twong thue hién thii tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tri ciia cong dan Viét Nam.

Co quan thye hién thua tuc hanh chinh:

Phong Tu phéap cap huyén tiép nhan hd so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc ghi cha két hon (ban chinh); ban sao Trich luc ghi cha két hon
(truong hop yéu cau cip ban sao Trich luc ghi chu két hon).

- Ban dién tu Trich luc ghi chu két hon (Ban dién tw sé tw dong gui vé
Kho quan Iy dit liéu dién tir ciia cd nhan/dia chi thie dién ti/thiét bi so/dién
thoai ciia nguwoi yéu cau sau khi da hoan tdt thii tuc ghi chii két hén tai co quan

dang ky ho tich).

Phi, 1& phi:

- M 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién & phi cho ngudi thudc gia dinh co6 cong voi cdch mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc ghi cht két hdn (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

M3u do'n, mau to khai:

+ To khai ghi chi két hon (néu nop héd so theo hinh thuc truc tiép);

+ Mdu hé tich dién tir turong tdcghi vao Sé hé tich viéc két hdn(néu ngp ho
so theo hinh thirc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon giira cong dan Viét Nam véi nhau hoic véi ngudi nuéc
ngoai da dugc giai quyét tai co quan c6 tham quyén cia nudc ngoai & nudc
ngoai dugc ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap ung du
diéu kién két hon va khong vi pham diéu cdm theo quy dinh caia Luat Hon nhan
va gia dinh Vi¢t Nam.
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- Néu vao thoi diém diang ky tai co quan c6 tham quyén nudc ngoai, viéc
két hon khong dép tung diéu kién két hon, nhung khong vi pham diéu cam theo
quy dinh cta Luat Hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua da dugc khic phuc hoic viéc ghi cha két hon l1a
nham bao vé quyén loi ciia cong dan Viét Nam va tré em, thi viéc két hon ciing
duoc ghi vao S6 hé tich.

* Yéu cau ghi chii két hon bi tiv chdi trong cdc trwong hop sau:

- Viée két hon vi pham diéu cam theo quy dinh ctia Luat Hon nhan va gia
dinh.

- Cong dan Viét Nam két hon voi ngudi nude ngoai tai co quan dai dién
ngoai giao, co quan dai di€n 1anh sy nudc ngoai tai Viét Nam.

Cin ¢ phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dichvu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBd Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéngBo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua B trucng Bé Tu
phap sita doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phép thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phui quy
dinh vé Co sé dit liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& di liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1é phi quéc tich.
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo trusngBo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phac

TO KHAI GHI CHU KET HON

KINN QU D) ettt ettt

Ho, Chir d@m, t8N NGUGT YEU CAU ......oooovvevecececeeieceesesess ettt st ses sttt

INOT CU T @ oo oot e et e e e et e s e s e e et e et e s e e e e e et et e s e s e s e e e et et e s ee s e et et e s esenee e e s et e s esen s eae e eren e

Pé nghi co quan ghi vao sb viéc két hon sau day:

Ho, chir dém, tn bén Nk ......ccooovvvvvievrceee e Ho, chir dém, tén bén nam:...........cccecvvevvievvsienne
Ngay, thang, nam sinh: .........cccceceviviininininnene, Ngay, thang, nam sinh: ........ccccoovieiiiininnen
DAN tOC: wevevrereeeeveeeeeeens QUAC tiCh: oo, DAN tOC: wevevreeeeeeeeeeseres QUAC tiCh: v,
NOTCU T @ oottt NOT CU T @ e
Gidy to thy than: @ Lo Gidy to tly than: @ oo,
DA AANE KY KELNON LI ......oooeeee ettt
........................................................................................... S0 ettt
Cép ngay........ thang ...... 10F:1 1.4 LU OO R PP O PO PPRTPPR

Trudc khi két hon lan nay chua ting két hon/da tingkét hon nhung hén nhén di cham dt®:

Tb6i cam doan nhiing ndi dung khai trén déy 1a dung su that va chiu tréch nhiém truéce phap luat vé cam doan
cua minh,
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Lamtagi: ...........co...e. .., NQAY thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghl Cé’p bén sao(e): Cé D, Khﬁng D ..................................................

S6 luong: ... ban

Chu thich:
@ Ghi 15 tén co quan thuc hién ghi cha két hon,

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thudng tra thi ghi theo noi diang ky tam
tra; truong hop khong c6 noi ding ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.

®) Ghi théng tin vé gidy to tiry than nhu: ho chiéu, chitg minh nhan dan hoic gidy to hop Ié thay thé
(vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay 20/10/2004).

“ Ghi tén co quan, tén qudc gia nudc ngoai da dang ky két hon, tén loai glay chang nhan viéc két hon
do co quan c6 thim quyén nudc ngoai cap, sd (neu co) va ngay, thang nam cap gidy to d6. Vi du: Dang ky két
hon tai Cong hoa Phap, Gidy ching nhan két hon sé 0A3456 cap ngay 08/3/2016.

® Truong hop chua ting két hon thi ghi 16 “Chua tirng két hon”. Trudng hop da ting két hon thi ghi r6
can cir cham dat quan hé hén nhan. Néu can cir cham dat quan hé hdn nhan 1a ly hdn thi ghi rd hinh thirc van
ban ly hén, ngay c6 hiéu luc, tén co quan cap.

© P& nghi danh diu X vao 6 néu c6 yéu ciu cp ban sao va ghi r sb luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC KET HON

I. Thong tin vé ngudi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop 1& thay thé); s,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh sng).

I1. Thong tin ngwoi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Déan tdc;

(8) Qudc tich;

(9) S6 dinh danh cé nhan;

(10) Gidy to tiy than: Loai gidy t& sit dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); sd,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

II1. Théng tin ngudi chdng

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(14) Dan toc;

(15) Qudc tich;

(16) Sb dinh danh c4 nhan;

(17) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé); sb,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).
IV. Théng tin vé viéc két hon
(19) Noi ding ky két hon: tén co quan, tén qudc gia da dang ky két hon;

(20) Gidy to chimg nhén viéc két hon do co quan c6 tham quyén nudc ngoai cap (s6, ngay, thang nam
cp);

(21) Tinh trang hon nhan trudc khi két hon lan nay;

(22) Bé nghi cap ban sao:





99

o Co

S6 luong ban sao yéu cau:...

o Khong

(23) Phurong thirc nhan két qua:
o Tryc tiép

o Truc tuyén (ban dién tir s€ duoc gui vé Kho quan ly dir li€u dién tir ciia ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai clia nguoi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).
(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that, chiu hoan toan trach nhiém trudc
phép luét vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da dwoc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngdy thang nim) hoan tit viéc cung cip
thdng tin; nguoi yéu cau trude do6 da dang nhap vao hé thong thong qua viée xac thuc dién tir theo quy
dinh.
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9. Thii tuc ghi vao Sé hd tich viéc ly hén, hity viéc két honcia cong dan
Viét Nam da dwoc giai quyét tai co' quan c6 tham quyén ciia nwéc ngoai

Trinh tw thuc hién:

- Néu lua chon hinh thic nop hd so truc tiép, ngudi ¢ yéu cau ghi vao So
ho tich viéc ly hén, hay viec két honda duoc giai quyét tai co quan co tham
quyén cua nudc ngoai (sau day goi 1a ghi chd ly hon) nop hd so ghi chd ly hén
tai B6 phan mot cira/Trung tam hanh chinh cong cua UBND cap huyén c6 tham
quyén; nop 1é phi néu thudc truong hop phai nop 1é phi ghi chd ly hon, nop phi
cap ban sao Trich luc ghi chi ly hén néu c6 yéu cau cap ban sao Trich lucghi chd
ly hon.

- Néu lya chon hinh thic ndp hd so truc tuyén, ngudi c6 yéu cau ghi chi
ly hén truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua cé tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén co
tham quyén.

Nguoi ¢ yéu cau ghi chi ly hdn truc tuyén cung cap thdng tin theo mau
ho tich dién tir tuong tacghi vao S6 ho tich viéc ly hén (cung cap trén Cong dich
vu cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc nang thanh toan truc tuyén hoic bang cach
thirc khéac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan ho so tai Bo phan mét cira c¢d trach nhiém kiém tra
tinh chinh xac, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, cd Phiéu hen, tra
két qua cho ngudi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thicc nép ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi cO yéu cau (néu ngudi co yéu
cau lya chon hinh thac nop ho so truc tuyén), chuyén ho so dé cong chic 1am
cong tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thtrc ndp truc tiép, can b tiép nhan ho
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai
budce (i);
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(iii) Néu ngudi ¢ yéu cau ghi chd ly hénkhong b sung, hoan thién duoc
hd so thi bao cao Trudng bo phan tiép nhan hd so c¢é van ban tir chéi giai quyét
yéu cau ghi cha ly hon.

- Cong chic 1am cong tac ho tich tham tra hd so (thdm tra tinh thdng nhat,
hop 1 cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yau cau ndp, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu 6 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢O yéu cau (néu ngudi cd yéu cau lya chon hinh thic ndp hd so truc tiép),
hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thac nop ho so truc tuyén).

+ Néu thay yéu cau ghi chd ly hon la phi hop quy dinh phép luat, viéc ly
hon, hay viéc két hon khdng thudc truong hop co don yéu cau thi hanh tai Viét
Nam hoic c6 don yéu cau khdng cong nhan tai Viét Nam duoc dang tai trén Cong
thong tin dién tir cia Bo Tu phap, truong hop tiép nhan ho so ghi chii ly hontheo
hinh thuce truc tiép, thi cdng chie 1am cong tac hé tich thuc hién viéc ghi vao S6
ghi cha ly hén, cap nhat thdng tin ghi chd ly hon trén Phan mém dang ky, quan ly
ho tich dién tr dung chung.

Truong hop tiép nhan ho so ghi chd ly hén theo hinh thuac truc tuyén, cong
chac 1am cong tac ho tich gui lai biéu mauTrich luc ghi cha ly hén dién t véi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cd trach nhiém Kiém tra tinh chinh x4c, diy du cta cac
théng tin trén biéu mau Trich luc ghi cha ly hon dién tir va xac nhan (téi da mot
ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cdng chic 1am cdng tac ho tich thuc
hién viéc ghi noi dung vao S6 ghi chi ly hon, cap nhat thong tin ghi chi ly hon va
Iwu chinh thirctrén Phan mém dang ky, quan ly ho tich dién tir ding chung.

- Cong chuc lam cbng tac ho tich in Trich luc ghi chd ly hon, trinh Lanh
dao UBND ky, chuyén Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.
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+ Nguoi ¢6 yéu cau ghi chi ly hén kiém tra théng tin trén Trich luc ghi chd
ly hén, trong S6 ghi chd ly hénva ky So ghi cha ly hon.

- Ngudi ¢6 yéu cau ghi cha ly hon dugc nhan két qua theo mot trong céc
phuong thurc sau day:

+ Nhan ban dién t Trich luc ghi chd ly hén gutri qua thu dién tir, Kho quan
ly dir liéu dién tir cuia ca nhan do;

+ Nhan ban dién ti Trich luc ghi chd ly hon giri vao thiét bi sb, thong qua
phuong phap truyén sé liéu phi hop, dam bao an toan, bao mat théng tin;

+ Nhan két qua 1a Trich luc ghi cht ly hén thdng qua hé théng buu chinh;
+ Nhan két qua 1a Trich luc ghi cht ly hon tai co quan dang ky ho tich.
Cach thirc thue hién:

Nguoi ¢ yéu cau ghi chi ly hontryc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién nop ho so truc tiép tai B phan mot cira/Trung tam hanh
chinh cong cia UBND cép huyén hodc gtri ho so qua hé théng buu chinh hoac nop
hé so truc tuyén trén Cong dich vu cong qubc gia (https:/dichvucong.gov.vn) hoic
Cdng dich vu cong cap tinh (https://dichvucong.bacgiang.gov.vn).

Thanh phan hb so:

- T& khai ghi chii ly hon theo mAu (néu ngudi c6 yéu cau lua chon ndp ho so
theo hinh thirc tryuc tiép);

- Madu hé tich dién tir twong tdcghi vao Sé hé tich viée ly hén (do nguoi yéu
cau cung cdp théng tin theo hiedmg dan trén Cong dich vu céng néu nguoi cé yéu
cau lwa chon nép ho so theo hinh thirc truec tuyén).

- Nguoi ¢6 yéu cau ghi chd ly hon thyc hién viée ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Ban an, quyét dinh ly hon, hity két hon, van ban thoa thuan ly
hén hoic gidy to khac cong nhan viéc ly hon do co quan cé tham quyén cia
nudc ngoai cép da co hi¢u lyc phap luat;

- Vén ban ﬁy quyén (duoc chimg thyuc) theo quy dinh cua phéap luat trong
tru’ong hop uy quyén thuc hién viéc ghl cha ly hon. Truong hop ngudi dugc U uy
quyén la 6ng, ba, cha me, con, vo, chong, anh, chi, em rudt ciia ngudi Gy quyén
thi vin ban oty quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chiing minh nhan dan hoic Thé can cude ¢éng dan hoic
cac gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri str dung dé chirng minh vé nhan than cia ngudi ¢6 yéu cau ghi chd ly
hon. Truong hop c&c théng tin c& nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khdng phai tai lén
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(theo hinh thire truc tuyén);

- Giay to ching minh noi cu tri dé xac dinh tham quyén (trong trudng
hop cong dan Viét Nam tir nuc ngoai vé thuong trd tai Viét Nam co yéu cau
ghi chd ly hén, cong dan Viét Nam khong thuong trd tai Viét Nam yéu cau ghi
chd ly hon tai Uy ban nhan dan cap huyén noi cu tra trudc khi xuat canh) trong
trudng hop co quan ding ky ho tich khéng thé khai thac duoc théng tin vé noi
cu tri ctia céng dan theo cac phuong thuc quy dinh tai khoan 2 Diéu 14 Nghi
dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop cac
thong tin vé gidy to chimg minh noi cu tra di duoc khai thac tir Co so dir lidu
quéc gia vé dan cu bang cic phuong thirc ndy thi ngudi c6 yéu cau khong
phai xuat trinh (theo hinh thic truc tiép) hoic tai 18n (theo hinh thic truc
tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chirng thuc céc gidy to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hozc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, da hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Pdi véi gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ghi cht ly hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tri str dung.

+ Trudng hop gidy to, tai lidu phai giri kém trong ho so ghi cha ly hén truc
tuyén di co ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu
cau duoc sir dung ban di¢n tir nay.

+ Truong hop nhan két qua (Trich luc ghi chd ly hén/ban sao Trich luc ghi
chi ly hon) tai co quan dang ky ho tich,ngudi ¢6 yéu cau ghi chd ly hénxuat trinh
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gidy to tuy than, nop cac gidy to 1a thanh phan hé so ghi cha ly héntheo quy dinh
phap luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngodi cdp, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Vi¢t Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 12 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi da dang ky két hén hoic ghi vao S6 ho
tich viéc két hon trudc day thuc hién ghi chd ly héon.

Truong hop viéc két hén hoac ghi chl viéc két hon trude day thuc hién
tai S& Tu phap thi viéc ghi chd ly hon do Uy ban nhan dan cap huyén noi cu tra
cua cong dan Viét Nam thuc hién.

Truong hop viéc két hon trude day dugc ding ky tai Uy ban nhan dan cap
x4 thi viéc ghi cha ly hén do Uy ban nhan dan cap huyén cap trén thuc hién.

Truong hop céng dan Viét Nam khong thuong trad tai Viét Nam thi viéc
ghi chi ly hon do Uy ban nhan dan cap huyén noi cu tra truée khi xuat canh caa
cong dan Viét Nam thuc hién.

- COng dan Viét Nam tir nudc ngoai vé thuong trd tai Viét Nam cé yéu
cau ghi chd ly hdn ma viéc két hon trude day duoc dang ky tai Co quan dai dién
hoic tai co quan c6 tham quyén nudc ngoai thi viéc ghi cha ly hon do Uy ban
nhan dan cip huyén noi cong dan Viét Nam thuong tra thuc hién.

- Cong dan Viét Nam cu tr & nudc ngoai ¢o yéu cau ghi chi ly hon dé
két hdn méi ma viéc két hon trude day duge ding ky tai Co quan dai dién hoic
tai co quan c6 tham quyén nudc ngoai thi viéc ghi chd ly hén do Uy ban nhan
dan cap huyén noi tiép nhan hd so két hén maéi thuc hién.

- Truong hop cdng dan Viét Nam khong thuong tra tai Viét Nam c6 yéu
cau ghi vao S6 ho tich viéc ly hon dé 1am thu tuc ding ky két hén méi tai co
quan c6 tham quyén cua Viét Nam, thi thuc hién tai Uy ban nhan dan cap huyén
noi di dang ky két hon trude day hodc noi diang ky két hon méi.

Co quan thwe hién tha tuc hanh chinh:
Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phaoi hep: Co quan quan ly CSDLQGVDC
Két qua thye hién thi tuc hanh chinh:
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- Trich luc ghi cht ly hén (ban chinh), ban sao Trich luc ghi chu ly hon
(truong hop yéu cau cip ban sao Trich luc ghi chu ly hén).

- Ban dién tir Trich luc ghi chii ly hén (Ban dién tir sé tw dong giri vé Kho
quan ly dit liéu cua ca nhan/dia chi thu dién tir/thiét bi so/dién thoai ciia nguoi
yéu cau sau khi di hoan tat thii tuc ghi chii ly hén tai co quan dang ky ho tich).

Phi, 1 phi:

- Mic 1& phi cu thé do Hoi ddng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc ghi chd ly hon (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctaa B Tai chinh.

M3u do'n, mau t& khai:
+ To khai ghi chi ly hon theo mau (néu nop ho so theo hinh thic truc tiép);

+ Mdu hé tich dién tir twong tacghi vao Sé hé tich viéc ly hén (néu nép ho
so theo hinh thirc truc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Ban 4n, quyét dinh ly hon, hiy két hon, van ban thoa thuan ly hon da co
hiéu lyc phap luat hodc gidy t& khac cong nhin viée ly hon do co quan ¢ thim
quyén ciia nude ngoai cap khong vi pham quy dinh ctia Luat Hon nhén va gia dinh.

- Viéc ly hén, huy két hon cua céng dan Viét Nam do co quan c6 thim
quyén nudc ngoai giai quyét khong thudc trudng hop co don yéu cau thi hanh
tai Viét Nam hodc c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, hity viéc két hon & nude ngoai, sau do vé
nude thudng tra hodc lam thu tuc diang ky két hon méi tai co quan co thim
quyén cta Viét Nam thi phai ghi cha ly hon. Trudng hop di nhiéu 1an ly hén
hodc huy viéc két hon thi chi lam thu tuc ghi chii 1an ly hén, hity viéc két hon
gan nhat.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéngBo Tu phéap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sb diéu va
bién phéap thi hanh Luat Ho tich;

_ Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo truongBo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trueng B Tw
phap sita doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phéap thi hanh Ngh; dinh sé 87/2020/NB-CP ngay 28/7/2020 cia Chinh phui quy
dinh vé Co sé dit liéu g tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thdng tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viet Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia B truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctua Bo trusngBo Tai
chinh stra ddi, bé sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhéan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chi: Phdn chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Péc 1ap - Tw do - Hanh phuc

TO KHAI GHI CHU LY HON

IR QU @ et

Ho, Chit dém, t81 NEUOT YBU CAU: ....oooocceeoeeeeeeeseeeseeeeseeees oo seees e sees oo

NOT CU ETT @ oo e s s s s e s s s e e e e e s e et ee s ee s et ee s et ee e e es e ee s

Quan hé vai nguoi dugC ghi CRUL ...

Pé nghighi vao s6 hd tich VieC®............coccevvvennnee, da dwoc giai quyét tai co quan cé
tham quyén ciia nwéc ngoaicho ngudi duwéi diy:

HOQ, CNTE d@mM, T8N .ot sb s

Ngay, thang, NAM SINN: .....oiiiii e

GiGi tinh:eeeeeeeeeee, DAN tOC: v eveeeeeeeeeeeeeeeeenns QUABC HICN: vt

DA e véi ong/ba:
HO, CREE @M T8N .o

Ngay, thang, NAM STNR: ...

GiGi tinh: oo DAN tOC: oo QUABC HHCR: oo
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T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Lam tgi: ..., gAY ... thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cip ban sao”: C6 D Khéng []
S6 luong: ... ban

Chu thich:
@ Ghi 15 tén co quan thyc hién ghi chd ly hon.

@ Ghi theo noi dang ky thuong trd; néu khong co noi dang ky thuong tra thi ghi theo noi dang ky
tam tra; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
séng.

®) Ghi thong tin vé& gidy to tuy than nhu: ho chiéu, chung minh nhan dan hoic gidy to hop 1& thay
thé (vi du: Chung minh nhén dan s6 001089123 do Céng an thanh phé Ha Noi cip ngay 20/10/2004).

“ Ghi r6 loai viéc thyuc té: ly hon hozc huy viéc két hon

®) Ghi r6 tén loai gidy to (Ban an/quyét dinh/ thoa thuan/cac hinh thuc khac), sd, tén co quan, ngay
thang nam cap gidy to chang minh viéc ly hon/hay viéc két hon.

© Ghi 15 tén co quan nude ngoai da giai quyét ly hon/huy két hon.

) P& nghi danh ddu X vao 6 néu cé yéu ciu cip ban sao va ghi ré sb luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC LY HON

I. Thong tin vé ngudi yéu cau
(1) Ho, chir dém, tén;
(2) Sb dinh danh cé nhén;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/Hb chiéu/Gidy to hop 16 thay thé); sd, ngay,
thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ véi nguoi dugc ghi chu;

(6) P& nghi ghi chti (Iya chon 1 trong 2 loai viéc):

o Ly hon

0 Hiy viéc két hon

II. Thong tin bén nir

(7) Ho, chit dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(9) Dan tdc;

(10) Quéc tich;

(11) Sé dinh danh c4 nhan;

(12) Giay to tily than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy t& hop 1¢ thay thé); sb,
ngdy, thang, ndm cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra hién nay (noi thudng tri/noi tam tra/noi dang sinh song);

(14) Noi cu tra trude khi xuit canh;

(15) Noi ding ky két hon trudc day.

I11. Thong tin bén nam

(16) Ho, chit dém, tén;

(17) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(18) Dan tdc;

(19) Quéc tich;

(20) Sb dinh danh c4 nhan;

(21) Giay to tiy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé); sb,
ngay, thang, ndm cap, co quan cip; ban chup dinh kém.
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(22) Noi cu tra hién nay (noi thudng tri/noi tam tra/noi dang sinh sdng);
(23) Noi cu tra trude khi xudt canh;

(24) Noi dang ky két hon trude day.

IV. Théng tin vé viéc ly hon

(25) Noi ly hén/hity viée két hon: tén co quan, tén qudc gia nude ngoai
(26) Gidy to chimg minh viéc ly hon (Ban an/Quyét dinh/Gidy to hop 18 khac; s, ngay, thang, nim
cap);

(27) Dé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau....

o Khong

(28) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dugc gii vé Kho quéan 1y dit lidu cua c4 nhan/dia chi thu dién tir/thiét b
s6/dién thoai clia ngudi yéu ciu)

0 Buu chinh (cung cip dia chi noi nhan).
(29) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri da duge khai thac tir CSDLQGVDC,
dugc hé thdng dién ty dong thi khéng phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thire truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim hoan tit viéc cung cp
thong tin); nguoi yéu cau trude d6 da dang nhap vao hé thdng thong qua viée xac thuc dién tir theo
quy dinh.
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10. Tha tuc ghi vao Sé hd tich viéc hd tich khac cia céng dan Viét
Nam da dwoc giai quyét tai co quan c6 tham quyén cia nwéc ngoai (khai
sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nudi con nudi;
khai tir; thay doi hé tich)

Trinh tw thuc hién:

- Néu lya chon hinh thtrc nop hd so truc tiép, nguoi cd yéu cau ghi vao So
ho tich viéc khai sinh; gidam ho; nhan cha, me, con; xac dinh cha, me, con; nudi
con nuéi; khai tir; thay d6i ho tich da dugc giai quyét tai co quan c6 tham quyén
ctia nudc ngoai (sau day goi 1a ghi vao Sb ho tich cac viéc ho tich khac)nop hd
so ghi vao S6 ho tich cac viéc ho tich khéc tai Bé phan mot cira/Trung tam hanh
chinh c6ng caa UBND cap huyén cd tham quyén; nop 1& phi néu thudc trudng hop
phai nop 1é phi ghi vao Sb ho tich cac viéc ho tich khéc; nop phi cap ban sao Trich
luc ho tich twong ing néu cé yéu cau.

- Néu lua chon hinh thtc nop ho so truc tuyén, ngudi c6 yéu cau ghi vao
S6 ho tich céc viéc ho tich khactruy cap Cong dich vu cdng quéc gia hoac Cong
dich vu cong cip tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc
nguoi dung theo hudng dan, ding nhap vao hé théng, xac dinh dung Uy ban
nhan dan cap huyén c6 tham quyen.

Nguoi ¢6 yéu cau ghi vao So ho tich cac viéc ho tich khéactruc tuyén cung
cap théng tin theomau ho tich dién tr twong tacghi vao So6 ho tich viéc khai
sinh/khai ta/nudi con nudi/giam ho,nhan cha, me,con/mau ho tich dién tir twong
tacghi vao S6 ho tich cac viéc ho tich khac (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hoac bang céach thic khéc
theo quy dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop Ié cia hd so.

(i) Truong hop hd so day da, hop Ié thi tiép nhan ho so; néu tiép nhan hod
so sau 15 gid thi ¢ Phiéu hen, tra két qua cho ngudi ¢ yéu ciu trong ngay lam viéc
tiép theo (néu nguoi c6 yéu cau lva chon hinh thirc nop hd so tryuc tiép) hoic gui
ngay Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra két qua qua
dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co yéu cau lya chon hinh
thic nop hd so truc tuyén);chuyén hd so dé cong chic 1am cong tac ho tich xu
y.

Sau khi tiép nhan hé so theo hinh thuc nop truc tiép, can bo tiép nhan hd
so tai B phan mot ctra thue hién sé hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh d3 duoc s hoa theo quy dinh.





112

(i) Truong hop ho so chua day du, hop 1€ thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bod sung dé
nguoi ¢6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
bude (i);

(iii) Truong hop ngudi ¢6 yéu cau ghi vao Sb ho tich cac viéc ho tich
khackhdng bd sung, hoan thién duoc hd so thi bao cdo Truéng bd phan mot cira
c6 théng bao tir chdi giai quyét yéu cau ghi vao S6 ho tich céc viéc ho tich khac.

- Cong chuc 1am cbng tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1é cua céc thdng tin trong ho so, gidy to, tai liéu do nguoi yéu cau nop, xuat
trinh hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chéi thi gui thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chac 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 1d 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi c6 yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic nop hd so truc tiép),
hoac gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién ta hoac gii tin
nhian qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi cd yéu cau lya
chon hinh thac nop ho so truc tuyén).

+ Néu thay yéu cau ghi vao So6 ho tich du diéu kién, pht hop quy dinh
phap luat, truong hop tiép nhan hd so ghi vao S6 ho tich céc viéc ho tich khéc
theo hinh thuc tryc tiép, thi cdng chic 1am cong tac ho tich thuc hién viéc ghi noi
dung ghi chi vao Sb ho tich, cap nhat théng tin ghi vao S6 ho tich céc viéc ho
tich khac va luu chinh thic trén Phan mém dang ky, quan Iy ho tich dién tir ding
chung.

Truong hop tiép nhan hoé so ghi vao S6 ho tich cac viéc ho tich khac theo
hinh thtc truc tuyén, céng chic 1am cong tac ho tich gui lai biéu mau Trich luc
ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao Sé hé tich cac viéc ho tich
khac dién tir cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc
thong tin trén biéu mau Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc ghi
vao s ho tich cac viéc ho tich khac dién tir va xac nhan (t6i da mot ngay).

Néu ngudi ¢O yéu cau xac nhan thong tin da thong nhat, day du hoic

khong c6 phan hoi sau thoi han yéu cau thi cdng chic 1am cong tac ho tich thyuc
hién viéc ghindi dung ghi chd vao S6 ho tich, cap nhat théng tin ghi vao Sé ho
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tich c4c viéc ho tich khac va luu chinh thac trén Phan mém dang ky, quan Iy ho
tich dién tur dung chung.

- Cong chuc 1am cong tac hé tich in Trich luc ghi vao So6 hé tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau ghi vao So ho tich cac viéc ho tich khac duoc nhan két
qua theo mot trong cac phuong thirc sau day:

+ Nhén ban dién tir Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khacgui qua thu dién tir, Kho quan Iy dit liu
dién tir cua ca nhan do;

+ Nhén ban dién tir Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich céc viéc ho tich khacgiri vao thiét bi s, thong qua phuong
phap truyén sé liéu phi hop, dam bao an toan, bao mat thng tin;

+ Nhan két qua 1a Trich luc ghi vao Sé ho tich viéc khai sinh/Trich luc ghi
vao S6 ho tich cac viéc ho tich khacthdng qua hé théng buu chinh;

+ Nhan két qua 1a Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi
vao S6 ho tich céac viéc ho tich khactai co quan dang ky ho tich.

Cach thirc thuc hién:

- Ngudi co yéu cau ghi vao S6 ho tich cac viéc ho tich khactruc tiép thuc
hién hoic tly quyén cho ngudi khac thuc hién ndp hod so truc tiép tai Bo phan
mot cira/Trung tAm hanh chinh céng cia UBND cap huyén hodc giri hd so qua hé
thong buu chinh hodc ndp hd so truc tuyén trén Cong dich vu cong qubc gia
(https://dichvucong.gov.vn) hoic Coéng dich vu cong cip tinh
(https://dichvucong.bacgiang.gov.vn).

Thanh phan hé so

-T& khai ghi vao Sé ho tich viéc khai sinh/T& khai ghi vao Sé ho tich viéc
khai t&r/Tod khai ghi vao S6 ho tich viéc nudi con nudi/Té khai ghi vao S6 ho tich
viéc gidm hd, nhan cha, me, con/Td khai ghi vao S6 ho tich céc viéc ho tich
khac theo mau (néu nguoi 6 yéu cau lya chon nop hd so theo hinh thic truc tiép);

- Mau h¢ tich dién tir twong tdacghi vao S6 hé tich viéc khai sinh/khai
tit/nudi con nudi/giam hé,nhdan cha, me,con/Mau hé tich dién tir tuong tdcghi vao
S6 hé tich cdc viée hé tich khdc(do nguoi yéu cau cung cdp thong tin theo hirdng
dan trén Cong dich vu cong néu nguoi cé yéu cau lira chon nép ho so theo hinh
thikc triec tuyén).

- Ngudi ¢6 yéu caughi vao S6 ho tich cac viéc ho tich khacthuc hién viéc
ndp/xuat trinh (theo hinh thirc truc tiép) hodc tai Ién (theo hinh thic truc tuyén)
C4c gidy to sau:
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* Gidy to phdi ngp:

- Ban sao gidy to ching minh viéc ho tich dd duoc giai quyét tai co quan
c6 tham quyén cta nudc ngoai.

- Vin ban iy quyén (duoc chimg thuc) theo quy dinh ctia phép luat trong
truong hop Gy quyén thuc hién viéc ghi chu. Trudng hop ngudi dugc uy quyén
la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua ngudi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chuing minh nhan dan hoic Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé ching minh vé nhan than caa nguoi ¢6 yéu cau ghi vao S6
ho tich céc viéc ho tich khac. Truong hop cac théng tin ca nhan trong céc gidy to
nay da c6 trong CSDLQGVDC, CSDLHTPT, duoc hé thong dién tu dong thi
khéng phai tai 1&n (theo hinh thuc truc tuyén);

- Gidy to 6 gia tri chang minh théng tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cia
cong dan theo cac phuong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctaa Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tri da duoc khai thac tir Co sé dit liéu quéc gia
vé dan cu bang cic phuong thirc nay thi ngudi c6 yéu cau khong phai xuét
trinh (theo hinh thuc truc tiép) hoic tai 1én (theo hinh thuc truc tuyén).

Truong hop gt hd so qua hé thong buu chinh thi phai guri kém theo ban
sao O chung thuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s ge hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cé trach nhiém kiém tra, di chiéu ban chup véi ban
chinh va ky x4c nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich nop thém giéy to ma phap luat ho tich khong quy dinh phai ndp.
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- Béi voi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cau ghi vao S6 ho tich cac viée
ho tich khac truc tuyén phai bao dam 10 nét, dﬁy du, toan ven vé ndi dung, 1a ban
chup bé'mg may anh, dién thoai hoac dugc chup, dugc quét bﬁng thiét bj dién tu, tr
gidy to duoc cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai lidu phai giri kém trong hd so ghi vao S6 ho tich
cac viéc ho tich khac truc Myén da co ban sao dién tir hoac da co ban dién tir giéy
to hd tich thi nguoi yéu cau duoc sir dung ban di¢n tir nay.

+ Truong hop nhan két qua (Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao Sé hé tich cé4c viéc ho tich khac/ban sao Trich luc ghi
vao S ho tich viéc khai sinh/ban sao Trich luc ghi vao Sé hé tich cac viéc ho
tich khéc) tai co quan diang ky ho tich,ngudi c6 yéu cau ghi vao S6 ho tich cac
viéc ho tich khac phai xuat trinh gidy to tuy than, nop cac giay to la thanh phan hd
so ghi vao S6 ho tich cac viéc ho tich khactheo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén ctia nudc ngoai cap, cong ching hoic
xéac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoa lanh sy theo quy dinh cta phap luat, trir trudng hop duge mién theo dicu
udc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so, truong hop nhan hd
so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo. Trong trudng hop phai xac minh thi thoi han giai quyét khong qué 3
ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyen quyét dinh:

- Uy ban nhan déan cip huyén noi cu tra cua cong dan Viét Nam ghi vao
S6 ho tich viéc khai sinh; gidm hg; nhan cha, me, con; xac dinh cha, me, con;
nudi con nudi; thay doi ho tich da duoc giai quyét tai co quan c6 tham quyén ctia nude
ngoai.

- Uy ban nhan dan cap huyén noi cu tra ctia ngudi ¢ trach nhiém khai tir
ghi vao S6 hé tich viéc khai tr d3 duoc giai quyét tai co quan ¢ tham quyén cua
nudc ngoai.

Co quan thye hién thia tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Cha tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC
Két qua thwe hién thi tuc hanh chinh:
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- Trich lyc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao S6 ho
tich céc viéc ho tich khac (ban chinh), ban sao Trich luc ghi vao S6 ho tich
vi¢c khai sinh/ban saoTrich luc ghi vao S6 ho tich cac viée hd tich khac
(truong hop yéu cau cip ban saoTrich luc ghi vao S6 ho tich viéc khai
sinh/ban sao Trich luc ghi vao S6 hé tich cac viée ho tich khac).

- Ban dién tw Trich luc ghi vao s6 ho tich viéc khai sinh/ Ban dién tir
Trich luc ghi vao s6 hé tich cac viée hé tich khdc (Ban dién tur sé ty dong gui ve
Kho quan ly dir liéu dién twr cua ca nhan/dia chi thw dién ti/thiét bi sé/dién thoai
clia nguoi yéu cau sau khi dd hoan tat thu tuc ghi vao S6 hé tich cdc viéc hé tich
khactai co quan dang ky ho tich).

Phi, I€ phi:

- Theo muc thu 1& phi do Hoi dong nhan dan cip tinh quy dinh.

- Mién I¢ phi cho nguoi thudc gia dinh co6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ghi vao S6 hé tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac (néu co yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa Bo Tai chinh.

Ma3u don, mau to khai:

- To khai ghi vao S6 ho tich viéc khai sinh; T& khai ghi vao Sé hé tich
viéc khai tir; To khai ghi vao S6 ho tich viéc nudi con nudi; T khai ghi vao S6
ho tich viéc giam ho, nhan cha, me, con; To khai ghi vao S6 ho tich céc viéc ho
tich khac (néu nop ho so theo hinh thuc truc tiép);

-Mdu hé tich dién tir twong tdacghi vao S6 hé tich viéc khai sinh/khai
tiz/nudi con nudi/giam hé,nhdn cha, me,con/Mdu hé tich dién tir furong tdcghi vao
Sé6 hé tich céc viéc hé tich khac(néu ngp hé so theo hinh thirc tryc tuyen).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khong cé

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mot s didu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Luat Ho tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot s6 diéu va
bién phéap thi hanh Luat Ho tich;

_ Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truongBo Tu
phap quy dinh chi tiét mot s6 didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé6 03/2023/TT-BTP ngay 02/8/2023 cua Bg truong Bo Tuw
phap sira doi, bé sung mét sé ndi dung cia Théng tw sé 01/2022/TT-BTP ngay
04/01/2022 cua B truong Bé Tw phdp quy dinh chi tiét mgt so diéu va bién
phap thi hanh Ngh; dinh s¢ 87/2020/ND-CP ngay 28/7/2020 cia Chinh pha quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh mic thu, ché do thu, nop, quan Iy va st dung phi khai thac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan ¢ quéc tich Viét Nam, phi xéac
nhan 1a nguoi géc Viét Nam, 1é phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cia B trusngBo Tai
chinh hudng dan vé phi va & phi thuoc tham quyén quyét dinh ciia Hoi dong nhéan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cia Bo truongBé Tai
chinh sta doi, bd sung mot s diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1& phi thuoc thim quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza déi, bé sung, thay thé.





118

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc
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TGO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

KINN QU et

Ho, Chit dém, tN MEUOT YEU CAU: .....occccooooooeeeeeeeeee et

INOT CU ETTL @ oot e e e et et e et e et e st ee e st e s e et e st e st e s s e st e s e st e s e s e s e s e s eeseenseeeseeeens

Quan hé véi ngudi dugc ghi vao S6 ho tich Viee Khai SINN: . ...

Pé nghi co quan ghi vao S6 hd tich viéc khai sinh cho nguéi c6 tén duwéi day:

HO, CREE @M, TEN: ..o
Ngay, thang, nam sinh: ........cccooceviiiiiiinnie e, ghi DANG CRT: oo
GiGi tinh:eeeeeeeeeee, DAN tOC: wveveveeeeeeeees e, QUABC HICN: oo
INOT SINNL oot
QUE QUAN: <..ooooee s
Ho, Chilt d€m, tEN MGUOT MIE: ...
Nam sinh: @ oo, DAN tOC: wovoveeriees cerereeene. QUAC TICN: oo
INOT CU I @ e,
Ho, chir dém, ten nguwoi Cha: ...
Nam sinh: @ DAN LOC: oo oo (O UTS 103 1101 s
INOT CU T @
Da dugce dang ky Khai Sinh tai® ...
Gidy khai sinh s6® ... Cap ngay........... [

T6i cam doan nhitng ndi dung khai trén day la dtng su that va chiu trach nhiém truéc

phap luat vé cam doan ctia minh.
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Lamtai: .y ngay ... thang ........ nam .

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao Trich luc ghi vao Sé ho
tich viéc khai sinh ®: C6 D, Khéng L]

Chu thich:
WGhi rd tén co quan ghi vao Sb hé tich viéc khai sinh
Vi du: Uy ban nhan dan quan 1, thanh phé H5 Chi Minh

@ Ghi theo noi dang ky thuong tri; néu khong co noi dang ky thudng trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tru thi
ghi theo noi dang sinh song.

®) Ghi théng tin vé& gidy to tily than cua nguoi di dang ky, ghi rd s6, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hoac gidy to hop 1 thay thé (Vi dy: Chirng minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

“) Ghi day du ngay, thang sinh cua cha, me (néu co).
®) Ghi 13 tén co quan, tén qudc gia nude ngoai da ding ky khai sinh.
©) Ghi sb, ngay, thang, ndm co quan nudc ngodi cap Gidy khai sinh.

(P& nghi danh diu X vao 6 néu cé yéu cau cap ban sao va ghi ré sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

KN QU™

Ho, Chit d@m, 81 MEUWOT YU CAUT ...
INOT QU TP s

QUAN N8 VT NEUTT 8 CREL: ..ot
Pé nghi co quan ghi viao S6 hd tich viéc khai tir cho ngudi cé tén dwéi day:

HO, CREE @@IM, TEN: e
Ngay, thANg, NAM SINN e
GiGi tinh: DAN tOC: o QUABC EICN: o

INOT CU T CUST CUNG: @ e
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D3 chét vao lUC: . QIO phlt, NQAY ..o thang ... NAM .o
INOT CRELL e
NGUYBN NNAN CREL: ettt
I 1CT0 L
SOttt dO® . S
.......................................................................................................................... cap ngay.............thang..........nam..................

To6i cam doan nhirng nodi dung khai trén day la dung su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Lam tai: ..o, ngay ... thang ......... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

D& nghi cép ban sa0®: C6 D Khong |:|
SO lugng:........... ban

Chu thich:
@ Ghi 5 tén co quan thyc hién ghi vao Sé hé tich viéc khai ti.

@ Ghi theo noi dang ky thuong tri; néu khong co noi ding ky thudng tra thi ghi theo noi ding ky
tam tr(; truong hop khong co noi dang ky thudng tra va noi ding ky tam trii thi ghi theo noi dang sinh sbng.

®) Ghi thong tin v& gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic gidy to hop 18 thay thé
(vi dy: Chirng minh nhan dan s 00108912345 do Céng an thanh ph Ha Nbi cap ngay 20/10/2004).

@ Ghi rd tén gidy to ho tich duoc co quan c6 thdm quyén nudc ngoai cap.
©) Ghi rd tén co quan nude ngoai da dang ky khai tir.

© P& nghi d¢anh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC

KINN QUM e

Ho, Chit @ém, t810 NGUOT YEU CAU .......cccooooooeeees oot

N OT CU T D oo e e e s s s s e s s s e s e s s s s s e s e s e s s s e





125

P& nghi co quanghi vio SO hd tich viec™

cho nguoi co6 tén dudi day:

Ho, chit dém, tN: ...,
Ngay, thang, ndm sinh: ...,

Gigitinh ..o Dan tocC:.....ccccovvvvvvevnnnnn.

............... QUAC TICN: oo

T6i cam doan nhirng noi dung khai trén day la dang su that va chiu trdch nhiém trudc phap

luat vé& cam doan ctia minh.

Chu thich:

@ Ghi 5 tén co quan thuc hién ghi vao Sé hé tich.

Lam tai: ..............,ngay .......... thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky
tam tr(; truedng hop khong c6 noi dang ky thudng tra va noi ding ky tam tra thi ghi theo noi dang sinh sbng.

@) Ghi thang tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic gidy to hop 1é thay thé
(vi dy: Chirng minh nhan dan s6 00108912345 do Cdng an thanh ph Ha Nbi cap ngay 20/10/2004).
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“ Ghi rd loai viéc ho tich di dang ky (vi du: thay ddi ho tich).
©) Ghi r6 tén gidy to ho tich duoc co quan c6 thim quyén nudc ngoai cap.
© Ghi rd tén co quan nudc ngoai da dang ky su kién ho tich.
) P& nghi danh diu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd sb luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

KINN QUM s
Ho, Chit dém, tn NGUOT YEU CAU: .......c.ovvieieieieeeieieeees ettt esess st e

N O CU U oo e e e e e e e e





T6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trach nhiém trudgc phép
luat vé cam doan ctia minh.

Lamtai: oo, NQAY e thang .......... nam ...

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Chu thich:

@ Ghi 16 tén co quan thyc hién ghi vao S4 ho tich.

@ Ghi theo noi dang ky thuong tri; néu khong ¢ noi dang ky thuong tra thi ghi theo noi d:ng ky tam
tri; treong hop khong ¢6 noi dang ky thuong trit va noi dang ky tam tra thi ghi theo noi dang sinh song.

®) Ghi thdng tin vé giéy to tuy than nhu: ho chiéu, ching minh nhan dan  hoac gidy to hop 1é thay thé
(vi du: Chirng minh nhéan dan s6 00108912345 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

“Ghi 16 loai viéc ho tich da dugc giai quyét tai co quan c6 thim quyén ciia nudc ngoai (gidm ho, nhan cha,
me, con).

® Ghi r& méi quan hé: 1a cha/me/con/ngudi giam ho.

© Ghi & tén gidy to ching minh sy kién ho tich da dwoc co quan c6 thim quyén ciia nudc ngoai cap.

) Ghi rd tén co quan nudc ngoai da giai quyét su kién ho tich.

® P& nghi danh ddu X vao 6 néu cé yéu ciu cip ban sao va ghi ré sb luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

KN QU e

Ho, Chit @ém, t81 NGUOT YBU CAUT ..ottt

N O CU U e

Pé nghi co quanghi vao S6 hd tich viéc nudi con nudi cho nguoi cé tén dwéi day:

HQ, CRTE BEIM, CRI: ...
Ngay, thAng, NAM SINN: .o
GG tiNN: DAN tOC: QUABC EICN: e
NOT U T B e
Gidy khai sinh/Gidy to tory thAn: @ e

La con nuéi cia:

HO, CREE @@IM, T8N IMNIQ. ..o
Ngay, thang, nam sinh: ... Dantoc: ... QUAC HICN: e
INOT CU T @)ttt ettt
HO, CRlt d@M, T8N C@: ..o

Ngay, thang, nim sinh: ............. Dan toc: ... QUAC HHCN: e
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T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phép
luat vé cam doan cia minh.

Lamtai: oo, NQAY e thang .......... nam .

Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Chu thich:
@ Ghi 15 tén co quan thyc hién ghi vao S6 ho tich viéc nudi con nudi.

@ Ghi theo noi dang ky thuong trd; néu khong co noi ding ky thuong tra thi ghi theo noi dang ky
tam tru; truong hop khong c6 noi dang ky thuong trt va noi dang ky tam tra thi ghi theo noi dang sinh
sbng.

@) Ghi théng tin vé& gidy to tiy than nhu: ho chiéu, chung minh nhan dan hoic gidy t& hop 18 thay
thé (vi du: Chuing minh nhéan dan s 00108912345 do Céng an thanh phé Ha Noi cip ngay 20/10/2004).

“ Ghi rd tén gidy to chimg minh viéc nudi con nudi do co quan ¢6 thdm quyén cta nudc ngodi cAp.
©) Ghi 1 tén co quan nude ngoai da giai quyét viéc nudi con nubi.

© P& nghi danh diu X vao 6 néu coé yéu ciu cip ban sao va ghi rd s lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC KHAI SINH

I. Thong tin vé ngudi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1& thay thé); s,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trti (noi thudng trii/noi tam tri/noi dang sinh sdng);
(5) Quan hé v6i nguoi duge ghi vao s6 ho tich viéc khai sinh.
II. Théng tin vé nguoi dwoc khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nim sinh (tach biét riéng 03 truong thong tin ngdy, thang, nim; hé thong ty dong
chuyén noi dung tir s6 sang ghi bang chir);

(8) Gioi tinh;

(9) Déan toc;

(10) Qudc tich;

(11) Noi sinh;

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi dwoe Khai sinh
(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(15) Dan toc;

(16) Qudc tich;

(17) Sb dinh danh ca nhan;

(18) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé); sb,
ngay, thang, nam cip, co quan cép; ban chup dinh kém;

(19) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé ngudi cha clia nguoi dwgc khai sinh

(20) Ho, chit dém, tén;

(21) Ngay thang nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(22) Dan tdc;

(23) Qudc tich;
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(24) Sb dinh danh c4 nhan;

(25) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/HG chiéu/Gidy to hop 1é thay thé); sd,
ngdy, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(26) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

V. Théng tin vé viéc ding ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén qubc gia da dang ky khai sinh);
(28) Gidy khai sinh (sd, ngay, thang, nim cép);

(29) Dé nghi cap ban sao Gidy khai sinh:

o Co

S6 luong ban sao yéu cau

o Khong

(30) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tr s€ duogc gui vé Kho quan ly dir liéu dién tur ciia ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan)
(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cap 1a dung su that va chiu hoan toan trach nhiém trudc
phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thirc tryc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tit viéc cung cip
thong tin; nguoi yéu cAu truge d6 da dang nhap vao hé théng, thuc hién xac thyc dién tir theo quy
dinh.
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NOI DUNG MAU PIEN TU HQ TICH TUONG TAC

GHI VAO SO HO TICH VIEC KHAI TU

I. Théong tin vé ngudi yéu ciu ghi vao sé hd tich khai tir
(1) Ho, chit dém, tén nguoi yéu cau;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy t& hop 1 thay thé); sd,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé v&i nguoi dugc khai ti.

II. Théng tin vé nguwoi duwge khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Noi cu trt cudi ciing (noi thudng tri/noi tam tra/noi dang sinh song);

(9) S6 dinh danh cé nhan;

(10) Gidy to tiy than: Loai gidy t& sit dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); sd,
ngay, thang, nim cip, co quan cép; ban chup dinh kém;

(11) Thoi gian chét: gid, phat, ngay, thang, nim (tach biét riéng cac truong thong tin gio, phit, ngay,
thang, nam);

(12) Noi chét;

(13) Nguyén nhén chét (c6 chu thich: néu chua xac dinh dugc/chua 16 thi dé tréng).
II1. Thong tin vé viéc khai tir

(14) Noi ding ky khai tir tai: tén co quan, tén qudc gia nude ngoai dang ky;
(15) Gidy to chtng minh viéc dang ky khai tir (s, ngay, thang, nim cép);
(16) D& nghi cap ban sao:

oCo

S6 luong ban sao yéu cau:...

o Khong

(17) Phuong thirc nhan két qua:

o Tryc tiép

o Truc tuyén (ban dién tir s& duoc giri v& Kho quéan 1y dit liéu cua c4 nhan/dia chi thu dién ti/thiét bi
s6/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).
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(18) Hd so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy thét, chiu hoan toan trach nhi€m trudc
phap lut vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC,
dugc hé thong dién ty dong thi khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thirc tryc tuyén).

* MAu dién tir trong tac ghi nhan thoi gian (gid, phat, gidy, ngdy, thing, nim hoan tat viéc cung cap
thong tin); ngudi yéu cau trude d6 di ding nhap vao hé thong thong qua viée xac thuc dién tir theo
quy dinh.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC NUOI CON NUOI

I. Thong tin vé ngudi yéu ciu ghi vao S6 hd tich viéc nudi con nudi
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1& thay thé); s,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh sng).

II. Thong tin vé con nudi

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Déan toc;

(9) Qudc tich;

(10) Sb dinh danh c4 nhan;

(11) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H¢ chiéu/Gidy t& hop 18
thay thé); s6, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

II1. Théng tin vé me nudi

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Dén toc;

(16) Qudc tich;

(17) Sb dinh danh ca nhan;

(18) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé); sb,
ngay, thang, nam cip, co quan cép; ban chup dinh kém;

(19) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé cha nubi

(20) Ho, chit dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) Dan tdc;

(23) Qudc tich;
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(24) Sb dinh danh c4 nhan;

(25) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy to hop 1é thay thé); sd,
ngdy, thang, ndm cép, co quan cép; ban chup dinh kém);

(26) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).
V. Théng tin vé viéc ding ky nudi con nudi
(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qubc gia da dang ky;

(28) Giay to chiing nhan viéc nudi con nudi do co quan c6 thdm quyén cua nudc ngoai cap (s0, ngay,
thang, nam cap);

(29) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(30) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit lidu cua ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhén).
(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding su that, chiu hoan toan trach nhiém trudc
phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC,
dugc hé thdng dién tr dong thi khéng phai xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc true tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nim) hoan tit viéc cung cip
thong tin; nguoi yéu cAu truge d6 da dang nhap vao hé théng, thuc hién xac thyc dién tir theo quy
dinh.
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NOI DUNG MAU PIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

I. Thong tin vé ngudi yéu ciu ghi vao so hd tich viéc giam hd, nhin cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy t& hop 18 thay thé); sd,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh sng).

II. Thong tin vé nguoi giam hd hodic ngwdi nhin cha, me, con

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Déan toc;

(9) Qudc tich;

(10) Sb dinh danh c4 nhan;

(11) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H¢ chiéu/Gidy t& hop 18
thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

II1. Théng tin vé ngudi dwgc giam hd hodc dwoc nhin la cha, me, con

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quédc tich;

(18) Sb dinh danh ca nhan;

(19) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy t& hop 18
thay thé); s6, ngay, thang, nim cip, co quan cp; ban chup dinh kém;

(20) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh song).
IV. Théng tin vé viéc diing ky giam hg, nhin cha, me, con
(21) Noi ding ky viéc nhan cha, me, con/giam hd: tén co quan, tén qudc gia di dang ky;

(22) Giay to chimg nhéan viéc nhan cha, me, con/giam h¢ do co quan c6 tham quyén ctia nudc ngoai
cap (s0, ngay, thang, nam cap);
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(23) Dé nghj cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(24) Phuong thirc nhan két qua:
o Tryc tiép

o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu cua c4 nhan/dia chi thu dién tu/thiét bi
s6/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).
(25) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that va chiu hoan toan trach nhiém trudc
phap luét vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da dwoc khai thac tir CSDLQGVDC,
duogc hé thdng dién tr dong thi khéng phai xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nim) hoan tit viéc cung cp
thong tin; nguoi yéu cAu truge d6 da dang nhap vao hé théng, thuc hién xac thyc dién ti theo quy
dinh.
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO VIEC HO TICH KHAC

I. Théong tin vé nguoi yéu ciu ghi vao s viéc h tich khac
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1é thay thé); sd,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sng).

IL. Thong tin ciia cong din Viét Nam da dwoe ding ky hd tich tai co' quan c6 thAm quyén cia
nuwéc ngoai

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Déan tdc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay thé); sd,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).
II1. Thong tin vé sy kién hd tich thay ddi
(12) N6i dung ho tich thay doi;

(13) Gidy to chirng minh viéc thay d6i ho tich: tén loai gidy to (sd, ngay, thang, nim cip, co quan cp,
tén qudc gia);

(14) Bé nghi cép ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(15) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit lidu cua ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).

(16) Ho so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cap la dang su that va chiu hoan toan trach nhiém trudc
phép luét vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da duge khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, ndm) hoan tit viéc cung cap
thong tin; nguodi yéu cau trude dé da dang nhap vao hé théng, thuc hién xac thuc dién tir theo quy
dinh.
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11. Thi tuc diéing ky lai khai sinh c6 yéu té nwéc ngoai
Trinh tw thuc hién:

- Néu Iya chon hinh thirc nop hé so truc tiép, nguoi c6 yéu cau dang ky lai
khai sinh nop ho so dang ky lai khai sinh tai Bo phan mot caa/Trung tam hanh
chinh cong cia UBND cip huyén c6 tham quyén; nop 1& phi néu thude treong hop
phai nop 18 phi dang ky lai khai sinh; nop phi cAp ban sao Giy khai sinh néu c6
yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
lai khai sinh truy cap Céng dich vu cdng qudc gia hodc Cong dich vu cong cp
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, ding nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi c6 yéu cau dang ky lai khai sinh truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tacding ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thire khéc theo quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 Yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi cO yéu cau (néu ngudi co yéu
cau lya chon hinh thicc nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
bude (i):

(iii) Néu nguoi ¢ yéu cau dang ky lai khai sinh khong bd sung, hoan
thién duoc hd so thi bao cao Truéng b phan tiép nhan ho so co vin ban tir chdi
giai quyét yéu cau ding ky lai khai sinh.
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- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1 cua cac thng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau ndp, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

Truong hop viéc diang ky khai sinh trude day duoc thuc hién tai Uy ban
nhan dan cip xa hoic S¢ Tu phap thi Phong Tu phap c6 vin ban dé nghi Uy ban
nhan dan cap x&/So Tu phap noi thyc hién viéc dang ky khai sinh trudc day
kiém tra, xac minh vé viéc luu gitt S6 ho tich.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan cap x&/S¢ Tu phap
da dang ky khai sinh trudc ddy tién hanh kiém tra, xac minh va tra 1i bang van
ban vé viéc con luu giit hodc khong luu giir dugce Sb hd tich.

Truong hop gidy to cta ngudi yéu cau diang ky lai khai sinh khdng c6
thong tin ching minh quan hé cha, me, con thi co quan dang ky ho tich cé van
ban dé nghi co quan cong an c¢6 tham quyén xac minh. Truong hop co quan
cong an tra loi khong cé thong tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh lap van ban cam doan vé thong tin cua cha, me va xac
dinh noi dung khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitr duoc
S6 ho tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui
van ban y&u cau xac minh ma khong nhan duogc vin ban tra 1i, néu thay hd so
day du, hop 18, ding quy dinh, truong hop tiép nhan ho so dang ky lai khai sinh
theo hinh thuc truc tiép, thi cong chic 1am cong tac hé tich thuc hién viéc ghi noi
dung vao Sb ding ky khai sinh, cap nhat thong tin dang ky lai khai sinh va luu
chinh thirc trén Phan mém ding ky, quan ly ho tich dién tir ding chung.

Trudng hop tiép nhan hd so ding ky lai khai sinh theo hinh thic truc tuyén,
cdng chic 1am cong tac ho tich giri lai biéu mau Gidy khai sinh dién tir voi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.
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Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan théng tin da thong nhat, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chic 1am cong tac ho tichthuc
hién viéc ghi ndi dung vao S6 ding ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thic trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

- Cong chirc 1am cdng tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén téi Bo phan mot cira dé tra két qua cho nguoi 6 yéu cau.

- Nguoi ¢6 yau cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.

Cach thirc thue hién:

Nguoi ¢6 yéu cau ding ky lai khai sinh truc tiép thuc hién hodc uy quyén
cho ngudi khac thuc hién viéc dang ky lai khai sinh tai B0 phan mét ctra/Trung
tAm hanh chinh céng ciia UBND cip huyén hodc gtri ho so qua hé thong buu chinh
hoic nop hdé so truc tuyén trén Cong dich vu cong quic gia
(https://dichvucong.gov.vn)  hoic Coéng dich vy coéng cép tinh
(https://dichvucong.bacgiang.gov.vn).

Thanh phan hb so:

- To khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan cua ngudi
yBU Cau Vé Viéc da nop du cac giay to hien cd (néu nguoi co yéu cau lya chon nop
hd so theo hinh thic tryuc tiép);

- Mau hé tich dién tir twong tacdang ky lai khai sinh, trong d6 cocam doan
cac thong tin cung cap 1a ding sy that, khong con ban chinh Gidy khai sinh, da
ndp du cac giéy td hién c6 va chiu hoan toan trach nhiém trudc phap luat vé ndi
dung cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo hudng dan
trén Cong dich vu céng néu ngudi cd yéu cau lya chon ndp hd so theo hinh thirc
truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai khai sinh thyc hién viéc nop/xuat trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) céc gidy to
Sau.

* Gidy to phdi ngp:

- Ban sao toan bd ho so, gidy to ciia ngudi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cap
hop 18 (ban sao duoc chimg thuc tir ban chinh, ban sao dugc cap tir S6 dang ky
khai sinh); ban chinh hodc ban sao gidy to co gia tri thay thé Gidy khai sinh
duoc cip trude ndm 1945 ¢ mién Bic va trude nim 1975 ¢ mién Nam.
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+ Truong hop ngudi yéu cau khong co gidy to néu trén thi phai nop ban
sao gidy to do co quan cé thAm quyén cua Viét Nam cap hop 1é nhu: Gidy
chirng minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to ching
minh vé noi cu tru; Béng t6t nghiép, Giéy chtirng nhan, Chung chi, Hoc ba, hd
s0 hoc tap do co quan c6 thim quyén cap hodc x4c nhan; Gidy to khac co thong
tin vé ho, tén, ngay, thang, nam sinh cta ca nhan.

Ngudi yéu cau ding ky lai khai sinh c6 trach nhiém ndp day du ban sao
cac gidy to néu trén (néu co) va phai cam doan dd nop du cac gidy to minh co;
chiu trach nhiém, h¢ qua cua viéc cam doan khong dung su that.

- Vin ban 0y quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thyc hién viéc dang ky lai khai sinh. Truong hop ngudi dugc oy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban iy quyén khong phai ching thuyc.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cudc cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gié tri st dung dé ching minh vé nhan than cua ngudi cd yéu cau ding ky
lai khai sinh. Truong hop cac théng tin ca nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
tai 1én (theo hinh thic tryc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chirng thuc cc gidy to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoac ban sao duoc cép tir sO géc hodc ban chup kem theo ban chinh giéy
to dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup voi ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- DBdi v6i gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky lai khai sinh truc tuyén
phai bao dam 10 nét, dﬁy du, toan ven vé ndi dung, 1a ban chyp béng may anh, di¢n
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thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hé so ding ky lai khai sinh
truc Myén da co ban sao dién tir hoac da co6 ban dién tir giéy to ho tich thi nguoi
yéu cau duogc st dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Giay khai sinh/ban sao
Gidy khai sinh),ngudi c6 yéu cau ding kylai khai sinh phai xuat trinh gidy to tuy
than, nop cac gidy to 1a thanh phan hd so dang ky lai khai sinh theo quy dinh phép
luat ho tich.

- Gidy to do co quan c6 thdm quyén cta nudc ngoai cip, cong ching
hodc x4c nhan dé sur dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi cd yéu cau diang ky lai khai sinh khong cung cip
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, sira
chita, 1am gia thi co quan ding ky ho tich c6 tham quyén hity bo két qua dang
ky lai khai sinh.

- Trudng hop cho phép ngudi yéu cau diang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich &
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ciia viéc cam doan
khong ding sy that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé& nghi co quan c6 thim
quyén huy bo két qua ding ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung sy that.

S6 lrgng ho so: 01 bo

Thei han gidi quyét: 05 ngay lam viéc. Truong hop phai ¢6 van ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: C4 nhan
Co quan c6 tham quyén quyét dinh:

- Uy ban nhan déan cap huyén noi di dang ky khai sinh trude day thuc
hién dang ky lai khai sinh.

- Trudng hop viéc khai sinh trudc day duoc dang ky tai Uy ban nhan dan
cap x4 thi viéc dang ky lai khai sinh do Uy ban nhan dan cip huyén cip trén thuc
hién.

- Truong hop khai sinh truge day dugce dang ky tai Uy ban nhan dan cap
tinh hodc S& Tu phap thi viéc diang ky lai khai sinh do Uy ban nhan déan cap
huyén noi cu trdi cia nguoi yéu cau thuc hién; néu nguodi d6 khéng cu tra tai
Viét Nam thi do Uy ban nhan déan cip huyén noi c6 tru sé hién nay ctia S& Tu phap
thuc hién.

Co quan thye hién thia tuc hanh chinh:
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Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhin dan
cap x4/S¢ Tu phap noi nguoi yéu cau dang ky lai khai sinh da ding ky khai sinh
trude day; Co quan coéng an c¢6 thim quyén.

Két qua thuc hién tha tuc hanh chinh:

- Giay khai sinh (ban chinh); ban sao Giay khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir sé tw dong giri vé Kho quan 1y
dit liéu cua ca nhan/dia chi thw dién tw/thiet bi so/dién thoai cua nguoi yéu cau
sau khi dd hoan tat thu tuc dang ky lai khai sinh tai co quan dang ky ho tich).

Phi, 1& phi:

- M 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

M3u do'n, miu to khai:
+ To khai dang ky lai khai sinh (néu nop ho so theo hinh thic truc tiép);

+ Mau hg tich dién tr tuong tacding ky lai khai sinh (néu ngp hé so theo
hinh thzc truc tuyén).

Yéu cau, diéu Kkién thue hién thi tuc hanh chinh:

- Cong dan Viét Nam dinh cu & nudc ngoai hodc ngudi nudc ngoai da
dang ky khai sinh tai co quan c6 tham quyén cta Viét Nam trudc nge‘ty
01/01/2016 nhung S6 dang ky kha1 sinh va ban chinh Glay khai sinh déu bi mat.

- Nguoi co yeu cau con song tai thoi diém yéu cau dang ky lai khai sinh.

- Nguoi yéu cau c¢o trach nhiém ndp dy du ban sao gidy to, tai lidu c6 ndi
dung lién quan dén viéc dang ky lai khai sinh.

Can cu phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

_ Thong tu s 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truongBo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phap sita doi, bé sung mét sé néi dung cia Théng tw s6 01/2022/TT-BTP ngay
04/01/2022 cua B treong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh pha quy
dinh vé Co sé dir liéu g tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sé 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai bo mot s6 noi dung tai cac Thong tu trong linh vuc tro gidp phap 1y, ho
tich do Bo truong Bo Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit lidu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia B truongBo Tai
chinh huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctua Bo trusngBo Tai
chinh stra ddi, b sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1é phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chi: Phdn chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI SINH

KINN QU @) et

Ho, Chit dém, t&n NGUOT YEU CAU ..ot en st n sttt

N OT U ETT: @ et e ettt e e e et e e e e et eeesaaseeeeesaaseeeeesaaseeeeeseantseessaaeseeeessassneeeesanssreeesans

Quan hé vai nguoi dugC KNal SINN: ..o
Pé nghico quan ding ky lai khai sinh cho nguoi ¢é tén dwéi day:

Ho, CRit @M, TN .o it a e reeenee e
Ngay, thang, ndm sinh: ..........ccoccovviiiiiiniinee ghi bang Ch: ...vovveveeeeeeceee e,

(@ 1= o[- oSSR
Ho, Chit dém, teNn MO M@ ....coiitiiiiiiiiiiee et eneas
Nam sinh: @ DAN tOC: ... QUAC HICN: oo
NOT CU T @ttt ettt ettt et e et e st et e st et et essereebeebesresbetens
Ho, chit dém, tén NEWOT Cha:.........ocoiiiiiiiiie s
Nam sinh: @ DAN tOC: ... QUAC HICN: oo
NOT CU T @ttt ettt ettt et e st e st et et e st esseneebeebesaesbesens
D3 dang ky Khai sinh tai: @ oottt ettt e
Gidy khai sinh s6: ™ ... ,quyénsd ... NQAY .../ oo, R
To6i cam doan nhitng ndi dung khai ‘trén day 1a dung su that va da nop du céc giy to hiénco.
TAi chiu trach nhiém trudc phap luat vé viéc cam doan ctia minh.

Lamtai: ......................... , NQAY ........... thang ......... nam .............

Ngudi yéu cau

(Ky, ghi rd ho, chit d@ém, tén)
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Dhnghichpbinsao® o L] KnongLd e

Chd thich:

WGhi 15 tén co quan dang ky lai khai sinh

@) Ghi theo noi dang ky thudng trd; néu khong ¢ noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

’ @) Ghi thong tin vé giay to tiy than cua nguoi di dang ky, ghi rd s6, co quan cap, ngay
cap h@ chiéu, ching minh nhén dan hoé}c giay to hqp I¢ thay thé (Vi du: Chung minh nhan
dan s6 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

“Treong hop sinh tai’ co sO'y té thi ghi 16 tén co s& y té va dia chi co so y té do; truong
hop sinh ra ngoai co so Y t€ thi gh‘i dia danh cua 03 cap hanh chinh (xa, huyén, tinh) noi sinh
ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

©) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong trudng hop biét ré.
® P& nghj danh diu X vao 6néu c6 yéu cu cip ban sao va ghi rd sé lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC

PANG KY LAI KHAI SINH

I. Théong tin vé ngudi yéu ciu ding ky lai khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1& thay thé); s,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé v&i nguoi dugce khai sinh.

IL. Théng tin vé nguoi dwoc ding ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngdy, thang, niam; hé théng tu dong
chuyén noi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Déan toc;
(10) Qudc tich;

(11) Noi sinh (gém cac truong thong tin riéng theo dia danh hanh chinh: sé nha; duong phd;
thc‘)n/té/bén/ép; x4, phuong, thi trén; quén, huyén, thi xa, thanh phé thudc tinh, thanh phé thudc thanh
phé truc thude Trung wong; tinh, thanh phé truc thude Trung wong);

(12) Qué quan;
(13) Sb dinh danh ca nhan;

(14) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy to hop 16 thay thé); sd,
ngdy, thang, ndm cap, co quan cip; ban chup dinh kém.

II1. Thong tin vé nguwdi me ciia ngwoi dwoge ding ky lai khai sinh

(15) Ho, chit dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan tc;

(18) Qudc tich;

(19) Sb dinh danh c4 nhan;

(20) Gidy to tuy than: Loai gidy t& sit dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); sd,
ngay, thang, nim cip, co quan cép; ban chup dinh kém;

(21) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé nguoi cha clia nguwoi dwge ding ky lai khai sinh
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(22) Ho, chit dém, tén;

(23) Ngay, thang, ndm sinh (tach biét riéng 3 truong thong tin ngay, thang, nam);
(24) Dan toc;

(25) Qudc tich;

(26) Sb dinh danh c4 nhan;

(27) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/HG chiéu/Gidy to hop 1¢ thay thé); sd,
ngay, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(28) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh song).
V. Théng tin vé viéc ding ky Khai sinh truéc day

(29) Co quan dang ky khai sinh trudc day;

(30) Gidy khai sinh (sd, quyén sd, ngay, thang, nim ding ky);
(31) D& nghi cép ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khéng

(32) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that, khong con ban chinh Giay khai
sinh, da ndp du céc gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luit vé ndi dung cam
doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tit viéc cung cip
thong tin; nguoi yéu cAu truge d6 da dang nhap vao hé théng, thuc hién xac thuc dién t& theo quy
dinh.

Ngudi yéu cau dang ky lai khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai Co quan dang ky ho
tich.

Ban dién tir s& tw dong giri vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién tir/thiét bi sé/dién
thoai ctia ngudi yéu cau sau khi di hoan tat thu tuc dang ky lai khai sinh tai co quan dang ky ho tich.
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12. Thii tuc ding ky khai sinh ¢é yéu t6 nwéc ngoai cho ngudi da cé
hd so, gidy to c4 nhan

Trinh tw thuc hién:

- Néu lya chon hinh thirc ndp hé so truc tiép, nguoi ¢ yéu cau dang ky khai
sinh nop hd so ding ky khai sinh tai Bo phan mét cira/Trung tam hanh chinh cong
cua UBND cip huyén cd tham quyén; nop 1& phi néu thudc trudng hop phai nop 18
phi dang ky khai sinh; nop phi cip ban sao Gidy khai sinh néu cé y&u cau cap ban
sao Giay khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
khai sinh truy cap Cong dich vu cbng quéc gia hoic Cong dich vu cdng cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau dang ky khai sinh tryc tuyén cung cap thong tin theo
mau ho tich dién tir twong tacdiang ky khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir céc gidy to, tai liéu theo quy
dinh; nop phi, & phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai B6 phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop Ié cua ho so.

(i) Truong hop ho so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 Yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), chuyén hé so dé cdng chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién s6 hda (sao chup, chuyén thanh tai ligu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai
bude (i):

(iii) Truong hop nguoi c6 yéu cau dang ky khai sinh khéng bo sung, hoan
thién duoc hd so thi bao cao Truéng bo phan mot ctra c6 théng béo tir chéi giai
quyét yéu cau diang ky khai sinh.
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- Cong chic 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1 cua cac thng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau ndp, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thdng béo vé tinh trang hd so téi Bo phan tiép nhan
hd so dé thong bao cho ngudi ndp hd so — thue hién lai budc (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

Trudng hop gidy to ciia nguoi yéu cau dang ky khai sinh khong c6 thong tin
ching minh quan hé cha, me, con thi co quan dang ky ho tich ¢6 van ban dé nghi
co quan cong an c6 tham quyén xac minh. Truong hop co quan cong an tra 1o
khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky khai
sinh 1ap van ban cam doan vé théng tin cia cha, me va xac dinh noi dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hozc sau thoi han 20 ngay ké tir ngay
guri vin ban yéu cau xac minh ma khong nhan duoc van ban tra 161, néu thiy hd so
day du, hop 1&, ding quy dinh, trudng hop tiép nhan ho so dang ky khai sinh theo
hinh thac truc tiép, thi cong chie 1am cong tac ho tich thuc hién viéc ghi vao So
dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thactrén
Phan mém ding ky, quan ly ho tich dién tr ding chung.

Truong hop tiép nhan hd so ding ky khai sinh theo hinh thuc truc tuyén,
cdng chue 1am cdng tac ho tich gui lai biéu mau Gidy khai sinh dién tir véi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Giay khai sinh dién tr va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chuc 1am cong tac ho tichthuc
hién viéc ghi ndi dung vao So6 dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thtc trén Phan mém dang ky, quan Iy ho tich dién tr ding chung.

-Cong chuc 1am cbng tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi 6 yéu cau.
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- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Giay khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai
sinh.

Cach thirc thuc hién:

Ngudi c6 yéu cau ding ky khai sinh truc tiép thuc hién hodc ty quyén
cho ngudi khac thuc hién ndp ho so truc tiép tai BO phan mot ctra/Trung tam
hanh chinh céng ctia UBND cap huyén hodc gti hd so qua hé théng buu chinh
hoic nop hdé so truc tuyén trén Cong dich vu cong quic gia
(https://dichvucong.gov.vn)  hoac  Cdéng dich wvu cong cdp tinh
(https://dichvucong.bacgiang.gov.vn).

Thanh phan hé so:

- To khai ddng kykhai sinh theo mau (néu ngudi ¢6 yéu cau lya chon nop ho
so theo hinh thuc truc tuyén);

- Madu hé tich dién tr twong tdcdang kykhai sinh(do nguoi yéu cau cung cdp
thong tin theo hudng dan trén Cong dich vu céng néu ngueoi cé yéu cau lwa chon
nép ho so theo hinh thirc truec tuyén).

- Ngudi ¢6 yéu cau dang ky khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thire tryc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Vin ban cam doan vé viéc chua dugc diang ky khai sinh;

- Ban sao toan bd ho so, gidy to ciia ngudi yéu cau hodc ho so, gidy to, tai
liéu khac trong dé c6 thong tin lién quan dén ndi dung khai sinh, gom: Giay
chimg minh nhéan dan, Thé cin cudc cong dan hodc HO chiéu; gidy to ching
minh vé noi cu tra; Bang tot nghiép, Gidy ching nhan, Chtng chi, Hoc ba, ho
so hoc tap do co quan c6 thim quyén cap hodc xac nhan; Gidy to khac co thong
tin vé ho, tén, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp ddy du ban sao céac
gidy to néu trén (néu co) va phai cam doan da nop du cac gidy td minh cé; chiu
trach nhiém, hé qua caa viéc cam doan khong dung su that.

- Vin ban ty quyén (dugc ching thuc) theo quy dinh cta phap luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh. Truong hop ngudi duge
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy
quyén thi vin ban ty quyén khong phai ching thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cudc cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié tri str dung dé ching minh vé nhan than cua ngudi ¢ yéu cau ding ky
khai sinh. Truong hop céc thong tin c& nhan trong cac gidy to nay di c6 trong
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CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khdng phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to ¢6 gid tri chitng minh théng tin vé cu trt trong treong hop co
quan dang ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cua
cong dan theo cac phuong thire quy dinh tai khoan 2 Biéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to chirng minh noi cu tra da duoc khai thac tir Co so dit liéu qudc gia
vé dan cu bing cac phuong thirc nay thi ngudi c6 yéu cau khdng phai xuit
trinh (theo hinh thwc truc tiép) hoac tai 18n (theo hinh thuc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire tryuc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi véi gidy to gui kém theo néu nguoi yéu cau ndp hod so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky khai sinh truc tuyén
phéi bao dam 10 nét, déy du, toan ven vé ndi dung, 1a ban chup bé‘mg may anh, di¢n
thoai hodc dugc chup, dugc quét bang thiét bi dién i, tir gidy t& duoc cap hop 18,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so dang ky khai sinh
truc tuyén da co ban sao dién tir hoac da c6 ban dién tir gi?iy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau dang ky khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 1 thanh phan hd so ding ky khai sinh theo quy dinh phap
luat ho tich.
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- Gidy to do co quan c6 thim quyén cta nudc ngoai cdp, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky khai sinh khéng cung cip duge gidy
to néu trén theo quy dinh hodc gié\y to nop, xuét trinh bj téy X0a, stra chira, lam
gia thi co quan ding ky ho tich c¢6 tham quyén huy bo két qua dang ky khai
sinh.

- Trudng hop cho phép ngudi yéu cau diang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich &
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé& nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu ¢ co so xac dinh ndi dung cam doan
khong ding sy that.

S6 lwong ho so: 01 bo

Th&i han gidi quyét: 05 ngay lam viéc. Truong hop phai ¢6 van ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

Poi twong thuwe hién thii tuc hanh chinh: C4 nhan
Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tri trudc khi xuat canh cia nguoi Viét
Nam dinh cu tai nudc ngoai.

Co quan thyce hién tha tuc hanh chinh:
Phong Tu phép tiép nhan hd so va tham muu Cha tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC, Uy ban nhan dan cap
x3 noi nguoi Yéu cau dang ky khai sinh cu tri trudc khi xuat canh; Co quan cong
an cd tham quyen.

Két qua thuc hién thu tuc hanh chinh:

- Giay khai sinh (ban chinh), ban sao Giay khai sinh(truong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién ti Gidy khai sinh (Bdn dién tir sé tw déng giri vé Kho qudn Iy
dit lieu dién tw cua ca nhan/dia chi thu dién tu/thiét bi so/dién thoai cua nguoi
yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho
tich).

Phi, 1& phi:
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- Mtc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

M3u do'n, mau to khai:
+ To khai dang kykhai sinh (néu nop hd so theo hinh thuc truc tiép);

+ Mdu hg tich dién tir twong tdcding kykhai sinh (néu ngp hé so theo hinh
thzc truc tuyén).

Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Nguoi Viét Nam dinh cu & nude ngoai, chua duge dang ky khai sinh tai
co quan c6 tham quyén Viét Nam, c¢6 ho so, gidy to c4 nhan (ban chinh hoic
ban sao dugc ching thuc hop 18) nhu: gidy to tuy than; gidy to khac do co quan
nha nude c¢6 thAm quyén cua Viét Nam cép, trong d6 c6 ghi noi sinh tai Viét
Nam.

Can cw phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBd Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truongBo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
sb 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 ciia Bg truong Bo Tu
phép sira doi, bé sung mét sé néi dung ciia Thong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ truwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
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phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu g tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai bo mot sb noi dung tai cac Thdng tu trong linh vuc trg gidp phap 1y, ho
tich do Bo truong Bo Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 18 phi quéc tich;

_ Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia BO truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia B trusngBo Tai
chinh stra ddi, b6 sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 1& phi thuoc tham quyén
quyét dinh ctia Hoi dong nhéan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chd: Phan chiz in nghiéng 1a ngi dung siza déi, bé sung, thay thé.
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T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dung sy that, duoc sy thoa
thuan nhat tri cia cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan cua minh.
Lamtai: ........................ , NQAY ........... thang ......... nam ..............
Ngudi yéu cau

(Ky, ghi r6 ho, chir dém, tén)

Dé nghj cap ban sao®: C6 [, Khong []
S6 lugng:....... ban

Ch thich:
WGhi 15 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong trd; néu khong ¢ noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trd thi
ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tily than cua ngudi di dang ky, ghi rd s6, co quan cip, ngay
cap ho chiéu, chang minh nhan dan hoic giay to hop 18 thay thé (Vi dy: Ching minh nhén
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

® Trudng hop sinh tai co sé'y té thi ghi rd tén co sy téva dia chi tru s¢ co so' y té do.

Vi du:- Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khénh, quan Ba
Pinh, Ha Noi

- Tramy té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.
Truong hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 cap hanh chinh (xa, huyén,

tinh), noi sinh ra.
Vi du: xa Pinh Bang, huyén Tur Son, tinh Bic Ninh.
®) Ghi ddy du ngay, thang sinh cua cha, me (néu co).

© P& nghi danh ddu X vao 6 néu cé yéu cu cap ban sao va ghi rd s lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé ngudi yéu ciu ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy t& hop 1¢ thay thé); sd,
ngay, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(4) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé v&i nguoi dugce khai sinh.

IL. Théng tin vé nguoi dwec ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngady, thang, nim sinh; hé thong tu
dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Déan toc;
(10) Qudc tich;

(11) Noi sinh (gom céc truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha; duong/phd;
thon/td/ban/ap; xa, phudng, thi tran; quin, huyén, thi xa, thanh phd thudc tinh, thanh phd thudc thanh
phé truc thude Trung wong; tinh, thanh phé truc thude Trung wong);

(12) Qué quén.

II1. Thong tin vé ngudi me ciia ngudi dwoge Khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, ndm);
(15) Sb dinh danh c4 nhan;

(16) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé); sb,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh song).

IV. Théng tin vé ngudi cha clia nguoi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);

(22) Sb dinh danh c4 nhan;
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(23) Gidy to tiy than: Loai gidy t& st dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); sd,
ngay, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh sdng);
(27) Bé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cip, ndi dung dé nghi dang ky khai sinh cho tré em la
dang sy that, da c6 su thoa thuan nhét tri cua cha, me tré theo quy dinh phap luat va chiu hoan toan
trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.

* Trudng hop cac thong tin vé gidy t& chimg minh noi cu tra da duge khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nim) hoan tit viéc cung cip
thong tin; nguoi yéu ciu trude d6 da dang nhap vao hé thong, thuc hién xac thuc dién tir theo quy
dinh.

Ngudi yéu ciu ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan diang ky ho
tich.

Ban dién tir s& tw dong giri vé Kho quan 1y dit liéu dién tir ciia ca nhan/dia chi thu dién tu/thiét b
s6/dién thoai ctia ngudi yéu cu sau khi di hoan tit thu tuc ding ky khai sinh tai co quan dang ky ho
tich.
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13. Thii tuc diing ky lai két hon cd yéu té6 nuwéc ngoai
Trinh tw thuc hién:

- Néu Iya chon hinh thirc nop hé so truc tiép, nguoi c6 yéu cau dang ky lai
két hon nop hd so dang ky lai két hon tai Bo phan mét cira/Trung tm hanh chinh
cdng cia UBND cap huyén c6 tham quyén; nop 1& phi néu thudc trudng hop phai
nop 1é phi dang ky lai két hon.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
lai két hon truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng din, ding nhap vao hé thong, xac dinh ding Uy ban nhan dan cip huyén
c6 tham quyén.

Nguoi ¢ yéu cau dang ky lai két hdn truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tacdang ky lai két hdn (cung cip trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, & phi thdng qua chirc niang thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat, hoan tat viéc nop hé so.

- Cén bo tiép nhan hd so tai B6 phan mot cira ¢d trach nhiém kiém tra
tinh chinh xéc, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nép ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thac nop ho so truc tuyén), chuyén ho so dé cong chic 1am
cong tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai lidu dién tu
trén hé thong thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 18 thi c6 théng béo cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t, noi dung can bo sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
bude (i):

(iii) Néu nguoi c6 yéu cau dang ky lai két hon khdng bd sung, hoan thién
duoc hd so thi bao cao Truong b phan tiép nhan hd so ¢6 van ban tir chéi giai
quyét yéu cau dang ky lai két hon.
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- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1 cua cac thng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau ndp, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

Truong hop viée dang ky két hon trude day thuc hién tai Uy ban nhan dan
cap x& hodc S Tu phap thi cong chirc 1am cong tac ho tich bao cao Truéng phong
Tu phap ¢ van ban dé nghi Uy ban nhan dan cap x3/Sé Tu phap noi dang ky két
hén trude daykiém tra, xac minh vé viéc luu gitr S6 ho tich.

Sau khi nhan duoc van ban dé nghi, S& Tu phap/Uy ban nhan dan cap xatién
hanh kiém tra, x4c minh va tra 1oi bang van ban vé viéc con luu gitt hoac khéng
luu gitr duoc S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit duoc S6
ho tich tai noi da dang ky két hon hoac sau thoi han 20 ngay ké tir ngay guri van
ban yéu cau xac minh ma khéng nhan dugc vin ban tra loi, néu thay ho so day du,
hop 1&, dang quy dinh, trudong hop tiép nhan hd so ding ky lai két hon theo hinh
thirc truc tiép, thi cong chac 1am cong tac hé tich thuc hién viéc ghi vao S6 ding
ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh thuc trén Phan
mém ding ky, quan ly ho tich dién tr diing chung.

Truong hop tiép nhan hd so dang ky lai két hon theo hinh thac truc tuyén,
cdng chirc 1am cong tac ho tich gui lai biéu mau Gidy chung nhan két hon dién
tarvoi thong tin day du cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
théng tin trén biéu mau Gidy chiing nhan két hon dién tirva xac nhan (t6i da mot
ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khong c6 phan héi sau thoi han yéu cau thi cdng chac 1am cong téc ho tich thuc
hién viéc ghi vao S6 ding ky két hon, cap nhat thong tin ding ky lai két hon va
Iwu chinh thirc trén Phan mém dang ky, quan Iy ho tich dién tr ding chung.
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- Cong chic 1am cdng tac ho tich in Gidychtng nhan két hon, trinh Lanh
dao UBND ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi 6 yéu cau.

- Nguoi ¢ yéu cau dang ky lai két hén (hai bén nam, nit phai c6 mat,
XUat trinh gidy to tuy than dé di chiéu) kiém tra thong tin trén Gidy chang nhan
két hon, trong S6 dang ky két hon va ky tén vao S6 ding ky két hon, ky tén vao
Gidy chung nhan két hdn, mdi bén nam, nix nhan 01 ban chinh Gidy chting nhan
ket hon.

Cach thirc thye hién:

Nguoi ¢6 yéu cau dang ky lai két hon thuc hién ndp ho so truc tiép tai Bo
phan mot ctra/Trung tAm hanh chinh cong cia UBND cép huyén hodc ndp hd so
trie tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong
dich vu cong cap tinh (https://dichvucong.bacgiang.gov.vn)(bén nam hoic bén nir
c¢6 thé ndp hd so ma khong can co vian ban iy quyén ciia bén con lai).

Thanh phan hd so:

- To khai dang ky lai két hon theo miu (néu nguoi ¢ yéu cau lya chon nop
hd so theo hinh thic truc tiép);

- Mau hé tich dién tir tuong tacdang ky lai két hon, trong d6 c6 cam doan
cac thdng tin cung céap 1a dung sy that, khéng con ban chinh Gidy ching nhan
két hon, da nop du céc gidy to hién ¢ va chiu hoan toan trach nhiém trudc phép
luat vé ndi dung cam doan ctua minh(do ngudi yéu cau cung cap thong tin theo
hudng dan trén Cong dich vu ¢ong néu ngudi c6 yéu cau lua chon ndp hd so theo
hinh thuc truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai két hon thuc hién viée ndp/xuat trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Giay chting nhan két hon duoc cap trude day. Néu khong co ban
sa0 Gidy ching nhan két hon thi nop ban sao ho so, gidy to ca nhan co céc thong
tin lién quan dén noi dung dang ky két hon.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cudc cdng dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gié trj sir dung dé chirng minh vé nhan thancaa ca hai bén cé yéu cau dang
ky lai két hdn. Truong hop cac thong tin c& nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
tai 1én (theo hinh thic tryc tuyén).
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*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi théng tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Ddi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky lai két hon truc tuyén
phéi bao dam 10 nét, déy du, toan ven vé ndi dung, 1a ban chyp bﬁng may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky lai két hon
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duogc st dung ban dién tir ndy.

+ Khi d&én co quan ding ky ho tich nhan két qua (Gidy ching nhan két hon),
ngudi ¢6 yéu cau ding kylai két hon xuat trinh gidy to tuy than, nop cac giay to 1a
thanh phan hé so dang ky lai két hén theo quy dinh phép luat ho tich.

- Gidy to do co quan cd thAm quyén cia nudc ngodi cp, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phép luat, trir truong hop dugc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi Yéu cau ding ky lai két hon khdng cung cip duoc
gidy to néu trén quy dinh hoic gidy to nop, xuat trinh bi tay x06a, sira chira, 1am
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua ding ky lai két
hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khéng qua 25 ngay.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:
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- Uy ban nhan dan cip huyén noi di dang ky két hon trude day.

- Truong hop viée két hon trude ddy duoc dang ky tai Uy ban nhan dan
cap x4 thi viéc dang ky lai do Uy ban nhan dan cip huyén cip trén thuc hién.

- Truong hop viée két hon trude day duoc ding ky tai Uy ban nhan dan
cap tinh hodc S¢ Tu phap thi viéc dang ky lai do Uy ban nhan dan cép huyén
noi cu tra ctia ngudi yéu cau thue hién; néu nguoi d6 khong cu tra tai Viét Nam
thi do Uy ban nhan dan cip huyén noi co try sé hién nay ctia S¢ Tu phap thuc
hién.

Co quan thye hién thu tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cip
huyén xem xét, quyét dinh.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan déin
cap x3/So Tu phép noi ding ky két hon trude day.
Két qua thuc hién thu tuc hanh chinh:

- Giay chtng nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tu sé tu dong gui vé Kho quan
ly dit liéu cua ca nhan/dia chi thw dién tw/thiét bi so/dién thoai cua nguoi yéu
cau sau khi da hoan tat thii tuc ding ky lai két hén tai co quan dang ky hé tich).

Lé phi:

- Mc 1é phi cu thé do Héi dong nhan dan tinh, thanh phé tryc thudc
Trung uong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh co6 cong voi cdch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

M3au don, miu to khai:
+ To khai dang ky lai két hdn (néu nop hd so theo hinh thic truc tiép);

+ Mau hg tich dién tr twong tacdiang ky lai két hén (néu ngp hé so theo
hinh thezc truc tuyén).

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Viéc két hon da dugce ding ky tai co quan c6 tham quyén cua Viét Nam
truée ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy chang
nhan két hon déu bi mat.

- Ca hai bén yéu cau dang ky lai két hén con séng vao thoi diém yéu cau
dang ky lai két hon.

Cin cu phap ly:
- Luat Hon nhan va gia dinh nam 2014;
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- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

_ Thong tu s 04/2020/TT-BTP ngay 28/5/2020 cua B truongBo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua Bo truongBo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich tryc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phap sita déi, bé sung mét sé néi dung cia Théng tw s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trieong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& di liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1é phi quéc tich.

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cia B trusngBo Tai
chinh stra ddi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh huéng dan vé phi va 18 phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chd: Phan chi in nghiéng 1a ngi dung sita doi, bé sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KET HON

KINA QU Bt

Ho, Chit dém, t81 MEUOT YBU CAU ......oooocceeoeeeeeeeseeeseeeesesees oo ees et

NOT CU ETT @ oo e s s s s s e st e s et ee s et e s ee s ee s ee e ee s es s ee e

Pé nghico quan diing ky lai két hon theo ndi dung dwéi day:
HOQ, CNT d@M, T8N CUA V. ...
Ngay, thang, NAM SINN: ...

DAN LOC: woovvvrrreeesseereeeseessrereeseeess e (LT 1) 2 A

Ho, Chit @8, tEN CTHA CRONG: ...ttt oo
Ngay, thang, NAM STNR: ..o
DAN LOC: weovvverreeeeeccreeeseesssereesseese e (11§10} 2

NOL CU T i

DA dAng Ky KEENON 121 @ ettt oot





To6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.
Lamtai: ... , NQay........... thang......... nam ...........
Ngudi yéu cau

(Ky, ghi r6 ho, chir dém, tén)

SO lugng:....... ban

Chd thich:

@ Ghi 15 tén co quan dang ky lai két hon.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi dépg ky tam
tri; treong hop khong ¢6 noi dang ky thuong trit va noi dang ky tam tra thi ghi theo noi dang sinh song.

®)Ghi thong tin vé gidy tor tiy than nhu: ho chiéu, ching minh nhan dén hojc gidy to hop 16 thay thé
(vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

“) Ghi 15 tén co quan di ding ky két hon trude day.

®) Chi khai trong truong hop biét ré.

® P& nghi danh ddu X vao 6 néu cé yéu ciu cip ban sao va ghi ré sb luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé ngudi yéu ciu ding ky lai két hon
(1) Ho, chit dém, tén;
(2) Sé dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé); s,
ngay, thang, ndm cép, co quan cép; ban chuyp dinh kém;

(4) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh sng).

I1. Théng tin nguoi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Déan toc;

(8) Quéc tich;

(9) S6 dinh danh cé nhan;

(10) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1 thay thé); sd,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(11) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

II1. Thong tin ngudi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Quéc tich;

(16) Sb dinh danh ca nhan;

(17) Gidy t& tiy than: Loai gidy t& sit dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); sd,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(18) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé viéc diing ky két hon truée day

(19) Noi ding ky két hon trude day;

(20) Gidy chimg nhan két hon (s6, quyén sd, ngay, thang, nim ding ky);
(21) Dé nghi cép ban sao:

oCo

S6 luong ban sao yéu cau: ...

o Khong
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(22) Hé so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cic thong tin cung cdp 1a ding su that, khong con ban chinh Gidy chung
nhan két hon, da nop du cac gidy to hién co va chiu hoan toan trach nhiém trudc phéap luat vé ndi dung
cam doan cua minh.

* Trudng hop cac thong tin vé gidy t& ching minh noi cu tra dd duoc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngdy, thang, nim) hoan tit viéc cung cip
thong tin; nguoi yéu ciu trude d6 da dang nhap vao hé thong, thuc hién xac thuc dién tir theo quy
dinh.

Nguoi yéu cau ding ky lai két hon nhan Ban chinh Gidy ching nhan két hon truc tiép tai co quan
dang ky ho tich.

Ban dién tir s& tw dong giri vé Kho quan 1y dit liéu cia c4 nhan/dia chi thu dién tir/thiét bi sd/dién
thoai ctia ngudi yéu cau sau khi di hoan tat thu tuc dang ky lai két hon tai co quan dang ky ho tich.
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14. Thi tuc déing ky lai khai tir c6 yéu t6 nuéc ngoai
Trinh tw thuc hién:

- Néu lya chon hinh thic nop ho so truc tiép, nguoi ¢6 yéu cau ding kylai
khai tir nop hd so dang ky lai khai tir tai Bo phan mot cira/Trung tdm hanh chinh
cdng cia UBND cap huyén c6 tham quyén; nop 1& phi néu thudc trudng hop phai
nop 1é phi ding ky lai khai ta; nop phi cip ban sao Trich luc khai tir néu c6 yéu
cau cap ban sao Trich luc khai tir.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi c6 yéu cau diang ky
lai khai tu truy cap Cong dich vu cdng quéc gia hoic Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, ding nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢ yéu cau dang ky lai khai tir truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac thuc hiénding ky lai khai tir (cung cap trén Cong
dich vy cong), dinh kém ban chup hoac ban sao dién tir cac giy to, tai lidu theo
quy dinh; nop phi, 1& phi théng qua chic nang thanh toan truc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cén bo tiép nhan hd so tai Bo phan mot cira ¢d trach nhiém kiém tra
tinh chinh xac, day du, thdng nhat, hop 1é cua hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi €6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi cO yéu cau (néu ngudi co yéu
cau lya chon hinh thicc nop hd so truc tuyén), déng thoi chuyén hd so dé cong
chuc lam cbng tac ho tich xur ly.

Sau khi tiép nhan hd so theo hinh thtc ndp truc tiép, can b tiép nhan hd
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai lidu dién tu
trén hé théng thong tin, co sé dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi ¢4 yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
bude (i):

(iii) Néu nguoi c¢d yéu cau ding ky lai khai tir khéng b sung, hoan thién
duoc hd so thi bao cao Truong bo phan tiép nhan ho so ¢6 van ban tir chéi giai
quyét yéu cau dang ky lai khai tir.
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- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nhat,
hop 1 cua cac thng tin trong hd so, gidy to, tai liéu do ngudi Yeu cau ndp, Xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi B phan mot ctra dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cO yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin I18i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhin qua dién thoai di dong cho ngudi ¢ yéu cau (néu nguoi c6 yéu cau lua
chon hinh thtc nop hd so truc tuyén).

+ Néu thay ho so day du, hop 18, dang quy dinh, trudng hop tiép nhan hé so
dang ky lai khai tir theo hinh thuc truc tiép, thi cdng chiic 1am cong tac ho tich thuc
hién viéc ghi vao So6 dang ky khai tir, cAp nhat thong tin dang ky laikhai tir va luu
chinh thac trén Phan mém dang ky, quan Iy ho tich dién tar ding chung.

Truong hop tiép nhan ho so ding ky lai khai tir theo hinh thic truc tuyén,
cdng chuc 1am cong tac ho tich guri lai biéu miu Trich luc khai tir dién tavéi
thong tin day du cho nguoi yu cau qua thu dién tir hoac thiét bi s6.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cua cac
théng tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢d yéu cau xac nhan thong tin da théng nhat, day du hoic
khdng cd phan hdi sau thoi han yéu cau thi cong chic 1am cong tac ho tich thuc
hién viéc ghi noi dung vao So6 dang ky khai tir, cap nhat thong tin dang ky lai khai
tir va luu chinh thictrén Phan mém dang ky, quan ly ho tich dién tir ding chung.

- Cong chuc lam cong tac ho tich in Trich luc khai tw, trinh Lanh dao
UBND ky, chuyén tgi Bo phan mot ctra dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong So dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc
Khai t.

Cach thire thuc hién:

Nguoi co yéu cau dang ky lai khai tir truc tiép thuc hién hodc Gy quyén
cho nguo1 khac thuc hién vi¢e dang ky lai khai tir tai B phan mot ctra/Trung tam
hanh chinh céng cia UBND cap huyén hodc gii hd so qua hé théng buu chinh
hoac ndp hd so truc tuyén trén Céng dich vu cong quéc gia
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(https://dichvucong.gov.vn)  hoac  Cdéng dich wvu cong cdp tinh
(https://dichvucong.bacgiang.gov.vn).

Thanh phan hé so:

- To khai ding ky lai khai tir theo mau (néu nguoi ¢6 yéu cau lua chon nop
hd so theo hinh thic truc tiép);

- Mau hé tich dién ik twong tac thuc hiénddang ky lai khai tir, trong d6 co
cam doan céc thong tin cung cép 1a dung su that, khong con ban chinh Giay
chung ta/Trich luc khai ti, ¢ nop du cac gidy to hién ¢ va chiu hoan toan
trach nhiém truéc phap luat vé ndi dung cam doan caa minh (do ngudi yéu cau
cung cap thong tin theo hudng dan trén Céng dich vu cong néu nguoi c6 yéu cau
lya chon ndp hd so theo hinh thirc truc tuyén).

- Ngudi ¢ yéu cau dang Ky lai khai tir thuc hién viéc ndp/xuét trinh (theo
hinh thire tryc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao Gidy chung ttr trude day duoc cap hop 16. Néu khong co ban
sao Gidy chung tir trude day duoc cAp hop 1¢ thi ndp ban sao hd so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.

- Vin ban 0y quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thyc hién dang ky lai khai tir. Trudng hop nguoi duge iy quyén la 6ng,
ba, cha, me, con, vo, chéng, anh, chi, em rudt cia ngudi uy quyén thi van ban
iy quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chitng minh nhan dan hoic Thé cin cude cdng dan hoic
cac gidy to khéac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri sir dung dé chung minh vé nhan than ciia nguoi c6 yéu cau dang ky
lai khai tir. Trudong hop céc thong tin ca nhan trong céc gidy to nay da cé trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién ty dong thi khdng phai tai 1én
(theo hinh thire truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thyuc cac giay to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cép tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
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gidy td thi ngudi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Ddi véi gidy to gui kém theo néu nguoi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ding ky lai khai tir truc tuyén
phai bao dam 10 nét, déy du, toan ven vé ndi dung, 1a ban chyp béng may anh, di¢n
thoai hodc duogc chup, dugc quét béng thiét bj dién tir, tr giéy to duoc cép hop I¢,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky lai khai tir
trie tuyén dd c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duogc st dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai tir), nguoi ¢6 yéu cau dang kylai khai tir phai xuat trinh giay to tuy
than, nop cac giay to 1a thanh phan ho so dang ky lai khai tir theo quy dinh phép
luat ho tich.

- Gidy to0 do co quan c6 thAm quyén cia nudc ngodi cp, cong chimg
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi cd yéu cau dang ky lai khai tir khéng cung cip dugc
gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy x6a, stra chira,
lam gia thi co quan dang ky ho tich c6 tham quyén hity bo két qua dang ky lai
khai ttr.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai tién hanh xac
minh thi thoi han khong qua 10 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan déan cip huyén noi diang ky khai tir cho ngudi nudc ngoai,
cong dan Viét Nam dinh cu tai nudc ngoai trude day thuc hién viéc dang ky lai
khai ti;

- Trudng hop viéc dang ky khai tir trudc day thuc hién tai Uy ban nhan
dan cép xa thi ﬁy ban nhan dan cép huyén cép trén thuc hién dang ky lai khai
t;

- Trudng hop viée ding ky khai tir trude day thuc hién tai Uy ban nhan
dan cap tinh hodc S¢ Tu phap thi Uy ban nhan dan cap huyén noi cu trii cia
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ngudi yéu cau thuc hién; néu ngudi yéu cau khong cu tri tai Viét Nam thi Uy
ban nhan dan cip huyén noi co try sé hién nay ciua S¢ Tu phéap thyuc hién ding
ky lai khai ttr.

Co quan thye hién thu tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cip
huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC
Két qua thuc hién thu tuc hanh chinh:

- Trich lyc khai tir (ban chinh), ban sao Trich lyc khai tr (treong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tir (Ban dién tir sé tw dong giri vé Kho quadn ly
dir liéu ciia cd nhan/dia chi thw dién tit/thiét bi sé/dién thoai ciia nguwoi yéu cau
sau khi dd hoan tat thi tuc dang ky lai khai tit tai co quan dang ky hé tich).

Phi, 18 phi:

- M 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién & phi cho nguoi thudc gia dinh c6 cong voi cdch mang; ngudi
thuoc hd nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

M3au don, miu to khai:
+ To khai dang ky lai khai tar (néu nop hd so theo hinh thuc truc tiép);
+ Mdu hé tich dién tir twong tdc thuc higndang ky lai khai tir (néu ngp ho
5o theo hinh thuc tryc tuyen).
Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

Viéc khai tir caa cong dan Viét Nam dinh cu ¢ nudc ngoai hoac cua nguoi
nudc ngodi da dang ky tai co quan cd tham quyén cua Viét Nam trudc ngay
01/01/2016 nhung S6 ding ky khai ttr va ban chinh Gidy chung tir déu bi mat.

Can cu phap ly:
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

_ Thong tu s 04/2020/TT-BTP ngay 28/5/2020 cua B truongBo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truongBo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sé dit lidu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw so 03/2023/TT-BTP ngay 02/8/2023 cua Bg trucng B Tw
phap sita doi, bé sung mét sé néi dung cia Théng tw s6 01/2022/TT-BTP ngay
04/01/2022 cua B treong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh pha quy
dinh vé Co sé dir liéu g tich dién tir, dang ky hé tich truc tuyén;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cia Bo trusngBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va sir dung phi khai théc, sir dung
thong tin trong co s& di liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 1é phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cia Bo truongBo Tai
chinh stra doi, b6 sung mot so diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng din vé phi va 18 phi thuoc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chd: Phan chiz in nghiéng 1a ngi dung siza déi, bé sung, thay thé.





179
CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI TU

KINN QU @ e
Ho, Chir dém, t8Nn M@WOT YEU CAU: ...oooooooeseeeseeeee oo
INOT CU T P es s s s s es st s s e es sttt
GHAY 1O TUY ThANT @ ettt
QUAN NE VOT NGUTT A8 CHELL .ooooosee et oo

Pé nghi co quandiing ky lai khai tir cho nguoi c6 tén duoi day:
Ho, Chit @@, TEN: ..ottt ae e e ee e re e e
Ngay, thAng, NAM SINN ..o

GiGi tinh:.eeeeeeeeeee, DAN tOC: wvveveeeeeerees e, QUAC HHCR: oo

NGUYEN NNAN CREE™ .t oottt sees seeteesseeseestees osteessoseeesess
D3 dang ky khai ttrtai: ©... ngay .......... thang .......... nam ...

Gidy chirng ta/Trich luc khai tors6: © ..o, quyénsé: @ ...
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T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém truéc phép
luat vé cam doan ctia minh.
Lamtai: ........................ , Ngay.......... thang......... nam ...
Ngudi yéu cau

(Ky, ghi r6 ho, chir dém, tén)

Dé nghj cap ban sao™: C6 [, Khong []

Chu thich:

WGhi rd tén co quan ding ky lai khai tir.

® Ghi theo noi dang ky thuong trd; néu khong co noi dang ky thuong tri thi ghi theo noi dang ky
tam tr(; truong hgp khong co noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi dang sinh song.

®) Ghi thong tin vé giéy to tiy than nhu: ho chiéu, ching minh nhan dan hoc gidy to hop 18 thay thé
(vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

@Trueong hop chua xac dinh duoc thi dé tréng.

®) Ghi 15 tén co quan da dang ky khai tir trude day.

® Chi khai trong truong hop biét ré.

P& nghi danh dau X vao 6 néu c6 yéu cu cip ban sao va ghi rd sé luong.





NOI DUNG MAU HO TICH PIEN TU TUONG TAC

THU'C HIEN PANG KY LAI KHAI TU

I. Théong tin vé nguoi yéu ciu ding ky lai khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1& thay thé); s,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trti (noi thudng trii/noi tam tri/noi dang sinh sdng);

(5) Quan hé v&i nguoi dugc khai ti.

II. Théng tin vé ngwoi duge ding ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh cé nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1& thay thé); s,
ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thudng tri/noi tam tri/noi sinh séng trude khi chét);

(11) Thoi gian chét: gid, phut, ngay, thang, nim (tach biét riéng cac truong thong tin gid, phut, ngiy,
thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh dugc/chua 15 thi dé tréng).
II1. Thong tin vé viéc ding ky khai tir trueéc day

(14) Noi dang ky khai tu trude day;

(15) Giy chung tir/Trich luc khai ttr (s, quyén sd, ngay, thang, nim ding ky);
(16) D& nghi cap ban sao:

oCo

S6 luong ban sao yéu cau: ...

o Khong

(17) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a dang su that, khong con ban chinh Gidy ching
tu/Trich luc khai tr, da ndp da cac gi?iy to hién c6 va chiu hoan toan trach nhiém trude phap luat vé
ndi dung cam doan ctia minh.





* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thic truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tit viéc cung cip
thong tin; nguoi yéu cau truge do da dang nhéap vao hé théng, thuc hién xac thyc dién ti theo quy
dinh.

Nguoi yéu cau dang ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan ding ky ho
tich.

Ban dién tir s& tw dong giri vé Kho quan 1y dit liéu ctia c4 nhan/dia chi thu dién tir/thiét bi sd/dién
thoai ctia ngudi yéu cau sau khi di hoan tat thu tuc dang ky lai khai tir tai co quan dang ky ho tich.





Phu luc 111

DANH MUC THU TUC HANH CHINH HANH CHINH DPUQC SUA POI, BO SUNG TRONG LINH VUC
NUOI CON NUOI THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA

(Kém theo Quyét dinh sé

/OD-UBND ngay

PHAN I. DANH MUC THU TUC HANH CHIiNH

/ 11 /2023 cuia Chui tich UBND tinh Béc Giang)

Thoi han giai quyét Thyc hign
Thoi han gisi vl han glal quye qua dich vu
X Cua cac co quan ,
quyet (Sau ciit giam) buwu chinh
ST | . Linh vuc/Thii tuc | Co ché giai g Phi, I¢ phi | céng ich .
MaTTHC R . £l — Ghi chu
T hanh chinh quyet (VND) Tiep .
Theo ‘ £ R Tra
quy Sau cat UBND Co quan phoi nhan Két
dinh giam cap xa hop giai quyet 23 qui
(1) () ©) (4) () (6) (7) 8) 9) (10)
2.001263 | Pang ky viéc nudi
con nudi trong . . . .
1 —— MC 30ngay | 30ngay | 30 ngay Khéng 400.000d
2.001255 | Dangky lai viéc
nudi con nudi trong . . . . R
2 nuée MC 05ngay | 05ngay | 05 ngay Khong Khéng

@ Co ché giai quyét: MCLT: Thuc hién theo co ché mot ctra lién thong; MC: Thuc hién theo co ché mot cira; K: Khong thuc hién theo co ché mot cira, mot cia lién thong






Ghi chu:

- Ghi chii: - Thoi han giai quyét duoc tinh bang ngay lam viéc. Nhitng hd so giai quyét trong ngdy tiép nhan hd so ma
nhan hd so sau 15 gio ma khong giai quyét duge ngay thi tra két qua trong ngay 1am viéce tiép theo.

- bia diém tiép nhan hd so: B phan mét cira UBND céap xa





NQI DUNG THU TUC HANH CHINH

1. Pang ky viéc nuéi con nuéi trong nwéc

Trinh tu thuc hién:

- Truong hop cong dan Viét Nam c6 nguyén vong va du diéu kién nhan
con nudi theo quy dinh cua Luat Nudi con nudi nhung chua tim duoc tré em dé
nhan lam con nuoi thi ding ky nhu cau nhan con nudi véi Sé Tu phap noi nguoi
do thuong tra.

- Nguoi nhan con nudi nép hd so ciia minh va cua ngudi dugce nhan 1am
con nudi tai Uy ban nhan dan cap xa.

+) Ddi vai trudng hop tré em md coi khong ¢ ngudi nudi dudng hoic tré
em cd cha me dé, nguoi than thich nhung khong c6 kha nang nu6i dudng duoc
nhan 1am con nudi: nop hd so tai Uy ban nhan dan cdp xa noi nguoi duoc nhan
lam con nuoi thuong tra;

+) Pdi véi trudng hop cha duong hoiac me ké nhan con riéng caa vo hoic
chdng 1am con nudi; ¢d, cau, di, chd, bac rudt nhan chau 1am con nudi: nop ho
so tai Uy ban nhan dan cap x4 noi cu trii ciia nguoi nhan con nudi hoic caa
ngudi duoc nhan lam con nudi;

+) Poi véi trudong hop tré em bi bo roi chua chuyén vao co sé nudi dudng
duoc nhan lam con nubi: nop ho so tai Uy ban nhan dan cap xa noi 1ap bién ban
xac nhan tinh trang tré em bi bo roi;

+) Pbi véi truong hop tré em o co so nudi dudng duoc nhan 1am con
nudi: nop ho so tai Uy ban nhan dan cap xa noi ¢ tru sé cua co s¢ nudi dudng.
Néu ho so cua tré em o co so nudi duong dwoc gioi thiéu lam con nuéi da gui
So Tuw phap thi So Tu phap gioi thiéu nguoi da dang ky nhu cau dén Uy ban
nhan dan cap xd noi dong tru So co s¢ nudéi duong dé xem Xét, gidai quyét.

- Cong chue tu phap — ho tich kiém tra ho so;

Khi kiém tra hd so, cong chtc tu phap ho tich phai nghién ciu, tim hiéu
tam tu, nguyén vong va hoan canh caa nhitng nguoi lién quan. Truong hop
nguoi dugc nhan lam con nudi co cha me d¢, thi cdng chirc tu phap - h tich
kiém tra viéc cha me dé co thoa thuan véi cha me nuoi dé gitr lai quyén, nghia
vu doi vai con va céch thac thuc hién quyén, nghia vu d6 sau khi da cho lam
con nuoi.

- Cong chtc tu phap — ho tich lay y kién cua nhimg nguoi lién quan;

Khi lay y kién cua nhimg nguoi lién quan, cdng chirc tu phap ho tich phai:

2 Phan in nghiéng 1a ngi dung thay dbi.





i) Tu van dé tré em tiép tuc duoc cham soc, nudi dudng, gido duc phil hop
vé6i diéu kién va kha nang thyc té cua gia dinh;

ii) Tu Vén day du cho cha me dé hodc nguoi giam ho vé muc dich nudi
con nudi; quyén va nghia vu phat sinh gitra cha me nudi va con nudi sau khi
dang ky nudi con nuodi; Ve viéc cha me dé s& khong con cac quyén, nghia vu
chim séc, nudi dudng, cip dudng, dai dién theo phép luat, bdi thuong thiét hai,
quan 1y, dinh doat tai san riéng ddi véi con da cho lam con nudi néu cha me dé va
cha me nuéi khéng co thoa thuan khac;

iii) Giai thich cho nhiing nguoi lién quan vé quyén thay d6i y kién dong y
trong thoi han 15 ngay ké tir ngay duoc Iay y kién dong y. Hét thoi han nay,
nhu’ng nguoi lién quan khong duoc thay doi y kién vé viéc cho tré em lam con
nuoi;

- Uy ban nhan dan cip xa t6 chire ding ky nudi con nudi, trao Gidy ching
nhan nudi con nuoi trong nuwdc cho cha me nudi, cha me dé hoac ngudi gidm ho
hoic dai dién co s nudi dudng, t6 chic giao nhan con nudi va ghi vao So ding
Ky viéc nudi con nudi;

- Trudng hop tir chdi dang ky, Uy ban nhan dan cap xa phai tra o bang
van ban cho ngudi nhan con nudi, cha me dé hoac nguoi gidm ho hoac dai dién
co s& nudi dudng.

Céch thirc thwe hién®: Ngp tai Uy ban nhan dan cap xa.

Thanh phan hé so®:

Ho so ciia nguoi nhan con nudi:

- Bon xin nhan con nudi trong nudc;

- Ban sao Ho chiéu, Chitng minh nhan dan hoic giay to ¢6 gia tri thay thé;
- Phiéu Iy lich tu phép;

- Vian ban xac nhan tinh trang hon nhan:

+ Truong hop ngudi nhan con nudi 1a cap vo chdng nhan con nudi: Giay
chung nhan ket hon.

+ Truong hop ngudi nhan con nudi 1a ngudi doc than nhan con nudi: Giay
xac nhan tinh trang hon nhan.

- Giay kham suc khoe do co sd'y té cap huyén tro 1én cap (tre: trwong hop
cha dwong nhdn con riéng cua vo, me ke nhan con riéng cua chong lam con
nudi hogc c6, cqu, di, cha, bac rugt nhagn chau lam con nudi);

- Van ban xé&c nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té
do UBND cap xa noi nguoi nhan con nudi thuong tru cap (trur truong hop cha

® Phan in nghiéng 12 ni dung thay doi.
* Phan in nghiéng la noi dung thay ddi.





dwrong nhdn con riéng cua vo, me ké nhdn con riéng cia chong 1am con nudi
hodc ¢, c4u, di, chd, bac rugt nhan chau lam con nubi);

- Trudng hop ngudi nhan con nudi ¢ nguyén vong va dua diéu kién nhan
con nudi theo quy dinh nhung chua tim dugc tré em d€ nhan lam con nudi: Pon
dang ky nhu cau nhdn tré em lam con nuoi.

Ho so ciia ngudi dwoc nhin Iam con nudi:

- Giay khai sinh;

- Gidy kham suc khoe do co quan y té cap huyén tro 18n cap;
- Hai anh toan than, nhin thang chup khéng qué 06 thang;

- Bién ban xé&c nhan do Uy ban nhan dan hoic Cong an cap x4 noi phat
hién tré bi bo roi lap ddi vai tré em bi bo roi; Gidy ching tir cua cha dé, me dé
hoic quyét dinh cua Toa &n tuyén bd cha dé, me dé cua tré em 1a da chét dbi voi
tré em mo c6i; quyét dinh caa Toa an tuyén bd cha dé, me dé cua nguoi duoc
gidi thiéu 1am con nudi mat tich dbi voi nguoi dugc gisi thidu 1am con nudi ma
cha d¢, me dé mat tich; quyét dinh cia Toa an tuyén bd cha dé, me dé caa nguoi
duoc gidi thidu 1am con nubi mat ning luc hanh vi dan su doi véi nguoi dugc
gidi thiéu 1am con nudi ma cha dé, me dé mat ning lyc hanh vi dan su;

- Quyét dinh tiép nhan ddi véi tré em & co s nudi dudng.

Luu y:

Truong hop phdi chitng minh noi cu tru cua céng dan, can bg, cong chuc,
vién chite, cd nhdn dwot giao trach nhiém tiép nhdn, gidi quyét phdi khai thac,
st dung thdng tin Vé cu trii ciia cong dan trong Co sé dir liéu quoc gia vé dan cue
theo cdc phirong thirc néu tai khodn 2 Piéu 14 Nghij dinh sé 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu.

Trieong hop khong thé khai théac dwoe théng tin cur trii cuia cdng dan theo
cdc phwong thirc trén thi c6 thé yéu cau nguwoi nhan con nudi ngp ban sao hodgc
xudt trinh mét trong cac gidy to chizng minh théng tin vé cu trii, bao gom: Thé
can cuéc cdng dan; Ching minh nhan dan; Gidy xac nhdn théng tin vé cu 1,
Gidy thdng bao sé dinh danh cd nhan va théng tin céng dan trong Co so dit lidu
quoc gia vé ddn cur.

Cdc truong hop phdi chitng minh noi cw trii cia cong dan bao gom:

- Khi ngwoi nhdn con nuéi dé nghi UBND cdp Xa cdp Van ban xac nhdn
hoan canh gia dinh, tinh trang ché ¢, diéu kién kinh té;

- Khi ngp hé so tai UBND cdp x&, can chitng minh noi nguwoi dirgc nhan
lam con nudi thiong tri trong trieong hop tré em mé céi khong cé nguroi nudi
duwong hodac tré em co cha me d@é, nguoi than thich nhung khong cé kha nang
nuoi duong dwoc nhdn lam con nuoi;





- Khi ngp hé so tai UBND cdp x&, can ching minh noi cu trii ciia ngueoi
nhgn con nudi hodc cua nguoi dwoc nhan lam con nudi trong truong hop cha
dirong hogc me ké nhan con riéng cua vor hogc chang 1am con nuéi; ¢, cdu, di,
cha, bac rugt nhan chau lam con nudi.

S6 lwgng hd so: 01 bo ddi vai ting loai hd so ctia ngudi nhan con nudi va
ho so ctua ngudi duoc nhan lam con nudi.

Thoi han giai quyét: Trong thoi han 30 ngay, trong do:

- Thoi gian kiém tra hd so va 14y y kién: 10 ngay, ké tir ngay nhan da hd
so hop I¢;

- Thoi gian nhitng ngudi lién quan thay doi y kién dong y vé viéc cho tré
em 1am con nuéi: 15 ngay ké tir ngay duoc lay y kién;

- Thoi gian cap Gidy chting nhan nudi con nudi trong nudc, Ghi vao so
dang ky viéc nubi con nudi va to chuic giao - nhan con nudi: 05 ngay, ké tir ngay
hét han thay doi y kién dong y.

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap x&
Co quan truc tiép thyc hién thi tuc TTHC: Uy ban nhan dan cap xa
Co quan phéi hep®:

- Uy ban nhan dan cdp xd noi thwong tri ciia nguoi nhdn con nudi (36
Voi truong hop noi thuwong tra cua nguwoi dwoc nhgn con nubi va ciua nguoi
nhdn con nuéi khdc nhau, ngwoi nhdn con nudi Nép hé so ding ky nudi con nudi
tai Uy ban nhan dan cdp xa noi thirong trl Ciia nguwoi dirgc nhan 1am con nudi).

- Uy ban nhan dan cdp xd noi cw trii ciia ngwoi nhdn con nudi 1a cha
dirong/me ké hodc ¢d, cdu, di, chi, bac rugt ciia nguwoi dwroc nhdn 1am con nudi
(doi V&i trieong hop noi e trii ciia ngwoi dwoc nhdn 1am con nudi va Cia nguo
nhdn con nuéi khdc nhau, ngwoi nhdn con nudi Nép hé so ding ky nudi con nuéi
tgi Uy ban nhan dan cdp xd noi cw trii ciia ngwoi dwoc nhan lam con nudi) va
nguroC lai.

Poi twong thuc hién thi tuc hanh chinh®: Céng dan Viét Nam thuong
trd ¢ Viét Nam nhan tré em thuwong trd ¢ Viét Nam lam con nudi.

Tén miu don, miu to khai’:

- Pon xin nhan con nudi trong nudc (Néu nguwoi yéu cau lwa chon ngp ho
so theo hinh thuc tryc tiep);

- Biéu mau dién tir twong tic Péng ky viéc nudi con nudi trong nuéc (do
nguol YU cau cung cap thong tin theo huwong dan trén Cong dich vu cong, néu

® Phan in nghiéng 12 ni dung thay doi.
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TTHC c6 cung cap dich vu cong truc tuyén va nguoi 6 yéu cau lira chon ngp ho
so' theo hinh thuc truc tuyen);

- Vian bdn xéc nhdn hodn cdnh gia dinh, tinh trang ché 6, diéu kién kinh
te cua nguwoi nhan con nuoi;

- Trudng hop ngudi nhan con nudi ¢ nguyén vong va dua diéu kién nhan
con nudi theo quy dinh nhung chua tim dugc tré em @€ nhan lam con nudi: Pon
dang ky nhu cau nhan tré em lam con nuoi.

Lé phi®:

- Mtc thu 18 phi: 400.000 (bon tram nghin) dong/trudng hop.

- Mién I¢ phi dang ky nudi con nudi trong nudc dbi voi truong hop cha
dugng hoac me ké nhan con riéng cuaa vg hoac chong lam con nudi; ¢6, cau, di,
cha, bac ruét nhan chau lam con nudi; nhan cac tré em sau day lam con nudi:
Tré khuyet tat, nhiecm HIV/AIDS hoac mac bénh hiém nghéo theo quy dinh caa
Luat Nu6i con nudi va van ban hudng dan; nguoi ¢6 cong vai cdch mang nhan
con nuoi.

Két qua thwc hién thi tuc hanh chinh: Giay chiing nhan nuéi con nudi
trong nudc.

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:
Ngudi nhan con nudi phai cé di diéu kién sau:
- C6 nang luc hanh vi dan su day du;

- Hon con nudi ttr 20 tudi tré 1én — khong ap dung doi véi truong hop cha
duong nhan con riéng cua vg, me¢ ké nhan con riéng cua chong lam con nudi
hoac co, cau, di, cha bac rudét nhan chau lam con nuoi;

- C6 diéu kién vé stc khoe, kinh té, chd o bao dam viéc cham soc, nuoi
dudng, gido duc con nudi - khong ap dung d6i véi truong hop cha dugng nhan
con riéng cua vQ, me ké nhan con riéng cla chéng lam con nudi hoac c¢6, cau,di,
chu bac rudt nhan chau lam con nuodi;

- C6 tu cach dao duc tt.
Cac trwong hop khong dwgc nhan con nudi
- Pang bi han ché mot sb quyén cua cha, me ddi véi con chua thanh nién;

- Pang chap hanh quyét dinh xt ly hanh chinh tai co so gido duc, co s
chira bénh;

- Pang chap hanh hinh phat t0;

8 Phan in nghiéng la ni dung thay dbi.





- Chua duoc xda an tich vé mot trong cac toi ¢b ¥ xam pham tinh mang,
stc khoé, nhan pham, danh dy cua nguoi khac; nguoc dai hoic hanh ha éng ba,
cha me, vo chdng, con, chau, ngudi c6 cong nudi dudng minh; du dd, ép budc
hoac chira chap ngudi chua thanh nién vi pham phap luat; mua ban, danh trao,
chiém doat tré em.

Tré em dwoc nhan lam con nudi phai ¢é di cac diéu kién sau:

+ La tré em dudi 16 tudi; néu tré em thude truong hop dugc cha duong,
me ké, cd, cau, di, chd, bac rudt nhan 1am con nudi thi dén dudi 18 tudi;

+) Tré em bi bo roi, tré em mo c6i ca cha va me, tré em khdng noi nuong
tua;

+) Mot ngudi chi dugc lam con cua mét nguoi doc than hoac caa ca hai
ngudi 1a vo chong.

Can cw phap 1y9:

- Luat Nubi con nudi 2010;

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 ctia Chinh phu
quy dinh chi tiét mot sé diéu caa Luat Nudi con nudi;

- Nghi dinh sb 24/2019/ND-CP ngay 05 thang 3 nim 2019 ctia Chinh phii
stra doi, bo sung mot s6 diéu cua Nghi dinh 19/2011/ND-CP ngay 21 thang 3
nam 2011 cua Chinh pha quy dinh chi tiét thi hanh mot sé diéu cua Luat Nudi
con nuoi;

- Nghi dinh s6 114/2016/ND-CP ngay 8 thang 7 nam 2016 ctia Chinh phu
quy dinh 1& phi dang ky nuéi con nudi, 1& phi cap gidy phép hoat dong cua to
chirc con nudi nudc ngoai;

- Nghi dinh s¢ 104/2022/NB-CP ngay 21 thang 12 nam 2022 ciia Chinh
phui sita doi, bo sung mét sé diéu cua cac nghi dinh lién quan dén viéc nép, xuat
trinh sé hg khdu, sé tam tra gidy khi theec hién tha tuc hanh chinh, cung cdp dich
vu cong;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 ndm 2020 cia Bo
trudéng Bo Tu phéap vé viéc ban hanh, huéng dan viéc ghi chép, st dung, quan ly
va luu trit 6, mau giéy to, hd so nudi con nudi;

- Thong tu s6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cta Bo
treong BO Tai chinh hudng dan 1ap dy toan, quan ly, st dung va quyét toan kinh
phi ngan sach nha nuéc bao dam cho cong tac nudi con nudi va cap, gia han, sta
ddi gidy phép hoat dong cuaa td chirc con nudi nudc ngoai tai Viet Nam:

% Phan in nghiéng 1a ngi dung thay dbi.





- Théng tw s6 07/2023/TT-BTP ngay 29 thang 9 nam 2023 cua Bé trueng
B Tuw phdp sira doi, b6 sung mét sé diéu cia Théng tw so 10/2020/TT-BTP ngay
28 théng 12 nam 2020 cua Bé truong Bo Tu phdp vé viéc ban hanh, héng ddn
viéc ghi chép, sir dung, qudn 1y va heu trik S6, mau gidy to, ho so nudi con nuéi.





CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc Anh chan dung
cta ngudi nhan
con nudi (Ba),
kich c& 4x6 cm

Anh chan dung
cta nguoi nhan
con nudi (Ong),

kich c& 4x6 cm

PON XIN NHAN CON NUOI TRONG NUOC

Ho, chit dém, tén

Ngay, thang, nam sinh
Qudc tich

S6 Can cude cong dan/Chung
minh nhan dan

Noi cu tru

bién thoai/Thu dién tu

2. Phan khai vé ngudi dwoc nhan lam con nudi
HO, Chlt GE€M, 1N: . e Gigitinh: oo,
Ngay, thang, nam Sinh: ..o QUAC HCN: v

O Hién dang song tai gia dinh cua Ong/Ba:
[ [Tl 1 e 1= 1 0 A (=T o ORI

9 Tryong hop ding ky viéc nudi con nudi tai Uy ban nhan dan cip x4, thi ghi Uy ban nhan dén cép xa noi ding
Ky viéc nuéi con nubi. Truong hop dang ky viéc nudi con nudi tai Co quan dai dién Viét Nam ¢ nugce ngoai, ghi
Co quan dai dién Viét Nam noi dang ky viéc nudi con nubi. Truong hop ngudi nude ngoai thuong trd ¢ Viét
Nam nhan tré em Viét Nam lam con nudi, ghi S¢ Tu phap noi dang k¥ viéc nuéi con nudi. Trudng hop dé nghi
x4c nhan cong dan Viét Nam thuong tri & khu vuc bién gisi du didu kién nhan tré em caa nuéce 1ang giéng cu tr
& khu vurc bién gii 1am con nudi, ghi S& Tu phép noi thuong tra. Truong hop d& nghi xac nhan cong dan Viét
Nam & trong nude du diéu kién nhan tré em nudc ngoai 1am con nudi, ghi Bo Tu phap.

1 Ghi 16 loai gidy to, s, co quan cép, ngay cap gidy to d6. Vi du: Can cude cong dan sb 033181012161, do Cuc
Canh sat quan ly hanh chinh vé trat tu x& hoi cap ngay 12/12/2022. Truong hop khong co Cin cudc cong dan
hozc Chang minh nhan dan thi c6 thé sir dung gidy to c6 gia tri thay thé khac.

2 Ghi 15 d6i tuong: tré em bi bo roi/tré em md cbi ca cha va me/tré em c6 hoan canh dic biét khac/con
riéng/chau rudt.





8 TS IR 0T T 18 010 X« T T 1 S
O Hién dang song tai Co s& nudi dudng:
TEN/dia Chi CO SO NMUOT AUGNG: ..e.veevviiieeite ettt et e st e e e s re et e e st e s ra e teaneesreenreenee e
3. Cam doan
Chung t6i/Tdi cam doan nhirng |01 khai trén ddy la dang su that, viéc nhan con nudi la
tu nguyén, nham xéc 1ap quan hé cha, me va con lau dai, bén viing, vi loi ich tét nhat cua con
nudi. Chlng t6i/Toi cam két s& cham séc, nudi dudng, gido duc chau nhu con dé cia minh va
thue hién moi nghia vu cua cha me d6i véi con theo quy dinh caa phap luat. Chang toi/Toi
cam két trong thoi han 03 niam, ké tir ngay giao nhan con nudi, dinh ky 06 thang maot 1an, gui
bao c4o vé tinh hinh phat trién cua con nudi cho Uy ban nhan dan cip xa noi chiing t6i/tbi cu
tra®.
Dé nghi Co quan c6 thim quyén xem xét, giai quyét.

Lam tai .ooooveveennnne , NQAY..oeeeen. thang .............. nam...........
ONG BA
(Ky, ghi r@ ho, chir dém, tén) (Ky, ghi rd ho, chiz dém, tén)

3 Truong hop nguoi nhan con nudi va ngudi dugce nhan 1am con nudi tam trd & nuéc ngoai, thi giri Co quan dai
dién Viét Nam & nude ngoai.

Theo quy dinh tai diém ¢ khoan 1 Diéu 62 Nghi dinh s6 82/2020/ND-CP ngay 15/7/2020, ngudi khong thuc hién
nghia vu bao cao tinh hinh phat trién cua con nudi trong nude s& bi phat tién tir 1.000.000 ddng dén 3.000.000
dong.





NOI DUNG MAU DIEN TU TUONG TAC PANG KY VIEC NUOI CON
NUOI TRONG NUOC

I. Théong tin vé nguwdi nhan con nudi (Ong)

(1) Ho, chir dém, tén;

(2) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(3) Qudc tich;

(4) S6 Can cudce cong dan/Ching minh nhan dan;

(5) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(6) bién thoai/thu dién tur;

I1. Thong tin vé ngwoi nhin con nudi (Ba)

(7) Ho, chir dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong théng tin ngay, thang,
nam);

(9) Québc tich;

(10) S6 Can cude cong dan/Chimg minh nhan dan;

(11) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh séng);

(12) Bién thoai/thu dién tur;

I11. Thong tin vé nguwoi dwgc nhin 1am con nudi

(13) Ho, chir dém, tén;

(14) Giai tinh;

(15) Ngay, thang, nam sinh (t&ch biét riéng 03 truong théng tin ngay, thang,
nam);

(16) Quéc tich;

(17) Sé dinh danh ca nhan;

(18) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

* Truong hop thong tin vé noi cu tri dugce khai thac tir Co s¢ dir licu quéc gia
vé dan cu dugc hé thong dién ty dong thi khong phai cung cap thong tin nay.
* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tat viéc cung cip thong tin; nguoi yeu cau trude d6 da diang nhap vao hé
théng, thuc hién xéc thyc dién tir theo quy dinh.

* Nguoi yéu cau dang ky nudi con nudi nhan Gidy chirng nhan nudi con nudi
trong nudc (ban chinh) truc tiép tai UBND cap xa noi dang ky viéc nudi con
nudi vao thoi diém giao nhan con nudi.

* Ban dién tir s& duoc ty dong gui vé Kho quan ly dit lidu dién tir cua cé
nhan/dia chi/thiét bi s6/dién thoai ctia cha, me nudi sau khi da hoan tat thu tuc
dang ky nuoi con nudi.





CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

VAN BAN XAC NHAN HOAN CANH GIA PINH, TINH TRANG CHO O,
PIEU KIEN KINH TE CUA NGUOI NHAN CON NUOI

I. THONG TIN VE NGUO1 NHAN CON NUOI

Ong Ba

Ho, chir dém, tén

Ngay, thang, nam sinh

S6 Can cudc cdng dan/Ching
minh nhan dan**

Noi cu tra

I1. HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI
1. Tinh trang hon nhén, gia dinh

[JChuakéthon [ Két hén I Ly hén (] Chéng/vo di chét

(] Chua c6 con dé

[1Da co con dé 71 Da c¢o con nuodi Néu rd s6 luong con: .........

Thanh vién khac sdng cuing:

- Néu s6 thanh vién sdng cing véi ngudi NhAN CON NUB: ... co.ovvovoeeeoeeeeeeeeeeeeeeeeeesee
- Néu rd mdi quan hé gia dinh v6i ngudi NNAN CON MUK .....cveveeeeeeceeeeeeeeee e

- Y kién, thai d6 cua thanh vién trong gia dinh d6i véi viéc nhan con nubi:

[ Pa duoc thdng béo vé viéc nhan con nudi

[ Chua biét vé& viéc nhan con nudi

1 Ung ho viéc nhan con nudi 71 Khéng ung ho viéc nhan con nudi

[ Y KIBN KNAC: oottt ettt ettt et e ettt et e s e et et e e e en et et e et en et eneees

I11. TINH TRANG CHO O, PIEU KIEN KINH TE

1. Nha &

DTS 0 8 4T o TR OTRROPSTPP
"1 Nha thudc so hitu "1 Nha thué "1 Nha ¢ khac

Khéng gian danh cho con nudi:

1Céo

"1 Khong

14 Ghi 16 loai gidy to, s6, co quan cap, ngay cap giay to d6. Vi du: Can cudc cong dan s6 033181012161, do Cuc
Canh sat quan ly hanh chinh vé trat tu x& hoi cap ‘ngay 12/12/2022. Truong hop khong c6 Can cudc cong dan
hodc Chang minh nhan dan thi c6 thé sir dung gidy to c6 gia tri thay thé khac.






2. Nghé nghigp, thu nhap
- Ngh& nghiép (NBU 1B 1AM NGNE Q1) cov.veeeeeeeeeieeeeeeeee sttt
- Thu nhap:

[ Cac ngudn thu nhap Khac.............cocvveeeenee. (tai khoan tiét kiém, cho thué bat dong
san, cho tang cua ngudi than, ban quyén...)
3. C4c tai san KhAC (NéU CO, GNi CUNE): ...t

Diéu kién kinh té dam bao cho viéc nudi dudng con nudi: [ Co ] Khong
Lamtai......... , Ngay.......thang.......... nam.....
Nguwaoi nhan con nudi

(Ky, ghi rd ho, chiz @ém, tén)

IV. PHAN Y KIEN, PANH GIA
1. Y kién cia Té trwéng té dan phd/Truwdng thon vé ngudi nhan con nudi™:

.............. , NQay.......thang........nam...........
T6 trwdng té dan phé/Trueng thon
(Ky, ghi rd ho, chir dém, tén)

2. Panh gia vé hoan canh gia dinh, tinh trang chd &, diéu kién kinh té cia ngwoi nhan
~:16
con nuol

.............. , NQay......thang.......nam.......
X&c nhan ciia co quan ¢6 thim quyén noi Nguwoi danh gia

! (Ky, ghi 6 ho, chi dém, tén)

ngwoi Nhan con nudi cw tra
Xéc nhan chit ky bén 1a caa Ong/Ba
.................................................... 1a ngudi da
tién hanh xac minh, d4nh gi4 hoan canh gia
dinh, tinh trang chd &, diéu kién kinh té cua
ngudi nhan con nuoi.

15 Khéng ap dung cho viéc ding ky nudi con nudi tai Co quan dai dién Viét Nam & nuéc ngoai.

' Panh gi4 ngudi nhan con nudi du hay khong du diéu kién dé nhan con nuéi. Néu viée dang ky nudi con nudi
dugc thyc hién tai Uy ban nhan dan cip xa thi cong chirc tw phap - ho tich ciia Uy ban nhan dan cip xa noi nguoi
nhan con nudi cu trd thyc hién viéc danh gia. Néu viée dang ky nuoi con nuoi dugce thyc hién tai Co quan dai
dién Viét Nam ¢ nudc ngoai thi vién chirc 1anh su/ngoai giao thyc hién viéc danh gia

o Néu viéc dang ky nuéi con nudi dugc thuc hién & trong nude thi Uy ban nhan dan cép xa noi ngudi nhan con
nudi cu tra xac nhin. Néu viéc dang ky nudi con nudi dugce thyc hién tai Co quan dai dién Viét Nam & nudc
ngoai thi Co quan dai dién Viét Nam & nudc ngoai xac nhan.





QUYEN HAN, CHUC VU CUA NGUOI KY
(Chit ky ctia ngudi c¢6 thim quyén, du)

Ho va tén





CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PANG KY NHU CAU NHAN TRE EM LAM CON NUOI

Kinh gui: S& Tu phap tinh/thanh ph6™

I. Théng tin co ban vé nguwdi ding ky nhu cau nhan con nudi

Ong Ba

Ho, chit dém, tén

Ngay, thang, nam sinh

S6 Can cudc cong
dan/Chiing minh nhan dan*

Noi cu trd

bién thoai/Thu dién tir

I1. Hoan canh ban thén, gia dinh, chd & va diéu kién kinh té ciia nguoi ding ky nhu cau
1. Tinh trang hon nhan va gia dinh
[] Chua két hon [ Két hon [ Ly hén (] Chonglvo da chét
'] Chua c6 con dé
71 Pa cb con dé 71 Pa ¢ con nudi
Néu r6 s6 lugng con: ................
Do tudi cua con I6n nhat:.............. Do tudi cua con nhd nhat:...................

2. Tién an, tién sy

"1 Khong

[1CO (Ghi 18 dA BT KEE AN VB 10 .. oeeve e e )
3. Tinh trang chd &

DNt Lo
71 Nha thudc s hitu 1 Nha thué "1 Nha ¢ khac

Khéng gian danh cho con nudi:

1Co

18 Ghi tinh/thanh phd truc thuoc Trung uong noi dang ky thuong tra.

19 Ghi 16 loai gidy to, s6, co quan cap, ngay cap giay to do. Vi du: Cén cude cong dan s6 033181012161, do Cuc
Canh sat quan ly hanh chinh vé trat tu x& hoi cap ngay 12/12/2022. Truong hop khong co Cin cudc cong dan
hozc Chang minh nhan dan thi c6 thé sir dung gidy to c6 gia tri thay thé khac.





1 Khong
4. Nghé nghiép, thu nhap

- Ngh& nghiép (NBU 1S 1AM NGNE G1):..vuvieieeeeeeieeeeeeee sttt
- Thu nhap:
[ Tién lwong thang (N8U SE tEN:........co.cveeeeeceeeeeee ettt )
[] San xuat, kinh doanh, hanh nghé doc 1P (NBU S8 tIEN:.........ceviveeeeeeeeeeee e, )
[ Phu CAP, trg CAP (NBU SO BN ......cveeeeeeeeeeee ettt )
[1 C&c ngudn thu NhAp KNAC.........co.vvevreeveeecieersneen. (tai khoan tiét kiém, cho thué bat

dong san, cho tiang cua nguoi than, ban quyeén...)

Chung t6i/Tdi cam doan nhirng 161 khai trén day la dang sy that va viéc nhan con nudi khéng
vi pham céac hanh vi bi cAm theo quy dinh tai Diéu 13 cua Luat Nudi con nudi. Néu duge gidi
thiéu tré em can dugc nhan lam con nudi, chung t6i/t61 s€ thuc hién dé‘ly du cac thu tuc theo
quy dinh phap luat vé nudi con nudi. D& nghi S& Tu phap xem xét, giai quyét./.

Lam tai......... NQaYy ... thang ... naM.................
ONG BA
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi ro ho, chit dém, tén)
III. Xac nhan caa Sé& Tu phap
SO Tuphdp.......ooovviiiiiinn.. 20y4c nhan da tiép nhan Don dang ky nhu ciu nhan tré em
lam con nudi cua Ong/Ba...........veeiiiiiiieeeeee, 21
.................. , NGAY e thdng ... RAM..................

QUYEN HAN, CHUC VU CUA NGUOI KY
(Chir ky cuia nguoi co6 tham quyeén, dau)

Ho va tén

20 Ghi r6 tinh/thanh phé tryc thuge Trung wong.
21 8¢ T phap giri ban chup Pon da dugc xéc nhan cho ngudi dang ky nhu ciu nhan con nuéi.





2. Pang ky lai viéc nudi con nuéi trong nwéc

Trinh tw thwc hién:

- Ngudi ¢ yéu cau dang ky lai viéc nudi con nudi nop hd so tai Uy ban
nhan dan cap xa noi cha me¢ nudi va con nudi thuong trd hoac noi da dang ky
viéc nudi con nudi trudc day;

- Chit tich Uy ban nhan dan cap x4 ky va cap cho ngudi yéu cau ding ky
lai 01 ban chinh Giay ching nhan nuéi con nudi. Muc ghi chd cuaa ban chinh
Giay chirng nhan nudi con nudi va S6 dang ky nudi con nudi ghi rd la dang ky lai.

Céch thirc thuc hién®: Ngp tai Uy ban nhan dan cap xa.

Luu y: Khi nép hé so, trwong hop phdi chitng minh noi thwong tra cua
cha me nudi va con nubi, can bg, cong chuzc, vién chire, cda nhdn droc giao trach
nhiém tiép nhdn, gidi quyét ho so phdi khai thac, siz dung thdng tin vé cu tri cua
céng dan trong Co so dit lidu quac gia vé dan cu theo cdc phiong thirc néu tai
khodn 2 biéu 14 Ngh; dinh so 104/2022/NP-CP ngay 21/12/2022 cia Chinh
phu.

Truong hop khéng thé khai thdc dwoc thdng tin cu trii ciia cong dan theo
cdc phwong thirc trén thi c6 thé yéu cau nguroi nép ho so nép ban sao hogc xudt
trinh mét trong cac gidy to chitng minh thdng tin vé cu trii, bao gom: Thé can
cwéc ¢dng dan; Ching minh nhan dan; Gidy xac nhdn théng tin vé cuw trii, Gidy
thong bao sé dinh danh cd nhan va théng tin céng dan trong Co sé dir liéu quoc
gia vé ddn cu.

Thanh phan hd so:

T khai dang ky lai viéc nudi con nudi (Truong hop yéu cau dang ky lai
tai Uy ban nhan dan cap xa khong phai 1a noi trudc day da dang ky viéc nudi
con nudi, thi To khai phai c6 cam két caa ngudi yéu cau dang ky lai vé tinh
trung thuc cua viée ding ky nudi con nudi trude d6 va co chit ky cua it nhat hai
ngudi lam chang).

Thoi han giai quyét: Trong thoi han 05 ngay 1am viée, ké tir ngay nhan
du hd so hop 1&.

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa.

Co quan truc tiép thuc hién thi tuc TTHC: Uy ban nhan dan cip xa.

Co quan phoi hop: Khong.

Poi twong thuce hién thi tuc hanh chinh: Ca nhan ngudi ¢6 yéu cau
dang ky lai viéc nudi con nuoi.

Tén mau don, miu to khai®:

2 Phan in nghiéng la noi dung thay dbi.
2 Phan in nghiéng la noi dung thay ddi.





- To khai dang ky lai viéc nudi con nudi (néu nguoi yéu cau lwa chon ngp
hé so theo hinh thirc truc tiép);

- Biéu mau dién tir twong tdc Pang ky lai Viéc nudi con nudi trong nudc
(do nguwoi yeu cdu cung cdp thdng tin theo hwong dan trén Cong dich vy cdng,
néu TTHC c6 cung cap dich vu cong truc tuyén va nguoi c6 yéu cau lya chon
NGp hé so theo hinh thirc tryec tuyén);

Lé phi: Khdng.

Két qua thuc hién thi tuc hanh chinh: Gidy chtrng nhan nuéi con nudi
trong nudc.

Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- S6 dang ky nudi con nudi va ban chinh gidy to dang ky nudi con nudi bi
mét hodc hu hong khdng st dung duoc;

- Cha, me nudi va con nudi déu con séng vao thoi diém yéu cau dang ky lai.

Cin cit phap 1y**:

- Luat Nubi con nudi 2010;

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 ctia Chinh phu
quy dinh chi tiét mot s6 diéu cua Luat Nudi con nudi;

- Nghi dinh s6 114/2016/ND-CP ngay 8 thang 7 nam 2016 ctia Chinh phu
quy dinh 1& phi dang ky nuéi con nudi, 1& phi cap giay phép hoat dong cua to
chirc con nudi nudc ngoai;

- Nghi dinh s¢ 104/2022/NB-CP ngay 21 thang 12 nam 2022 ciia Chinh
phui siza doi, bo sung mét sé diéu cua cac nghi dinh lién quan dén viéc nép, xudt
trinh sé hg khdu, sé tam tra gidy khi theec hién tha tuc hanh chinh, cung cdp dich
vy cOng;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua Bg
truéng Bo Tu phéap vé viéc ban hanh, huéng dan viéc ghi chép, st dung, quan ly
va luu trit S6, mau giéy to, hd so nudi con nuodi;

- Thong tu s6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cua B
truéng Bo Tai chinh hudng dan 1ap dy toan, quan ly, st dung va quyét toan kinh
phi ngan sach nha nudc bao dam cho cong tac nudi con nudi va cap, gia han, sira
ddi gidy phép hoat dong cuaa td chirc con nudi nudc ngodi tai Viet Nam:

- Théng tw s6 07/2023/TT-BTP ngay 29 thing 9 nam 2023 cua Bé trueng
Bé Tuw phdp sira ddi, bé sung mét sé diéu cia Théng tw s6 10/2020/TT-BTP ngay
28 thang 12 nam 2020 ciia Bé truong Bé Tw phdp vé Viéc ban hanh, hiréng dan
viéc ghi chép, sir dung, qudn 1y va leu trik $6, mau gidy to, hé so nudi con nudi

24 Phan in nghiéng la noi dung thay ddi.





CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAl VIEC NUOI CON NUOI

Kinh gu:1 ................................................................................
HO, Chil d&m, tN NUOT YBU CAU:.....vveveceeceeeeeeesee et tesesesseeses et ssn s
INOT CU LI ettt h bbbt e b et e e s e e e ab e e s be e e bn e e b e e et e e nnneennns
Sé Cin cudc cong dan/Ching minh Nhan dan/HO ChidUZ: ...
Dé nghj dang ky lai viéc nudi con nudi cho nguoi ¢ tén dudi day:
Ho, Chit d€m, tEN:......cccoi i Gidgitinh: ..o,
Ngay, thang, NAM SINN:.....c.viiiii i e nnres

Gidy khai sinh/Can cuéc cong dan/Chirng minh nhan dan/Ho chidu®®: .......oovvvvvevveeie.

La con nudi cia:
Ho, chit dém, tBN CRa NUOI: ....ooviiiiee s
Ngay, thang, ndm Sinh: .......ccccooviiiii Quéc tlch ...................

Sb Can cudc cong dan/Chung minh nhan dan/Ho chidu™3: ...

154,
h5

Ngéy, théng, NAM SINN: (i Qudc tic

S6 Can cudc cdng dan/Chang minh nhan dan/Ho ChidU™: oo,

%> Ghi 16 tén co quan thuc hién dang ky lai VIeC nu0| con nubi.
%6 Ghi rd loai gidy to, s6, co quan cap, ngay cap glay to do. Vi du: Can cudc cong dan s6 033181012161, do Cuc
Canh sat quan ly hanh chinh vé trat tu x& hoi cap ngay 12/12/2022. Truong hop khong c6 Céan cudc cong dan
hoac Ching minh nhan dan thi cé thé st dung gidy to co gia tri thay thé khac.

27 péi véi truong hop ding ky lai viec nudi con nudi cé yéu té nudc ngoai.





Giay ching nhan nudi con nudi trong nudce/Quyét dinh nudi con nudi cod yéu to nudc
NZOA1 SO..cevvveeenereannnne ngay ........ thang ....... nam.........

T6i cam doan nhitng nodi dung khai trén day 1a dung su that va da ndp day du cac gidy
to hién c6. Toi chiu trach nhiém trude phap luédt vé viéc cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi rd ho, chiz dém, tén)

Xac nhin ciia ngwoi lam ching thir nhit Xac nhan cia nguoi lam ching thi hai

TOUEBN LA IO LI (=1 N -

A - J4 A A 4 H A A 153 A - I3 A A I . A A .
S0 Cén cude cong dan/Chirng minh nhan dan™>............ S6 Can cude cong dan/Ching minh nhan dan™*
LG 1 0 O (@0 1 IR ¥ O

T6I Xin lam chirng vi¢c nuodi con nuodi trén la ding T6i xin lam ching viéc nudi con nudi trén la
su that va toi Xin chiu trach nhi¢m trudc phap ludt  dung sy that va toi xin chiu trach nhiém trudc

vé viéc lam chimg ciia minh. phap luat vé viéc lam ching ctia minh.
................. , ngay......thang....... nam......... vy NQAY........th@NQ........ ndm..........
(Ky, ghi ré ho, chir dém, tén) (Ky, ghi rd ho, chiz dém, tén)

%8 Ghi tén Uy ban nhan dan cip x4 noi da dang ky viéc nudi con nudi trong nudc; tén Sé Tu phap noi da dang ky
viéc nudi con nudi cb yéu té6 nudc ngoai.
9 A= 7 \ Z A H A =X /. A A A r A . A A z
Daoi véi truong hop co thdng tin vé Giay chirng nhan nudi con nudi trong nudc/Quyet dinh nubi con nudi cd
yéu té nudc ngoai.





NOI DUNG MAU PIEN TU TUONG TAC PANG KY LAI VIEC NUOI
CON NUOI TRONG NUGC

I. Thong tin vé ngudi yéu ciu ding ky lai viéc nudi con nudi

(1) Ho, chir dém, tén;

(2) S6 Can cudce cong dan/Chirng minh nhan dén;

(3) Noi cu trti (noi thuong tra/noi tam tra/noi dang sinh séng);

I1. Thong tin vé nguwoi dwoc ding ky lai viéc nubi con nudi

(4) Ho, chir dém, tén;

(5) Giéi tinh;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thdng tin ngay, thang,
nam);

(7) S Can cudc cong dan/Chirng minh nhan dan:

(8) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng):;

I11. Thong tin vé cha nudi

(9) Ho, chir dém, tén;

(10) Ngay, thang, nam sinh (tach biét riéng 03 truong thdng tin ngay, thang,
nam);

(11) S6 Can cudc cdng dan/Chiing minh nhan dan;

(12) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng).

IV. Théng tin vé me nudi

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(15) S6 Can cudc cdng dan/Chiing minh nhan dan;

(16) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng).

* Truong hop thong tin vé noi cu tri duoc khai thac tor Co so dir ligu quéc gia
vé dan cu dugc hé thong dién ty dong thi khong phai cung cap thong tin nay.
* Mau dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngdy, thang, nim)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

* Nguoi yéu cau dang ky nudi con nudi nhan,Giéy chirng nhan nudi con nudi
trong nudc (ban chinh) tryc tip tai UBND cap xa noi dang ky lai viéc nudi con
nuoi.

* Ban dién tir s& duoc ty dong guri vé Kho quan ly dit liéu dién tr cua ca
nhan/dia chi/thiét bi s6/dién thoai cua cha, me nu6i sau khi da hoan tat tha tuc
dang ky nuoi con nudi.







